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Preface

This guide has been created to help users and administrators familiarize themselves with MICROS-
FIDELIO Materials Control.

The guide is divided into seven chapters:

Introduction
System

Master Data
Purchasing

Stock Management
Production

Results & Reports

I XX XX XX

Due to the great flexibility of our software, it is not possible to write a manual that applies to each and
every installation. Training and consultation during the installation is very important.

This guide in no way replaces a thorough on-site training. It is meant to be a reference guide and can
help you familiarize yourself with the details of this program.

At the beginning of this manual, there is a table of contents. Use the table of contents to extract
specific information and customize the document for each employee.

We appreciate any suggestions, comments or criticisms you have about this manual. Below is the
address of our headquarters:

MICROS-FIDELIO GmbH
MC Product Management
Europadamm 2-6
41460 — Neuss
Germany
Tel.: +49 (0) 2131 1370
Fax.: +49 (0) 2131 137 777
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Introduction

Familiarize yourself with the technical terms that are used in this guide. The graphics represent
specific functions. Some of the symbols are standard Microsoft Windows symbols.

Structure your work systematically from the beginning.

Before you start working with the system, you should understand the links how individual programs are
linked to each other.

Don'’t let new terms confuse you, you will get used to them quickly.

Work through the examples in this guide step by step.

GUIDE STRUCTURE

To keep this guide as concise as possible, different font types are used along with additional symbols.

@ ©

® & b

@

Description
An overview that tells you the basic functions of the module and its relation to
other modules.

Tips and Tricks
Tips and tricks to make working with Material Control easier.

Example

Examples of the most important information will help you remember what you
have just learned and show you how it is used in everyday situations.

Important
Special and important notes are marked with this symbol.

Caution
This symbol indicates that care should be exercised when configuring a feature
or performing an action.

Notes
Notes gathered from users’ experience to help you with the program.

FAQ
Questions that users frequently ask us.

Note

This document was created using a version 6.36 database and applies to a version 8.0.02 program.

V1.0
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IMPORTANT TERMS FOR BEGINNERS

If you are still new to working with Microsoft Windows, you may see some terms that seem initially
seem confusing to you. You will get used to them quickly because they appear frequently in this
document. Nonetheless it is necessary to familiarize yourself with a few key terms. Let us explain
some of the most common terms.

SHORTCUT ICON [@

A shortcut icon is an icon that is linked to a program. While the actual program may be in one of many
folders in your computer, the shortcut can be placed on the computer’s desktop for quick access to the
program. You can tell a shortcut icon by the little arrow [# in its bottom left corner.

POINTER %

The pointer is the arrow you see moving on the screen when you move your mouse. To select an item
in a list, for example, move the pointer to it and press the left mouse button. Pressing the left mouse
button is referred to as clicking.

DOUBLE-CLICKING

To double-click press the left mouse button twice in quick succession. Double-clicking on a shortcut
icon will open the program that this icon is a shortcut to.

CURSOR J.

The Cursor is a blinking vertical bar that indicates your position on the screen.
Change the position of the cursor by moving the mouse to it and then clicking the right mouse button.

V1.0
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BARS

Title Bar

" Manage Suppliers 10| x| |

The title bar is a bar at the top of most windows and displays the title of the window.
If you click on the icon in the left corner of the title bar, a menu bar displays. In this menu bar you can
change the size of the window or close it.

= Manage Suppliers

= Restore
Move
Size

= Minimize

O Maximize

X Close Alt+F4

The buttons in the right corner of the title bar have the following functions:

=l Minimize the window.
o Maximize the window.
B Restore the window down to its original size.

X| Close the window.

V1.0
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Menu Bar

IF .86 _|Z]

Login  Purchase Store  Produckion Result  Masker Data  Syskem

The menu bar displays the names of all available menus and is located under the title bar. Each of
these menus contains functions.

Master Data  System

; Cosk Center[Skares

Taxes
Fareign Currency

Suppliers

Arkicles
Umits

Ikem Groups
Majar Groups
Ower Groups

Tenkative Master Data

Import Master Daka
Mobile Solukions

For example, if you click on any menu bar in the Master Data forms, you will see the functions Cost
Centers/Stores, Taxes, Foreign Currency, etc. Functions trigger actions or call programs.

Instead of clicking on an item on the menu bar drop-down, you can press the Ctrl key in combination
with another key to trigger a function. The following are common keyboard shortcuts:

Save l: Chrl+5 :' |

Ctri+N ?Iret\ali'lites a new record.

Ctrl +S gg\\ﬁs the entered data.

Ctrl +U gg\\;ZsAtf\e record under a different name.

Ctrl +D Bg::::é a record.

Ctrl +O 85523 a record/form.

Curl +P E::rr:tts the currently displayed record.

Ctrl +A Show Search Result

SWltche_s to the Overview tab.

Ctrl +Del g:::rrslztlj(;ltg in a field but not the entire record.

Ctrl +C gg'sayis copied and stored on the clipboard.

Ctrl +v E?)Zggd data on the clipboard is pasted.
V1.0
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Toolbar

Fawarites

D

Purchaze Orders

—r
=
<5

R eceiving

Tranfers

i

Articles

G|

Suppliers

The Materials Control toolbar displays shortcuts to MC program modules. Create shortcuts to the
modules you use most and store them in the Favorites toolbar. You can add shortcuts to the Favorites
toolbar by dragging the shortcut from its original toolbar into the Favorites toolbar with your mouse
pointer. Each time you log in, the Favorites toolbar will display by default.

The size of a shortcut can be adjusted by right-clicking on the shortcut’s heading.

Taskbar

i start | | J IE..BE A5 Manage Supplisrs | 4156 PM

The taskbar is generally at the bottom of the screen and shows all tasks that are currently running,
open programs, shortcuts, etc.

V1.0
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FIELDS

To move from field to field, you can use the Tab key instead of the mouse.

Data Fields

Custamer Mumber |

Enter the text into a data field by clicking on it with the mouse pointer and then typing the text with your
keyboard. Data fields have a white background.

Option Field
Option fields have a light blue background. W hile text entry is required in data fields, the option fields
require selecting one of several options or items. An option field is an aid to assign one data record to

another record

Light Blue Fields

Baze Unit |

Click inside the field and press the Enter key to display an options window or a list box.

Search Master Data x|

Mame -

Each
Haour

K.ilogram
Failawmatt

Liter j

ok Cancel |

Fields with names displayed in <.....>
A pre-selection can be made here.

<Item Group: I

V1.0
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Red Fields

Fields that previously had a light blue or white background will display with a red background if a
required entry is missing.

suppiier |

If you try to save entries in a form that contains a red field, a message will display to remind you to
enter the missing information.

Materials Control - 8.0.02 x|

& Supplier ; this field needs to be filled !

Blue Option Fields

Blue fields are usually found in Master Data. Click on the field and press <Enter> to see a list box
containing a selection of records. The record you select will populate the field once you’ve clicked OK.

Article |

Information Fields

Information fields are read-only fields that display information relevant to the record displayed. These
fields call information from the system and cannot be edited.

Account Period IIrw::-iu:e [rate

Date Fields

Click on a Date field and press <F4> or click on the calendar icon to display a calendar.

Date | 2

Use your mouse or the arrow buttons ll LI to select a date.

1 March 2003 »
Mo Tu We Th Fr  Sa 5Su
2 2% X X 2 01 2
3 4 A B 7 a 9
m 11 12 13 14 1% 16
17 18 19 21 22 23
24 28 26 22 0293 30
K1 1 2 K] 4 a E

week iz« _| o

V1.0
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Click on the light blue field and press the Enter key.

ik Manage Articles
File Edit Master Data Help

=10l x|

D@ = [ x| == - [] %[=]

‘ Atticle |Coca-Cola 0,21

Active |

Edit Article |Pur-:ha$e Articlesl Dverviewl Stock on Handl Purchase Statisticsl

Azzigned to Price Behavior
’7(;' Prafit Cantribution €7 Expenses * Dynamic Price
e e I " Fixed Propozal Price
ltem Group || " Fixed Price
Basze Unit |Liter wurchase Price W
Autharization Lewvel m Sales Price IZED—
[~ Receiving in Base Units
[~ Usze anly on Stock ABC Indicatar
Mutrient | _I ’7(" A OB < C [ F
Mutrient Factor | | Last Receiving D ate W
Loss I Forerun Days I—
‘Weight Factor |W Article Code I—
[ lanare Article in lmvertory Barcods I—
[~ Tentative Lahls Im
Expires in I— Days
[~ HACCP Required
Infarmation ;I
[~
| o [

A list box displays.

Search Master Data

I amne

iread Rolls

B akem frazen

Beer Bottles
Beer KEG
Bread
Breakfast lkems

Cancel |

V1.0
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Select an item by clicking on it. The item’s line will have a black background once it has been selected.
The item’s information is now displayed in the appropriate fields in the original window.

i4 Manage Articles 10| x|
File Edit Master Data Help

D@ @] 2| 5] x| = 2 [~] <]~ a
| Article |Coca-Cola0.2) Active_|

Edit Article |F'urchase Articlesl Dvewiewl Stock on Handl Purchase Statisticsl

Azzigned to Price Behavior
’7(7 Profit Contribution. € Expenses f* Dynarmic Price
Artcle No. I " Fixed Proposal Price
Item Group [Lemonades /'ater LA
Base Unit |Liler Last Purchase Price IW
Autharisation Level m Sales Price |250—
[~ Receiving in Base Units
[~ Use only on Stock ABC Indicatar
WLkt I _I ’7 A B FC [ Fis
Nutrient Factor I I Last Feceiving D ate W
Loss I— Forerun Days I—
Weight Factor I 1.000 Article Code I—
[ Ignare Asticle in Inventony Barcade ||—

Tentati
[~ Tentative Labels IIJTY Ordered "I
Expires in I Days

[~ HACCP Required
Imfiarmation ;I

V1.0
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BUTTONS & BOXES

BUTTONS

Most windows contain function buttons. These buttons have the same functions in each form
throughout the program.

Buttons trigger functions when you click on them with the mouse or press the Alt key along with an
underlined letter, for example Ctrl+S to save.

[ | New
Inserts a new record.

Open

Opens a new record in the Overview tab.

Save

Saves the current entries.

Refresh

Updates the form to reflect the most recent entries.
Print

Prints the currently displayed information.

Print Preview

Displays a preview of what the printed information will look like.
Excel

Exports data into an Excel spreadsheet.

Delete

Deletes data.

Information

Displays detail information (date, creator, etc.).
Back

Returns to the previous record (in the Overview tab).
Forward

Skips to the next record.

Wizard

Displays a wizard to help you create records.
Quick Edit

!

D EXEEDES IS

4
gl

K |

Displays a window in which you can easily find records and insert new values
at the same time.

V1.0
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OPTION BOX

In an option box you can select one of several options. Only one option can be selected. Select an
option by clicking on a radio button. The activated radio button will display a black dot in its middle

Frize Behaviar
{+ [Dynamic Price

{" Fixed Proposal Price
£~ Fined Price

CHECKBOX

Checkboxes are similar to radio buttons, but several checkboxes may be selected. Select a checkbox
by clicking on it. A checkmark « will display inside the checkbox ¥ .

— Delivery Days
[~ Monday
[ Tuesday
[T Wednesday
[T Thursday
[~ Friday
[ Saturday
[T Sunday

V1.0
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STARTING THE PROGRAM

From the taskbar, select Start | Programs | Materials Control

E Programs

F Materials Conkraol
. A

b

@ Drocuments *
e
U
c I% Settings r
L1 F]
A
o % Search *
o
e~ @ Help
0N
7 Run.
H 7 o
-
= =
§ Shut Dowr, ..

[ifstart || [ & 5 |
OR

double-click on the Materials Control shortcut iconlﬁ on your desktop.

Login

Materials Control: Materials Conktrol |

MICROS - FIDELIO

Materials Control

Uzer |

Pazzwiord I

Client

antrol

terials Contral

;8 | Cancel | Ophions << |

Click on the User field and enter your user name.

Use the Tab key to move to the Password field and enter your password.

If you don’t want to call the standard database, click on the Options button an
the Client drop-down list.

V1.0
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This chapter describes the administrative features used to configure the system.

CHANGE PASSWORD

"
Description

Passwords are necessary to log users into the system. Each time a user is created, a password for
this user is created as well. User’s can change their password in Change Password, however, they
cannot change another user’s password.

Passwords should be changed on a regular basis.

Tip

Users and their passwords are generally created using the Manage User’s form in System | Users.

& Important

& Users must have access rights to System | Change Password to use the Change Password
module.

Form Description

%, Change Password =10l x|
File Edit Swstem Help
0ld Pazgwaord I—
Mew Password I—
Confirm Mew Pazswaord I—

Change Pazswaord |

i—r—r—

Old Password — Enter the user’s current password.

New Password — Enter the user’s new password.

Confirm New Password — Enter the new password again.
Change Password — Click this button to save the changes.

Tip

Passwords are always displayed as *******,

L 2K 2% 2R 4
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Notes

Passwords are first assigned to users when they are created in System | Users.

Forgotten passwords cannot be recovered. If you forget a password, go open System | Manage
Users (Manage Users access right is required for this), leave the Old Password field blank and
enter the new password into the New Password and Confirm New Password fields. Click
Change Password to assign the new password.

@ FAQ

Q: Who needs this module, and what do they need it for?
A: Every user needs this module. Passwords are assighed to a user by the system administrator when
the user is created and should be changed on a regular basis using this module.

*
*

Q: What do | do if | forgot my password?
A: A forgotten password cannot be displayed. The system administrator must assign a new password
to you in the Users module.

SET LANGUAGE

"
Description

Each user can customize his own language settings. Use this feature to load, import, and export
languages.

& Important

& Access to language settings cannot be denied in Rights.
How to use this feature

1. From the MC menu bar, select Login | Set Language.

[

Login Purchase 5k

Lagin
Logouk

£ Eet Languagey

V1.0
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The following form displays:

Select Language X|
Enalizh E wport
German
[rpart
Set Language Cancel

All available languages are displayed.
2. Select a language from the list and click on the Set Language button.

Set Language |

The selected language is now in effect for the user that is currently logged in.

3. To export the selected language to a file, click on the Export button.

The resulting file is saved to the Languages folder in the installation directory.
4. Toimport a new language, click on the Import button.

[mpart I

You can only import languages that are available as language files in the Languages folder.

The availability of the languages to load is also controlled by the entry in
System > Configurations > fbv8.ini > Names > Languages:

L~ configuration Settings -0l x|

File Edit System Help

-1 Menuplan ]| yame | value | 1nformation -
= NEER %-‘\PPN' Option: Change Configuration Settings

G Anselm Wi JARTYH

~(|General ¥ @BIU’-N Configurations File |fby8.ini

D Herr Trein %;AO][_’; Section |NAMES

DNet{?neSnT]Setemad @DBUP[ Item ILQNGU.&GES

@1 Orgacard LEXCEL Value |1.0

b BHeLe i ias

e} -{_1 Path @HOME nformation

-( Pos s

: ICONS

#--{ Produkt AiksTex

{1 Praduktion Aanal

D Rechnung @LASTL

(21 Rezeptur Amess) | -
{3 Shipment @Tgmp[ 0K Cancel

#--(] System L;?TEST | _IL'
#-{ 1 Trons hd|Kl | d

===

V1.0
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The following values can be entered here (separated with a *,”):

= English

=German

=French

= |talian

= Spanish

Dutch

Greek

= Slovene

= Hungarian

= Traditional Chinese

~NO OGS WNEFE O

=
o

Please note that every additional language will increase the start up time for the MC client. All
languages inserted here in this key are loaded into the client at the start of the application.

If the key is empty all available languages will be loaded!

V1.0
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USERS

"
Description

In this module you can create users for your business’ employees. Users can also be edited or
deleted, i.e., deactivated, here. User rights are granted and managed here. Rights can be copied from
one user to another.

& Important

Users must have access rights to System | Users | Rights.

Determine which one of your employees has access to a PC and should work with Materials
Control.

& The system comes with a default system administrator, the user Admin. Login name for Admin is
admin. The system administrator cannot be deleted; only name and password may be changed.

L 2
L 2

Form Description

#i Manage Users =]
File Edit System Help
NI E R EE R a|
‘ Login Name | Active I
|F||ghts| Dvewiewl
r— Orders/Book Revenus—
User I
Department
Password I [ Dep
All
Department I r
Phaone I
r— Tentative Mazter Data—
Fawx I
s I ™| Stock Article
T I [~ Purchase Sticle
I~ Supplier
/5 Filt
LR 3 [
Apply C/5 Filter fram anather Ll zer |
Default C/S |
Lade Cast Centers/Stares |
Authorization Lewvel ID ‘I
Purchasing
[~ Uszeriz Central Purchaze Manager
Purchaze Manager I
kéx Budget I

¢ Login Name — Enter the user’s login name in the light blue field. Every user must have a login
name and a password to be able to work with Materials Control.

V1.0
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Tip

The login name should be an abbreviation of the user name.
& Active — To prevent problems with the transaction history, it is only possible to delete users that

user. The Inactive button L ilnastive: | will display next to the Login Name field of a deactivated
user.

User — Enter the user’s first and last name into this field.

Password — Enter a password for the user into this field. To log in to Materials Control, a user
must enter his user name and password. The password will be displayed as asterisks (****¥**x+*),

L 2
L 2

L4

& Caution

If a user forgets his password, a new one must be assigned to him.

& Department — Click on this field and press the Enter key to display a list box of departments (see
Departments).

& Phone — Enter the user’s phone number here if you wish. This field does not perform a function
and is for information only.

& Fax —Enter the user’s fax number here if you wish. This field does not perform a function and is for
information only.

¢ E-Mail — Enter the user’s e-mail address into this field. This field does not currently perform a
function but will in future versions, where it will be used to send reports via e-mail.

¢ Information — Enter any additional information into this field. This field does not perform a
function.

& C/SFilter/Default C/S — Users can be assigned to separate cost centers. This will limit access to
cost centers and affect purchasing and receiving, depending on your transfer settings.

+

* [" C/SFier _ once you have clicked on this checkbox, you can select a cost center for this user.
+

. il— Clicking on this button will display the following form:

Authorized Cost Centers/Stores x|
Cost Center/Store ||
Ciozt CenterdStore D
Banquet Beverage 43
Blue Pavilon 19
Bowling Center 17
Club 20
b ain Store Beverage 2
kM ain Store Food it
ak. I Delete Flag I Cancel |

& Cost Center/Store — click on the light blue field and press Enter. A list box displays. User your
mouse pointer or the keyboard’s up and down arrow keys to select the cost center(s) that you
want to add to the table. Click on OK to save this selection.

& Table

V1.0
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& Cost Center/Store — This column displays the cost center(s) or store(s) that the user is already
assigned to.
& ID - This column displays the cost center/store ID number.
¢ Buttons —
* ﬁl — Click on this button to save i
your selection and close the form.
* %I — Click on this button to mark the selected cost center/store as deleted
* MI — Click on this button to close the form without saving changes.

Click the &I button to close the Authorized Cost Center/Stores form and return to the Manage
Users form.

Apply CA5 Filker fram another Lzer . . L. .
— Click this button to copy an existing cost centers filter

and apply it to this user.

& Default C/S — Click on this field and press the Enter key. A list box displays with a list of cost

centers to chose from. The cost center you select will be the default cost center for this user’s

purchase orders and Issue Requests (see Purchase).

Code — The cost centers code is displayed in this read-only field.

Cost Centers/Stores — Click this button to see a list of available cost centers/stores.

Authorisation Level — Select the authorization level (1-6) for this user. This level enables the

user to create purchase orders, direct orders, and price quotes for articles of the same or lesser

authorization levels, as well as approve receipts at an authorization level equal to or less than the

user’s level (see Store | Authorisation).

& User is Central Purchase Manager — Select this option if this user is the purchase manager for
other users.

& Purchase Manager — If you assign a purchase manager to this user (by clicking on the Purchase

Manager field and pressing the Enter key), only the purchase manager can work with direct

orders and the user may only create Order Requests (see Purchase | Purchase Orders).

MAX Budget — Customer-specific field.

Orders/Book Revenue — Define which documents will be displayed in the Overview (in Purchase,

Purchase Orders, Receiving, and Invoice Control). This function filters the selection of orders and

book revenue. If neither checkbox is selected, the user can only book revenue that he has

imported and can only see his own documents (-> Assortments!).

& Department — User can view all his own documents and those of the department he is assigned
to.

& All — User can view and work with all documents of all departments.

Tip

If neither checkbox is selected, the user can only view his own documents.

L 2R 2R 2

* o

& Tentative Master Data — Customer-specific field.

@ FAQ

Q: Both checkboxes in Orders/Book Revenue are not selected. W hat are the limitations? Where are
these functions used?

A: The user only has access to the orders he has created himself. This function is active in Purchase
Orders, Authorization, Book Revenue, etc.

Q: What's the purpose of the Default C/S field?
A: This field serves to define the purchase requirements for the appropriate default receiving store.

V1.0
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RIGHTS TAB

.
Description

On the Rights tab you can select various access rights for a selected user. The user can only work
with modules, forms, and functions that he has access rights to. Access to all other modules, forms,
and functions is denied.

& Important

& To use the Rights tab, a user must have appropriate rights in System | Users.
& Before granting access rights, you should consider what functions and rights each user needs
access to.

& Caution

During and after granting user/department rights, you should consider user rights before department
rights.

Form Description

ﬁl' Manage Users 1O
File Edit Svstem Help
W E R R E R b
‘ Login Hame | Active I
User Hi tSl Overview
Set Rights | Cancel Rights | Copy Rights |
Madule Group Module/Function Right Dep. Right
W Change Pazswand - -
Master Data [IEE r -
Store Departments I Il
Store Options Configurations - -
Authorization Document Mumbers r r
Mobile Salutions Booking in last Period allowed I Il
Purchasze Contral Table r -
Purchaze Analyziz Merge Suppliers - [
Production Merge &ticles - -
Other Usage Refrezh Resulk: r r
Sales D ata Analysis I Il
POS Systems Data Baze pdate - -
“Werkauf Expart Data r r
Result Data Queries I Il
M enuplaning Run Custom Reports r -
Edit Templates for Custom Reparts - [
Scheduler - -
Data BackupdPecoveny r r
External Process for Scheduler I Il

& Login Name — Name of the selected user. Click on this field and press the Enter key to select a
user from the Master Data list box.

¢ Module Group — This column displays all MC modules. Selecting a module group will display the
sub modules and functions within this module that require access rights.

V1.0
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& Module/Function — This column displays the sub modules and functions within the selected
module group that requires access rights.

¢ Right —When you click on a checkbox in this column, you are giving the user full access to the
selected module/function. If the checkbox is not checked, the user cannot see or work with the
selected module/function.

¢ Dep. Right —When you click on a checkbox in this column, you are giving the user access to the
selected department (see Departments | Rights).

MI — Clicking on this button will check all checkboxes of the selected module group. Click here
if you want to grant rights to every module/function of the selected module group.
Cancel Hightsl

— Clicking on this button will clear all the checkboxes. Click here if you do not want to
grant rights to any module/function of the selected module group.

MI — Click on this button to copy a user’s set of access rights and apply it to another user.

When you click on the button, a list box displays with user names. Select the user you want to apply
these access rights to and click OK.

Example

Follow the steps below to grant access rights to users:

Click on the Login Name field and press the Enter key.

Select a user from the list box.

Select a module group from the Module Group column.

In the Module/Function column, click on the checkboxes in the Rights column for the rights that
you want to grant the user

agrwnhpE

A checkmark « in the box means that the right is active for this user. To cancel this right, click on
the checkbox again. The checkmark « is removed.

Until you have saved your settings, all changes you make are marked with a slightly larger
checkmark + to the left of the Module/Function column.

OR

If you want to grant a user access rights for all modules/functions of a selected module group,
click on the MI button. If you do not want the user to have access to any of the

modules/functions of a selected module group, click on the =aneelfights] p 4o
OR

if you have two or more users that should have the same rights, define the access rights for one

Lopy Rights| b ytton and select other users from the list box

user, then click on the
OR

define department rights and assign the department to the appropriate user (see Department
Rights).

Tip

Department rights can only be changed in Departments | Rights (see Department | Rights).

4. Click on the Save button El to save your settings

Tip

V1.0
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For detailed information about access rights, refer to the Rights Guide.

OVERVIEW TAB

Clicking on the Open Folder button EI in User Management displays a search form.

Option: Search for Department x|

Department ||
ok LCancel |

Enter the department you want to see displayed and click on the OK button to display the Overview
tab.

Form Description

i Manage Departments _ (ol x|
File Edit Swstem Help

I =20 ea] J=1 N ] s N I e B 4
Department | Achive |

Departmentl Right= verview: |

&, | Department | Contact Perzon | Extenzsion

I

& A - Active or inactive; if the user is inactive, his record will display in red, along with a red X in the
A column.

& Login Name — Name of the selected user. Click on this field and press the Enter key to select a
user from the Master Data list box.

& User —User’s full name.
& Department — The department that the user is assigned to.
& | Login Hame Uzer D epartment
Double-click on a user’s record A e Her Trein | Purchasing to open up this user’s details

on the User tab.

V1.0
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DEPARTMENTS

"
Description

In every business, there are different user groups and users with different access rights and needs.
Groups can be maintained and given access rights to each department in the Departments module.
Keep in mind that the rights that are assigned to a department also affect how documents are viewed
(see Users | Rights). Departments of your business can be, for example, Administration, Storage,
Kitchen, etc.

& Important

To use the Departments module, a user must have appropriate rights in System | Departments.
Before granting rights, you should consider the following:

Which departments in your business need to be able to access Materials Control?

Who are the employees in each department

What are the duties of each employee in the department have?

L 2K 2R 2K 2R 4

Form Description

i Manage Departments =1

File Edit Swstem Help
121 = T 0 e o (1

‘ Department | Ative |

Diepartment | Hightsl Elvewiewl

Contact Person |

E stension |

Infarmation: I

I

& Department — Name of the department. Click on this field and press the Enter key to select a
department from the Master Data list box.

& Active — To prevent problems with the transaction history, it is only possible to delete departments
that have no posting history. Until a department has employees assigned to it, it can be deleted.

(Use the Delete button fa to do this). Once a user is assigned to a department, it can only be

reactivated by clicking on the Inactive button. Remember to save your changes.
& Contact Person — The employee responsible for this department.
& Extension — The contact person’s phone extension.

Tip

The entries in the Contact Person and Extension fields can be printed out on purchase orders.

V1.0
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¢ Information — Enter any additional information to describe the department into this field. (This
field does not perform a function and is for information only.)

FAQ

Q: What purpose does Departments serve in the system?
A: Departments are groups of users that share the same access rights and assignments. All users in a
department have view access to the same documents.

RIGHTS TAB

.
Description

On the Rights tab you can grant access rights to departments. Users assigned to a department can
work with functions they have been granted access to in this form. This is a quick way to create users
without going into too much detail. Additional rights can be granted to individual users assigned to a
department in Users | Rights.

& Important

& To use the Rights tab, a user must have appropriate rights in System | Departments.
& Before granting access rights, you should first consider which departments need access rights
applied to them.

& Caution

During and after granting user/department rights, you should consider user rights before department
rights. User rights must be defined as well as department rights.

V1.0
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Form Description

¥ Manage Departments - |D|E|

File Edit Swskem Help

Dlﬁ'lnl l_ll "—f-:_||_1 .—| il EI # |-—-| E= | {_—l ﬁI
‘ Department | Active I i

Department Rights | Dverviewl

SetHightsl EancelF!ightsl EnpyFlightsl

haodule Group b odulesFunction Right

System Cost Centers/Stores -
M azter Data Suppliers -
Stare Articles -
Stare Ophions | Taves -
Authaorization I piks -
b abile 5 olutions Item Groups -
Purchasze M ajor Groups -
Purchase Analysiz Ower Groups -
Praduction Tentative Magter Data -
Other Usage : Irmpart M agter Data -
Sales
POS Syztems M
Werk.auf r
Result
M enuplaning

| i

& Department — Name of the department. Click on this field and press the Enter key to select a
department from the Master Data list box.

¢ Module Group — This column displays all MC modules. Selecting a module group will display the
sub modules and functions within this module that require access rights.

& Module/Function — This column displays the sub modules and functions within the selected
module group that require access rights.

¢ Right —When you click on a checkbox in this column, you are giving the user full access to the
selected module/function. If the checkbox is not checked, the user cannot see or work with the
selected module/function.

¢ MI — Clicking on this button will check all checkboxes of the selected module group. Click
here if you want to grant rights to every module/function of the selected module group.

Cancel Rights| _ clicking on this button will clear all the checkboxes. Click here if you do not want to

grant rights to any module/function of the selected module group.

Ml — Click on this button to copy a user’s set of access rights and apply it to another user.

When you click on the button, a list box displays with user names. Select the user you want to
apply these access rights to and click OK.

V1.0
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Follow the steps below to define department rights:

Click on the Department field and press the Enter key.

Select a department from the list box.

Select a module group from the Module Group column.

In the Module/Function column, click on the checkboxes in the Rights column for the rights that
you want to give to the department.

N

A checkmark « in the box means that the right is active for this department. To cancel this right, click
on the checkbox again. The checkmark + is removed.

Until you have saved your settings, all changes you make are marked with a slightly larger checkmark
~* to the left of the Module/Function column

OR

If you want to grant all modules/function rights to the department, click on the MI button. If you

do not want to grant any modules/function rights to the department, click on the [=an=e! Rights] b 0
OR

if you have two or more departments that should have the same rights, define the access rights for
one department, then click on thew button and select other departments from the list box.

@ FAQ

Q: What do | need department rights for?
A: Defining department rights makes maintaining users easier and quicker. Keep in mind that changes
to department rights can also affect one or more users.

Tip

For detailed information about department rights, refer to the Rights Guide.

OVERVIEW TAB

Clicking on the Open Folder button EI in Manage Departments displays a search form.

Option: Search for Department x|

Department ||
] LCancel |

Enter the department you want to see displayed and click on the OK button to display the Overview
tab.

V1.0
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=

el =20 = | D =

File Edit Swstem Help
2 DA e T =

| Department [Purchazing Active I

Departmentl Rights Dwverview |

& | Department | Contact Perzon | Extension
Purchazing i kr Trein 142

I

FIDELIO

Europe, Africa & Middle East

& A — Active or Inactive; if the department is inactive, its record will display in red, along with a red X

in the A column.

& Department — Name of the department.
& Contact Person — The employee responsible for this department.
& Extension — The contact person’s phone extension.
& | Department | Contact Perzon | Extenzion
Double-click on a department’s record Purchasing : Mr Trein 142

department’s details on the Department tab.

V1.0
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CONFIGURATIONS

.
Description

Use this module to manage system settings and parameters. Changes made in Configurations affect
the entire system and all users.

& Caution

Please contact MICROS support before making any changes in Configurations.

& Important

& To be able to work with Configurations, the user must have appropriate System rights in System |
Users.

Form Description

E: Configuration Settings
File Edit Swstem Help
~Ir: :
=l e &l &
(1 Configurations | | Name | value | tnformation |
w20 1jp_wikeini Aakzt AKZ 1
[]g compare.def %AUSWF‘RODART 0
- S ini ALUSWPRODNEA O
i Abc_Rangvintervall | [EAUSWSHOWN... O
B Backup | %GRUF‘F‘EI
-] Batchprocessing GRUPPEZ
-1 Bestellwesan %GRUPPES
-] Boaokprintcontral GRIUPPE
) GRUPPES
-1 Buchhaltung A crupres
-3 udgt L&) GRUPPE7
R | 5teriri | AGRUPPES
| UM

The Configurations form is set up like Windows Explorer. On the left side of the frame, you can see the
individual configuration folders:

& Compare.def — Contains information necessary for central management.

& Fbv8.ini — Contains all settings and parameters.
& Prc\store.ini — Contains information about stored procedures und stored commands.

V1.0
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Clicking on the + next to a folder will open up the folder and display subfolders, if it contains any.

-] Anselm Wieneke

-------- {1 General Manager Mr'Wilsan

-------- {1 Herr Trein
e ] Systemadministrator

The right pane of the Configurations form displays the individual configurations.

l: Configuration Settings
File Edit

System  Help

(1 Configurations

[]D 'ij_\-'k.ir'li

w0 compare.def

= fhvdini

-] Abc_Rangvintersall
=23 E}ackup

-] Batchprocessing
-] Bestellwesen
-] Bookprintcontral
{1 Buchhaltung
| Budget

i

c

-] Contral .

d|

EN= | alue | Information |

B akz1 AKZ 1
LB AUSWPRODART O
LB AUsWPRODYES O

& GRUPPEL
& GRUPPEZ
L) GRUPPES
L& GRUPPE4
| GRUPPES
& GRUPPES
& GRUPPET
& GRUPPES

& GRUPPES

I

To change settings, double-click on a configuration@I in the right pane.

V1.0
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To change the settings for your fiscal year, double-click on the setting@'E‘ImNESTﬂRT. The Change
Configuration Settings window displays the details of this file.

Option: Change Configuration Settings |

Configurations File |f|:w8.ini
Section |MAMES

ltem |BILANZSTART

Walue

Information I

ok LCancel

In this example, the Value field contains the first month of the fiscal year.

1 =January
2 = February
10 = October

11 = November
12 = December

Configuration settings can have several types of values:

T or F —True or False

0, 1, or 2 — O=required entry; 1=read-only; 2=optional entry
Text

Numbers

Names

Etc.

Tip

For detailed information about department rights, refer to the Configurations Guide.

L 2R 2R 2R 2R 2
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DATA ADMINISTRATION

MERGE SUPPLIERS

"
Description

It is not possible to delete a supplier from the system if the supplier is no longer used. If you deleted a
supplier, you would be deleting all historical transaction information linked to this supplier. Using
Merge Suppliers, you can merge two suppliers’ transactions so that their transaction history is only
found in one of the supplier’s records. Or it could happen that you created the same supplier twice in
the system but with different names, for example Trommeschlaeger Tea and Tea Trommeschlaeger.

& Important

& The suppliers you want to merge must be created in the system before you can merge them.
& Touse Merge Suppliers, a user must have appropriate rights in System | Departments.

Form Description

“-4Merge Suppliers B _ (o) =]
File Edit Swstem Help

) =2 1= T e Y e e D P s |

Merging | Pratacoll

gl

P

Merge Supplier |
ko |
kerge Supplier ko
=+ | M. Dirink, Coca-Cola Softdrinks

Book. |

I

& Merge Supplier — Click on this field and press the Enter key to select the supplier that you do not
want displayed any more in the system from the Master Data list box (Source).

to — Click on this field and press the Enter key to select the supplier that should remain in the
system. (Target).

Book — Click on this button to execute the merge.

Table —

Merge Supplier — This column displays the source supplier

to — This column displays the destination supplier

If you do not wish to merge the selected suppliers at the time you create the merge, click on the Save

*

L 2K 2% 2R 2

El button. When you open up the form the next time, the merge will display and you can press the
Book button when you wish to.

V1.0
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When you click on the Book button MI to merge suppliers, the following message | displays:

Materials Control - 8.0.02 |

@ ATTEMTION! ¥ou should nok perform this ackion

while other users are connected to the system,
Do ol really wank ko proceed?

Yes | Mo I

Make sure no other users are connected to the system before clicking Yes.

Once you have clicked on the Yes button “’El, the source supplier’s data is merged with the
destination supplier’s data. This process is irreversible.

PROTOCOL TAB

The Protocol tab contains the Load Protocol button L2adFrotacel] anq 4 field that displays the loaded
protocol.

Click on the Load Protocol button to see the log file for the merge you just made. The protocols are
named CPJIMMTT, where JJ is the year, MM the month, and TT the time of the merge. In this
example, the merge occurred on April 3" 2003.

Artikel kopieren 2] |
Lok i | 3l Log | = & e B
8] CPO30403

File narne: || Open I
Files of type: I.-‘-‘-.rtikel kopieren [CP** | Cancel |

Once you have selected a protocol and clicked on the Open button, the selected protocol displays on
the Protocol tab.

“-1Merge Suppliers - E[=ES

File Edit 3Swskem Help

= o ] T e e R R A |
Load Protocol |

.04_02 18:08:59-Admin - ———-— Kopier;I
04,02 18:08:59-Adwmin - -Bestellposi
04,032 18:09:00-Admin - -Artikel &nd
.04_03 18:09:00-&dwmin - -Bestelleink
04032 18:09:00-Adwmin - -Lisferantar

_04.03 15:09:00-Adwmin - -Juittungspc
w
_>I_|

| om [

V1.0
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Click on the Print Preview button &I to see a preview of the printed version of the protocol.

ﬂj CENTURA Report Builder - ci',program files',materials Controligrp_eng' vkerr2 [l [=]
File Wiew Print

B & «f <[> -
IMICROS-FIDELIO MC Demo| Systems Management| Systemadministratar
Kopieren von Stammdaten 03-04-2003 6:22
Error Protocol
2003.04.03 18:08:58-Admin~ - - Kopieren von ‘Mr. Drink' auf Coca-Cola Softdri
2003.04.03 158:08:58-Admin - -Bestellpositionen dndern ... (93) (0.00)

2003.04.03 18:09:00-Admin - -Artikel &ndern ... ([0 (0.00)

2003.04.03 15:09:00-Admin - - -Bestelleinheit 16schen ... (52) [0.00)

2003.04.03 15:09:00-Admin - -Lieferantartikeln ldschen ... ({0) (0.00)

2003.04.03 18:09:00-Admin - - -Cluittungspositionen andern ... (07 {0.00) -
KN ' 4

The protocol shows all information relevant to the merge. Click on the Print button @l to print out the
protocol.

V1.0
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MERGE ARTICLES

.
Description

FIDELIO

Once an article has been posted in the system, it cannot be deleted anymore. It can, however, be
deactivated. If a duplicate of an article has been created, the two identical articles can be merged to

that the historical totals are still available in the system.

& Important

The articles you want to merge must be created in the system before you can merge them.

*
& To use Merge Articles, a user must have appropriate rights in System | Departments.
*

Only articles with the same base unit can be merged. Base units are assigned to articles in Master

Data | Articles.

Form Description

; _:.Merge Articles B _[=) =]

File Edit System Help

D || @] @ 2| [ E] es] > 2 || 2] 4

s

Merging |Pratocall

kerge Article |
(s} I

kerge Article {u]
=+ | Caintreau Cardon Rouge 071§ Baileys 0,71

Boak, |
I

system. (Target).

Book — Click on this button to execute the merge.

Table —

Merge Supplier — This column displays the source article
to — This column displays the destination article

*e0e o o

Merge Supplier — Click on this field and press the Enter key to select the article that you do not
want displayed any more in the system from the Master Data list box (Source).
to — Click on this field and press the Enter key to select the article that should remain in the

If you do not wish to merge the selected articles at the time you create the merge, click on the Save

El button. When you open up the form the next time, the merge will display and you can press the

Book button when you wish to.

V1.0
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When you click on the Book button MI to merge articles, the following message displays:

Materials Control - 8.0.02 |

@ ATTEMTION! ¥ou should nok perform this ackion
while other users are connected to the system,
Do ol really wank ko proceed?

Yes | Mo I

Make sure no other users are connected to the system before clicking Yes.

Once you have clicked on the Yes button “’E' another window displays:

Option: SOH at copy of Article |

f50

" Delete SOH
{~ Copy SOH

(n] 4 I LCancel I

Keep SOH — Keeps the source’s stock on hand as well as the destination’s stock on hand
Delete SOH — Delete’s the source’s stock on hand
Copy SOH — Copies the source’s stock on hand to the destination

L 2R 2R 2

Click on the Cancel button MI to cancel the merge and return to the Merge Articles window. Click

on the OK button &I to complete the merge. The source article’s data is merged with the destination
article’s data. This process is irreversible.

PROTOCOL TAB

The Protocol tab contains the Load Protocol button L22dFratecal] anqg 5 field that displays the loaded
protocol.

Click on the Load Protocol button to see the log file for the merge you just made. The protocols are
named CPJIMMTT, where JJ is the year, MM the month, and TT the time of the merge. In this

example, the merge occurred on April 3" 2003.

Artikel kopieren ElE3 |
Lok in: | ‘=l Log x| « & er B
] CPO30403

File name: || Open

Filzz of type: I.-'l'-.rtikel kopieren [CP* %] j Cancel |

V1.0
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Once you have selected a protocol and clicked on the Open button, the selected protocol displays on

the Protocol tab.

micros

; _:.Merge Articles P [ R
File Edit System Help
Dlra-lcllll | [ | > 2 || S]] @

Load Pratocal |

EOO3.04.03 18:08:59-Adwin - ————- Knpier;I
ZO0z2.04.03 12:08: 59-4Adwmin - -Bestellposi
Z003.04.03 12:0%:00-Adwin - -Artikel &nd
ZO03.04.032 182:0%9:00-Admin - -Bestelleink
Z003.04_03 158:0%:00-Admin - -Lieferantar
ZO0z2.04.03 12:09:00-Admin - —Quittungspc -~
4] _>I_I

I

Click on the Print Preview button &l to see a preview of the printed version of the protocol.

ﬂj CENTURA Report Builder - c:\program files',materials Controligrp_eng' vkerrz |l [=]

File Miew Prink

| &| << «| »|ry

IMICROS-FIDELIO MC Demo| Systems Management

Systemadministrator

Kopieren von Stammdaten

03-04-2003 B:22

Error Protocol

2003.04.03 15:08:59-Admin
2003.04.03 18:08:59-Admin
2003.04.03 18:09:00-Admin
2003.04.03 15:09:00-Admin
2003.04.03 15:09:00-Admin
2003.04.03 15:09:00-Admin

Al

Kopieren von Cointreau Cordon Rouge 071 aw
-Bestellpositionen andern ... (53] (0.00)

-Artikel dndern ... (0 (0.00)

-Bestelleinheit [dschen ... (52) (0.00)
-Lieferantartikeln ldschen ... (1) (0.00)
-Clittungspositionen andern ... (0 (0.00)

-

A

The protocol shows all information relevant to the merge. Click on the Print button @ to print out the

protocol.

V1.0
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DOCUMENT NUMBERS

@

Description

Use this module to define the layout for internal receipt numbers.

%

Caution

Please contact MICROS support before making any changes in Document Numbers.

P

Important
& To use the Document Numbers, a user must have appropriate rights in System | Departments.

Form Description

EE Manage Document Numbers _ =] |

File Edit Swstem Help

1= N 4

+
el

Number Hange | Mext Murmber Farmat -
| ANFORDERUNG
ALFTRAG 41 AT G (E0-(ay(E0- (S (e-(Sd d(E- (S 3
AUPwWAND 2 pyE-@mmiEd
BESTELLUMG 20 OrdCE-(Ey30-ainn (- (Edd (- 2 ;I
T

& Number Range — Name of the module containing document numbers
Document numbers may be edited for the following modules:

ANFORDERUNG - Stored orders that have not been posted
AUFTRAG - Stored sales/requests that have not been posted

AUFW AND —Withdrawals

BESTELLUNG — Order numbers

BONIERUNG - POS revenue

FAKTURA - Order module/invoice

FIBUEXPORT — Posted accounting export

GUTSCHRIFT - Gift certificate module

INVENTUR - Inventory document number after generating inventories
LAGER - Stock transfers

LIEFERSCHEIN - Stored packing slips that do not have numbers assigned to them
PRODUKTION —

RECHQUITTUNG — System invoice/receipt number

RUSTZETTEL — For order module

VERKAUF — For order module

L 2R 2R 2K 2K 2% 2R 2R 2R 2R 2R 2R 2% 2% 2% 4
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Next Number — The modules next number. This field can be edited. Make sure you do not use the
same number twice.

Format — The document numbers’ layout is configured here.

Strings — Alphabetic characters can be used before or between separators (e.g. DEL, @VK@)
Separator — The symbol @ is used as a separator

Date —vyy, yyyy, mm, dd where y is the year, m the month, and d the date

### — Number of digits (in this case 3)

. ###1 — Consecutive numbering

. ###2 — The number starts with 1 every year

. H###3 — The number starts at 1 every month

. H###5 — The number starts at 1 every day

Example

L 2R 2R 2

V1.0

Number Range — Order

Next Number — may be increased but not decreased (to prevent duplicate document numbers)
Numbering format - O@-@yy@-@###2

Displayed as 0-02-1203

Numbering format—Ord@-@yyyy@-@mm @-@dd@- @###2

Displayed as 2002-06-18-1203

Numbering format— Ord@-@yyyy@-@mm@-@- @###2

Displayed as Ord-2002-06-1203
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DATABASE UPDATE

DESCRIPTION

Use Database Update to refresh the database and write recently stored procedures to the database.
Data should be reorganized after a database backup has been loaded.

& Caution

Database updates and backups must be started on a client PC after a technical update has been
performed. The remaining PCs only require one technical update each. The reorganization of data
only needs to be run once when loading a database backup.

& Important

& To use the Database Update, a user must have appropriate rights in System | Departments.

Form Description

£ Data Base Update - Materials Control =]

File Edit Swstem Help
= |E ﬁi’rl

Data Baze Update | Settingsl

Databaze |FED.-’-'-.T.-'1'-. [SOLBaze 7.6.1) / Version: 6.88  Update D atabaze

Parameter File  |upd_db.ini Start |336 Rearganization

Mo.| Type | Command | Emor | Time [zec.]| Start | End

I

Datebase — Information field; displays the name, type, and version number of the database you
are logged into.

Parameter File — Name of the file containing update information

Start — Current version number.

Table — This table displays information about the update processes.
No — Script number

Type — Type of action that is being run

Command — Typ des Befehls, der ausgefihrt wird

Error — Error value for this action, if an error occurred

00600 00 o

<
g
o
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& Time (sec)— Time needed to perform this action, in seconds
& Start — Action’s starttime
¢ End - Action’s end time

Update Database| _ ypgates the database

£ Data Base Update - Materials Control
File Edit Swstem Help

&l 4

Data Baze Update |Settings|
Databaze IFED.-“-‘-.T.& [SOLBase 7.6.1] / Wersion: .86 Update Database

Parameter File Iupu:l_dl:u.ini Stark |385 Reorganization
Mao.| Twpe Command |Ermror| Time [sec.]|  Start End ﬂ
0 iRemark REMARE APPL_VER: 0O 04472003 £ 424/2003 1:03 25;
1 Remark iREMARE APFL_WERE O 0442003 § 4442003 1:03:29:
2 i Remark (REMARK APPL_WER: 0 0i4/4/2003 ¢ 4/4/2003 1:0329;
3 i Remark (REMARK APPL_WER: 0 0: 44,2003 4#4;’20031:03:29:j

| UM

wl — Reorganizes the database (writes stored procedures to the database)

% Data Base Update - Materials Control
File Edit System Help

slny 4

[rata B aze Update |Setting$|
Database |FBDf-‘aTﬁ [SELBasze 7.6.1] / Version: B.86 Update Databaze
Parameter File Iupd_dl:._ini Start ISBE Rearganisation
Mo [ Type Command |Errar | Time [zec.]|  Start End ﬂ
0 iRemark i START werbBBwk i 0 0: 442003 ¢ 4/4/2003 1:03:29:
1 iSkip Werzion 6.86 .. 1] 0:4/4/2003 % 4/4/2003 1:03:29;
2 iSkip Frddslter Uszer spzadm i 0O 0:4/4,/2003 F 4/4/2003 1:03:25:
3 i5Skip alter table zarticle ... § 0O i 44,2003 1 4452003 1:03:29; ;I
| FLIM
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SETTINGS TAB

System settings can be modified in this form. Click the

 button to display your system’s
settings.

PRICE FORMAT TAB

Price Formats, Currency Settings and Units Renaming ﬂ

Frice Format |Eurrenu:_l,l and [ ate Settings | Rename Baze Unitz| Rename Production Llnitsl Imagesl

— Price Format [Purchaze]

Format String |#, ## #4#0.0000 Check

Example |‘I 234567890

— Price Farmat [T atal]

Farmat String |1¢,1¢1¢1¢,1¢1¢E|_EID|]E| Check. |

Example |‘I 23,456, 7390

— Price Format [S ales]

Format String |[#, 4, #40.00 Check |
ok

Example |‘I 23.456.79

| Cancel

The numeric formats for the display of purchase prices, totals, and sales values are defined in these
fields.

Enter the desired number of digits before the separator into the Format String field by typing a pound
symbol # for each digit. Separate thousands with a period. Up to six digits may be places behind a
separator in Purchase. The number of digits behind the separator in Sales should be limit to two.

V1.0
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CURRENCY AND DATE SETTINGS TAB

Price Formats, Currency Settings and Units Renaming ﬂ

Price Format {Currency and Date Setting§§| Renamme Base Urits | Benare Production Unitsl Images

Default [Internal] Currency

Currency zhortout IEL|F|

Start Day of Week offzet IEI [Example: Monday = 0]

ok LCancel |

& Currency shortcut — Enter the I1SO abbreviation for your currency into this field.
& Start Day of Week offset — If your business week does not start on a Monday, you need to
change the entry in this field to the appropriate weekday (Tuesday=1, Wednesday=2, etc.).

RENAME BASE UNITS TAB

Price Formats, Currency Settings and Units Renaming il
Price Format | Currency and Date Setings Rename Base Unitst | Rename Praduction Llnitsl Imagesl
B aze Unit Mame Mew Mame

K.ilogram K.ilogram
Liter Liter
Each Each
b eter b eber
Sqaremeter Sqaremeter

|| Cubicmeter Cubicrmeter

ok, LCancel

Base units are the system’s primary units. To change the name of one of these units, for example
Kilogram to kg., highlight the unit's name and enter the new name into the New Name column
ﬁ

ew M ame

& Caution

Do not insert a “new name” into the column which is not the translation for the base unit name.
E.g. Base Unit Name: Kilogram, New Name : Pound.

If you do this the system will not calculate properly because the new description “Pound” is still
calculated as 1 Kilogram!

V1.0
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RENAME PRODUCTION UNITS TAB

Price Formats, Currency Settings and Units Renaming il
Frice Format| Currency and Date Settings| Flename Base Units iBename Production Llnitsél Imagesl
Froduction Unit M ame MHew Mane

Ea Ea

1/2 142

144 144

m m

h h

kg kg

ok LCancel

Units for recipe creation are listed in this table. To change the name of one of these units, for example
1/4 to quarter., highlight the unit's name and enter the new name into the New Name column

Nowiane]

&' Caution

Each production unit is linked to a base unit. If you change the name of a production unit, the new
name might not be compatible with the base unit anymore.

V1.0
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SCHEDULER

.
Description

Several program processes can be automated using Scheduler. Automated processes are processes
run on a certain date at a certain time. Reading and booking of POS totals, importing master data,
invoice processing and database backups are some of the processes that can be automated.

Processes that are automatically run are defined in Scheduler. The WATCH.EXE program runs these
processes on the PC.

& Important

& Touse Scheduler, a user must have appropriate rights in System | Departments.

Form Description

ik scheduler O

File Edit System Help

Jobs | Semvice Setup

Job | Mest Date | Alwayz on | Perodic | Al | Parameter | Data Baze

MHew Joh

Table

Job — Displays the name of the defined task

Next Date — Displays the date on which this task will be run next.

Always on —

Always on/Periodic/All — Number of times this task is run (e.g., every 4 days = Periodic:4,
All:Tage; at the end of the month = Always on: Monatsende)

Parameter — Task parameters

Data Base — Name of the database this task is run with

L 2K IR 2R 2R 2R 2 2

Buttons
Hew Jaob

*

Click on this button to define a new task:

V1.0
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Option: Define New Scheduled Job x|
Budget M aintenanze I Ewxternal Frozess | |zzue Hequest
Mew Job | Backup Databaze Fead/Book Hevenue | EIlE

FIDELIO

Europe, Africa & Middle East

Job Tepe HEEEER N A

Start [Date/Time) [07.04.2003 | [1z242

= Once

C Peiiodical [ [Days [

" Always on [End of Manth =]
Parameter |

ok, | Cancel

& Job Type — Drop-down list that displays all tasks you can chose from.

D atabaze Backup j

i

L R 2R 2% SR 2R 2R 2R 2R 2% 2R 2% 2R 2% 2% 2R 2% 4

<
g
o

Boaoking of Bill:
Fead and Book Revenues from POS
Ewport Products [ASCI)

Irvoice

E=ternal Ordering

M aintenance of Products: Activate 2nd Price
ORACLE Index Reorganization

Budget Maintenance

D atabaze pdate

BIIE - Read and Update Frices/Receivings
Read and Book SKMS-Devices

External Process

lzzue Request

Refresh Evaluation Price 1

Database Backup — Database backup is created (SQL Base only)

Booking of Bills — Invoices are posted and exported to the BO Interface
Read and Book Revenue from POS — POS revenue is imported and booked
Export Products — Products are exported to the POS (POS-dependant)
External Ordering — Orders are sent (customized solution)

Maintenance of Products — Activate 2" Price (POS-dependant)

Oracle Index Reorganisation — This task is currently not available

Budget Maintenance — Task for the Budget module

Database Update — Database update

BlIB - Read and Update Price/Receiving — For a B2B interface

External Processes — Start external commands in the scheduler

Issue Request — generates issue request proposals based on Min/Pot stock
Refresh Evaluation Price 1 — Overwrites EP1 in all stores with AVE from defined store

Start (Date/Time) — Enter a start and end date for this task

Once — The task is only run once

Periodic all — Select the timeframe for a recurring task and the frequency (hours, days, months,
or weeks)

Always on — The task is always run at the end of the month
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Example - Creating a task to read in POS revenue

o abrwbhrE

9.
10.

Click on the New Job button H24456] i scheduler.

Select the task Read and Book Revenues from POS from the Job Type drop-down list.
Do not select a start date.

Select the time of day to run this task.

Select the day this task should be run from the Periodic all drop-down list.

Click on the Read/Baoaok Hevenuel tab.

& Scheduler _ O]

File Edit Swstem Help

al 4

Budget Maintenance I External Process I |zzue Fequest |
Mew Job | Backup Databaze  {Aead/Book Revenue: | ElIE |
Interface Read Art.| Book | Batch
MFPOS r r r

Highlight the appropriate interface for the POS and select the options for the task.
Read Art. = Import Article Master Data into the Buffer
Book = Book content of the Buffer
Batch = Read and book Revenue from POS

Click on the OK button. The new task is displayed in the Jobs form.
Click the Save button |EI to save your changes.

Click on the | 2&Mvice SEtL":'I tab to start the scheduler service for this task, if it has not been started
already. Note that the PC that will run this task must be turned on.

V1.0
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DATA BACKUP/RECOVERY

DESCRIPTION

Use this module to backup the database and import database backups (only available with Centura
SQL Base databases). Database backups for Oracle databases cannot be created in this module.

Database backups should be made in every business. If you do not set up regular database backups
in Scheduler, you should create one manually on a daily basis.

& Important

¢ To use Database Backup/Recovery, a user must have appropriate rights in System | Departments.

DATA BACKUP TAB

Form Description

I Data Backup / Recovery
File Edit Swstem Help

s CIEERE 4

D'ata Backup |Data Flecwer_l,ll F'r-:utu:u:u:ull

Server [Server]

“Working Directom |d:'\fidelin'amc:_srv"-.sqlhase"-.hackup ﬁ-l

Databasze |FB DATA Backup |

—1-5tep Backup/Restore

D atabaze to Restore
|FBTRAIN Set

1-5tep Backup/Restore

I

Server — Name of the SQL Base server; default name=Serverl

Working Directory— Enter the path for the data backup into this field. This path is also displayed
in Configurations | Backup | BACKUPPATH. Backups should be stored on a PC with a backup
system (e.g., Streamer). If the path is not available, the system tries to create a new folder.

L 2R 4

V1.0
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MICROS-Fidelio F&B ¥8 - 8.0.02 i ]

(3) d:ifidelio\fb_datalsglbase\backup : Working directory does not exist! Create new?

Yes I | Mo I

Clic
L 2

L4

k on the Open Igl button to select a path. Every client PC uses the same folder for data backups.
Database — This field displays the current database name. A database backup can only be
performed for the current database. To back up a different database, you must first switch to this
database (e.g., Training).

MI — Click on this button to create a backup. Make sure no other users are logged on while
the backup is running.

The form switches to the P":'t':'c':'ll tab and displays the processes that have been run:

L 2K 2R 2R 2R 2

[

File Edit Swstem Help

Removing stored procedures from the database
Creating backup file (*.uld)

Verifying the current database

Updating the current databases statistics
Reloading the databases stored procedures

Data Backup / Recovery

D& @] =7 |E a

EO03-04-07-11_.48_50_&630000-Adwin —START Datahase Backup 1=
Z00z-04-07-11_4%8. 50.&6230000-Adwmin — Bemoving DB - Procedures from
Z003-04-07-11_48_ 52 _4530000-Adwin - Latahase Backup of FEDATA
Z003-04-07-11_48_ E5E2Z_ S00000-Admin - Error during Backup ( 10421 -
Z003-04-07-11_48_ 52 5zZ0000-Admin — Loading of DE - Procedures of

Z200Z2-04-07-11.42.11.1c0000-Admin —END Latabase Backup
EO03-04-07-11_45_35_ L520000-Admin -START Datahase Backup

Z003-04-07-11_45_ 359 _ LE20000-Adwmin — Bemowing DB - Procedures from_ |
EO03-04-07-11_459_ 43 z00000-Admin - Liatahase Backup of FEDATA
EQ03-04-07-11.459_ 43 zZ0000-Admin - Error during Backup ( 10421 -
Z003-04-07-11_45_ 43 Z40000-Adwmin — Loading of DE - Procedures of hd
< | i
[ w [

V1.0

1-Step Backup/Restore| \ith this function you can copy one database to another (for training
purposes, for example). The system creates a backup of the database that will be overwritten and
automatically reads in a new database. You will need to run a Reorganisation (see page 47) when
you log into the new database for the first time.

Database to Restore — This field displays the database that will be overwritten. Click the Set

button EI to copy over a different database. The following form displays:
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Select 1-Step Restore Database X|

D atabaze
FEDATA
FETRAIM

F | | _pl Cancel

Select the database you want to copy over and click on the OK button. The name of the selected
database is now displayed in the Database to Restore field on the Data Backup tab.

DATA RECOVERY TAB

When you import a database backup, run the program with a database other than the database you
want to import the backup into.

I Data Backup / Recovery
File Edit Swstem Help

s CIEERE 4

................................. ¥

Data Backup | F'r-:utl:nccnll

Server |Sewer1

YWiorking Dlirectory |d:'xfidelin'xmn::_srv'\sqlhase'\backup

Backup File | Data Basze Bestore |

D atabaze
FEOATA
FETRAIM

| LM

& Server — Name of the SQL Base server; default name=Serverl

& Working Directory— Enter the path for the data backup into this field. This path is also displayed
in Configurations | Backup | BACKUPPATH. Backups should be stored on a PC with a backup
system (e.g., Streamer). If the path is not available, the system tries to create a new folder.

¢ Tablel

& Backup File — This column lists available backup files. Select the ULD file to recover.

¢ Data Base — Name of the database that this file is a backup for.

¢ Table2

& Database- This column lists all backup files (*.uld) in the backup directory.

V1.0
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Bestore | — Click this button to import the selected backup. If the recovered database already

exists, the following message displays:

MICROS-Fidelio F&B ¥8 - 8.0.02 X1

[© This datebase already extists, Do you want to delete it ?

Yes | I Mo I

If you click Yes, the database will be deleted and a new backup will be created.
If you try to import a database backup into the database you are currently logged into, the following
message displays:

Datenbank loschen x|

Error at deleting the Database (416)

If you click OK, the database will not be overwritten.

& Ifthe database backup can be imported, the form switches to the ™28 | tap) and displays the
processes that have been run:

& Deleting the database

¢ Importing data from the ULD file into the database

I Data Backup / Recovery
File Edit System Help

) == e e 4

Z002-04-07-11_42_ E50_s230000-Admin —START Datahase Pestore o

Z003-04-07-11_4&8_ 50 &630000-Admin — Databhase FETRATN deleted

Z00Z2-04-07-11_42.  52.4280000-Admin - Database FETBAIN is restoring

Z2002-04-07-11_42_ E5Z_ 500000-Admin — Database FETRATIN restored

Z002-04-07-11_42_ L£Z_ EZ0000-Admin —END Databhase Restore il

1| o m
| LM

& Caution

You should always run a reorganization after running a database backup.

V1.0
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Master Data

This chapter describes all master data. You will find information about creating articles, suppliers,
stores, groups, etc.

S

COST CENTER/STORES

"
Description

A businesses hierarchical structure can be defined here. There are several types of cost
centers —

& Stores that have inventory (main store, etc.)

& Cost centers — stores in which receipt postings are added as usage (retail department, employee
room, refuse room)

& Statistics stores — are only used to group sub-stores. Statistics stores do not contain inventory and
may not be posted to.

Your business is hierarchically subdivided into different cost centers. This subdivision is necessary to
ensure an accurate cost analysis. The cost centers, in turn, are also subdivided hierarchically into
subgroups so that you can read individual totals for departments. The highest cost center in the
hierarchy is you business.

& Important

¢ Whatis a cost center/ company structure?
¢ What does the cost center structure look like in your business?
& Users must have the appropriate access rights to use this feature.

TIP

Using the definition above (description — store) which cost centers your business should have in
Materials Control.
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business
restaurant kitch main storage administrative other cost
& bars itchens location cost centers centers
1
main : I I I
I ! main
kitchen ] beverage sales FO deposits ?;;d
beverage bar banquet || storage
restaurant kitchen location
restaurant main food accounting
kitchen storage
cafe | location
beverage
banquet
Form Description
-“z:Manage Cost Center/Stores - 0| X
=lofx|

File Edit Master Data Help

oo =2 1= 1 =

‘ Cost Center/Store

Number

Account [Cost Center)
Assigned to
Taxes

Client

Contribution %

Closed at
Address

——
——

I
E—
-

[~ Close Cost Center/Store on Stock Take

——

Active I

Edit Cost Center/Store IAccounl Informationl Non-cash B 5nef|r| Inventory Seltingsl Ovewiewl

Cost Center/Store is
(" For Statistics
(¢ Cost Center
" Store
|~ Expenses on Store
I~ Permanent Inventory (POT-EOS)

Company Structure

[~ Use Sales Prices for Transfers

[~ Use for Central Article Prices (Sales)
[~ Enable Menu Planning

|~ Cost Center/Store is to budget

|~ Using Transit

[~ Batch Processing

I~ For Booking Deposits

Period Control
(+ Mone
" Year

(" HalfYear
" Quarter
" Month
" Week

===

Cost Center/Store — Click on this field and press Enter to display a list box with all available cost

centers/stores in your business. If you have an accounting interface, you should first consult with
your accounting department.

V1.0
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Active — As long as the cost center/store is not linked to another master data (e.g. supplier,

article, retail store), it can be deleted (use the Delete button ll to do this). As soon as one
master data is linked to another, it can only be deactivated.

Deactivated master data can be reactivated by clicking on the Active/lnactive button and saving
the changes.

Number— Enter a number for the cost center or store into this field. This number can be used in
place of a name when you search for the cost center/store in various booking procedures
(ordering, receiving, transfers, etc.). The number of the cost center/store should be related to the
higher-ranking cost center/store number and must be unique in the system

Account (Cost center) — Enter the accounting number of your accounting program for this cost
center. This number is important to the interface to an accounting program.

Assigned to (blue field) — Click on this field and press Enter to display a list box of cost
centers. Select the next higher cost center in your businesses structure. In the installation version,
the name of the next higher cost center is Micros-Fidelio Demo Hotel. Please replace this name
with the name of your business. The number for the next higher cost center should be 1. All other
cost centers must be linked to a higher-level cost center (see Example of a company structure)

If you try to save your entries before selecting a cost center, the color of this field changes to red.
It is not possible to save changes without selecting a cost center in this field.

Taxes — Click on this field and press enter to display a list box of tax types. Select the appropriate
tax type for the cost center/store (see Taxes).

Client — If you are working with several independent businesses in your F&B system, enter the
client number into this field. Only enter a number into this field if it is necessary for your accounting
program; this field only applies to accounting interfaces. Please contact MICROS support if you
have any further questions.

Contribution (%)- If there is a specific net charge for the price calculation of sales items in this
cost center, enter it into this field (only for a two-way interface). This net charge is used as in the
Production module as follows — Products -> Edit Products ->Calculate -> Recalculate Prices.
Close Cost Center/Store on Stock Take — If this option is selected, bookings are no longer
possible once an inventory has been completed for this store.

Closed at — This date displays the completion date of the most recent inventory in this store.
Address - If this cost center/store has a different address than your business’ address, enter it
into this field. For example, you might have a store in at a different location that goods are
delivered to. This address can be used on order forms.

Cost Center/Store is — Radio buttons — There are several types of cost centers:

o For Statistics — Are only used to group sub-stores. Statistics stores do not contain
inventory and may not be posted to.

o Cost Center — Have no inventory but can receive items from other stores or suppliers
(retail department, employee room, refuse room)

o Store — That have inventory (main store, outlets)
The calculation of material costs for the purpose of an analysis varies depending on
the type of cost center.

= For Statistics
= These cost centers are only necessary for reporting purposes (groups of individual stores)
and have no storage, cost, or inventory functions. This store will not effect any fianancial
postings. It is not used for deliveries.

= Costcenter
= Material costs = purchase +/- transfer +/- Stock transfer to retail store
= Material costs are calculated with the formula purchase +/- transfers. This means that the
items booked in this store are considered used. This function makes sense for kitchens or
retail cost centers because it is not practical to keep exact count of items used through
production and food sales in these stores.
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This store will be closed to a 0 value per default on stock take. Any transactions into this
store are calculated as consumed.

For the financial postings the account No2 - cost account (in the item group setup) will be
taken to post the cost.

= Store — Normal inventory.
Here we have two more flags to handle the calculation as per group definition:

{+ Store
v Expenses on Store

This flag controls the behaviour for Expense Groups:

Manage Item Groups B - IDI&

File Edit Master Data Help
D8] 20| x| s o] 7|7] gal
| Item Group |Engineering Active I

ngvewiewI
Assigned to — Purchase Tax
’>  Profit Contibution €% Expenses " NoTax
" TaxRate 1
Major Group |Engineering (¢ TaxRate 2
Discount Type | " TaxRate 3
Inventory Sorting |751 " TaxRate 4

To explain the meaning of this flag we’ll use an example:

Create a stock article “Cocktail Stirrer”. This article is assigned to an Expense
Item Group. When this article is received into the main store, it should be
handled as a normal stock article.

When this article is transferred to the bar, it should be handled as consumed
in the bar as the bar will not count them on stock take.

In this case:

The main store will be configured with “Expenses on Store”

For the financial postings the account No1l - cost account (in the item group
setup) will be taken for the expense groups to post the cost.

The bar will be configured without “Expenses on Store”.
For the financial postings the account No2 - cost account (in the item group
setup) will be taken for the expense groups to post the cost.

The result of this:

All articles assigned to an expense group booked into the main store are
handled in this store as stock on hand / inventory.

All articles assigned to an expense group booked into the bar are handled in
this store as consumed (no stock on hand / no inventory)

V1.0
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(¢ Store
[~ Expenses on Store
[v Permanent Inventory [POT-COSE

This flag controls the calculation of the consumption in the Result section.
Again two scenarios for explanation;

Scenario 1

Stock Take is done in regular intervals (e.g. monthly)
In this case do NOT tick this box!

Consumption for Results is calculated:

Opening Stock + Receiving +/- Transfer — Closing Stock = Consumption

This configuration will used in the most cases in a normal Hotel environment.

Scenario 2

Stock Take is NOT done in regular intervals

E.g. Stock Take once a year or only for some groups
In this case tick this box!

Consumption for Results is calculated:

Usages + Potential COS (Recipes) + (Inventory differences) = Consumption
Use Sales Prices for Transfers — Select this function if the cost center is defined as a retail cost

center and the retail price should be used for item transfers to this cost center instead of the last
received or average price (Master Data | Items | Sales Price).

Example Use Sales Prices for Transfers)

Sales outlets work without a POS system (store system). Revenue reports based on sales prices can
be run for these types of stores. To use this function, sales prices must be defined for the articles. If
several outlets work this way, only one sales price can be used.

L 2
L 2

V1.0

Use for Central Article Prices (Sales) — User-defined

Enable Menu Planning — This option can only be selected in combination with Additional Menu
Planning (add-on module for canteens). If this option is enabled, recipes and production items can
be transferred from one store to another.

Cost Center/Store is to budget — If this option is enabled, a budget can be created for the cost
center/store (the add-on module Results is required for this function).

Using Transit — Select this option if you want transfers out of this store to be confirmed before
they can be posted. If this option is enabled, goods will not be posted directly to the store when a
transfer is posted to a store that has the option Using transit enabled. The document will be
delivered as Status unknown.

Once the transfer has been received, an employee can accept or reject the transfer. It is not
possible to change the posting of the transfer to the receiving store.

If the employee rejects the transfer, it is documented in the Transfer Manager. The posting can be
modified and the transfer resent.

Batch Processing — This option is for the HACCP — control of the related articles. (See Batch-
Processing)

For Booking Deposits — If this option is enabled, refund items will always be posted to this store.
Only one store can be defined as the refund store.
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& Period Control — If an inventory should be run for this cost center/store at a defined time, this
time must be selected here. If, for example, the Month option is selected, it is not possible to post
transactions of the current month to the previous month. This also means that all transactions
must be posted at the end of the month.

Note

Only users with the access right Booking in last Period allowed can book in previous periods.
This function is active if Close Cost Center/Store on Stock Take is not set!

None — The store is not closed until an inventory has been performed.

Year — Posts after the 31st. of December are not allowed.

Half Year — Posts after the 30th of June and the 31st of December are not allowed.
Quarter — Posts are only allowed in the current quarter

Month — Posts are only allowed in the current month

Week — The start of the week is defined by the system. Posts in the previous week are not
allowed after a weekend.

L 2R 2R 2R 2R 2R 2
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& Company Structure - Graphic display of the company structure. Click on the
Company Stucture

button to display the hierarchical structure of your business.
Your business is the cost center at the highest level. Double-click on it to open the subordinate cost
centers/stores, etc.

Overview Cost Center/Stores ﬂ

Holiday Park Hotel

FAnimation
FBars (statistic)
FBeergarden
FCatering
FContainer Store
FMain Kitchen
FMain Stores
FMicros-Fidelio Offices
FMinibar
FRepresentation
FSAC

FSpoilage

7 Kitchen

of
b
Lancel |

Click on the cost center structure.
Close the overview of your company’s structure. Select File | Print from the Manage Cost
Centers/Stores menu bar.

Form Description

Print Cost Center/Stores |

Sorted by —————
Fririt to Lewel I . \
& Name
Cost Center/Stare. |  Code
Level Code Cost Center/Stare

Frint | LCancel |

& Printto Level — In this form you can enter how many levels of the structure you want to print.
Enter 1 to print the highest level and the first level below (of the selected cost center). Enter two to
print the first and second level. Enter 3 to print all stores of levels 1, 2, and 3. The levels are only
displayed once you have selected a cost center.

& Cost Center/Store — Click on this field to display a list box with available cost centers. Select the
cost center that you want to print the structure of. If you want to print the structure of your entire
business, select your business from this list.

V1.0

© MICROS-FIDELIO GmbH, 2007 Master Data Page 64 of 330



M C gttt MICIros | FEIDeLIo

Europe, Africa & Middle East

¢ Sorted by
= Name - Sorts by name on each level
= Code - Sort by code on each level

I . | .
= — Click this button to print the selected cost center’s structure. After clicking the

button, a print preview displays. Click on the Print button @I in the preview window’s toolbar to print
out a paper copy of the structure.

Cancel

|— Click on this button to close the window without printing.

¢ Table
= Level —Displays the store’s level.
= Code - Displays the store’s (numeric) code.
= Cost Center/Store — Displays the store’s name.

ACCOUNT INFORMATION TAB

-:=Manage Cost Center/Stores =10l x|

File Edit Master Data Help
W EE R E R EE |

| Cost Center/5tore | Active |

| :lNon-caSh Benefitl Inventony Settingsl Elvewiewl

Account [Furchase) I
Account [Consunmplion) I

— Back Office Codes

BOCodet [
BOCode2 [
BOCode3 [
BOCoded [
BOCodes [
BOCode® [
BOCode? [
BOCoded [

I

Account (Purchase) — Account for initial account assignment, specific to accounting programs
Account (Consumption) — Account for initial account assignment, specific to accounting
programs

& Back Office Codes — Settings for the financial management interface

L 2R 4
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-<Z:Manage Cost Center/Stores

micros

File Edit Master Data Help
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=10l x|

- paerd
13347

<

s EERE

‘ Cost Center/Store |

Edit Cost CanterdS torel Account Informationl [ at-cazh Benefit |

Achive |

— Inventory Type
f* Mo lnventaorny

™ Ertire
= Spot Check

r— Clozing Method
f* Set Mot Filled to Zero
= Set Mot Filedto POT

r— Inventory Time

= Inventory at Defined Time

f* End of Day - &ll stock movements included

™ Stock Movements on Date are not included

| powm [

¢ Inventory Type

= No Inventory - If this option is enabled, the store will not be included when an inventory has

been generated through

a meta frame

= Entire - If this option is enabled, the store and all its articles will be included when an
inventory has been generated through a meta frame.
= Spot Check — This option should only be enabled if you intend to do inventory spot checks.

¢ Closing Method

= Set Not Filled to Zero - If this option is enabled, the stock amount for items not counted is
set to 0 at the time the inventory is closed.

= Set Not Filled to POT - If this option is enabled, the stock amount for items not yet counted is
set to the estimated amount (current stock on hand at the time of the inventory)

¢ Inventory Time

= End of Day — All stock movements included - If this option is enabled, all posts from the

inventory day will added to the estimated stock on hand

= Stock Movements on Date are not included - If this option is enabled, the posts from the

inventory day will not be added to the estimated stock on hand

= Inventory at Defined Time — If this option is enabled, the inventory will take place at a certain
(user-defined) time. Inventory receipts will be added to the estimated stock up until this time.
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OVERVIEW TAB

Click on the Open button |EI to open the Overview tab. A Search form displays. Enter the sort and
search criteria for the record you want to see. Click on OK to open the form on the Overview tab.

Form Description

-:z:Manage Cost Center/Stores o | Ellll
File Edit Masker Data Help

) =20 = 1= e 1 e e s 4
‘ Cost Center/Store | Aclive |

E dit Cost Eenten’Storel Account Informationl Hon-zash Benefitl Inwentory Settings i} |

2 Cost Center/Store iz Mumber Account [Cost Center]
KIS 2
| o

*

A — Active or Inactive; if a cost center is inactive, a red X displays in this column as well as all
other entries in this record’s line.

Cost Center/Store — Cost center name

is — Cost center type

Number — Cost center number

Account (Cost Center) — The cost center’s account number in financial accounting

Taxes — Tax formula used for this cost center

Client — Cost center’s client number

Account (Purchase) — Purchase account for this cost center

Account (Consumption) — The material costs account for this cost center

Address — Cost center’s address

Use Sales Price — Parameter settings (see details in previous form descriptions)

Use for central Article Prices — Parameter settings (see details in previous form descriptions)
User for Production Planning — Parameter settings (see details in previous form descriptions)
Cost Center/Store is to budget — Parameter settings (see details in previous form descriptions)
Group Cost Center/Stores — Custom solution

Sum Activities — Custom solution

Trainee (0) — Cash benefit information (Germany)

Trainee (1) — Cash benefit information (Germany)

Personnel (0) — Cash benefit information (Germany)
Personnel (1) — Cash benefit information (Germany)

BO Code 1to 8 — Cost center’s accounting codes

Changed by — Name of the user that last modified this record
At — Date of the edit

L 2R 2R 2R 2R 2R 2R 2K 2R 2% 2% 2R 2% 2R 2% 2R 2% 2R 2% 2R 2% X 4
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Double-click on a record to access details of a cost center/store.

FAQ

Q: What types of cost centers are there?
A: There are stores that are used as warehouses. Stores that are not used as warehouses are called
cost centers. In addition there are statistics stores that are only used for reports.

Q: What happens, if the Use Sales Prices for Transfers option is enabled? W hat needs to be
entered?

A: This function is for sales outlets that do not use a POS but that you want to see cost of sales and
revenue for. You need to enter sales prices for articles.

Example — Creating a Cost Center

Click on Master Data in the tool bar.

Click on Cost Center/Stores.

Enter a name into the Cost Center/Store field, for example, Gourmet Restaurant.

Enter a number for this cost center/store into the Number field.

Enter the account number for this cost center/store into the Account (Cost Center) field. This

entry is only required, if you have an interface to an accounting program.

Click on the Assigned to field and press Enter.

Select the higher-level cost center/store (e.g. Warehouse, Cost center, etc.) from the

list box and click OK.

8. Select the type of cost center/store from the Cost Center/Store is options.

9. Click on the Inventory Settings tab and select any additional options that are
appropriate for this cost center/store.

10. All other fields are required only for certain pur

11. Click on the Save button

agrwnNPE

N o

save the new cost ce
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.

TAXES

"
Description

Materials Control is used worldwide. As a result we support several tax rates for each country,
supplier, and customer.

& Important

Users must have the appropriate access rights to use this feature.

Purchase - What taxes do you use for purchasing? Which percentage is used to calculate these

taxes? Are there any tax combinations, for example, when buying directly from the manufacturer?

& Sales - What sales taxes do you have? Which percentage is used to calculate these taxes? Are
there any additional taxes, such as alcohol tax, tobacco tax, etc.?

& Empties - Is there a tax for empties with a deposit?

L 2R 2

Form Description

{- .Manage Tares : (=] ]

File Edit Master Data Help

=K e El
‘ Tazes | Active |

Edit T axes |Dverview|

— Purchase T axe: — Tax Accounts / Tax Key
Tax Rate 0 0.00% Tax Account / Key O | |
Tax Rate 1 I— Tax Account / Key 1 | |
Tax Rate 2 I— Tax Account / Key 2 | |
Tax Rate 3 I— Tax Account / Key 3 | |
Tax Rate 4 I— Tax Account / Key 4 | |

—Sales Taxe r— Purchase T axes for Deposits
Tax Rate 0 | 0.00% Tax Account / Key 1 I—
Tax Rate 1 I— Tax Account / Key 2 I—
Tax Rate 2 I T ax Accounts for Deposit
Tax Rate 3 I— Tax Account / Key 0 I—
Tax Rate 4 I— Tax Account / Key 1 I—

Tax Account / Key 2 I—

— Beverage T axe:
Tax Rate 0 0% —Tax Accounts for Depogit Tas——————————————————
Tax Rate 1 I— Tax Account / Key 0 I—
Tax Rate 2 I— Tax Account / Key 1 I—
Tax Rate 3 I— Tax Account / Key 2 I—
Tax Rate 4 I—

Service Charge I

| howm [

Taxes — Enter the name for the new tax into this field (for example, US Standard).
Active — As long as a record is not linked to another master data (e.g. supplier, article, retail

L 2R 2

store), it can be deleted (use the Delete button il to do this). As soon as one master data is
linked to another, it can only be deactivated.
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Deactivated master data can be reactivated by clicking on the Active/lnactive button and saving
the changes.
& Purchase Taxes — Taxes that need to be paid when purchasing items

Example

In Germany 16% VAT is added to beverage purchases and 7% to food purchases.
Tax Rate 1 = 16%, Tax Rate 2 = 7%
Possibly Rate 3 for farm products

& Caution

Product taxes, e.g. champagne tax in Germany, are included in item prices. These taxes do not
appear in a tax formula

& Sales Taxes — Taxes that you charge when you sell your business’ products.

Example

In Germany, all sales prices include 16% VAT tax. One exception is if you have a catering revenue
(without services), in which case the taxes added to food are only 7%.
Tax Rate 1 = 16%, Tax Rate 2 = 7%

& Beverage Taxes — Beverage taxes currently only apply to Austria; however, you can use this tax
for other proportionally calculated taxes if you want to.

& Service Charge — Enter the percentage for service charges. Service charge must be included in

calculations and affects the sales price and the net surcharge.

Tax Accounts/Tax Keys — Information/default tax accounts specific to the accounting program

Purchase Taxes for Deposits — Enter the percentage for Tax Rate 1 and, if necessary, Tax Rate

2 for deposits.

& Tax Accounts for Deposits — Enter the accounting tax accounts for deposits (a result of
purchase and return).

& Tax Accounts for Deposit Tax — Enter the tax account for taxes that are charged on deposits.

*
L 2
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OVERVIEW TAB

Click on the Open button |EI to open the Overview tab. A Search form displays. Enter the sort and
search criteria for the record you want to see. Click on OK to open the form on the Overview tab.

Form Description

i Manage Taxes -|0O]
i

File Edit Master Data Help
ale| || gl

D[R] [ =] ] =
| Taxes |Standard GERMANY e

Edit Takes Dwerview |

B Taxes Changed by Al
......... Standard DB § ddrnin { 25.09 ?
Standard GERKMANY Adrmin 19.06. 2002

| o [

& A - Active or Inactive; if a tax formula is inactive, a red X displays in this column as well as all
other entries in this record’s line.

Taxes — Name of the tax formula.

Changed by — Name of the user that last modified this record.

At — Date of the edit.

L 2K 2R 4
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Example Purchase Taxes

Purchase taxes are assigned to item groups and suppliers. Your business needs to be
able to select from different taxes for purchasing. For example, vegetables bought directly
from the farmer could have a tax rate of 9%, while they would only have a tax rate of 7% if they
were bought from a bulk vendor. With Materials Control you can use tax formulas to assign the right
tax rate to each supplier

For example, if Tax Class 2 is assigned to the item group vegetables (default tax 7%, farm tax 9%),
you can define for each supplier what tax class he belongs to.

Tax Formula Tax 1
Vegetables

Default (as assigned in item groups) 7%

Farm product (as assigned in supplier | 9%

details)

& Caution

A field in the table above is a combination of the assignments of the supplier and the item group. In the
first line of the table, the item group Vegetable muss be assigned to tax class 2 and the supplier must
be assigned to the default tax formula (tax class 2 = 7%). In the second line, the supplier has been
assigned to the tax formula Farm (tax class 2 = 9%).

Example Sales Tax

Sales tax is assigned to cost centers and major groups. If a business has two cost centers that do not
belong to the same tax class (for example, if one cost center is in Germany and the other is in Austria)
they can be parameterized. Create one tax formula and apply it to the appropriate cost center. The tax
formula is assigned in Major Groups.

For example, Austria’s Sales Tax 1 (10%), and Beverage Tax 1 (5%) apply to coffee and Sales Tax 2
(20%) applies to liquor. In Germany a 16% tax rate applies to both groups and no beverage tax
applies to either.

Tax Formula Sales Tax 1 Sales Tax 2 Bev. Tax 1 Bev. Tax 2
(Defined based on
assignment to the cost
center)

Coffee Liquor Coffee Liquor
Austria 10% 20% 5% 0%
Germany 16% 16% 0% 0%
Switzerland

a) Column Overview
Each item group must have a purchase tax assigned to it. The purchase tax rate field numbers zero to
four must coincide with the item groups’ tax assignments zero to four (see Item Groups).

A sales tax must be assigned to major groups. The fields Sales Tax Rate 1 to 4 must coincide with the

sales tax rates of the major groups (see Major Groups).
If you use a service charge on your bills, you can enter the percentage rate here (see Major Groups).

V1.0
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The tax rate for deposits with tax class 1 and 2 are dependent upon their packaging (see Units).
b) Every tax formula can have different entries for different taxes.

Each supplier has to be assigned to a tax formula (see Suppliers). The interaction between suppliers
and item groups forms the tax basis for purchasing.

Each cost center must be assigned to a tax formula (see Cost Center/Stores). The interaction between
cost centers and major groups forms the sales tax, beverage tax, and service charge.

@ FAQ

Q: What are tax formulas?

A: Several tax classes are defined in a tax formula. In most cases, you only need one formula for a
country. For every tax formula you can create four purchase taxes, four sales taxes, four beverage
taxes (or similar, additional taxes), one percentage value for service charges, five tax accounts for
purchase tax, two tax rates for deposits and you can create accounts for deposits and their tax rates.

Q: Where in the system are tax formulas and tax rates linked?
A — cost centers and suppliers are linked to a tax formula. Iltem groups are linked to purchase tax;
major groups are linked to sales tax and the percentage rate for service charges.

V1.0
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SUPPLIERS

.
Description

Suppliers that need to be in the system for purchases, receiving, and reports are created in this

module.

& Important

trade

L 2R 2R 2K 2K SR 2R 2

Form Description

What types of supplier to you have and what do they deliver?
Detailed information about the supplier (contact person, telephone and fax numbers, address,

What purchase tax is used for this supplier (see Taxes)?
What is your customer number with the supplier?
Bookkeeping account (if an interface to an accounting program has been installed)?
What currency does this supplier use?

Users must have the appropriate access rights to use this feature.

> Manage Suppliers
File Edit Master Data Help

=10l x|

R EREEEE

‘ Supplier |

Edit Supplier |Eust0mer Numbersl Deliveny Settingsl Dvewiewl Purchasze Statisticsl

Branch I

Custorner Murnber I

=

Currency I

Taxes |

Supplier Account I
Phone I
Fax I

E-Mail |

Purchase Interface |
[~ Use e-commerce Order

[ Use e-commence Beceiving
Flacing Orderz Method
&+ Printaut
= Fax
& E-ail

Inormal 'l

Special PO Report |

Active |
Address
EU 1D Mumber ZIF Code
Person in Charge Extenzion
Sales Reprezentative Extenzion

Term of Payment

= Credit Note Handling
[~ Shipraent

[~ Donotsendto B/AD

| [

& Supplier — Enter the name of the supplier (this is the name that you will use to find the supplier in
the system). You can also use an abbreviation for the supplier, if users of your system are familiar
with them. The full name that is also used in, for example, orders and reports, is read from your

entrees in the address field.

& Active — As long as a record is not linked to another master data (e.g. price notes, receiving,

purchasing), it can be deleted (use the Delete button il to do this). As soon as one master data
is linked to another, it can only be deactivated.
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Deactivated master data can be reactivated by clicking on the Active/Inactive button and saving

the changes.

Branch — Enter the type of items this supplier delivers (e.g., dairy products, spirits, wine).

Customer Number — Enter the customer number that this supplier uses for you. If you have

several customer numbers (for example, one per cost center), enter the additional numbers in the

Customer Numbers form.

& Currency - If the supplier uses a currency different from your system’s currency in his price
guotes, invoices, and packing slips, enter it into this field.

& Taxes — Click on this field and press Enter to display a list of tax formulas. Select the one that this
supplier uses. (See Taxes).

TIP

For some countries you will have to create a separate tax for certain suppliers (e.g. in Germany for
forestry products that are bought directly from the producer).

L 2R 4

& Supplier Account — Account for this supplier (only if you are linked to an accounting system)

& Phone - Enter the supplier’s phone number (this field has no function)

& Fax — Enter the supplier’s fax number into this field. Enter the number without any special
characters (necessary to be linked to a fax interface)

& E-Mail — Enter the supplier’'s e-mail address into this field. Materials Control supports MAPI
protocol transfers (e.g. with MS Exchange, MS Outlook, MS Outlook Express, etc.)

& Purchase Interface — Enter the B2B interface (electronic vendor bids, invoices, etc) for this
supplier. Please contact the responsible product management team for further information.

& Usee-commerce Order — B2B interface only

& Usee-commerce Receiving — B2B interface only

& Placing Orders Method — Define how this supplier receives his orders:
= Printout — The order form is printed (the print job is sent to your printer)
= Fax —The order form is sent via fax (provided the system is linked to fax software)
= E-Mail — The order form is sent via e-mail (your e-mail program must support MAPI)

& Address - Enter the supplier’s full address into this field. Don’t forget to enter the supplier’s full
name. This address is used in order forms, reports, etc.

¢ EU ID-Number — Enter the supplier’s EU-ID number.

& Zip Code - Enter the supplier’s zip code. This field is for information purposes only.

& Person in Charge — Enter the name of the contact person for this supplier

& Extension — Enter the contact person’s phone extension

& Sales Representative — Enter the name of the sales representative that is responsible for your
business’ account

¢ Extension — Enter the sales representative’s phone extension

& Term of Payment — Enter information about the payment method used with this supplier

¢ Credit Note Handling — customer-specific

& Shipment — Extra charges apply to this supplier’s deliveries and are allocated to the item prices.
The average price of an item rises. To define extra charges, you should create an assortment of
this supplier's items in the system. Please contact MICROS support for further information about
configuring these options.

¢ Do not send to B/O — Purchasing not transferred to Back Office System

& Special PO Report — Supplier specific Purchase order Sheet

CUSTOMER NUMBERS TAB

Form Description
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File Edit Master Data Help

=10l x|

Dl|@|@| 2 |5 x| wm] « [~ =[]

4

‘ Supplier [Mr. Drink Active_|
Edit Supplier E |DB|i\-’BI_',J Settingsl Dvewiewl Purchasze Statisticsl
Cost Center/Stare Customer Mumber Address Phonﬂ

_ ZKiiche - Gemiigekihlhaus
_ ZKiiche - Tiefkihler Klein
_Minibar 2521050
_LCatering 252105k
_Animation
_SALC
_Representation
_Spoilage
_Container Store 252105k
_Container Store 252105z
__ Banquet Beverage
__ Blue Pavilon 252105
_ Club 252108k
__Giill Restaurant 252108l
_ Snack Bar 25z105m
_ Bowling Center 252105n
__Mini - Galf 25210580

LI—I Maziz PR=10Rn

e

| [

L 2R 4

purchasing), it can be deleted (use the Delete button

is linked to another, it can only be deactivated.

Supplier — Displays the name of the selected supplier
Active — As long as a record is not linked to another master data (e.g. price notes, receiving,

=l

to do this). As soon as one master data

& Deactivated master data can be reactivated by clicking on the Active/lnactive button and saving

the changes.

L 2R 2

Cost Center/Store This column displays all cost centers
Customer Number — Customer numbers for each cost center can be entered into this column. If

your business only has one customer number with the supplier, no entry is necessary. We
recommend using this option, if you have more than one customer number with a supplier. The

customer number is printed on orders.

Addresses are printed on orders.
Phone — available in a future version
Fax — available in a future version
E-Mail — available in a future version

* oo o

DELIVERY SETTINGS

Form Description

V1.0

Address — Enter here the suppliers alternate address if it is different for this cost center.
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> Manage Suppliers - |EI|5|
File Edit Master Data Help

D[cs(em] [ [E] <[] - [ | [] 4
‘ Supplier [Mr. Drink Active_|

| Dvewiewl Purchase Statisticsl

E dit Supplierl Cuztomer Mumbers

—Delivery Dape————— Price Updates on
[~ Monday = Delivery Date
[~ Tuesday " Order Date
[~ wWednesday
[ Thursday
[~ Friday
[~ Saturday
[~ Sunday

| [

& Supplier — Displays the name of the selected supplier
& Active —As long as a record is not linked to another master data (e.g. price notes, receiving,

=l

purchasing), it can be deleted (use the Delete button
is linked to another, it can only be deactivated.
Deactivated master data can be reactivated by clicking on the Active/lnactive button and saving
the changes.

& Delivery Days — Select the weekday that this supplier delivers on. By default this function is
inactive. This function is for automatic orders using menu planning in catering.

Note

Holidays are not taken into account by this function.

to do this). As soon as one master data

& Price Updates on - This function applies to the supplier’s price quotes

OVERVIEW TAB

Click on the Open button |EI to open the Overview tab. A Search form displays. Enter the sort and
search criteria for the record you want to see. Click on OK to open the form on the Overview tab.
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Form Description

4= Manage Suppliers o ]
File Edit Master Data Help

Dls|@|@] 2| || x| | o]l “|~]| 4
‘ Supplier [Mr. Drink Active |

| Purchaze Statisticsl

Edit Supplierl Customer Numbersl Delivery Settings D

Supplier Cugtomer Number Cumency

Deutzche See 830

K 2
| fow [
& A - Active or Inactive; if a cost center is inactive, a red X displays in this column as well as all

other entries in this record’s line.

Supplier — Displays the selected supplier's search name

Branch — supplier’s industry sector

Customer Number — The supplier’s global customer number for you
Currency — Supplier’'s currency if it differs from the system currency
Taxes — supplier’s tax formula

Supplier Account —the supplier’s account in the accounting program (only necessary if you work
with an interface to the accounting program)

Phone - Supplier’'s phone number

Fax — Supplier’s fax number (used for orders)

E-Mail — Supplier's e-mail address (used for orders)

Order via — How the order is placed (printout, fax, e-mail)

EU ID Number — Supplier's EU ID number (EU specific tax identification number)
ZIP Code — Postal code

Person in Charge — Supplier’s contact person that you deal with
Extension — Contact person’s phone extension

Sales Representative — Sales representative for this supplier
Extension — Sales representative’s phone extension

Terms of Payment — Text information

Price updates on — Order or delivery date

Address Parts 1 to 6 — Address information for orders

Changed by — Name of the user that last modified this record

At — Date of the edit

PURCHASE STATISTICS TAB

L 2K 2R 2% 2R 2R 2

L 2R 2R 2K 2R 2R 2R 2R 2R 2R 2R 2% 2% 2% 2% 4

Form Description
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" Manage Suppliers - |EI|5|
File Edit Master Data Help

Dl@(@laf < | (5] x| = o]v] ] 4
‘ Supplier [Mr. Drink Active_|

Edit Supplierl Custarmer Numbersl Delivery Settingsl Owerview Purchase Statisticsl

Itemn Group Overlap 2002 Tatal
Rum / Tequila 25000 25000
=Pl Option: Supplier Purchase Statistics Xl
Time Period |All Data =l From [01.01.1890 L2
Grouped by |ear =l To [12.05 2003 2

Ciost Center/Stare |Blue Paviilan

Ok Cancel |

hd

TOTAL 0.0000 50,3800 50,3500 3

| [

Once you have selected a supplier and click on the Purchase Statistics Tab, the Supplier Purchase
Statistics window displays.

Specify the filter and sort functions with these options
& Time Period — Select the time period to be displayed —
= All Data — Displays all entries from the first entry up to today
= Current Business year — Displays all entries for the current business year (see System
Configurations).
= Current Year — Displays all entries from January 1 of the current year until today.
= Current Month - Displays all entries from the first day of the current month until today.
= Year before — Displays all of last year’s entries.
= Month before — Displays all of last month’s entries.
= User defined — Displays all entries for a user-defined time period.
& Grouped by - select the grouping from this drop-down list.
= Year - All data is summarized per yea.r
= Quarter — All data is summarized per quarter.
= Month - All data is summarized per month.
Cost Center/Store Select the cost center that you want to see statistics for
With Sub Cost Centers - If this option is enabled, all sub cost centers of the selected cost
centers are included in the statistics. Select this your business as cost center and this option if you
want statistic for your entire business including sub cost centers.

L 2R 2
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> Manage Suppliers
File Edit ™Master Data Help

FIDELIO

Europe, Africa & Middle East

=101 x|

oj(8]o] 2] (5] =] =] +lv] /]

‘ Supplier M1, Drink

Edit Supplierl Cugtomer Numbersl Deliverny Settingsl Overview

Active |

Itemn Group Overlap 2001 2002 2003 Total =
Wermauth / Shery / Port £3.8400; 31416800 119.7090¢  3.325.2290 =
Beer KEG 5,228.5260 307.5000¢ 55360260
Wwhiskey & Whizky 1.216.5230 1.216.5230
Cognac / Brandy 7.e13emn 7.a1380mn
Lemonades / W ater 49030910 536.7900¢ 54338810
Liqueurs 11.349.7340 1390.9630; 115407030
YWegetables Cans 30,0000 30,0000
Rum / Tequila 1.842.9820 40.0000¢  1.882.9820
Tabak 51.7200 51.7200
Spirits & Schnaps 7522030 13,5600 7E5. 7630
Syrups 75.7290 75,7290
Beer Bottles 1120000 1120000
Juices 95,5290 95,5290
Coffes 4836.4800; 45364800

=
TOTAL 00000 53.8400¢ 366135180 5,805.0080: 42,482 3660 3
[ b

Table

L 2R 2R 2

* e oo

time period.

UNITS

N
Description

Supplier — Displays the name of the selected supplier

Iltem Group - Information is displayed by item group. This column displays ever item group that
the supplier delivered within the time period and to the cost center you selected.

Overlap / Prev. Period — shows values for not displayed periods
Time Period (based on your selection) — These columns display information based on the time
period you selected.

Total line — Totals per item group for the entire time period.
Total line bottom — Totals per time period and sum of the entire purchases within the selected

Because units can apply to many articles, they are defined separately from them and assigned to and
linked to articles and suppliers (when defining purchase units, purchasing, or receiving). Units are
structured in hierarchical order, starting with the most important unit (base unit), then the smallest to
largest unit. The base units are system defaults so flexible management of various containers are

made possible. The unit is a master data necessary for receiving and returns.
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& Important

¢ What units does your business work with?

& Whatis the hierarchy of containers?

& Whatis the net weight for certain containers?

& What containers with deposit does your business use? How much do they cost?
& Users must have the appropriate access rights to use this feature.

Example

Your business buys orange juice in
& In 1 liter bottles

& Crates with 6 bottles

& Palettes with 24 bottles

{ bottle 1 liter J

v

case 6 bottles

v

palette 24 cases

After receiving a crate, you have 6 liters of orange juice in your stock.
After receiving a palette, you have 144 liters of orange juice in your stock.

V1.0
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Example with Deposit

Your business buys orange juice
¢ In 1 liter bottles

¢ Crates with 6 bottles

& Palettes with 24 bottles

bottle 1 Itr.
deposit< (0,15

case 6 bottles
deposit= (6 x€0,15) +
(1=€1,30)

l

palette 24 cases
deposit= ({(6 x€0,13)+ (1 x€ 1,507)
® 24) + € 15,00

Deposit value per crate =€ 2,40
Deposit value per palette = € 72,60

In this example, you have received 144 liters in 144 bottles (1 liter each) and a deposit value of €
72,60.
See Deposit Bookings.

V1.0
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Form Description

& Manage Units - |O] =
[ J

File Edit Master Data  Help
s N EREEE R EEE 4

| Unit | Active |

E dit Lt | Dverviewl
Order Name |

Consists of | | Units
ary/Bu | | Baze Lnit
— Deposit
[~ Unitis a Deposit Walue of the Deposit I—
Article |
[~ Contained Units are Deposits alue of Contained Lnits I—
Article |
Total Yalue of the Deposit I—
[v Use Unit in Stock Taking [~ Tentative

— Purchaze Tax

¢ Mo Tax " TaxRate 1 " Tax Rate 2

Information

g I

¢ Unit — Name of the unit. The nhame should describe the amount, base unit, and possibly deposit.
Use an abbreviation (e.g. | or Itr for liter); this name is used internally, for example during
inventory.

& Active — As long as a unit has not yet been linked to an article or supplier, it can be deleted (use

the Delete button il to do this). As soon as one master data is linked to another, it can only be
deactivated.
Deactivated master data can be reactivated by clicking on the Active/lnactive button and saving
the changes.

& Order name - Official name of the unit; this name is used on order forms.

& Consists of — Enter the amount and unit of this unit’s sub-unit.

&' Caution

An articles base unit must coincide with the unit's own base unit. For example, if an article is
purchased in a 0,35l bottle using the unit Bottle 0,35, the article’s base unit must be Liter.

¢ Quantity/BU — This field displays the amount of the base unit contained that is linked to the unit,
for example: Bottle -> Case.

& Unitis adeposit — Select this option if there is a deposit charge for this unit.

& Article — Select the deposit article linked to this unit. This article will automatically be booked
using this unit. The article will be included in the inventory with its deposit value and the deposit
value will be subtracted from the inventory when the article is returned. If you have created a
deposit store, deposit articles will be booked to that store.

V1.0
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& Value of the Deposit — Enter the value of the deposit in the system’s currency.

& Contained Units are Deposits — Select this option if this unit is a deposit unit that contains
another deposit (e.g. a case with deposit containing bottles with deposits).

& Article — Select this unit’s deposit article (e.g., case).

& Value of Contained Units — This field displays the value of the contained deposit articles.

& Total Value of the Deposit — this field displays the total value for this deposit unit (e.g. deposit

value for the case + deposit value for the bottles contained in it = total deposit value)
& Use Unit in Stock Taking — Select this option if you want to use this unit in your inventory counts.
The system will provide the contained units.
Tentative — custom solution (central purchasing)
Purchase Tax — No Tax, Tax Rate 1, Tax Rate 2 — tax rates for deposit article need to be defined
(see Taxes)
¢ Information — Enter any additional information about this unit (e.g. hazardous waste — high cost
for disposal) into this field.

@D ..c

If you create a unit for cans, note that the unit declared as fill quantity is the quantity of the can’s
content without liquid.

@i

Q: What is the difference between the unit's name in the Unit field and its name in the Order Name
field?

A: The name in the Unit field is for internal use. The name here should distinguish this unit from
similar units, for example Bottle plastic 1.5 L. vs. Bottle glass 1.5 L. If the unit is for an article with
deposit, we recommend adding that to its name to save time later on. The name in the Order Name
field is for external use; this name will display on orders.

L 2K 2

Q: Why do units have to be linked to a base unit?

A: Beverages can be purchases in various containers. Beer can be purchased in 30 L or 30 L kegs,
for example. If you want to know the total amount of a beverage that is in stock, the system will display
this amount in the base unit (in the beer example liters). Creating recipes with articles is made easier
with base units because you do not need to convert units.

V1.0
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1 liter bottle without deposit (used in partial palette quantity)

i Manage Units
File Edit Master Data Help

=0l x|

=2 0= R e e e

‘ Unit [Battle 0,11

E dit Unit | Dverviewl

Active |

Order Name [Bottlz 0,11

[~ Cortained Units are Deposits

Consists of [0.1 |Liter Urits
aTY/BU |01 Liter Base Linit
— Deposit
[~ Unitiz a Deposit Walue of the Deposit I—
Agticle I

Walue of Contained Linits ID_DDDD

Article |

Tatal Y alue of the Deposzit ID_DDDD

v Use Unit in Stock T aking I~ Tentative
—Purchase T a:
* MNaoTax " TarRate 1 " TaxRate 2

Infarmation

| how [
Case of 6 bottles (1 liter each) without deposit
@ Manage Units =10l =l

File Edit Master Data Help

D@ 205 =] =] 2 =] 7]

‘ Unit [Case /6 1.0

Edit Urit | Dverviewl

Active |

Order Name |Case /6 1,01

Consists of |G [Biattle 1,01 Units
aTyY/BU |B |Liter Base Unit
— Deposit
[~ Unit iz a Deposit Walue of the Deposit I—
Aticle |
[ Contained Units are Deposits Walue of Contained Uitz W
Aticle |

Total Value of the Deposit ID_DDDD

¥ Use Unit in Stack Taking [~ Tentative
~ Purchase Ta
& MaTax " TaxRate 1 " TaxRate 2

Information

| hum [

V1.0
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0.2 L deposit bottle where the deposit is € 0,15 per bottle (not used in partial pallet quantity)

i Manage Units
File Edit Masker Data Help

micros

=lof x|

=

D@ | 2100

L E=FA=Tz

‘ Unit |Bottle 0,021

Edit Limit | 0 \-'ewiewl

Active |

Order Name: |Eottle 0,021

Consists of |IJ_ 0z |Liter Uitz
arTy/su [i Liter Base Linit
— Deposit
[V Unitis a Deposit “alue of the Deposit ID.'I 500

Auticle [Depasit Bottle 0.2 1t €0,15
[~ Contained Units are Deposits

‘Walue of Contained Units ID_DDDD

Article I

Total Yalue of the Deposit ID_'I 500

¥ Use Unit in Stock Taking

[~ Tentative

— Purchaze Tax

* Mo Tax " TaxRate 1

(" TanRate 2

Infarmation

| jom [

Case containing 24 0.2 L bottle, each with a € 0,15 deposit and € 3 deposit on the case itself

V1.0
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=1ofx|

4

E Manage Units i

File Edt Master Data Help
Dl(@l | 210 x] s [ 7|7

| Unit |Deposit Case 24 x 033 3.4

Active I

Edk Unt |Ovenvien|
Order Name |Case 2410,3313.£
Consists of |24 {Deposi Bottle 0,3310,15€ Units
QTY/BU [7%2 fLites Base Unit
~ Deposit
[v Unitis a Deposit Yalue of the Deposit |3,0[]00
Atticle |Depost Case 241 0,33€ 310

v Contained Units are Deposits
Article {Depost Botle 0,33 I € 0,15

Total Value of the Deposit IS,SOUU

Value of Contained Units |3 6000

[V Use Unitin Stock Taking [ Tentative
i~ Purchase Tax
‘ C NoTax C TasRate1 @ TasRale2
===
S _loix|

File Edit Master Data Help

Dl | Zie] =] = 2 =] 712]

4

’ Unit |Gramm Active I
Edit Unit Iovewiewl
Order Name |Gramm
Consists of |0.001 |Kilogram Units
QTY/BU [0.001 Kilogram Base Unit
i~ Deposit
[~ Unitis a Deposit Value of the Deposit IU,EIDDEI

Aticle |
[~ Contained Units are Deposits
Auticle |

Walue of Contained Units IU.OUUO
Total Value of the Deposit IU. 0oo0o

v Use Unitin Stock Taking |~ Tentative
r~ Purchase Tax
' NoTax (" TaxRate 1 (" TaxRate 2

Information

| mowm [

The basic units are already defined in the system and cannot be edited. When you define units, start
with the smallest unit (e.g. gram, cl, dl, ml). Then define all possible sizes of bottles (e.g. 0,2; 0,25;
0,30; 0,33; 0,35; 0,375; 0,5, all linked to Liter). Bottles that are sold as retail should also be linked to

V1.0
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the unit Each (Bottle 0,33L<> Bottle 0,33L Each). Bottles that are sold as retail and by liter/cl/dl should
be linked to the unit Liter.

V1.0
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OVERVIEW TAB

Click on the Open button |EI to open the Overview tab. A Search form displays. Enter the sort and
search criteria for the record you want to see. Click on OK to open the form on the Overview tab.

Form Description

& Manage Lnits - |0 x
[ 4

File Edit Master Data Help

D||@|@ =0 [E o] =] o[«] 2]7] |

Uit IGramm Active |

Edit Unit  Owervigw |

Order Mame
{ Cubicmeter { Cubicmeter
Bottle 051 /5T Bottle 0,51 /ST
Carton /20 5T Carton /20 5T 20.000: Each
Casze /10000 Each Caze /10000 Each 10,000,000 Each
Caze M2 50g Caze M2 x50g 12.000% Each
Caze /26 « A0g Caze /26« A0g 26.000% Each
Caze /30 Each Caze /A0 Each 30.000% Each
Each Each 1.000; Each
Open Quantity Open Quantity 1.000: Each
Hour Haur 1.000: Hour
Baox 12 % Pack 1kg Box 12 = 1ka 12.000% Pack 1EG
Box Blkg Bow Blkg 5.000: Kilogram
Carton 20 = 180gr Cartor 20 = 180qr 20.000% Each 180agr
Each 180ar Each 180ar 0.180; Kilogram
Each for KG Each 1.000: Kilogram
Gramm Grarm 0.0071; Kilogram
K Kz 1.000: Kilogram
Kilogram Kilogram 1.000: Kilogram
_I_I Pack 1KG Pack 1EG 1.000; Filogram _ILI
4 3
| [
¢ Unit — Displays the name of the selected unit.
¢ Table
& A - Active or Inactive; if a unit is inactive, a red X displays in this column as well as all other
entries in this record’s line.
4 Unit = Internal unit name
4 Order Name — Unit name for purchase orders
& Consists of — Amount in sub-units
& Units — Sub-units
¢ QTY/BU - Amountin base units
¢ Info — Text information.
& Tax Rate — Abbreviation of the tax rate for this unit (deposit articles only)
& Usein Stock Taking—-1=yes,0=no
& Changed by — Name of the user that last modified this record
V1.0
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& At — Date of the edit
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ITEM GROUPS

N
Description

Item groups are important in all of the F&B management system’s analyses. It will save a lot of time if

you

structure the groups clearly.

& Important

L 4

Hierarchy of the article master data

= Over Groups

=  Major Groups

= |tem Groups

= Article

Hierarchy of expense article master data

= Expense Over Groups

= Expense Major Groups

= Expense Item Groups

= Articles that create expenses and do not create revenue
IDs are created based on the over groups (GOP & NOP).

Example

a) Over Group —Major Group - Item Group - Article

V1.0
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ower [ beverages } [ food ] non-food }
groups
major [ b | meat || office
groups =T . . . supplies
T —
) (dairy
_ | airy
B products paper
— ~
soft | (B
drinks produce
—
spirits

tem =3

groups
articles chicken turkey chicken
breast wings
V1.0
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b) Expense Over Group — Expense Major Group — Expense Item Group - Expense Article

O¥EF [ HR expenses 1 operational 'Eupendituresw
groups cosks
major . )
groups [HR l:usl:s. .cleanlng : i— tax
gas & rent
electric
prumutiuﬂf
item
groups
cleaning
supplies
gueskt
supplies
articles toilet | s0ap )
paper tissues

A2

OVER GROUPS

When defining groups you should start with the highest level, i.e. the over groups.

"
Description

The group structure enables a clear analysis of the departments and item groups. Calculations and
results can also be determined based on the groups.
Revenue groups as well as cost groups are defined here.

& Important

& What groups do you need for articles and revenue?
¢ What groups do you need as cost groups?
& Users must have the appropriate access rights to use this feature.

Form Description

V1.0
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Manage Over Groups -0 =|

File Edit Master Data Help
il 'f"_| _f| ; |f| "'?|{-'| ﬁ-l

D= | =]
‘ Over Group | Active |

Edit Ower Group | DverViEWI

Azzsigned to
’75' Profit Contribution = Expenses

I

Over Group — Name of the over group.
Active — As long as a record is not linked to another master data it can be deleted (use the Delete

L 2R 2

button il to do this). As soon as one master data is linked to another, it can only be deactivated.

& Deactivated master data can be reactivated by clicking on the Active/Inactive button and saving
the changes.

& Assigned to Profit Contribution/Expenses — These options determine whether the group
belongs to profit contribution or expenses. If you link this over group to Profit Contribution, it will
be used to calculate Profit Margin 1. If you link this over group to Expenses, you can assign the
level of the profit margin to calculate in Major Groups (DB2-DB6).

V1.0
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5 F&B Result o ] |
File Edit Result Help
I ||ﬁ:| ljl | %l &l Show |F&B Result - Major Group j ﬁl
kajor Group Jan 03 Feb 03 kar 03 Apr 03 b ay 03 Jun 03 Jul 03
Grozz Revenue 0.00 .00 0.00 0.00 .00 0.00 .00
ST n.oo 0.on n.oo n.oo 0.on n.oo 0.on
et Fevenue n.oo 0.on n.oo n.oo 0.on n.oo 0.on
-Bew, Tax 0.0 0.an 0.0 0.0a 0.an 0.0 0.an
Softdrinks 0.0o .20 0.0o 0.00 0.o0 0.0o 0.o0
Spirits 0.0o 157.54 0.0o 0.00 0.o0 0.0o 0.o0
-Sum POT COS 0.oo 228.74 0.oo 0,00 0.on 0.oo 0.on
Prafit Cont. 0.oo -228.74 0.oo 0,00 0.on 0.oo 0.on
- Sum 0.0o 0.o0 0.0o 0.00 0.o0 0.0o 0.o0
Prafit Cont. 2 0.oo -228.74 0.oo 0,00 0.on 0.oo 0.on
- Sum 0.0o 0.o0 0.0o .00 0.o0 0.0o 0.o0
Prafit Cont. 3 0.oo -228.74 0.oo 200 0.on 0.oo 0.on
- Sum n.oo 0.on n.oo 0.oa 0.on n.oo 0.on
Prafit Cont. 4 n.oo -228.74 n.oo n.oo 0.on n.oo 0.on
- Summ n.oo 0.on n.oo n.oo 0.on n.oo 0.on
Prafit Cont. & n.oo -228.74 n.oo n.oo 0.on n.oo 0.on
- Summ n.oo 0.on n.oo n.oo 0.on n.oo 0.on
Prafit Cont. & n.oo -228.74 n.oo n.oo 0.on n.oo 0.on
TR 3]
|

Example

Creating the over group Food

1. Open Over Groups.

2. Enter the over group name into the blue Over Group field.

3. Use the Tab key to go to the next field.

4. Selectthe assignment. In this case, Food must be assigned to Profit Contribution.
5. Click on the Save icon |EI to save this over group to the system.

V1.0
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OVERVIEW TAB
Click on the Open button |EI to open the Overview tab. A Search form displays. Enter the sort and

search criteria for the record you want to see. Click on OK to open the form on the Overview tab.

Form Description

Manage Over Groups = |EI|£|
File Edit Master Data Help

ey =2 = e o [ S K s 4

| Over Group | Al I

Azzigned ko Ower Group

Profit Contribution

Frofit Contribution ; Emphies

Expenzes Engineering
Expenzes Extra Charges
Profit Contribution § Food
Expenzes Freight
Expenzes House K.eeping

Prafit Contribution § Mon Food [FEE]
Prafit Contribution | Mon Food Others

Expenzes Technical Equipment
Prafit Cantribnbion i Tabhacen LI

I

& Over Group - Displays the selected over group

& Table

& A - Active or Inactive; if an over group is inactive, a red X displays in this column as well as alll
other entries in this record’s line.

& Assigned to — Displays whether the group is assigned to profit contribution or expenses.

& Over Group — Name of the over group

V1.0
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A&

MAJOR GROUPS

"
Description

The link between purchase and sales is created with major groups, as well as sales analyses. Major
groups are sub-groups of over groups. Article groups, in turn, are sub-groups of major groups.

There are two types of major groups, groups that are used to calculate cost of sales (profit contribution
1) and groups that are used to calculate expenses (profit contributions 2 to 6).

& Important

& How is your master data hierarchy defined?
¢ What major group is linked to which sales tax group?
& Users must have the appropriate access rights to use this feature.

Form Description

Manage Major Groups - |I:I|1|

File Edit Master Data Help
e E Rz |

Dle|@| | =]
‘ Major Group I Active |

Edit kM ajor Group | DverviEW|

f* Profit Contibution  { Expenszes &+ MNoTax

" TaxRate 1
Over Group I ™ Tax Rate 2

Account [Revenue] | ™ Tax Rate 3

" Tax Rate 4

".ﬁ.ssigned to —Salez Tax

Account [Conzumption] I

Profit Contribution 2 I —Beverage Tax——————

* Mo Tax
Code for POS |  TaxRate 1
[~ Receiving iz booked as Consupmtion ¢ TasRate 2
[~ Service Charge { TaxRate 3
I— Mo BI"IFIQ { TaxRate 4

% Profit Cont, 2 " Profit Cont. 3 £ Fiofit Cont, 4 € Profit Cont. & £ Profit Cont. &

" Expenzes azzigned to

I

Major Group — Enter the name of the major group into this field
Active — As long as a record is not linked to another master data, it can be deleted (use the

L 2R 4

Delete button il to do this). As soon as one master data is linked to another, it can only be
deactivated.

V1.0
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Deactivated master data can be reactivated by clicking on the Active/lnactive button and saving
the changes.

& Assigned to — Select the type of assignment. The selection in the Over Group field will only
display over groups that have the same assignment.

& Over Group - Select this major group’s over group

& Account (Revenue) — Account in Back Office System for Revenues

& Account (Consumption) — Enter the account number for consumption and receivings in your
accounting system (necessary only, if an interface to your accounting system is installed)

& Profit Contribution % — Enter the percentage for profit contribution in recipes (Catering module
only)

& Code for POS — Enter your POS system’s code for the major group into this field

& Receiving is booked as Consumption — Select this option if the costs for purchasing should be

added directly to sales expenses in final analyses. This parameter is only active if the major group
is linked to profit contribution. Delivered goods are considered instant consumption. You should
also select this box if this major group isn’t used exactly according to recipes (e.g. A major group
for spices in the kitchen).

& Caution

Booking purchased goods as usage goods affects the analyses and reports for these goods.

Service Charge — Applicable to Austria only.

No Billing — Applicable to the Catering module only (add-on module)

Sales Tax — Select the sales tax in your POS system for the sales over group

Beverage Tax — If a beverage tax (or similar) is used, link the major group to the appropriate tax
rate

Example

Create major group Food POS

L 2R 2R 2K 2

Open Major Groups.

Enter the name Food POS into the Major Group field.

Select Profit Contribution from the Assigned to options.

Click on the Over Group field and press Enter.

Select the over group Food and click OK.

Skip the next three fields if you do not have an accounting program interface installed.
Enter the code in the POS system for the over group into the Code for POS field.
Select No Tax from the Sales Tax options.

© N~ ®WNE

Click on the Save icon = to save this major group to the system.
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OVERVIEW TAB

Click on the Open button |EI to open the Overview tab. A Search form displays. Enter the sort and
search criteria for the record you want to see. Click on OK to open the form on the Overview tab.

Form Description

Manage Major Groups - |EI|£|
File Edit Master Data Help

ey =2 = e o [ S K s 4
| Major Group | Ative I

Edit Maijor Graup Dyver |

Azzigned o kd ajor Group Ower Group Sales Tax
 Profit Contribution : :
Frofit Contribution ; Beverage POS Beverage 1
Frofit Contribution; Softdrinks Beverage ]
Prafit Contribution : Spiritz Beverage 0
Prafit Contribution § “Wine / Sparkling Beverage 0

< | i

I

Major Group — Displays the name of the major group

Table

A — Active or Inactive; if a major group is inactive, a red X displays in this column as well as all
other entries in this record’s line.

Assigned to — Displays the cost type the group is assigned to
Major Group — Name of the major group

Over Group — Name of the over group the major group is linked to.
Sales Tax Rate — Linked tax rate

Beverage Tax Rate — Linked tax rate

Service Charge — 1 =Yes, 0 = No.

Profit Contribution % — No longer in use

Profit Contribution — Setting for an operational result

Receiving — 1 = Yes, 0 = No (Receiving as Usage)

Account (Revenue) — Account number

L 2R 2R 2R 2K 2R 2R 2R 2R 2% SR 2R 2R 2

<
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o
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Account (Consumption) — Account number

No Billing — 1 = Yes, 0 = No.

Changed by — Name of the user that last modified this record
At — Date of the edit

A2

ITEM GROUPS

.
Description

Item groups are important for all purchase and store analyses. Item groups must be linked to purchase
taxes and are the link between articles and major groups (the level at which purchase is linked to
sales). Every item group is assigned to a major group

There are two types of item groups — item groups and expense item groups.

& Important

¢ How are item groups structured in your business (separately for profit contribution and
expenses?)?

& Are major and over groups defined?

& Which purchase tax rates need to be assigned to the item groups?

& Users must have the appropriate access rights to use this feature.

L 2K 2R 2K 2

Form Description

Manage Item Groups = |EI|1|

File Edit Master Data Help
o) I o | o
e Fa i

MEEINEE
‘ Item Emupl Active |

Edit ltem Group | Duewiewl

Azzigned to Purchase Tax
’7(: Profit Comtribution 1 Expenses &+ Mo Tax
™ TaxRate 1
Major Group I ™ TaxRate 2
Dizcount Type I— ™ TaxRate 3
Inventary Sarting I— " TaxFRate 4

Requirement Group 1 |

Requirement Group 2 |

— Back Office

Account [Purchase] I Tax Account I
2nd Account [Purchaze) I 2nd T ax Account I
Account [Aocruals) I Tax Account [Accruals) I

13t Evaluation Price [Default)————————— 2nd Evaluation Price [Default]
* Last Puichase Price " Last Purchase Frice
i AVE & AVE
" Sales Price 4 I 100.00  Sales Price °/=| 100.00
| UM
V1.0
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Item Group — Enter a name for the item group into this field.
Active — As long as a record is not linked to another master data (article), it can be deleted (use

the Delete button ll to do this). As soon as one master data is linked to another, it can only be
deactivated.

Deactivated master data can be reactivated by clicking on the Active/lnactive button and saving
the changes.

Assigned to — Select the type of assignment. Your selection here will determines the selection
from the Major Group field.

Major Group — Select the major group for this item group

Discount Type — For the Catering module (add-on module)

Inventory Setting — Enter an alphanumeric value for the storing of groups in inventory count
sheets. Item groups are sorted alphabetically on inventory count sheets unless you print the list by
groups. In this case, the number you enter here is used as sort order. For example, 510 for white
wine, 520 for red wine.

Requirement Group 1+2 — This module has limited use in the Menu Planning module (add-on
module for canteens)

Back Office —

Account (Purchase) Enter the account number your accounting system uses for this item group
in purchasing. This account is used when the item group is linked to cost of sales (necessary only
if an accounting interface has been installed).

2. Account (Purchase) — Enter the number that account uses for this item group, if it has been
assigned to expenses (only necessary if an accounting interface hast been installed)

Account (Accruals) — Enter financial accounting’s account number for accruals

Tax Account — Tax account for stock on hand

2. Tax Account — Tax account for usage

Tax Account (Accruals) — Tax account for accruals

Purchase Tax Select the purchase tax for this item group

Evaluation Prices 1 and 2 — Stock and inventory lists can be calculated with a different value.

Last Purchase Price Items are valued at last purchase price

AVE - The average price is used for calculations

Sales Price — The items sales price is used as a basis for calculation

Example

Creating the item group Cheese

© OoNoUOR~®WNE

V1.0

Open Item Groups.

Enter the name Cheese into the Item Group field.

Select one of the options under Assigned to.

Select Milk Products from the Major Group field.

Leave the Discount Type field blank if you do not have the Catering add-on module installed.
Enter a number to sort this group by on inventory count sheets into the Inventory Sorting field.
If the add-on module for canteens is not installed, skip the next two fields.

Select the purchase tax to assign this item group to from the Purchase Tax options (see Taxes).

Click on the Save button = to save this group to the system.

© MICROS-FIDELIO GmbH, 2007 Master Data Page 101 of 330



o MICROS - FIDELIO — o
Materials Control mlcros

FIDELIO

Europe, Africa & Middle East

OVERVIEW TAB

Click on the Open button |EI to open the Overview tab. A Search form displays. Enter the sort and
search criteria for the record you want to see. Click on OK to open the form on the Overview tab.

Form Description

File Edit Master Data Help

Manage Item Groups oy ] 54

D=2 =]

’_"I it

Item Group | Active I

Edit Itern Group  Overview |

iy Azsigned to Item Group M ajor Group Account [Pu

: Profit Contribution : S chema i Beverage POS

[« | i3

| wom

L 2R 2R 2K 2R 2% 2K 2R 2R 2R 2R 2R 2R 2% R 2% 2R 2

¢

Item Group - This field displays the name of the item group.

Table

A — Active or Inactive; if an item group is inactive, a red X displays in this column as well as all
other entries in this record’s line.

Assigned to — Displays the expense groups assignment

Item Group — Name of the item group

Major Group — Name of the assigned major group

Account (Purchase) 1 and 2 — Account number

Discount Type — Only used with the add-on module Catering

Inventory Sorting — alphanumeric sort code

Requirement Group 1 — Only used with the add-on module for canteens
Requirement Group 2 — Only used with the add-on module for canteens
Purchase Tax Rate — Assigned tax rate

Tax Account 1 and 2 — Account number

Account (Accruals) — Account number

Tax Account (Accruals) — Account number

Changed by — Name of the user that last modified this record

At — Date of the edit

FAQ

Q: What happens if you link an item group to the wrong tax class?

V1.0
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A: Incorrect values will be calculated when you receive items of this group, causing
problems in invoicing.

giad

ARTICLES

.
Description

It is particularly important here to distinguish between profit contribution articles and expense articles.
Note also that the purchase unit does not need to be included in the name; however, you can include
the base unit’s name.

Profit contribution articles are articles that have a projected profit. These articles are purchased,
possibly used in production, and then sold again. The opposite of this are articles that only incur
expenses, such as decoration, gas and electric, and cleaning supplies.

The process of creating expense articles is the same as for creating profit contribution articles, the
only difference being the choice of options under Assigned to.

& Important

All groups must already have been created and saved in the system

What is a basic article and what is a container size?

Which base unit must be assigned to an article? W hat units will be used for inventory, transfers,
and recipes?

Users must have the appropriate access rights to use this feature.

* S0

Form Description

V1.0
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4 Manage Articles -0 =%
Ik

File Edit Master Data Help
s=l= 4
‘ Article || Active |
E dit Aticle |Purchase Articlesl Dvewiewl Stock on Handl Purchaze Statisticsl
Azzighed to Price Behaviar
’7(: Profit Comtribution  Expenses %+ Dynamic Price
PETT. I " Fixed Proposal Price
€ Fized Price
Item Group I
Base Unit I Last Purchase Price ID_DDDD
Autharisation Lesvel ID 'l Sales Price ID.DD
[~ Receiving in Base Units
[~ Use only on Stock ABC Indicatar
Hutrient | | ’7(‘ 4 CB &C I Fix
Mutrient Factar I I Last Receiving D ate I
Loss I Farern Days I
Weight Factor | 1000 Aticle Cade [
[ lgnore Article in Inventorny Bereede I—
L Labels [1 Label -]
Expires in I Dapz
[~ HACCP Required
Infarmation ;I
| L

& Article — The name of the article (article description). If you have several articles of the same kind
but different brand, enter the article description first, then the brand (e.g. Ketchup Heinz and
Ketchup Joerg, but not Heinz Ketchup and Joerg Ketchup).

For articles that are booked in their base unit, the name of the base unit should be included in the
article description (e.g. Coca Cola Can/Each).

& Active — As long as an article is not linked to another master data or transactions, it can be

deleted (use the Delete button il to do this). As soon as one master data is linked to another, it
can only be deactivated.

Deactivated master data can be reactivated by clicking on the Active/lnactive button and saving
the changes.

& Assigned to — Select the type of assignment. The selection here determines what article groups
you may chose from.

& Article No. — Internal article number. This number is not used as an external number on, for
example, order forms. If you have article numbers specific to certain suppliers you can enter them
in Purchase Statistics (see Purchase | Purchase Statistics).

& Item group — Click on this field and press Enter to select the appropriate item group from the list
box.

& Base Unit - The basic unit depends on the usage of this article in recipes and transfer posting. An
item can be posted as each or in parts of the purchase unit. If the article is only posted as each,
assign the unit Each to this article. If the article is used in parts of the purchase until, assign a
base unit to the article, such as liter or kilogram. In recipe calculations production units are used,
that are assigned to this base unit.

Once a base unit has been assigned to an article it should not be changed anymore.
Standard units such as kilogram, liter, each, meter, kilowatt, cubic meter, hour, portion, and
square meter are already in the system when it is installed and do not need to be created
anymore.

V1.0
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Tip

Try to prevent creating two identical articles with different names (e.g. Fruit Banana and Banana Fruit)
Identical articles that are posted in different container units should only be created once as master
data (e.g. Apples 10kg Crate and Apples 5kg Crate).

L 4

L 2R 2 * G066 o o

L 2K 2

V1.0

Authorization Level — Authorization levels for articles (levels 1-6) are determined here. If you
give an article authorization level 4 and a user with authorization level 1 wants to or this article, the
order will not be authorized. The order must first be authorized by a user with a level 4
authorization or higher before it can be places. Authorization levels influence purchasing, price
guotes, and transfers.

Receiving in Base Units - If this option is enabled, the article will always be booked in its base

unit (e.g. Liter, each, kilogram) when it is received.

Use only on Stock — If this option is enabled, the article cannot be ordered or posted as received

(see Purchase Articles).

Nutrient — Select the nutrients from the Nutrients list.

Nutrient Factor — Enter the factor to calculate the nutrient with.

Loss — Enter the percentage of waste. For example, if you buy 10kg of beef filet but only use 90%

of it for hamburgers, enter 10 as the factor.

The waste factor is taken into account in recipe calculation if it applies to an article. The recipe

calculation field will not change if you edit the Loss field in the article’s master date. In this case

you can change the appropriate field in the recipe calculation.

Weight Factor — If you use Each as the base unit for this article, you can enter the weight of each

article in kilograms into this field for later recipe calculation (e.g. one egg = 0.02 = 20 gram).

Ignore Article in Inventory — If you do not want this article included in inventory counts (e.g. if it

is a kitchen supply or other expense article), select this option

Article is tentative — custom solution

Expires in X Days. — Enter the average shelf life of this article, in days, after it has been

received.

HACCP required — Select this option if the article is managed by HACCP guidelines. When the

article is received, you will be prompted for the guidelines and must enter them. (See Batch

Processing).

Information — Enter additional information about this article into this field.

Price Behavior

= Dynamic Price — If this option is selected, the article’s price will not be fixed and can change
every time itis received. The prices in the purchase unit are automatically changed if the
article’s price changes in an order or when it is received.

= Fixed Proposal Price — If this option is selected, the article will have a fixed price that can still
be changed when it is ordered or received. It will not be changed in purchase units. If you
change the price quote (Purchase Orders, Receiving), the last price of the article will be
updated but not the quote.

= Fixed Price — If this option is selected, you can define fixed prices for an article. The system
uses the prices for the purchase unit as purchase price. The price cannot be changed when
an article is received. These settings can also be changed in Purchase Units. If you define a
fixed price for an article, this price applies to all price quotes for the article.

» Last Purchase Price — The system displays the last purchase price per base unit of the
article. When you create an article, you must enter the article’s price into this field. The system
will use this price for the first inventory count and in recipe calculations before you have
purchase the item for the first time. This field will be overwritten when you purchase the article
and is linked to the base unit.

Sales Price — Enter the sales price for the article into this field. The information in this field is

important to the add-on module Catering and if you have enabled the Use Purchase Price for

Transfers option in Cost Centers (see Cost Center/Stores). This price includes tax.
= Case 1 (Catering module) — The article can be sold directly from the warehouse.
= Case 2 (Cost Centers) — (Use Purchase Price for Transfers enabled) The cost center

containing the article is charged the sales price with the purchase price. The revenue can
be analyzed directly.
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ABC Indicator Select which ABC-classification for this article the system should display (see
Purchase | ABC Analysis).

Fix — Currently no function

Last Receiving Date — Show the date at which the article was last received
Forerun Days — Currently no function (Catering module)

Article Code — Currently no function

Barcode — Barcode to be used with handhelds

Labels — Select how many different labels to print when the article is received
= No Printing — No labels are printed

= 1 Label —One labelis printed for the total amount received

QTY Ordered As many labels as articles received are printed

Bacardi White 0,71

Bottle 0,71 1,00
Sappler: Mr. Drik
rece beel by: Sy Eman v

Apron isage vl 07 .06 2002
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PURCHASE ARTICLES TAB

N
Description

Articles can be used in different ways. You can use an article simply as an article or also as a
combined article (purchase/stock article). Articles are used in different ways in purchasing and
receiving than in the stock, where they are transferred, used in recipes, counted in inventory).
Purchase articles can only be purchased if they are linked to a stock article.

T .
Example store and purchase articles

You want to create a stock article (Apples) and two purchase articles that are assigned to it (Apples
Granny and Apples Elster). Open up the Manage Articles form and follow the steps below.

1. First create the stock article — the name of the article should be general (e.g. Apples, Potatoes,
Tee bags) since is used as a general description. Be sure to enter the base unit.
2. Switch to the Purchase Articles tab.

Form Description

ik Manage Articles 10l =|
File Edit Master Data Help
D@ 20| x| = 2 || 7 ]z] A
‘ Article |Amarett0 Ficl Active |
Edit &ticle | Dverviewl Stock on Handl Purchase Statisticsl
Purchase Aticle Baze Unit H&CCP Active Mew
Amnaretto 70c! - -
Delete |
Supplier |
Unit | Inzert Price Quate |
Supplier Article Article Mo, Frice/nit Dizcount | 2nd Digcount | Yal
bdr. Crrinik, Amaretto 70c! 48500 0.00%
bdr. Crrinik, Amaretto 70c! E.9500 0.00%
U5 Supplies Amaretto 7cl 4.8900 0.00%
<] | 2
| how [
& Article Displays the name of the selected article.
& Purchase article — The purchase article is displayed in blue font. Click on the New button
Hew . . . . C .
to assign this article to the purchase article. A purchase article’s base unit is
linked to the stock article. The purchase articles can only be ordered and booked in the Receiving
module and cannot be selected in inventory counts or when creating recipe.
V1.0
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& Receivein base unit — Select this option if the received article is always booked in its base unit
(liter, each, kilogram)

& HACCP - If this option is enabled, the system prompts for HACCP guidelines for this
article when it is received

& Active - if this article is inactive, a blue X displays in this column

All defined purchase units are displayed here.

& Supplier — Enter the supplier that you receive this article from
¢ Unit — Enter the purchase unit of this article

Select the linked purchase unit in the table. To add the purchase unit to a purchase article,

. | t Pri f
click on the i e et button.

Table Purchase Units

Supplier — Name of the supplier for the base unit
Article — Description of the article

Article No. — Supplier’s article number for this article
Price/Unit — Price for this purchase unit (not base unit)
Discount — Discount percentage

2nd Discount — Discount percentage

Valid from - Price is valid from date

Valid to — To date

2nd Price — Second price for this article

Price/BU — Price per base unit of this article

Unit — Article’s base unit

E/D Active or Inactive

DPQ - Standard purchase unit

SO - Special offer

L 2K 2R 2K 2R 2R 2R 2R 2K 2% 2R 2K 2% 2R 2

OVERVIEW TAB

Click on the Open button |EI to open the Overview tab. A Search form displays. Enter the sort and
search criteria for the record you want to see. Click on OK to open the form on the Overview tab.

Form Description

V1.0
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ki Manage Articles — 1ol =i
File Edit Master Data Help

D@l ] |6 [« ] &
| Article |Amaretto F0c! Active I

E dit Articlel Purchase articles  Owerview | Stock on Handl Purchase Statisticsl

Aticle Mo. Itern Group

Frofit Contribution § Reissdorf Kolsch Flasche 0,51 Eeer Bottles Liter

K1 | Ll

[ hom |

Article — Name of the selected article

Table

A — Active or Inactive; if an article is inactive, a red X displays in this column as well as all other
entries in this record’s line.

Assigned to — Article’s assignment

Article — Name of the article

Article No. — Internal article number

Iltem Group — Name of the assigned article group

Base Unit — Assigned base unit

Loss — Percentage factor for waste

Last Purchase Price — The system displays the last purchase price per base unit

Sales Price — The sales price for this article. The add-on module Catering must be active if you
have enabled the Use Sales Price for Transfers option enabled in Manage Cost Center/Stores.
Ignorein Inventory — 1 = Article cannot be counted in inventory, 0 = Article displays on inventory
count sheets.

Article Code — Currently no function

Weight Factor — Displays the weight factor for recipes

Barcode — Assigned barcode

Changed by — Name of the user that last modified this record

At — Date of the edit

L 2K 2R 2R 2R 2R 2K 2% R 2R 2% 4
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STOCK ON HAND TAB

The current stock on hand is displayed by clicking on the|E| button.

Form Description

V1.0
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i Manage Articles o =] |
File Edit Master Data Help
O @] 200 x| x| «] ] ]| 4
| Article [4maretto 70 Active |
Edit Alticlel Purchasze .&lticlesl Owerview IF'urc:hase Statisticsl
Agticle Cost Center/Store SOH Baze Unit AWE Tuatal Lﬂ
Amaretto Flcl Anirnation 0.00: Liker £.926 0.
Amaretta 70cl B ars [statistic) 8.40¢ Liter E.930 1A
Amaretto 7ol Blue Paviilon 8.40: Liter 6.956 58.€
Apnaretto F0c Eoling Center 31.50¢ Liter E.386 2200
Amaretto Flcl Club 43.8E: Liter £.700 291
Amaretta 70cl tain Store Beverage 93.00: Liter E.78E E31.L
Amaretto 7ol Main Store Food 8.40: Liter 6.956 58.€
-
Gesamt 193.26 1.319.0-5
K1 i
| TN

Article — Name of the selected article

Cost Center/Store — This column displays all cost centers/stores that contain the selected article
SOH - Stock on hand in the article’s base unit

Base Unit — Article’s base unit

AVE - Average price of the selected article in the cost center/store

Total — Stock value for the amount on hand (amount x average price).

L 2K 2R 2K 2R 2R 2

PURCHASE STATISTICS TAB

If you have selected an article in Overview and click on the Purchase Statistics tab, a dialog box
displays.

Option: Article Purchase Statistics x|

From [oT01 2003 LL|
To [3112 2003 Q

Time Period [0 g 4=10E

Cozt Center/Stare I

[~ “With Sub Cost Centers
[~ “Without Tranfers
k. Cancel

Determine filter and sort options for information in this form.

V1.0
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Time Period — Select the time period to be displayed.

= All Data — Displays all entries from the first entry up to today

= Current Businessyear — Displays all entries for the current business year (see System
Configurations)

= Current Year — Displays all entries from January 1 of the current year until today

= Current Month - Displays all entries from the first day of the current month until today

= Year before — Displays all of last year’s entries

= Month before — Displays all of last month’s entries

= User defined — Displays all entries for a user-defined time period

Grouped by — select the grouping from this drop-down list —

= Year - All data is summarized per year

= Quarter — All data is summarized per quarter

= Month - All data is summarized per month.

Cost Center/Store — Select the cost center that you want to see statistics for

With Sub Cost Centers - If this option is enabled, all sub cost centers of the selected cost

centers are included in the statistics. Select this your business as cost center and this option if you

want statistic for your entire business including sub cost centers.

Without Transfers — If this option is enabled, transfers will not be displayed in the statistics. If you

have selected a cost center that does not receive any direct deliveries from a supplier, no

purchase statistics will display.
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Form Description

44 Manage Articles =101 x|
File Edit Master Data Help
D ] SRl | x| w| «|«] 77| 2
‘ Article |&maretto 70cl Active_|
Edit Articlel Purchaze Articlesl Dverviewl Stock onHand Purchase Statistics |
Supplier QT Total Ayerage Price | MIN Price I, Price ﬂ
Mr, Cririk, 16.80 117.36 £.9857 £.9857 £.9857
Transfer From
Transfer Ta
Option: Article Purchase Statiskics x|
From [01.01.2003 E|
To [3t.12.2003 £

Coszt Center/Store IMain Store Beverage

v with Sub Cost Centers

I~ withaut Tranfers

ok | LCancel |

TOTAL 16.80 117.36 =

| hm [

Article Displays the name of the selected article

Table

Supplier — Displays the supplier that this article was received from

Amount — Displays the amount received of this article (in its base unit)

Total — Total value received of the selected article delivered by this supplier
Average Price — Average price of the selected article delivered by this supplier
MIN Price — Minimum price of the selected article and this supplier

MAX Price — Maximum price of the selected article and this supplier

Transfer From — Transfers of this article from this store into a different store
Transfers — Transfers of this article originating from a different store

@ FAQ

Q: Why does the last purchase price need to be entered when creating a new article?
A: The last purchase price is needed for recipe calculation, even if the article has not yet been
purchased. The price in the recipe is constantly updated.

L 2K 2R 2R 2R 2R 2R 2% 2R 2 2

Q: When do | need to use the base unit Each?
A: 1. When an article is only booked in its entirety (e.g. an egg).
2. When an article is bought as a whole and can be used in recipes as ¥z or ¥4 (e.g. avocado, lemon)

Notes

The last purchase price and the purchase price refer directly to the base unit.

V1.0
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DEPOSIT BOOKINGS

Deposit is configured as an article to enable easier handling of receiving, transfers, purchase orders,
and inventories.

Configuring Deposit-management

First you need to create a deposit like an article.

4 Manage Articles - |0 x
gk

File Edit Master Data Help
| | us| olw] Z 7] 4

s ECTINERE
| Article |De|:|asit Bottle 0.2 h£ 0,15 Active I

Edit Article |Purchase Articlesl Dverviewl Stock on Handl Purchase Statisticsl

Aszzigned to Frice Behavior
’75' Profit Contribution €7 Expenzes {+ Dynamic Price
Atk No I " Fized Propozal Price
- " Fized Price
Item Group |Dep03|li

Basze Unit |Each Last Purchase Price IEI_‘IEEID
Authaorization Lewvel ID "I Sales Price ID.DD

[~ Receiving in Baze Lnits
[~ Use only on Stock ABC Indicator

Nutrientl _l ’7('#*\ B ~C [ Fix

Next a purchase unit needs to be created in Units.

il Manage Units - O] x|

File Edit Master Data Help
2 = = =] E e 4

D& | =]
‘ Unit |B|:uttle 0.21/Depozit/Each Active I

Edit nit | Dverviewl

Order Name |Eottle 0.21/Each

Conszists of |1 IEach riitz
aTY/BU | | Baze Linit

— Deposit

¥ Unitis a Deposit Walue of the Deposit II:I,‘I 500

Article ID epozit bottle 0.21/E ach

[~ Contained Units are Deposits Yalue of Contained Units IEI_EIDEIEI
Article |

Tatal W alue of the Deposit IEI_EIDEIEI

[+ Use Urit in Stock Taking [~ Tentative

— Purchaze Tax

f* Mo Tax " TaxRate 1 {~ TaxRate 2

V1.0
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File Edit Maskter Data Help

=101 %]

== EE

‘ Unit IEase 24 bt 0.2/Depozit/E ach

Active |

itz

Edit Unit |Dvewiew|
Order Name |Case 24 btl 0.21/E ach
Consistz of |1 IBDttIe 0.21/Deposit/E ach
QTY/BU | |

Baze Linit

— Deposit
[+ Urit iz a Deposit

Y alue of the Depozit IIZI.1 500

[T Contained Units are Deposits

Article IDestit case 24 btl 0.21/E ach

Yalue of Contained Units IEI.EIEIEID

Article I

Total Yalue of the Deposit II:I.1 500

¥ Use Unit in Stock Taking

The unit is booked in Receiving.

[~ Tentative

5 Receiving
File Edit Purchase Master Data Help

=10l x|

=0 = e = e e B e B A A

_c | 4

Edit Delivery Note |Dpen Purchase Drdersl Dverviewl Accrualsl

Supplier [T Date [12.05 2003
Dislivery Note | Net AT AGross | B33 1oz 7.4
in <ELIR> | Bag| 102 | 7.41
S| Pos Article QT kit PriceUnit | in<EUR: | QTY/BU | Dizcount |2nd Discou Met
-+ 1 iCoca-Colaf2l 1,000 Case /24 0,20 52400  £.2400 4,800 0.00% £, 2400
—+ 2 iDepositBotle 0.2 € 0,15 1.000: Each 01500 01500 1.000 0.00% 11500
The deposit articles are included in the inventory.
. SOH Control i ] 4|
File Edit Store Help
D282 SRl | =l &
Cast Center/Stare Aticle ACT SOH Base Unit PPice |  avE ﬂ
Blue Pavilan Coca-Cola 0,21 11.60 Liter 1.3000 1.30
Blue Pavilan Coca-Cola 1.0l -0.60 Liter 0.8500 0.851
Blue Pavilan Depozit Bottle 0,2 € 0,15 1.00 Each 01500 015
V1.0

© MICROS-FIDELIO GmbH, 2007

Master Data

Page 114 of 330




MICROS -FIDELIO
Materials Control

MC;

micros

FIDELIO

Europe, Africa & Middle East

_ . Transfer Management [

File Edit Store Master Data Help

D2 B2 il

x| ] av] <[]

Dverviewl Edit Transfer § -lFﬁaqr.xirernants:I

ITennis hall With non-inventory Articles; Displayed in Units; SOH Yalue recalculated with last purchase Price;

Article SOH Unit AVE Total MIN SOH POT SOH
Coca-Cola 0,21 240,000f Bottle 0,21 0,2601 62,4242
Deposit Bottle 0,2 Itr £ 0,15 240,000 Each 0,1500 36,0000
Deposit Case 24 x 0,2 1tr€ 3,0 10,000 Each 3,0000 30,0000

A default deposit store can be defined as well, since deposit usually not managed by cost center or
store. When you do this, define the deposit store as a default for booking deposits. Once you have
done this, all deposit articles will automatically be booked to this store.

& Caution

Only one cost center per database can be defined as deposit store.

-:='Manage Cost Center/Stores

=10l x|

File Edit Master Data Help

Dl @] 2]

‘ Cost Center/Store |Deposit Store

Active I

Edit Cost Center/Store |.~'l'l.ccc|unt Informatinnl Fotr-cash Benefitl [rvemtony Settingsl Dvewiewl

Coszt Center/Store is
{+ Cost Center

" Share
" For Statistics

Humber IBSS

Account [Cost Center) |

Aszigned to |H|:|Iida_|,| Park Hatel
Taxes [Standard GERMANY
Client I
Contribution 2 I—
[~ Cloze Cost Center/Store on Stock Take

Clozed at I
Address

[~ Use Sales Prices for Transfers

[~ Use for Central Aticle Prices [Sales)
[~ Enable Menu Planning

[~ Cost Center/Store is to budget

[ Using Transit

[~ Batch Processing

| For Booking Depasits

V1.0
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Materials Control has the ability, to control selected articles by HACCP standards. To use this function,
the following parameters need to be enabled.

Master Data > Cost Center/Store

-:=:Manage Cost Center/Stores ; ;lﬂlil

File Edit Master Data Help

e =2 = T T R A e 4|
| Cost Center/Store |Deposit5tore Achive |

Edit Cost Center/Store |.-’-‘n.c:count Infolmationl Maon-cash Benefitl [Feventary Settingsl Dvewiewl

Number Iggg Cost Center/Store is
% Cost Center
Account [Cost Center) I

" Store
Assigned to |Holiday Park Hotel
g I CITE) [PEmis IS " For Statistics
Taxes |Standard GERMANY

Cliant I— [~ Use Sales Prices for Transfers
AP I— [~ Use for Cenbral .t‘-‘utic:.le Frices [Sales)
[~ Enable Menu Planning
[~ Close Cost Center/Store on Stock Take [~ Cost Canter/Store is to budget
Clozed at I [~ Uszing Transit
Address | v Batch Frocessing

Select the Batch Processing option to enable the HACCP function for this store.

Master Data > Articles

i Manage Articles

File Edit Master Data Help
Ol 2] |0 |E| x| =e| 2 || %] Z]

‘ Article |Ehicken Ea/kKag

Edit Article |F'urc:hase Articlesl Dverviewl Stock on Handl Purchase Statisticsl

Azsigned to
’7(: Frofit Contribution £ Expenses

Article Mo. I

Item Group [Meat Poulty

Basze Unit |Kilogram

Authorization Level I a hd l

¥ Receiving in Bass Units
I~ Usze aonly on Stock

Mutrient | _I
Nutrient Factor | |
Loss l—
‘Weight Factor IW

I~ lagnore Atticle in Inventorny
[~ Tentative
Expires in I 3 Daps

¥ HALCCP Fequired

Infarmnatinn T

Enter master data for the appropriate articles into the following fields:

& Expiresin X Days — Defines how many days until this article expires. Enter the amount of days
until this article expires.

¢ HACCP Required — HACCP is the abbreviation for Hazard Analysis Critical Control Point. Select
this parameter to define the article as an HACCP article

V1.0

© MICROS-FIDELIO GmbH, 2007 Master Data Page 116 of 330



MC R MICIros | FEIDeLIo

Europe, Africa & Middle East

To define an inward goods movement for this article, click on Book or press the F10 key. A new
window opens.

Batch Processing /HACCP Details 5[

(|

Article LInit E wpiry D ate B atch Temperature
Chicken Ea / Kg K.ilogram ./ 3

Based on the number of days entered in Master Data | Article, the expiry date is calculated and
displays in the Expiry Date column. This date can be edited by typing in a new date or pressing the
F4 key to display a calendar.

The next field contains the batch name. Further fields are temperature, delivery data, cooling
information, and information (this field can be used for production time information, for example). None
of these fields are required fields. Click OK to process the booking.

In Store | Transfer | Store you will find a new function named Manage Batch Processing Store. When
you open this function, the system displays a date filter and the expiry dates and stores are displayed.

Manage Batch Processing Store

atei Bearbeiten Lager Hife
J| {8 Slrl |

Ubersicht |

K.ostenstelle/Lager Btikel Einheit Charge | Ablaufdatum Menge Menge/BE Basizeinheit Atikelgruppe
Banguet Hihnchen Stiick/Kg: Kilogramm  didf 23.02.2003 1,000 1,000: Kilogramm Bagels & Bread Roll:

When an HACCP article is transferred from the store it was received in, the following form displays:

E-atch ProDessing and Booking

— Stalus ~ Belegind
Friodarivcnbole DK | Urniagen.ng [TR-0CH02 20-00008 [Banqeel]
dydisaion pdordefich Mo, UF LADE) [£] KastenslebeiLage! [Banmuet
Urdagem nach-[Anmanon
Fiocssing Method & FIFT & LA Datum [f0.02 2003 @
~Delais
| BilicleBalch Erhet Ablafdsion | OTY/BaichUrdt | 0T Reg Urit Tianshet OTY
W
V| iKingrarm 1001 100
v “Kugeatn |z 100 10
[ e gt Doamea 1000 LT
| W Kingramrm C o 12000 T
oL : : | 5
— Dincker Einstall

This example shows the transfer of the article Chicken each/kg. Chicken is displayed as an HACCP
article and the system displayed all articles that are available for transfer. The cursor defaults to the
line with the nearest expiry date (FiFo). Click on the Book button to complete the transaction.
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NOTES & REMARKS

.
Description

FIDELIO

Middle East

Here you can define text elements which can be used in other parts of the application, e.g. purchase

orders, quotation requests, information fields, etc.

& Important

& Users must have the appropriate access rights to use this feature.
Form Description

.~ Manage Notes/Remarks ..IDIE]
File Edit Master Data Help

MEEINEEE 7 4
I Note/Remark | Active I
Edit Note/Remark Iovewiewl
Note/Remark
=
=
===

Note/Remark — Enter a name for the text element into this field.

L 2R 4

the Delete button il to do this). As soon as one master data is linked to another, it
deactivated.

Active — As long as a record is not linked to another master data (article), it can be deleted (use

can only be

Deactivated master data can be reactivated by clicking on the Active/lnactive button and saving

the changes.
& Note/Remark — here you can type in the text element

Example

Creating the text element Letter Footer / Address

1. OpenNote/Remarks

V1.0
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2. Enter the name Letter Footer / Address into the blue Notes/Remarks field.
3. Type the text into the white box.

4. Click on the Save button = to save this group to the system.

V1.0
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OVERVIEW TAB
Click on the Open button |EI to open the Overview tab. A Search form displays. Enter the sort and
search criteria for the record you want to see. Click on OK to open the form on the Overview tab.

Form Description

.+ Manage Notes/Remarks -0l x|

File Edit Master Data Help
D& 2] SlrlE | = o« 7] 2
‘ Mote/Remark |Greetings&FnDter Achive |

M ote/Remark:, Changed b,

Greetings & Footer

< | [

==

& Note/Remark — This field displays the name of the item group.
¢ Table
Note/Remark — displays the title of the note
Note/Remark — displays the short view on the text of the note
Changed by — name of the user who has done the last change on this note
at —date and time of last change

Example

How to use Notes & Remarks in purchase orders

In order to use the above mentioned text elements in the purchase orders to new fields
must be defined on the PO form (if they do not exist already). The fields we use here are
the following:

New input variables:

LF_InfoTextHeader Entry from Purchase Order > Enter items >
click on TAB Request to quotation > Note to
supplier > Header

V1.0
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LF_InfoTextFooter Entry from Purchase Order > Enter items >

click on TAB Request to quotation > Note to
supplier > Footer

Goto Purchase > Purchase Orders > create a new Purchase Order

# Manage Orders
i

. ()|
File Edit Purchase Master Data Help

nol@lr | Zlr =] ] =] 2 =] <=zl 4
I Order No. | |

Overview Edit Order |Flequest for Quolalianl Open Purchase Uldevsl _ﬂl

Aticle No. Aticle

Information

TOTAL
KIS 2
New Postion Reorganize Pos Delete Flag Apply Changes Split by Supplier Feqguest I Order |
i

Switch to the tab “Request for Quotation” and right-click into the Header / Footer field

# Manage Orders )

3 =lol x|
File Edit Purchase Master Data Help
s 2 =T o T = R e A | 4

l Order No. | |

Dverviewl Edit Order Request for Quotation lEIpen Purchase Dldelsl

~ Note to Supplier

Supplier |
Header Supplier K-Nr.
| = |
Undo Crl+-2
Gut Chrl+% Information 1
Copy. CEr+C _:j
Footer Paste Chrl4Yy.
Clear Del
Insert Note/Remark... L‘
Information 2
=l
7]
=
===
Select now “Insert Note/Remark”
V1.0
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‘#, Manage Orders " =10l x|
File Edit Purchase Master Data Help
Di@|l@] =] 2] =] 2 [ 7| 7] 4|
| Order No. | |
Dvelv&ewl Edit Order Request for Quatation | Open Purchase Orders)
B I
Header Supplier K-Nr.
|
Footer
oK I LCancel
=l
Information 2
|
=
|
ST

The system now offers you all before saved notes and remarks to insert. If you now
switch back to the tab “Edit Order” and send the order, this note/remark will be printed on
your order sheet.
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PURCHASE ORDERS

"
Description

Use this module to order goods from your suppliers. You can print your purchase orders, fax them, or
send them directly to the supplier via e-mail (using a fax interface for faxes or MAPI-protocol for e-
mails).

& Important

& To configure user rights for this module, please review the example for purchasing systems.

& What purchasing system do you use in your business? It is very important to first think through
your business’ organization of the purchasing system and then create departments and users with
the appropriate rights.

Example of a purchasing system for your business

First decide whether every user should be able to order all articles and all units. The rights to do this
are
¢ Purchase

= Purchase/Receive all articles

= Make individual Orders

= Order System: direct Orders

New purchase units can also be assigned with an order if a user has these rights.

Users that do not have the Purchase Receive all articles right can only order articles in existing
units.

Users that do not have the Make individual Orders right can only order articles from existing
assortments.

If you employ warehouse clerks and purchase managers in your business, you should grant them the
following rights —

Warehouse Clerk Rights — Order
Make individual Orders
Order System: direct Orders
Purchase/Receive all articles
Close Order automatically
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The Order button is disabled for this user; the Request button is enabled.
This way, an order is saved but not considered ordered yet. The order can only be placed by the
purchase manager that the warehouse clerk has been assigned to.

Purchase Manager Rights — Order
Purchase/Receive all articles
Make individual Orders
Change purchase Prices
Order System: direct Orders
Change placed Order

The Close Order automatically right must be disabled for the purchase manager or else he will not
be able to complete an order.

The User is Central Purchase Manager option must be enabled for the user that is purchase
manager. The user that is warehouse clerk must be assigned to the purchase manager.

Editing an order of individual articles

1. Click on the Edit Order tab.
2. Click on the New Position button. The following form displays

Form Description

Insert/Modify Order Position il
Cost Center/Store |Main Store Beverage Supplier
<Item Group: |
Article |
S| QaTv/eu Price/BU Baze Unit Price/Unit | Price <FC> | Dizcou 2nd D I nit Supplier
<] | 2
ary Frice Dizoount | 2nd Discount Met WAT Total
BU I
FC
EUR QTv/BU I
Unit |
Delivery Date [13.05.2003 [ Special Offer
Article Mo. I Autharization Level I
MNaote |

/'_I :I Save | Mew | Delete Cancel

¢ Cost Center/Store — Displays the cost center that has been assigned to the user as default. You
can select a different cost center if you wish.

¢ <ltem Group> — Create a filter by selecting an article group in this field.

& Article — Select the article that you want to order.

& Supplier — The supplier that you purchase the selected article from displays in this field.

¢ Table — Purchase units for the selected article are displayed in the first table.

¢ S - The default purchase units are marked with an S.

¢ QTY/BE - Amount of the base unit in relation to the purchase unit

¢ Price/BE — Price of the base unit

V1.0
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Base Unit — Displays this article’s base unit

Price/Unit — Price of the base unit

Price (FC) — If the supplier uses a currency different from your system’s, it is displayed in this
column.

Discount — Assigned Discount.

2nd Discount — Second Discount

Unit — Article’s purchase unit.

Supplier — Supplier for the purchase unit.

2. Table — Double click on a line (i.e. an article with its purchase unit) to populate the upper table
with the order.

QTY - Enter the unit you want to purchase into this field.

Price — Purchase unit price; this price may can be edited.

Discount — Discount on the order.

2nd Discount — Second discount on the order.

Net — Net order value for the article (amount X price — discounts)

VAT — VAT per supplier/article (see Taxes)

Total — Gross total of the order

BU — Displays the base unit

QTY/BU — Ordered quantity in base unit

Fields under the 2nd table

Unit — Displays the purchase unit. New purchase units can be added here. If the new unit has
been assigned to the selected article and supplier, it is added to the purchase units. (see
example).

Delivery Date — Date of the delivery.

Article No. — Supplier’s article number.

Note — Enter any additional information about the unit (this information is printed on the order).
Special Offer — Select this option if the price of the order is a special price and should not be
added to the purchase units.

Authorisation Level — Displays the required authorization level for this article.

L 2R 2R 4

L 2K 2R 2R 2R 2R 2K 2R 2K 2R 2% R R 2% 2% 2% 4

L 2R 2R 2R 2

2

5 .
23E Saves the article to the order.

N .
R Clears the form to add another article.

C I .
S Cancel the order and return to the Edit Order form.

When you leave the order entry form, the order has only been entered but not yet sent to a supplier.

. . C I .
After you have saved the articles to be ordered and left the entry form using =nee , Switch

to the Edit Order form. The saved articles are displayed in the table.

In the Reorganize Pos. form you can select all fields using the Tab key. To save your entries, press
the Alt and S key at the same time.

If you want to enter an article that does not yet have a purchase unit assigned, follow the steps below
(the Purchase Receive all Articles option must be enabled).

1. Enter the receiving cost center

2. Select the article

3. Select the supplier that is delivering this article in the new purchase unit

4. Enter the new unit that should be delivered (the purchase unit must be assigned to the base unit of
the article)

5. Enter the amount of the new unit to deliver

New purchase units can be added anytime and are automatically added to the other purchase units.

V1.0
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Form Description

"!l Manage Orders

File Edit Purchase Master Data Help

=10l

Di@E] | SR | x| = o[« <[z

| Order No. |Test department bask. | Order Basket
Overviews Edit Order |F|equest far Quotationl Open Purchase Drdersl i II
[,

AL| P & it aTy U| | D] Price D 2nd T FC | Price/Unit <FC| Total <FC>

Ci Sup Cost Cost L Base it

1: iCocg 5.00F CJ: 1624003%10%00; £ £.2400 31.2000% ¢ M M1 GE Liter

Frice/BL | LastF il
1.3

[ 17T - 7w

ﬂewF’oshon Feorganize Foz | [relete Flag Apply Changes Split by Supplier Feguest

It

| Order

=1 =1 =

AL — Article’s authorization level

POS — Article’s position on the order Position
Article No. — Supplier’s article number
Article — Article description

L 2R 2R 2% 2R 4

line.

Unit — Unit this article is being ordered in

Date — Scheduled delivery date for this order

Price/Unit — Price of the purchase unit

Discount — Price discount

2nd Discount — Second price discount

Total — Total of the amount multiplied with the price and minus the discount
Information — Article information for this order (is printed on the order)

Base unit — Article’s base unit
Price / BU — Base unit price
Last Price — Price on the last

Valid from — Second price is valid from
Valid to — Second price is valid to

L 2R 2R 2K 2R 2R 2R 2R 2R 2% 2R 2K 2% 2R 2

Mew Pasti . . .
el If you want to add an article to the order, click this button.

V1.0

QTY — Article’s order amount in the purchase unit. You can change the purchase amount in this

Supplier — The supplier for this delivery; several different suppliers can be on one order

2. Price — If a second price was defined in the purchase units, it is displayed in this column
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Delete Fl
FeeT Highlighted lines can be deleted using this button; the order still needs to be saved.

Apply Changes

When you click on this button, the following form displays

Apply Changes x|

[13.05.2003

[~ Cost Center/Stare |
[~ Supplier |

Apply Changes to
{* Selected Positions

&l Positions

ok | Cancel |

The delivery date; the receiving cost center and supplier can be edited for this order here. The
changes can be saved for all articles (All Positions) or for a single article, in which case a new order
might be generated.

Order

The order is not completed until you have clicked this button or pressed the F10
key. A user-defined filter form displays to determine how to send the order —

Transmit Drders |

— Statuz

Document Contral QE.

Autharization Required Mo, i |

— Tranzmitting Method
f+ Default [a: defined by Supplier]
£ Print

" Preview

g K | , ................ E ance' ................. |

Select the method for your order to be displayed/sent (you need to have appropriate user rights to do
this). If you select View, you can only view the order. If you want the order to be sent (i.e. to the
supplier) you need to print the order out from the Overview tab under Place Orders.

= If you want to be able to edit the order at a later time, you can save it. In the Overview tab you can
reopen the order and modify it.

V1.0
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When you save an order, you are prompted for a name for this order or whether you want to replace
an existing order (see Options).

Select Basket x|
" Mew Spstem Mo, |
f+ Existing

Order Baszket Cost Centerd/Store Infarmnation
1eq guate tdait Store Beverage
Ok LCancel

If you select the New option you need to give the order an order number or name. If you click the
System Nr. button the system will assign n new order number. If you select the Existing Order option
and select an order, the selected order will be overwritten with this order.

& Caution

If you configured orders to be auto saved in options, the order is already in the system and therefore
already has an order number.

Tip

If you want a quick way to create orders, click on the magic wand _\J to open the wizard.

Orders Proposal ll

Cost Center/Store |

— Filter

Item Group |
Supplier |
Article |
r— Option
Delivery Date IW
Order by = Article Mame
 Article Mo,

ok LCancel |

& Cost Center/Store — Required entry of the receiving store
& Filter — (The entry of a supplier OR an article group is required)
= Article Group - If you select an article group; only articles that belong to the selected group
will be displayed
= Supplier —If you select a supplier, only articles that are assigned to this supplier via purchase
units will displayed
= Article Select the individual articles

V1.0
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& Options
= Delivery Date — Delivery date for this order
= Order by — by article name or the supplier’s article numbers

The filtered selection is displayed without quantities in the Edit Order table. Quantities need to be
added to the order. Only articles that have a purchase unit assigned to them and have been set to
active in the field F/S are displayed.

Once you have selected the articles, click on the Create Order button tab and then on the lightning

button _'/{J The following form displays:

Fast Gathering x|
Article Mo, I HiEe)
* Search again
Article
| = Mext
[~ Change Price
Ty |
Price |

In this form you can enter quantities and change prices if necessary.

Article No. — Searches for the article by supplier (only from the order)
Article — Search for an article by its name

QTY — Enter the quantity.

Price Enter the price change, if desired.

Modus

= New Search — Search for articles using the selected criteria.

= Next — Calls the next line item.

= Change Price — Selecting this option enables the Price field.

L 2R 2R 2R 2% 4

ARTICLE ASSORTMENTS

An assortment is a list of regularly ordered articles. An assortment can make creating an order a lot
quicker and easier. Select File | Assortment Mode to enter assortment mode.

& Important

& Users must have the access rights Purchase and Purchasing Assortments to create new
assortments. To create assortments for all users, a user must have the right Create Modifier free
Sortiments.

& What purchase units should be used for the assortments and which supplier should what orders
be placed with? Should the assortments be created with the same cost center every time, or
should the cost center be user-defined?

& Once you have switched to assortment mode, the words Assortment Mode displays in the menu
bar. The program switches to the Edit Order tab and the Order Number field changes to
Assortment. Enter a name for the assortment here.

Create an order the same way you create a new order. (See Editing an order of individual

articles).

V1.0
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&' Caution

The only difference between creating an order of individual articles and creating an assortment is the
order quantity in the assortment should remain 0, incase there are articles you do not want to order at
some point. Articles with O quantity will not be ordered or printed by the system.

Save the new assortment using the Save button = . You can now use the new assortment to order.
To leave Assortment Mode, select File | Normal Mode.

Ordering from an Assortment

To order from an assortment, select the assortment in the Overview tab and double-click on it. The
form switches to the Edit Order tab. Enter the desired quantities (you can also use the lightning button

£
.Z_J to do this) and click the New Pos. button to add more articles if you want to. Once you have
clicked the Order button, the order is saved to the system.

ORDER OVERVIEW

When you click on the module Purchase Orders, it opens in the Overview tab. This tab gives you an
overview of the assortments and incomplete orders. Double-click on an assortment or order to switch
to the Edit Order tab and modify the assortment or order.

& Caution

The content of the display depends on the settings made in Edit | Options. The options that a user can
chose depend on his access rights (see System | Users | Rights).

Form Description

%, Manage Orders 10| x|
File Edit Purchase Master Data Help
Dl @ 2000 ] 2] =] «|+] %] 2|
| Order No. [i03-00225 |
Edit Dlderl Request for Guotationl Open Purchaze Drdersl
C/S Orderfdzzartment | Mumber of Statuz Owner Infarmation | Changed by At Created by ﬂ
[ i03-00279 1 Order Bazket | Anzelm Adrnin 12052003 11:16f Anzelm
[T i02-00226 51 Order Bazket Admin Adriin 13.05,2003 12:08} Admin
[T i Allanss Pasty Assar E Agzortment [Free] Adrmin 18.11.2002 514} Admin
¥ i Dubai Assortment 2 Agzortment Adrin Adrmin 03.10.2002 21:18; Admin
[~ 0200266 47 Far Authorizationd Adniin Adrnin 12122002 0:28 { Adniin
[~ 0300277 2 For Authorizationd Anselm Angelm 12022003 037 HAnzelm
[T iAnzelms Remy Reque 1 Authorized Adrmin Adrmin 19.09.2002 15:26; Anselm
[~ i Remy Request I 1 Authorized Anzelm trein 30.04.2002 1307 § Anzelm
KN i
Azl for CA5 Change Dwher Requirement Lizt Delete
| b

& Green line — Saved but still open orders.
¢ Blueline — Assortments (see Assortments).
& Black Line — Authorized orders
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Red Line — Orders that need authorization
Yellow Line — Orders that have been requested but not yet placed (see Example of a purchasing

system)

C/S — If the order is marked with a + you will be prompted for the receiving cost center
Order/Assortment — Description (order number or name) of the purchase order, request, or
assortment

Status — Displays whether this is an order, an assortment, request, or authorization

Owner — The user that this assignment or order is assigned to; this can be the person who
created the assortment or someone it was sent to. If it is a request the assigned purchase
manager is displayed.

Information — Displays information that you entered using the LI button; this information is not
printed on orders.

Changed by — Name of the user that last modified this record

At — Date of the edit

Created by — Name of the user that created the order or assortment

At — Time of creation

Azk for CA5

Click this button if you want the system to prompt for a cost center/store. When an

assortment is opened, you will be prompted for the receiving cost center/store and the delivery date.

Option: Select Cost Center/Store X|

Cost Center/Store IMain Stare Beverage

Delivery Diate [12.05.2003 |

ok | LCancel

Change Owner

Click this button to change the owner of the order or assortment and send it to

another user.

R

equirement Lizgt . . . L. .
The requirement for a store is determined by minimum/maximum stock

Delete

To delete a saved order or assortment, highlight the record and click this button.

V1.0

© MICROS-FIDELIO GmbH, 2007 Purchase Page 131 of 330



MC;

MICROS -FIDELIO
Materials Control

OVERVIEW/EDIT ORDERS

micros

FIDELIO

Europe, Africa & Middle East

When you click on the Open button |§| the following form displays:

Option: Search Orders/Assortments

— Select Document Type

v Uszer Basket

¥ Aszzortment

v For fwthorisation

v Authorized

" Placed Orders

From [2304 2003 E|
To [13052003 E|

oK |

Cancel

& Select Document Type
Not Placed — If this option is enabled, you can filter the display by the options below this
option. Only orders that have not been sent to a supplier will be displayed.

User Basket — Saved but not yet placed orders

Assortment — available or user-defined assortments

For Authorisation — Orders that still need to be authorized

Authorised — Orders that have already been authorized

& Placed Orders — Orders that have already been completed (i.e. placed)
Date range From ..To.. —in a set time period

Table Description

“# Manage Orders
File Edit Purchase Master Data Help

=10l x|

ol @@l slrl

|
ireviv}

Order No. [i03-00286

|Edit Drderl Request for Quotationl Open Purchase Drdersl

C Order Mo Supplier Order Information Order D ate Info | Poz | Status Info;l
Qrd-2002-12-12-C Coca-Cola Saftdrinks B2B [EBS Delegate Order); E-Mail: jrommeschlaeg 121202 0029 2
Ord-2003-02-10-C Deutsche See 10,0203 20:24 1
Qrd-2003-04-17-C Coca-Cola Softdrinks B2E ([EBS Delegate Order); E-Mail: trommeschlaeg 17.04.03 1718 2
Qrd-2003-05-12-C br. Drink E-Mail: jtrommeschlaegen@micros, com 12080311:14 1 AIj
»
Aigk fan 45 Chanae Owher Requirement List [elete
[ |
& S - Status — O=ordered, R=received
& C-The order has been changed if a red C displays in this field (usually the amount will have been
changed)
& Order No. — Order number of the receipt
& Supplier — The supplier of this order
V1.0
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Order Information — Supplier's e-mail entry (master data)

Order Date — The date the order was created/requested.

Info — If information was entered for the order, it will display in this field.

Pos — Number of articles ordered in this order (see Options)

Status — B2B option

Infol — B2B option

Info 2 — B2B option

Confirmed at — If the order was first requested and then placed by a purchase manager, the date
of the completed order is displayed here.

& S -—This field displays how the order was sent to the supplier (mall, fax, etc.)

L 2R 2R 2K 2R 2R R 2 2

Double-click on an order to open it and change amounts and prices (this can only be done with orders
that have not been received).

If you want to resend an order to a supplier, highlight the record line and click on the Print button. You
will be prompted for the send method. From the prompt window, you can resend or print the order.
Orders that have already been received are displayed/printed with zero amounts.

In page view you can review orders that have already been sent (including any additional information
that was added to the order).

OPTIONS

Menu bar — Edit | Options

User-defined settings can be made in the menu bar. Click on Edit | Options to modify your settings.

OVERVIEW SETTINGS TAB

Order Options x|

Overview Settings IUser Parameters | System Parameters

— Drefault YWiew Filter
= Department
(o

— Default Document Types
v User Basket

¥ Assortment
¥ For Authorisation
v Authorised

ak. Lancel |

In this form you can define the receipts that are displayed when you click on the Purchase Order
Overview tab.

& Default View Filter
= User — Only orders that are assigned to the user are displayed.
= Department — Only orders that belong to the department to which the user is assigned are
displayed.
= All - All orders and assortments are displayed.
& Default Document Types
= User Basket — All saved orders are displayed
= Assortment — All assortments are displayed

V1.0
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= For Authorisation — Displays all orders that still need to be authorized
= Authorized — Displays orders that have been authorized.

USER PARAMETERS TAB

Order Options |

| Swstem Parameters

Default Article Filker

[~ Save Order Pos immediately = User

[+ Order w/o Prices = Departrment

[~ Preview Al Articles

[¥ Show Mumber of Pos in Overdes

[¥ Gathering Mode [¥ PDF Doc as Attachment

[¥ Frint Requests

Proposed Order Date is Today pluz IEI

Repart |EESTLDGEI.QF|F' IStandard Choosze |

Text for Changed F |F'D Changed i
ar Cancel |

& Save Order Pos immediately — If this option is enabled, orders are automatically saved with a
system number. If the option is not enabled, you will be prompted for a name or number when you
save an order. You can also overwrite an existing order with the new order that you are saving.

& Order w/o Prices — Prices are not printed on the order.

& Preview — If this option is enabled, orders are only displayed but not printed.

& Show Number of Pos in Overview — The amount of the ordered articles is displayed in the
overview.

& PDF Doc as Attachment — If the order is sent to the supplier via e-mail it is sent in form of a PDF
attachment

& Proposed Order Date is Today plus

& Report — Click the Select button to select the report to print. If the report BESTKST.QRP is

selected, the receiving cost center’s address is printed on the order (one report per cost center). If
the report BESTST.QRP is selected, individual cost center’s totals are printed on the order.

& Text for Changed —When a changed order is reprinted, this text is included on the document
(only for the BESTST.QRP report).
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SYSTEM PARAMETERS TAB

Order Options x|

Owerview Settingsl Iser Parameters 3

Purchaszing
[~ Central Purchasing [~ Cost Center enablzed

[~ Purchaze Manager [~ Ewpenze Type enabled
[v Direct Order [~ Cost Unit enabled

v VAT Printout enabled

ak. LCancel |

No function since only direct orders are processed. These fields are pre-defined and cannot be
modified.

REQUEST FOR QUOTATION

Use this function to include information for the supplier on the order document or send price
comparisons and quotations to the supplier.

"9 Manage Orders -3l x|
File Edit Purchase Master Data Help
Dil|@l@| 2] o] = e 4
‘ Order No. [i0z-00286
Dvarwewl Edit Order iHequest for Quotatlonl Open Purchass Drdersl
— Mate to Supplier Sl I
Header Supplier K-Nr.
B
;I Information 1
|
Footer
B
|
Infarmation 2
B
E
-]
B
]
Flequest for Quotation Price Comparizon |
| [

& Noteto Supplier
& Header — The information entered into this field is included in the header on the order document.
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& Footer — The information entered into this field is included underneath the ordered articles.
In the fields Header and Footer the Notes / Remarks from Master Data can be used. Right-click in
the fields and select the text element.

& Supplier — Select a supplier for the quotation or price comparison.

& Table - Displays the selected supplier.

¢ Information 1 und 2 — Enter information for the supplier into this field (this information is included
in the print-out also for normal orders).

Request far Quotation

Request for Quotation — Click this button to print a document, which
can be sent to the supplier. No prices are printed on this document; the supplier can enter his prices
so that you can then compare them with other suppliers’ prices.

Price Comparison | _ _ .
EE SRR | price Comparison — Click this button to start an Excel export.

Viewing Open Orders

1. Open Purchase Orders tab.
2. Click on this tab to display a prompt for a display filter.

Option: Open Purchse Orders x|

Frorn [01.01.1540 4
To [13.05 2003 LE

Time Period [FNEE

Supplier [Mr. Drik
Lozt CenterdStare |

Itemn Group I
Aiticle |
Orderer |
[~ 'with Collected Purchaze Orders

)4 Cancel

¢ Time Period — Select the time period to be displayed —

= All Data — Displays all entries from the first entry up to today

= Current Business year — Displays all entries for the current business year (see System
Configurations)

= Current Year — Displays all entries from January 1 of the current year until today

= Current Month — Displays all entries from the first day of the current month until today

= Year before — Displays all of last year’s entries

= Month before — Displays all of last month’s entries

= User defined — Displays all entries for a user-defined time period

From — Enter the from date using the calendar button

To — Enter the to date using the calendar button

Supplier — Select a supplier.

Cost Center/Store — Select a cost center/store.

Item Group — Select an item group.

Article —Select an individual article.

L 2R 2R 2R 2% 2% 4

<
g
o
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Orderer —Select the user that created the order
With Collected Purchase Orders — Include combined orders

k OK to view the display, click Cancel to leave it.

Form Description

“# Manage Orders =10 x|

File Edit Purchase Master Data Help

Dl(@ | sl || = +[v] [] 4

| Order No. |Tesl Agsorment | Assortment

Dverviewl Edit Drderl Request for Quotation

Time Period: 071.01.7990 - 13.05.2003; Supplier: Mr. Drink Mumber of Pos IB?—
S | Deliver Date Supplier Order Mo Aiticle ATy Lt ﬂ
16.05.2002 ke Drink ORD200205-00161 b artini Extra Diyw 0,750 £.00 Bottle 0,751 A
27.00.2002 M. Diink B200203-00134 Bacardi white 0,71 500  BoMle07Fl  ia
Coca-Cola 0,21 5008 Caze/2402h ia
0E.10.2002 | Mr. Diink E200210-00202 Bacardi white 0,71 500 BoMle 07l A
Coca-Cola 0,21 5008 Case/2402h ia
1811.2002  :Mr. Diink Drd-2002-11-18-0263 Amaretto 70cl 500  Botls 07l A
Bacardi *hite 0,71 £.00 Bottle 0,71 &
W artiri Ewtra Diw 0,750 700 Bottls 0,751 A
2011.2002 M. Drirk 0rd-2002-11-20-0264 Bacardi white 071 500 Botls07l A
Coca-Cola 0,21 500 Cases24020r (&
Ord-2002-11-20-0266 Amaretto 70c] 5.00 Bottle 0,71 A
Apple - Ko Schhnaps R.00 Bottle 0,71 A
Azhach Brandy 70cl 500 Bottle 071 A
Ayverna 0,71 500 Bottle 071 A
Bacardi White 0,71 5.00 Bottle 0,71 A
Ballantines 0,71 500 Bottle 0,71 A
Coca-Cola 0,21 5008 Caze/2402h ia
Fernet Branca 0,7L 5.00 Bottle 0,71 [l
KT s
Delete Order | [rder | Label Printing |
| o [
¢ Window title — The filter options you have selected are displayed.
¢ Number of Pos — The amount of ordered articles is displayed.
& S - Order status; e.g. for changes = changed
& Delivery Date — The date entered when the order was created.
& Supplier — The supplier for the outstanding order.
& Article. — Description of the article
& QTY - Ordered quantity of the article, in the articles purchase quantity
& Unit — Displays the unit to order the article in.
& Orderer — The user that created the order.
¢ Cost Center/Store — Receiving cost center/store.
& Requested - If an order was requested, the date of the request is displayed here.
& Ordered — Date and time the order was created on.

. Delete Order . . .
Click on the Cancel Order button to remove articles from an order. Keep in mind
that you still need to send the changed order to the supplier
Highlight lines in the open order and click the Label Printing button Label Printing (important to

handheld functions).
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Also the “column content search” is implemented into this screen.
Click into the top left corner of the table:

D'-.-'ewiewl E dit Drderl Request for Quatation (0pen Purchagze Orde

ITime Ferod: 01.07.1990 - 15.02.2003

} Delivery Date Supplier

L 16.05.2002 kAr. Dirink ORD 200z
08.06. 2002 US Supplies 0-02-0113.
01.07.2002 Sander Gourmet Ord-2002-
25072002 Sander Gourmet Ord-2002-
20.09.2002 US Supplies Ord-2002-
27.09.2002 Deutzsche See BZ00203-

EAr Tirirk R20n>=na-

A list of all used columns in this table is displayed. Select the column you want to search in and click

OK.

ct column to search by

x|

Delivens Date
Supplier

Order Mo,

Aartic:le

QTY

Llrit

Orderer

Cost Center/Store
Requested
Ordered

LCancel

Now you get a search box where you just can type in the value you are looking for.

File Edit Purchase Master Data Help

=loix|

o =21 = e Y e e A %

al

Edit Delivery Mote  Overview |Accrua|s|

Prepared Delivery Motes/Assortments; Current Month;

Supplier »» Deliveny Mote Date Type Irvoice Changed by At Created |
Deutsche See 00064 14.05.2003 E Admin 14.05.03 10:49:2% Admin
Kuwait ICT 000EE 17.05.2003 E Admin 17.05.03 15:47:5€ Admin
Mr. Drink. All Bev 20.05.2003 S Admin 20.05.03 171338 Admin
br. Drink. 00062 09.05.2003 E 09.05.03 135303 Admin
5 Supplies i E drmiir

I Option: Search for Delivery Note

X
| Delivery Note
| |321
— Cancel |
c
[« | o]

EBook |
i
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Price quotes are links between suppliers, articles, and units and are created automatically by the
system when an article is ordered or received for the first time. In this form you can create purchase

units and manage prices.

& Important

L 2K 2K 2

you can filter the displayed information.

Form Description

& Price Quotes
File Edit Purchase Master Data Hel

Dl=|a| gl x| w| ¢

Supplier

(i

Which supplier delivers what article in what unit?
Purchase/Price Quotes rights must be enabled to use the Price Quotes module.
When you double-click on the Price Quotes shortcut, a dialog window displays. In this window

=10l x|
Option: Search for Price Quotes 5[
-|H|_||| ﬁ|
T || DPA | Priss/Unit [+]| FC | Price <FC>
Supplier |
Assortment |
Adticle |
Urit |
Created since I [~ Orly uged for Ordering
Changed since I I~ Mo Fix Price
Article Na. I [ Frice=0
— BZ2E Filter
I~ ShowEZE
I~ Show anly
= Linked&ticles
= Unlinked Articles
™| Orly &rticles with unequal Prices
— Sorted by
& Supplier, Article
" Article, Supplier
£~ Supplier, Aticle Mo.
 Sorted as Supplier
ok LCancel
i
| TUM

Purchase).

Iltem Group — Select an item group if you only want to view price quotes for one item group.
Supplier — Select a supplier if you only want to view price quotes from one supplier.
Assortment — Select an assortment if you only want to view price quotes for one assortment (see

Article — Select an article if you want to view price quotes for a specific article.
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Unit — Select a unit, if you want to view price quotes for a specific unit.
Created since — Specify the date of creation (since) to view the resulting information.
Changed since — Specify the change date to view the resulting information.
Article No. — Select the supplier's number for the article to view information for a specific article
only. This number is not the internal article number but the number that the supplier uses for the
article.
Only used for Ordering — Select this option if you want to limit the display to articles with units
that are only used in for orders.
& No Fix Price — Select this option if you only want to view articles that have no fixed price (see
Articles).
Price= 0 — Select this option if you only want to view articles that have a zero price.
Show B2B — Select this option to enable export to other programs like Excel (add-on module)
B2B Filter — Export filter options
= Show only

= Linked Articles

= Unlinked Articles

= Only Articles with unequal Prices
& Sorted by — Sort options for results
= Supplier, Article — Sorts by supplier first, then article name
= Article, Supplier — Sorts by article name first, then supplier
= Supplier, Article No. — Sorts by supplier, then article number (supplier’s article number)
= Sorted as Supplier — Sorts by the supplier’s sort criteria

* L 2R 2R 2R 4

L 2R 2R 2

. Ok . . . Cancel
Click on OK = to view the selected price quotes or click on Cancel =anes

to view an empty price quote form.

Form Description

& Price Quotes =1o1x]

Fil= Edit Purchase Master Data Help

l] | ﬁl ﬂl =1 &l E gl Fix |E.-"D| Change Unit [~ Check Prices Check Prices _|ﬂ|_|| ﬁl

Supplier Agticle Frice Type Lnit Article Mo, E/D DPG | PriceUnit [+] | FC | Price <Fﬂ

Coca-Cala Saftdrinks Apple Juice Grannini 0.21 dynam. i Case /24 0,330 = |l 8712 £ 8
Coca-Caola Softdrinks Apple Juice Grannini 1.01 dynam. i Liter W [l 0890 £ I}
Coca-Cola Softdrinks Bonagua Mineral "W ater Cont 181 dynamn. i Container 181 W - 4850 £ 4
Coca-Cala Saftdrinks Bonaqua Mineral W ater Cont 181 dynam. ;i Liter Ird Il 02v; £ a
Coca-Caola Softdrinks Chicken Ea / Ko dynam  iBox 12 x Pack Tkg W Il 28800 £ 28
Coca-Cola Softdrinks Coca-Cola 0,21 fiwed Deposit Caze 24 » v - 10300 £ 10
Coca-Cola Softdrinks CocaCola 0,20 dynarn. i Case /24 0.2l |l |l E240: £ 5
Coca-Cola Softdrinks Freight dynarm.  iEach W Il 0.000: £ ]
Coca-Cola Softdrinks Gauloizes Cigarrettes dynam.  iEach ¥ - 000 € 3
Coca-Cola Softdrinks Insurance dynam. iEach I Il 0.000: £ ]
Deutsche See Apples kg dynam. i Kilogramn W Il 0.860: EUR 0
Deutzche See Bacard ‘hite 0,71 dynam. i Bottle 0,71 ¥ - 2500 EUR .
Deutsche See EBesf Fillet kg dynam. i Kilogram I Il 19.877i EUR 19
Deutsche See ChickenEa/ Kg dynarn. i Each for KG W Il 2.400: EUR 2
Deutzche See ChickenEa/ kg dynam. |} Kilogram [ Il 2.400% EUR b
Deutsche See Chicken wings dynam. Kilogram - Il 1.500: EUR 1
Deutsche See CocaCola 0,2 dynarm. i Depost Case 24 » = Il 11.000i EUR il
Deutsche See CocaCola 0.2 dynam. i ZPfandkiste 24 % - Il E.240: EUR B
Deutsche See Feinet Branca 0,71 dynam. :Bottle 0,71 |l [l 9.870: EUR |
Deutsche See Hiihnesfliigel dynam. | Kilogramn I~ Il 1.600; EUR 1
Deutsche See Jagemneister 1L dynam. i Baottle 0,71 - Il 11.230i EUR il
MICROS-Fidelio Softwarg Bacard White 0,71 dynarn. i Bottle 0,751 I [l 2.680; EUR 2
MICROS-Fidelia Softwarg Chemicals dynam. i Dpen Quantity I |l 5.990: EUR 5
MICROS-Fidelia Software Coca-Cola 0,21 dynam. i Deposit Case 24 » v Il 10.296; EUR 10
MICROS-Fidelio Softwarg Compaq &rmada Evo dynamn.  iEach v [ 2.549.000; EUR 2,549
MICROS-Fidelio Software Focus Magazine dynam.  iEach I Il 2700 EUR jILI

4 3

| how [

BE_ Highlight a line in the table and click on this button to change the price behavior for this article.
You can also highlight several lines.

ﬂl — Click this button to activate a price quote.

V1.0
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Change Unit |— Units that have not been ordered or received yet can be changed using this

feature.

M| Clieets Fifes —If this option is enabled and you change prices in the table, the system will
automatically check if there are open purchase orders (ordered but not yet received) for this article.
The system will display a message and the line will display with red font if purchase orders with
different prices already exist.

Materials Control - §.0.02 x|

& ATTEMTION! Ordered items with different purchasing price found!

Eliees Pl =S |— If you do not have the Check Prices option enabled, you can click on this button

to check prices. The system checks for purchase orders with deviating prices and displays the line in
red font if they exist.

Ml — Highlight a line and click this button to enter the supplier’s bar code for an article (handheld
function).

Table

Supplier — Supplier's name

Article — Article Name

Price Type — Article’s price behavior (see Articles)

Unit — Unit for this price quote

Article No. — Supplier’s article number

E/D — Active / inactive. If the purchase unit is set to active it is displayed in orders and receiving
DPQ — Default price quote; if this field is active, the system will always suggest the purchase unit
first.

L 2R 2R 2K 2R 2R 2R 2 2
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& Price/Unit(+) — Combination price <Supplier->Article->Unit>. Click on the heading of this column

to display six more columns.
A Price Quotes =10 =l
File Edit Purchase Master Data Help
D|2|E| SR x| =] fxen]  change o Geeiess | Gl | | a
Supplier Article Price Type Uit Article Mo E/D DFQ | Prce/nit [-] | Fl Frice <Fﬂ
Coca-Cola Saoftdrinks Apple Juice Grannini 0.21 dynam. i Casze f24 0,33 I~ I'\ 8712 g
Coca-Cola Softdrinks Apple Juice Grannini 1.01 dynam. i Liter W — a0 £ I
Coca-Cola Softdrinks Bonaqua Mineral w'ater Cont 181 dynam. i Container 181 I~ Il 4850 £ 4
Coca-Cola Softdiinks Bonagua Mineral ‘w'ater Cont 181 dynam.  § Liter I~ I 0.270: £ 0
Coca-Cola Saoftdrinks Chicken Ea / kg dynam. :Bow 12 Pack Tkg I~ I 28.800: £ 28
Coca-Cola Softdrinks CocaCola 0.2 fired Depozit Caze 24 » W — 10.300: £ 10
Coca-Cola Sofdrinks CocaCola 0,21 dynam.  § Case /24 0,21 Il Il E240i £ g
Coca-Cola Softdinks Freight dynam. Each I~ I 0.000; £ ]
Coca-Cola Saoftdrinks Gauloises Cigarrattes dynam. iEach I~ I 3000 £ 3
Coca-Cola Softdrinks Insurance dynam. iEach I — 0oon; £ 1}
Deutsche See Apples kg dynam. | Kilogram I~ Il 0.860; EUR i
Deutsche See Bacardi white 0,71 dynam, Bottle 0,71 v Il 2500 EUR 2
Deutsche See Beef Fill=t kg dpmam, | Kilogramm I~ I 19.877 EUR 13
» |Deutzche Ses Chicken Ea / kg dynam. {Each for KG I — 456.000: EUR 456
Deutsche See Chicken Ea / Ko dynam. | Kilogram Il Il 2.400; EUR 2
Deutsche See Chicken ‘Wings dynam, | Kilogram I I 1,500 EUR 1
Deutsche See CacaCala 0,21 demam.  : Deposit Case 24 0 v I 11.000; EUR 1
Deutzche See CocaLCola 0.2 dynam.  {ZPfandkiste 24 « I~ — E.240: EUR E
; T T I
Deutsche See Hidhrerfligs! dynam, | Kilogram I~ I 1,500 EUR 1
Deutsche See Jagermeizter 1L denam.  : Bottls 0,71 [l [l 11.230: EUR 1
MICROS-Fidelio Software Bacardi white 0,71 dynanm. Bottle 0,751 W I 2680: EUR 2
MICROS5-Fidelio Softwarg Chemicals dynam.  : Open Quantity v Il 5.930: EUR 5
MICROS-Fidelio Software Coca-Cola 0,21 dynam. i Deposit Case 24 » v I 10,296 ELUR 10
MICROS-Fidelia Saoftware Compaq Armada Eva dynam. iEach v [l 2549.000: EUR 2549
MICR OS5 -Fidelio Software Focus Magazine dynam. Each I~ — 2.700: EUR _I2L|
4 »
[ [

FC — Supplier’s currency abbreviation (also foreign currency) for this article
Price FC — Price in the currency
Discount — Enter the percentage value of the discount. This discount will be used as default in

2. Discount — Enter the second discount, if there is one.
Price / Unit — Net price (price minus discounts)
Price / BU — Price for the article in its base unit.
2.Price/BU — Second price for this article from this supplier

SO - Special offer; this field is for information purposes only and has no function.
Barcode — Supplier’s barcode for this purchase unit
Sorted as Supplier You can enter a specific number for the supplier’s sort order into this field

OPT Price — Available in a future version
MAX Dev. — Available in a future version
MAX Order QT — Available in a future version

MAX Order Value — Available in a future version

L 4
L 4
*
purchase orders.
*
L 4
L 4
*
*
*
*
(B2B import).
*
*
*
*
V1.0
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The following six columns are only displayed if you double-click on the header in the Price/Unit
Price/Unit [+]

column

&% Price Quotes o [m] 4|

File Edit Purchase Master Data Help

| |Dq'| nl @l &l ll El Fix |E.-"D| Change Unit [# Check Prices Check Prices M ﬁl

Supplier Price/BL Walid fran icedUni i Lt hd Price Barcode ﬂ

Coca-Cola Softdrinks
057EA0108433

Coca-Cola Softdrink s
Coca-Cola Softdrinks
Coca-Cola Softdrinks
Coca-Cola Softdrinks
Coca-Cola Softdrinks
Coca-Cola Softdrinks
Coca-Cola Softdrinks
Coca-Cola Softdrinks
Coca-Cola Softdrink s
Deutsche See

Deutsche See
Deutsche See 19.87

~ | Deutsche See 456.000
Deutsche See

Deutsche See

Deutsche See

Deutsche See
D

Deutsche See
Detsche See 16 043§
MICROS -Fidelio Softwars
MICROS Fidelio Software
MICROS Fidelio Software )
MICROS Fidelio Softwarg 2,543,001
MICROS-Fidelio Software

_I ) I 4006381333689 _ILI
4

[
| pom [

A 1 A A o o o o

You can create an additional price with expiration date in this section.

Valid from — Second price’s start and end date

Valid to — Second price’s end date

2nd Price/Unit — Enter the second price into this field
2.Price/FC — Second price in supplier’s currency

2nd Discount — Discount on the second price

2nd Price — Net second price

L 2K 2R 2K 2R 2R 2

Click on the Open button |E| to filter the displayed information.

V1.0
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PLACED ORDERS

Double-click to view all open purchase orders for the selected purchase unit.

If you have used the Check Prices function and an open purchase order with a different price exists, a
message will display and the line for the article in question will display in red font.

Double click on the line with the red font to display the following form.

Form Description

& Price Quotes =101 x|
File Edit Purchase Master Data Help

O |Ij:| H| %l @.l il EI Fix |E-"D| Change Unit [¥ Check Prices Check Prices M ﬁl

Supplier Aticle Frice Type Ltk Article Mo, E/D DPA | Price/Unit[-] | FC | Price < F;I
Deutzche See Bacardi ‘white 0,71 dynam. :Battle 0,71 = I 2500: EUR 2
Deutsche Ses Beef Fillzt kg dynarn. | Kilogram v - 19.877 EUR 19
Deutsche See ckenEa/ kg dynarn, N 5h

Deutsche See Chicken Ea ¢ Kg i dynam, | 2
Deutsche See g Open Purchase Orders x| il !
Deutsche Ses C R 1
Deutzche See C Article IEhicken Ea/kg I R =
Deutsche See F . . . = . IR 3
R i Price/Unit I 456 D|scount| 0.00% Price 456 i ]
Deutsche See Sy 2nd Price/Unit l— Digcount IW 2nd Price I—D R 11
MICROS-Fidelio Softwars B R 2
MICROS-Fidelia S oftware C Order Delivery D ate ATy Article Mo, Price /Uit Dizcount LR 5
MICEOS-Fidelio S oftware C Crd-2003-02-10-C 11.02. 2003 12.00 24 0.00% R 10
MICROS-Fidelio Softwarg C R 2549
MICROS-Fidelio Softwarg F IR 2
MICROS-Fidelio Softwarg G R 3
MICROS-Fidelio S oftwareg L IR 3
K. Dirink. A £ 4
hr. Drrink. B £ E
K. Dirink. A £ i}
hr. Drrink. B £ 2
K. Dirink. A £ i}
hr. Drrink. B £ 0
K. Dirink. A £ 1
hr. Drrink. B £ 3

M. Drink. A Save Cancel £ [

o] _ e | o | »
[

This form displays all open purchase orders for the selected article.

L 2R 2R 2R 2R 2% 2R 2% 2% 2

*>

Form Headers

Article Name — Name of the selected article

Field next to article — Supplier’s article number for this purchase unit
Price/Unit — Price one for this unit

Discount — Discount value in % for price 1

Price — Net price 1 (price/unit minus discount)

2. Price/Unit — Price 2 for this price quote

Discount — Discount value in % for price 2

2 Button — Click on this button to use these prices instead of new prices for purchase units in
purchase orders

Table

Order —Displays this record’s order number.

Delivery Date — Displays this record’s expected delivery date.

Qty — Displays the ordered quantity for this article in its purchase unit.

Article No. — Displays the supplier’s article number for this article.
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& Price/Unit — Displays the price used for this order.
& Discount — Displays the discount used in this order.

To add a new purchase unit, click on the New Blank Document QI button in the menu bar. The
following window displays:

Form Description

Create New Price Quote i x|

Auticle ||

Supplier I
[ rut I
Aiticle Mo, |

Price/Unit |

Barcode |

[].4 | LCancel |

Article — Select an article (the article must exist as master data)
Supplier — Select a supplier (supplier must exist as master data)
Unit — Select the unit (unit must exist as master data)

Article No. — Enter the supplier’s article number for this article.
Price/Unit — Supplier’s price for this purchase unit.

Barcode — Barcode for this article.

L 2K 2R 2R 2R 2R 2

. . ak. .
Once you have completed the field, click on the OK button = The system switches to

the main window and the cursor blinks in the field next to the supplier’s article number. Purchase units
are automatically created once an order hast been created or received.

TIP

If the required supplier or unit doesn’t exist, you do not need to exit the program. Just click on Master
Data in the menu bar to access the master data. Once you have created the supplier or unit there, you
can switch back to price quotes and work with the supplier/unit you just created.

@i

Q: What do you mean by Article Number?
A: The number assigned to the article by the supplier.

V1.0

© MICROS-FIDELIO GmbH, 2007 Purchase Page 145 of 330



MC s MICros’ | FIDELIO

Europe, Africa & Middle East

—-r
=
=

RECEIVING

"
Description

Received items are recorded and booked to the store in this module. Items that are recorded without
having been ordered differ from items that have been recorded through an order (in which case the
order quantity needs to be reconciled with the actual received quantity).

The recorded packing slips form the basis for invoice control.

The items have been received and controlled and you enter the packing slip to book the stock on hand
accurately.

In this module you can manage the entry and control of receipts (for users that work with purchasing).

& Important

& Has an order been placed for the packing slip at hand?
& The Purchase/Receiving right must be enabled to use Receiving.

Receiving without Purchase Order

When you double-click on the Receiving icon, the Receiving form displays.

Click on the Supplier field and press the Enter key to select a supplier from the list box. Enter the
date on the packing slip into the Date field and enter the packing slip number into the Delivery Note
field. The Net/Vat/Gross fields will be populated automatically once the articles on the packing slip
have been entered.

. . . . Mew Postion .
To enter an article as received, click on the New Position button—— The following
form displays —
Delivery Mote: Coca-Cola Softdrinks / / 23.04.2003 il
Cost Center/Store |
<|tem Groups |
Article |
Uit |
ATy Frice Dizcount | 2nd Dizcount Met WAT Gross
£ I
ELFR
Save LCancel
bt

The receiving cost center must be entered into the Cost Center/Store field. Cost centers/stores that
have been defined as a statistical store are not available for booking.
In the <Item Group> field you can select an item group to filter the display of articles.

V1.0
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Enter the article that is being delivered with this packing slip, into the Article field to filter the display of
articles.

The Unit field is automatically populated with the article’s active purchase unit (fields F/S =
»active/inactive* and DPQ = Default Price Quote in Price Quotes).

If you want to book an article as received in a different unit, you can change the unit (the new unit
must exist in Master Data). The resulting new combination of articles, units, and suppliers are also
saved in Price Quotes.

Table

Currency — Displays the supplier’s currency

QTY —If an article has been selected, the cursor moves to this field. The field defaults to 1; you
must enter the received quantity of the selected unit.

& Price —The last price, base unit in relation to the selected unit, is displayed. This price can be
modified.

Discount — Enter the discount on this delivery.

2nd Discount — Enter the 2nd discount, if there is one.

Net — Net total of the delivery. The net total can be modified; the individual article prices will
update accordingly.

VAT. — Value added tax combination of supplier and article tax (see Taxes)

Gross — Gross total of the delivery

L 2R 2R 4

L 2R 2R 2

L 2R 2

Save

|Click Save to save the article on the packing slip (you can also press the ALT+S
keys). Even though the article has been saved, it has not yet been booked. The article is read into the
Edit Delivery Note table. (See Form Description).

Cancel . . . . . .
=aee |C|ICk Cancel to return to the Edit Delivery Note tab without saving your entries.

V1.0
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Receiving with Purchase Order

File Edit Purchase Master Data Help

- Jd |
D|z|@ 2] SlrE| =l > -~ | | 4]
Edit Delivery Note IUvewiewI Accrualsl
Supplier ||
: a :
Click on the to open the Overview for the orders.
_lolx!
File Edit Purchase Master Data Help
D= 2] SlrmE| el | || <[s] |
Edit Delivery Note IUverview] Accrualsl
Delivery Date [15.05.2003 | Cost Center/Store [al = 3| a] 2
Article | BT | Price I Discount IU_U[I‘?{
(2 Supplier | | Mame | orderpate | -
{1 Coca-Cola Softdrinks £] ORD200205-00161 15.05.2002
(1 Deutsche See rd-2003-04-14-003¢ 14.04.2003
D MICROS-Fidelio Softwa rd-2003-04-14-0035 14.04.2003 b=t
rd-2003-04-14-0036 14.04.2003
C:.l Rung|s Express rd-2003-04-14-0037 14.04.2003
rd-2003-04-14-0038 14.04,2003
(;I SanderGoumet =1 R vetonnzn4-16.0n4a 1A N4 2003 =
Supplier ] Date |1 5.05.2003
Delivery Note | NetAVAT /Gross | I |
S| Pos. Aiticle aty Unit Price/Unit QTY/BU Price/BU Discount | 2nd Discou
KIS |
New Position I Reorganize Pos Change Status Apply Changes Deposits | Book |
==

& Delivery Date — Enter the delivery date into this field. The resulting display will go by the delivery
date. Orders that have been made for a later date will not be displayed.

& Cost Center/Store — The display can be filtered by the receiving store. If you select All, all open
purchase orders will be displayed.

The screen is now splitted in three areas:

Left upper corner:
Here you can see a list of all supplier with open orders to deliver until the selected / displayed date.

Right upper corner:

Here you can see all orders /articles for the marked supplier which are to deliver until the displayed
selected date.

Goto Edit > Options

V1.0
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Overview Options , x|

( Search Panel Settings

[V Show Control Dialog on Document Processing

DK LCancel

Here you can definewhat should be displayed in this window.

If you tick “Show PO” the system will display the purchase order documents. If you now doubleclick on
the purchase order document you can see the detailed article records.

If this box is not ticked it will show all article positions.

Bottom box:
This is the normal delivery note detail box.

Now you can move the orders / article record via drag & drop into the receiving detail window. You
also can mark several lines and then use the arrow buttons in the top right corner.

v A

Double arrow down:
Moves all displayed lines into the receiving document

Singe arrow down:
Moves all marked lines into the receiving document

Single arrow up:
Moves all marked lines from the receiving document back to the upper right window

Double arrow up:
Moves all lines from the receiving document back to the upper right window.

Other features:

Article search by matchcode:

This function only makes sense in orders with a bigger number of lines or if the Option

“Show PO” was not ticked.

Here you can type in the name of the article you are looking for into the “Article” search box and the
system will jump to the record.

V1.0
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i Receiving -0 x|
File Edit Purchase Master Data Help
Die(a|E) slalE = | || <[y 4
Edit Delivery Note |Elvewiew| Acctualsl
Delivery Date [20.05.2003 | Cost Center/Store [ Al Sl | - | - l = |
( Adticle [bul ] aty [36.000 Price [1,2000 Discount |0,00%
@ Suppll?r = A | Article No. | unit | 4|
(2] Coca-Cola Softdrinks j EMMartini Extra Dry 0,75L Bottle 0,751
{1 Deutsche See iy hend, 2| Deposit Case 24 x 0,331 3,-€
{21 MICROS-Fidelio Softwa( g 292394862 Each ~
= #ikiertimiEkrd Dry 0,751 Bottle 0,751 =
Ord200205-00161 7| |4l | e »
Supplier | Date[20.05.2003
Delivery Note | NetA/AT /Gross I I I
S| Pos. Article ary Unit Price/Unit aTy/BuU Price/BL Discount | 2nd Discot
KIS 2
New Position | Reorganize Pos Change Status Apply Changes Deposits | Book I
===

Article search by suppliers article number:

This function only makes sense in orders with a bigger number of lines or if the Option

“Show PO” was not ticked.

Here you can type in the supplier’s article number (see > price quotes) you are looking for into the
“Article” search box and the system will jump to the record.

5 Receiving _]_‘- m] ﬂ
File Edit Purchase Master Data Help
Dle(@] 8] Slr(E] =] | - [] <[] 2
Edit Delivery Note |Uvewiewl Acmualsl
Delivery Date [20.05.2003 Cost Center/Store |al =] | = | v | al 2 |
| Article |292394 ] aTy |36.000 Price |1,2000 Discount |0,UU‘Z
(23 Supplier ﬂ Article | Article Mo, | unit | 4|
{11 Coca-Cola Softdrinks ¥ Coca-Cola 0,21 Case {24 0,2l
{1 Deutsche See B4 Martini Extra Dry 0,75L Bottle 0,751
2 MICROS-Fidelio Softwa ECoca-Cola 0,21 Deposit Case 24 x 0,331 3,-€ |
S| Ar. Drink fiiBulb Each =
21 Ord200205-00161. x| [ 4] | : >
Supplier | Date [20.05.2003
Delivery Note | NetVAT /Gross I I I
S| Pos. Aticle aty Unit Price/Unit QTY/BU Price/BU Discount | 2nd Discot
KIS jid|
New Position | Reorganize Pos Change Status Apply Changes Deposits | Book I
==

Filter by store:
Using this drop down list you can filter which orders will be shown in the selections.

V1.0
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2 Receiving 3 _l_l- a 5‘
File Edit Purchase Master Data Help
D|=|@| 3 SlrE| = o] 2 || £[4] a2
Edit Delivery Note IDverviewl Acctualsl
Delivery Date [20.052003 [ Cost Centeg/Store [ = sh-|a]2]
: I A .
Aticle | ary | Banquet Ddscount |0,00/°
< 5 Beergarden
(5] Suppher ﬂ Article Bowligng Center I ﬂ

{1 Coca-Cola Softdrinks ¥ Martini Extra Dry 0,75L Club 0,78l

-1 Deutsche See B Coca-Cola 0,21 Doy Pers Hal 124 0,4

(2 MICROS-Fidelio Softwa |##iCoca-Cola 0,21 R i 124 0,4

BB |ir. Drink ERemy Martin Louis XIIT Botte 0,71 =

8] 0rd200205-00181;] < | _]’
Supplier | Date [20.05.2003 |
Delivery Note | NetAT /Gross I I I
S| Pos. Aticle aTy Unit Price/Unit QaTY/BU Price/BU Discount | 2nd Discou
Ki| 3|
New Position I Reorganize Pos Change Status Apply Changes Deposits | Book I
===

If the purchase orders are displayed in the right column, you can highlight an order and and move via
Drag & Drop to the bottom window to further modify the order in the Edit Delivery Note form.

If a statistical store was defined for an order, the following message displays:

Option: Select Non-Statistics Cost Center/Store x|

Cost Center/Store |Main Store Beverage

ok Cancel

In this case, a new cost center or store needs to be entered so that the delivery can be booked.

Tip

To record the order in the delivery note, the right column of the order needs to be visible and
highlighted, not the articles themselves. If individual articles are displayed only the highlighted articles
will be entered into the delivery note.

V1.0
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Using the wizard in Receiving

2 Receiving
File Edit Purchase Master Data Help f_j

ECEENE = P

Edit Delivery Note I[Jverviewl Accrualsl

Supplier ||

Now it is possible to use a wizard in the receiving module. This wizard can be used to create
assortments in a fast and efficient way.

Click on the icon to open the options dialog.

= Receiving B B =10l x|
File Edit Purchase Master Data Help
D& 2] S|l = ] - || &z 4l
Edit Delivery Mote IDvewiewl Accrua!sl
) —_—
Suppc| X
! Assonmentll
Cost Center/Store |
S| Pos. | ) ice/BU Discount | 2nd Discat

Supplier |

Item Group |

Aticle |

-~ Options
Delivery Date [20.05 2003 I
Order by (& Aticle Name
" Aticle No.
oK Cancel I
|
¢ | |
New Position | Reorganize Pos | Change Status | Apply Changes I Deposits I Book I

il =]

The description of the field “Delivery Note” changes to “Assortment” and the options dialog comes up.
Here you can select Cost Center / Store and Supplier. If needed you can also select a specific item
group or articles. You can also define the ordering (by article name or article number). Click on OK to
create the assortment.

V1.0
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I bl
File Edit Purchase Master Data Help
D@3 IR = | <[] ¥ 4
Edit Delivery Nate |Dvewiew| Accrualsl
Supplier [Mr. Drink Date|2a.ns.2naa
Assortment |Beverage List M1 Drink| NetAVAT/Gross[00000  [0.0000 {0,000
5| Pos Article ATy Urit Price/Unit ATY/EU Price/BU Digcount | 2nd Disﬂ

-+ 54 i Schweppes Bitter Leman 0,71 0,000 Battle 0,71 00,5500 0,000 05500 0,00%

-+ 55 (Speite 100 0.000: Battle 1,01 0.6800 0,000 0,5800 0.00%

-+ 56 i Syup Raspbermy 051 0,000; Bottle 0,51 1.9300 0,000 1.9300 0,00%

-+ 57 P Spup woodniff 051 0.000; Battle 051 2.5300 0,000 2,9300 0.00%

-+ B8 i Tentative ltem 0,000 Each 50000 0,000 55,0000 0.00%

-+ 59 Underberg 2cl 0,000 Each 0.9300 0,000 0,9300 0.00%

-+ E0 i Underberg 2cl 0,000: Casze /30 Each 29,7000 0,000 29,7000 0.00%

-+ E1 Yoo Mineral water 1,51 0.000; Battle 1,51 05700 0,000 [0.5700 0.00%

-+ B2 iMobvic Mineral Water 1,51 0,000} Deposit Caze B« 1 51300 0,000 51300 0,00%

—|Pf: B3 iDepositCase Bx1.513,00€ 0,000 3.0000 0,000 3,0000 0.00%

=+|Pi: B4 iDepositBotte 1,50,30€ 0,000 0.3000 0,000 00,3000 0.00%

-+ E5  “warsteiner Filz Besr B0l KEG 0,000 KEG 50 It £1.5000 0,000 £1,5000 0.00%

Ll | | »
Mew Position | Reorganize oz Change Status Apply Changes Deposits | Book |

I 1]

Now you can assigh a name to this assortment and save it. If required you can also delete articles
from this assortment, add new positions or modify the position number (column Pos.). If you do so,
please do not forget to click on “Reorganize Pos.” before saving!

V1.0
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Receiving of HACCP articles in a Batch Processing Store

To control expiry dates for specific articles in the receiving store the following settings must be
activated:

Go to Master Data > Cost Center

—-=: Manage Cost Center/Stores = |l:l| x|
File Edit Master Data Help

] =2 1= T = T e s ) N e D a

I Cost Center/Store [Main Kitchen Active I

Edit Cost Center/Store lAccount Informationl Mon-cash Benefi'l Inventory Setlings' Uvewiewl

Number |91 Cost Center/Store is
" Cost Center
Account [Cost Center) I—

i+ Store
Assigned to |Holida_v Park Hotel
Taxes [Standard GERMANY

" For Statistics

Client |D I~ Use Sales Prices for Transfers
Eontibalion 2 l— I~ Use for Central &rticle Prices [Sales)

| Enable Menu Planning

I~ Close Cost Center/Store on Stock Take [~ Cost Center/Store is to budget

Closed at I y EaEa
Address |v Batch Processing
POTBooiererEBebosits

Period Control
' MNone
O Year
" Half Year
" Quarter
" Month
~

Company Structure l Week

1 o

Tick the Box “Batch Processing” to enable the feature for this store. This feature should only be used
in the main receiving stores.

Go to Master Data > Articles

=T
File Edit Master Data Help
D@ @] 2|5 [E x| == - || <]+] ]
| Article [Chicken Ea 7Kg sctive |
Edit Article IPurchase Arkicles] Dvewiewl Stock on Handl Purchase Statisticsl
Assigned to Price Behavior
& Profit Contributionn. € Ezpernises = Dynamic Price
~ Fi :
Ainie Mot | Fized Proposal Price
" Fized Price
Item Group [Meat Poultry
Base Unit |iiooam Last Purchase Price l2,4DDEI
Authorisation Level IU vl Sales Price |IJ,IZID
¥ Receiving in Base Units
I~ Use only on Stock ABC Indicator
Nutrient [ = ’7 A CB C I Fix
Nutrient Factor | | Last Receiving Date [11.02.2003
Loss I Forerun Days I—
Weight Factor [ 1.000 Aticle Code [
I lgnore Article in Inventory Barcode I—
| Tentative Labels |1 Label 2
IExpires in I 3 Da_vsl
l v HACCP Required I
Information =]
=l
===

V1.0

© MICROS-FIDELIO GmbH, 2007 Purchase Page 154 of 330



o MICROS -FIDELIO
Materials Control

There we use two fields:
Expiresin .... Days

micros

FIDELIO

Europe, Africa & Middle East

defines the estimated number of days before expiring after delivery
Enter the number of days to get a estimated expiry date at receiving.

HACCP Required

HACCP means Hazard Analysis Critical Control Point

Tick this box to activate the functionality for this article

Do a normal receiving for this articles and click on book (or use F10 for booking) A new screen will

appear:
ostch processng/nceretals S x
Article Init Batch Temperature |
ChickenEa/FKa Kilograrm
<] | 3
oK LCancel |

Depending on the entered number of days in Master Data > Article for this item a calculated expiry
date will be offered here. It can be replaced by typing in manually or using F4 for the calendar. The
next field contains the batch name. Depending on the settings in System > Configuration > FBV8.INI >
Batch Processing > STRICTINPUT these fields are mandatory. The following fields as Temperature,
Delivery Time, Refrigeration and Info (can be used for Production time for example) can be filled, but

don’t have to. Click on Ok to book it.

V1.0

© MICROS-FIDELIO GmbH, 2007

Purchase

Page 155 of 330



MC s MICros’ | FIDELIO

Europe, Africa & Middle East

EDIT DELIVERY NOTE TAB

Form Description

i Receiving _ Ol x|

File Edit Purchase Master Data Help
el P2 0= N = e e e e e B e | Eol

Edit Delivery Nate |D|:-en Purchase Drdersl Dvewiewl .ﬁ.ccrualsl

Date [12.05.2003

Delivery Maote | Met AT /Gross | E.99 | 112 I 21
in<EUR> | CEENRAEL B11
5| Pos. Article aTy Unit Frice/Unit | in <EUR: | QTY/BU | Dizcount | 2nd Dizcou Met
—+ 1 iAmaretto 70cl 1.000: Liter £.9860 £.9860 1.000 0.00% £.9860

i

KIS
Mew Pozition | 3 | (13 | Reorganize Pos Change Status Apply Changes Depositz | Book |

| jm [

Once articles have been entered, i.e. an order entered into the delivery note, the form switches to the
Edit Delivery Note tab.

& Supplier — Selection field; the supplier that this delivery is from

¢ Delivery Note — Enter the delivery note number here

¢ Date — Enter the date this booking should be in effect; this field defaults to today’s date.

¢ Net/VAT/Gross — Displays totals

& Table

& S - Displays the status. If the delivery hast been changed using the Change Status button, a U
for Under Delivery will display. Deposit units are displays as DU.

& Pos. —Displays the number of line items on the delivery note.

& Article — Articles that are booked as goods received.

¢ QTY — Quantity in the base unit.

& Unit — Article’s base unit.

& Price/Unit — Price per base unit.

¢ QTY/BU - Goods received in base unit.

& in <currency> — Article price in base unit.

¢ Discount — Discount on this delivery

¢ 2nd Discount — 2nd discount on this delivery.

& Net — Article’s net total. The net total of a line item can be changed. This price correlates to the
other price fields in the table.

V1.0
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VAT. — VAT tax for the combination of supplier and article. The VAT can be changed here or using
the Change button. Changes in VAT are only valid for this delivery note and does not overwrite
any system settings (System | Manage Taxes).

Gross — Article’s gross total

Cost Center/Store — Receiving cost center/store for this delivery. You can change the receiving
store for one or more line items (use the Change button).

Delivery Info — Double-click on this line or click on the Change Status button to enter delivery
information for an article. This information is not displayed or printed.

Delivery Info — This field is for information purposes only and not displayed on orders.

Last Price/BU — The last received price of the article in relation to its base unit.

Base Unit — Article’s base unit.

Mew Posti . . . .
ST Click this button to add articles to the delivery note.

" IWhen items are received with an order, individual articles cannot be booked. If you highlight an
individual article and click on this button, the article will be held back as an open purchase order.

(44

— 1 Allarticles in an order will be held back as open purchase orders if you click on this button.

Reorganize Pos

Click on this button to reorganize the display of line items in the delivery note.

Change Status

If you highlight a line item on the delivery note and click on this button, you can

change information for it. After changing quantities you can also hold an article back as an open
purchase order. To do this, the Close Order Automatically right must be active. If this right is not
active, the order will be closed.

Change Delivery Mote Position 5[

Additional Infarmation

ok LCancel

V1.0
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Apply Ch
PRY ~1amaes |—With this button you can change the receiving store, discount, and VAT tax for a

selected article or the entire order.

Change Delivery Mote Positions x|

Frices
’7 Dizcount I WAT I

Cost Center/Store |

Supplier |

Lozt Center |

Expenze Type | _7|
Lozt Wit | _7|

% Change Marked Positions
" Change &ll Positions

Ok Cancel |

Depositz . . . . .
Click this button to enter the deposits (see Master Data | Deposit Bookings)
Deposit Returns x|
Cost Center/Store [Blug Pavilon Unit [Deposit Bottls 0,331 0,15 € Add
Cozt Center/Stare Deposit Price Dizcount ATy R eturn Tatal \,ﬂ
w* | Blue Pavilon Deposit Bottle 0,331 0,15 € 01500¢  0.00% 0.000 0.0000:

TOTAL 0.0000 =

Ok | Lancel |

Select the appropriate deposit unit and cost center/store. Click on the Add button, and then enter the
deposit amount into the Return field. Click OK to save your entries. Deposits that enter the system
through received goods are also displayed; the quantity is displayed in green.

V1.0
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Book
o | (also F10 key) — click this button to book a delivery note. The following window

displays:

Book Delivery Mote 5'

— Statug

Period Control OK. i |

r— Document Information

Delivery Note [[i51114

Supplier [Mr. Drirk

Delivery Date |13_DE.2DDS |
[~ Cloze Purchase Order

[~ Book Deliveny Note as Invoice
Irvaice Mo, [1611714

Irvoice Date [13.05. 2003 2E

[T ToB/O
—Details
Met IE.SSED
WAT |1.12I:IEI
Gross IS_'IEIEIJ
— Printing Optionz
¥ Print Document = Printer
f* Preview
" PDF File
I~ Don't show thiz Dialog again
Book LCancel

& Status

Period Control — The system checks whether the delivery note to be book is within the
inventory period

¢ DocumentInformation

Delivery Note — Displays the number on the delivery note or the number assigned to the
delivery note by the system (a number is automatically assigned if the delivery note does have
a number)

Supplier — Displays the supplier

Delivery Date — The delivery date can be changed using the calendar button.

Close Purchase Order — Closes the purchase order for this delivery.

Book Delivery Note as Invoice — If a user has the Save Delivery Note as Invoice right, this
option may be selected. If this option is enabled, the three following fields are available. Once
a delivery note has been invoiced, no more changes can be made to it.

Invoice No — Enter the invoice number if the delivery note is also an invoice.

Invoice Date — Enter the invoice date.

To B/O — The booked invoice will be forwarded to the Back Office interface if this option is
enabled.

¢ Details

V1.0

Net — Delivery net total
VAT. — Delivery VAT total
Gross — Delivery total
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Print Options

= Printer — Select this option to print the delivery note

= Preview — Select this option to view the delivery note in a preview window

= PDF File — Select this option to save the delivery note to a PDF file.

Don’t show this Dialog again - If this option is enabled, the Book Delivery Note window will not
be displayed anymore. If you have enabled direct booking of delivery notes to invoices, you will
not be able to enter an invoice number because this window is not available.

To reactivate this window, select Edit | Options from the menu bar.

Book — Books the delivery note.

Cancel — The delivery note will be saved but not booked if you click on this button (see Overview

Tab).
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4 Receiving

File Edit Purchase Master Data Help

=0l x|

el =2 = W N e e el B A £ 7|
Edit Deliven Notel Open Purchase Orders El.ﬁ.ccrualsl
vorbereite Lisferscheine/S otimente; Period from 07.07,1990 to 13.05.2003; Supplier: Mr. Drink;
Supplier Delivery Mote Date Typ Invoice Changed by Af Created |
br. Dirink, 1233 24.04.2003 E Admin 4/24/2003 4:16:1 Admin
br. Dirink, 161114 13.08.2003 E Admin 5/13/2003 3393 Admin
br. Dirink, 353103 10.02.2003 E Admin 2/10/2003 3091 Admin
[« | 2
Book |
| UM

L 2K 2R 2R 2

if you double-click on its line.

L 2R 2

Type

S — Assortment

= E - Entered delivery note

= Rverb —Booked invoices (forwarded to accounting)

= Rabg - Reconciled invoices
= Rzus - Summarized invoices

L 2K 2R 2R 2% 4

A saved order can be selected and booked using the Book button

Date — Creation date of the delivery note.

Black lines — Saved delivery notes that have not been booked yet.
Blue lines — Delivery assortments.

Supplier — Supplier for the delivery or assortment.
Delivery Note — Delivery note or assortment name. The delivery note number can still be changed

Delivery Note — Delivery notes to be invoiced are displayed with their numbers.
Changed by — Name of the last user to change this information.

At — Date of the change.
Created by — Name of the user that entered the delivery.
At — Date of the entry.

Book

| To record the

guantity to book in an assortment, double-click on it (Edit Delivery Note tab). To delete a saved order,

double-click on it, then delete articles using the Delete button

The Overview display can be filtered by clicking on the Open

V1.0

Rl

buttonlEl.
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Search for Delivery Notes x|

Fiem [ 07880 |
To [1206 2003 il

Tirme Period

Cost Center/Store |

[~ “ith Sub Cost Centers

Supplier  [r, Diink.

Dielivery Mate |
Show Delivery Motes in Statug
* Dpenddssortments
{~ Booked

= Already in Invoice

0K LCancel |

& Time Period — Select the time period using the drop-down arrow (e.g., Current Month, All Data,
User-defined, etc.)

& From — Depending on your selection in the Time Period drop-down, you can enter the from date
here using the calendar button

¢ To —Enter the end date

& Cost center/Store — Select the cost center/store that you want to see delivery notes for.

& With Sub Cost Centers — If you have selected a statistical cost center, you must select this
option to display it.

& Supplier —If you select supplier only deliveries from this supplier will be displayed.

& Delivery Note — Enter the delivery note number here to display an individual delivery note.

& Show Delivery Notes in Status

= Open Assortments — Display saved delivery notes and assortments
= Booked — Display booked but not yet invoiced delivery notes
= Already in Invoice — Display all invoiced delivery notes.

CREATING AND BOOKING RECEIVING ASSORTMENTS

An assortment is a regular delivery of the same articles. Creating an assortment can reduce the time it
takes to enter deliveries. Select File | New Assortment from the menu bar.

& Important

& Touse the New Assortment function, you must have Receiving and Create Delivery Notes
without Orders rights in Purchase. If you want to create assortments for all users, you must also
have the Create Modify Free Sortiments right.

& With what units, for what cost center and by what supplier should assortments be created?

Once you have switched to New Assortment mode, the Document Number field changes in the
assortment. You can now enter a name for the assortment.

The process of creating an article in an assortment is the same as the process of creating a delivery.

& Caution

V1.0
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The only difference between normal entry of individual items is that you leave the delivery quantity as
0. This way you can prevent receiving items in an assortment automatically that you may not have
wanted to order.

Click the Save button = to save the new assortment.

DELIVERY OF AN ASSORTMENT

To create a delivery from an assortment, double-click on the assortment in the Overview tab. The
Window changes to the Edit Delivery Note tab. Now you can enter the desired quantities and add
articles using the New Position button.

Click on the Apply Changes button if you want to change the receiving cost center.

After clicking on the Book button, the delivery is booked and you can change the delivery note number
in the Book Delivery Note window.

If an assortment was open and the quantities changed, clicking on the Save button = will only save
the assortment, not the delivery.

ACCRUALS TAB

To display deliveries that have not been forwarded to accounting yet, click on the Accruals tab. The
following window display:

Option: Accruals x|

Fram I
To [13.05.2003

Time Period |{NE=S= g

Cost Center/Stare I
[~ *fith Sub Cost Centers

Options
7+ Detailed
" Grouped by Account

ok LCancel |

& Time Period — Select the time period using the drop-down arrow (e.g., Current Month, All Data,
User-defined, etc.)

& From — Depending on your selection in the Time Period drop-down, you can enter the from date
here using the calendar button

& To — Enter the end date

& Cost center/Store — Select the cost center/store that you want to see delivery notes for.

& With Sub Cost Centers — If you have selected a statistical cost center, you must select this
option to display it.

& Options

= Detailed — All deliveries that have not been forwarded to accounting yet will be displayed.
= Grouped by Account — Accounts are displayed in a separate column.
Form Description

V1.0
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File Edit Purchase Master Data Help

nEEEENE

] e e IR P £ 4

Edit Deliven Notel Open Purchasze Drdersl Overvie |
Client Supplier Delivery Maote Delivery Date Met VAT Gross VAT
Coca-Cola Softdrinks ooo1o 14.02.2003 212.7300 34.0368 24E.7EEE
Mr. Drink. 161112 12.05.2003 £.3300 1.0224 74124
Mr. Drink. DEL-2002-03-26-0000% 26.03.2002 1.272.2000 191.6720 1.463.8720
Mr. Drink, DEL-2002-10-14-00003 14.10.2002 E2.5700 101712 Far2
Sander Gourmet DEL-2002-03-30-0001%  30.05.2002 7.5000 1.2000 87000
TOTAL 1.562.3900 238.1024 1.800.4924
<] i
| NUM

Client — Supplier’s client

Supplier — The supplier that the order was placed with
Delivery Note — Delivery note number

Delivery Date — The date the delivery note was booked
Account (Accruals) — Item group’s accrual account
Account — Item group’s account

Net — Delivery net total

VAT. — Delivery note’s VAT tax

Gross — Gross total

VAT % — VAT percentage for this booking

B/O Code 1 to 8 — Account information for cost centers in Master Data
Blue line — Sum total

L 2R 2R 2K 2R 2% 2R 2R 2R 2R 2R 2R 2

Accruals can be printed using the Print button @ You will see a total for every accrual account
(only valid if the Grouped by Account option is enabled).

V1.0
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INVOICE CONTROL

"
Description

In Invoice Control delivery notes that have been checked and booked can be summarized to one
invoice. You can also make corrections and add items to delivery notes if necessary. Invoice control is
the basis for an accounting interface.

The invoice line items are individual, complete delivery notes.

& Important

& Has the delivery note that matches the invoice on hand been booked?
& With what delivery note number was the delivery note booked?
& To use Invoice Control, the Purchase/lnvoice Control right must be active.

Form Description

-J Invoice Control Ol x|
File Edit Purchase Master Data Help

0|6 2] Sl | s8] | N e | ol
Supplier |Mr. Drrink: Invaoice Date I [~ TaB/D
Invoice Mo. | Receipt Mo. |
Splitup Expenses | Irwoice Values | |
Edit Invcice |Ehange Dielivemny Notesl Informationl Irenice Line Items | Account Assignmenll Devialionsl Elverviewl
Delivery Notes Dielivery Date Dielivery Mote Met Gross S| Created by j
- 29.08.2002 1234587 734.84000  B52.4100 E | Admin
st Certer | A 48,6000 563760 E : Admin
Cost Center/Store 26.09.2002 ; DEL-2002-09-26-00002 345.84000 40,1800 E  Admin
| 26.09.2002 :DEL-2002-09-26-00003 35.6000 41.29000 E | Admin
% ‘with Sub Cost Centers 26.09.2002 :DEL-2002-09-26-00004 33450000 385.0200 E | Admin -
Inwoice b | ~ | - | Invoice Total e (i |
Dielivery Date Delivery Mote MHet Gross S | Created by Invoice Total
—|30.08.2002 ;433123430 223200 25,8900 E | Admin Met 22.3200
WAT 16.0% 22.3200 35712
Gross 258912
Skanta 0.00% 25.8912 0.0000
[ jm [
& Supplier — Select supplier for the invoice/delivery document
& Invoice No. — Enter the invoice number
& Split up Expenses — This function is not available.
& Invoice Date — Enter the invoice date.
& To B/O - If this option is enabled, the invoice will be forwarded to accounting.
& Receipt No. — After an invoice is saved, the system assigns a booking number to it. This number

cannot be changed.
Invoice Value — Enter the gross total of the invoice.

*

V1.0
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EDIT INVOICE TAB

& Cost Center/Store — Select a cost center/store from the drop-down if you want to filter the display
of open delivery notes.
With Sub Cost Centers — Select this option to include sub cost centers in the display
Table of open delivery notes —This table displays all delivery notes from the selected supplier
that have not been invoiced yet.
Delivery Date — Date of the booked delivery note
Delivery Note — Delivery note number
Net — Delivery note’s net total
Gross — Delivery note’s gross total
S — Delivery Note Status
= E = Entered delivery note
= L =Checked note
= R =Return delivery note
& Created by — User that booked this delivery note

L 2R 2

L 2R 2R 2R 2K 4

A button is clicked, they will
-
be moved to the Invoice table. If all displayed delivery notes should be invoiced, click the =X button.

If one or more delivery notes are marked in the table as open and the

Invoice Table

Delivery Date — Date of the delivery note to be invoiced
Delivery Note — Delivery note number

Net — Net total of the delivery note for this delivery note
Gross — Gross total of the delivery note for this delivery note
S — Delivery note status

Created by — User that booked this delivery note

Invoice Total

Net — Net total of the invoice

VAT. — VAT tax rate and net total per rate with the VAT amount
Gross — Gross total of the invoice

Skonto % — Skonto of the invoice

L 2R 2R 2K 2% 2R 2R 2R 2% 2% 2% X 4

Click on the Save button |E| to save your entries. The invoice can be reviewed in the Overview tab.

If the entries agree with the invoice total, you can click on the Close Invoice button

Cl Invoi L . .
ose nvatee to complete the invoice. The following form displays:

V1.0
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x
Status
‘V Period Control OK. i '

— Document Information

Supplier [Mr. Drink
Invoice No. |[3403134303

Invoice Date |14. 05.2003

— Details
Net |360,9600

VAT |57,7536

Gross |41 8.7136

~ Printing Options
v Print Document " Printer

(+ Preview
" PDF File

[~ Don't show this Dialog again

Book LCancel

Status — Checks the booking in relation to the inventory period

Invoice Information

Supplier — Displays the invoice’s supplier

Invoice Number — Displays the entered invoice number. This field cannot be changed.

Invoice Date — Displays the date entered for the invoice. This date can be changed using the

calendar button.

Details

Net — Invoice’s net total

VAT. — Invoice’s VAT total

Gross — Invoice’s gross total

Print Settings

= Printer — Select this option to print the invoice

= Preview — Select this option to view the invoice in a preview window

= PDF File — Select this option to save the invoice to a PDF file.

¢ Do not display this window — If this option is enabled, the window to check entries will not
display. To reactivate this window, select Edit | Options from the menu bar.

& Book — Books the invoice

& Cancel — Returns to the Edit Invoice form.

L 2R 2R 2K 2% R 2R 2R 2% 2% 4

If discrepancies are found before you complete the invoice by clicking Close Invoice, you can open a
delivery note by double clicking it in the Invoice table. This will bring you to the Change Delivery Note
form.

V1.0
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CHANGE DELIVERY NOTES TAB

R Invoice Control
File Edit Purchase Master Data Help

=10l x|

s EEE R

=% sl c |

Supplier |Eoca-EOIa Softdrinks Invoice Date |1 3.05.2003 | [~ ToB/D
Invaice No. [783 Feceipt Mo |
Split-up Expenses | Invoice Walue |?23.3452 _
Edit Invoice Change Delivery Notes |Inf0rmat|0n| Irwaice Line Items | Account ASS|gnment| Dewat\onsl Dverwewl
Supplier Itoca-CoIa Softdrinks Date |24.07.2002 |
Delivery Mate [DEL-2002-07-24-00002 Met/VAT MGrass | 13520 | 1683 | 152.08
in<EUR> | 13520 | 1683 | 15208

S | Pos s> Article ary Unit Frice/Unit | in<EUR> | GTY/BU | Discount |2nd Discou et
Pri 1 iDepositBotle 0,3310,15£ 152.000 0.1500 01500 192.000 0.00% 28.8000

U 2 iCocaCola D2 8.000: Deposit Caze 24 « 10.3000: 103000 E3.3E0 0003 82,4000
Pfi 3 iDepositCaze 242033 3.£ 8.000 3.0000 3.0000 2.000 0.00% 24.0000

4] |
Hew Position » | Fieorganize Pos Change Status Apply Changes Depozits | Book I

i

| om [

The header information for invoice control remain (Supplier, Delivery Note, Invoice No.). In this form
you can change quantities and prices. To do this, click on the Quantity, Price/Unit, or Net fields and

change their contents.

Mew Posti . . . .
Sew o Click this button to add articles to the delivery note

Reorganize Pos

Change Status

Click this button to reorganize the line display on the delivery note

information to the line item. After changes in quantity you can also keep this article open.

Apply Chahges

highlighted article or the entire delivery.

Change Delivery Note Positions |
Price
’V Discourt WA

Cost Center/Store |
S upplien |
Cost Center |

Expenze Tupe | 7 |

Cast Wnit | 7 |

* Change Marked Positions
= Change All Paositions

Ok LCancel

V1.0

If you have highlighted a line item in a delivery note, you can click this button to add

Click this button to change the receiving cost center, discount, or VAT tax rate for a
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Depositz

| Enter the return deposit

Deposit Returns il
Cost Center/Store |Blue Paviilon Uit |Deposit Bottle 0,3310,15 & Add
Cost Center/Stare Deposit Price Dizcount QTY Return Total H
» | Blue Pavillon Depogit Botle 0,331 015 € 0.1500:  0.00% 0.000 0.0000
~|
TOTAL 0.0000 =
ok Cancel |

Select the appropriate deposit unit and cost center/store. Click on the Add button. Now you can enter
the deposit into the Return field. Save your entry by clicking OK. Deposits recorded in Receiving are
displayed, the quantity is marked green.

Baook . . o
- Click this button to book the changes to this invoice.

A new printout or preview displays the modified delivery note with the comment Changed.
If changes have been made to the quantity and the Book button has been clicked, you can review
your changes in the Deviations tab.

Form Description

B Invoice Control -0l x|

File Edit Purchase Master Data Help

mEEEEE N e | 4

Supplier [Coca-Cola Softdrinks Invaice Date |1 3.05.2003 gg [~ ToB/D
Imvaice Mo, |739 ReceiptMo. |
SRt EREetees | Irwoice Value |?23. 3452 _

Edit Invoicel Change Delivery Motes| rformation | Invoice Line tems| Account Assignment - Deviations |Dvewiew|

Dielivern Maote

Dielivery Date Aiticle

Table

Delivery Note — Delivery note number of the changed delivery note
Delivery Date — Date on the delivery note

Article — Article that has been changed

Unit — Unit the article was received in

Ordered — Original quantity of the delivery

Delivered — Quantity that was changed on he delivery

Dev. Quantity — Deviation between the original and changed quantity
Price — Total value of the delivery

Dev. Value — Deviation between the original and the changed quantity

L 2R 2R 2R 2K 2R 2R 2K 2R 2R 2

You can click on the Print button to print a receipt of changes and discrepancies.

V1.0
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INVOICE LINE ITEMS TAB

L 2R 2R 2K 2

Radio buttons

Delivery Note Total — Display the delivery notes with cost centers and total per cost center
Quantity /BU — Display articles on the invoice in reference to their base unit

QTY/Unit — Display articles on the invoice in reference to their purchase unit

TABLE DELIVERY NOTE TOTAL

R Invoice Control i =] 3|

File Edit Purchase Master Data Help

== e = T $# e | a
Supplier |Eoca-EoIa Saftdrinks Irvaice Date |13_05.2DDS [~ TeB/O
Invaice Ma. |?89 Receipt Ma. |
Spltup Erperses | Invoice Value |?23.3452 _
Edit Invoicel Change Delivery Maotes| [nfarmation Account Assignmentl Deviationsl Dvewiewl
* Delivery Mote Total  QATY/BU  ATYnit
Cost Center/Store Date Delivery Mote Met Grosz Met Total Grozs Total ﬂ
Club 14.02.2002 {00070 212,730 245,767 212,730 245,767
tain Store Beverage 24.07.2002  : DEL-2002-07-24-001 52.800 56,496
Mair Store Beverage 24.07.2002 i DEL-2002-07-24-00 82.400 95584
Main Store Beverage 24.07.2002  : DEL-2002-07-24-00) 9.360 11.438 ~|
| hm [
& Cost Center/Store — Name of the receiving cost center/store
¢ Date — Date of the delivery
& Delivery Note — Delivery note number
¢ Net Delivery — Note net total
& Gross — Delivery note gross total
& Net Total — Net total per cost center
& Gross Total — Gross total per cost center
Table Quantity/BU
-J Invoice Control ;|g|5|

File Edit Purchase Master Data Help

DS 2] =)0 ] =] > <7 e | ]
Supplier |Eoca-EOIa Softdrinks Irwenice D ate |1 3.05.2003 | [~ ToB/0
Invoice Mo, |?89 Receipt Mo, |
Spltup Erpenses | Inyoice Value |?23.3452 _
Edit Invoicel Change Defvery Maotes | Information - Imoice Ling Ikems | &ccount .&ssignmentl Deviationsl Dver\-’iewl
¢ Delivery Note Total k 0T Unit
Arhicle OTY Tatal Wik Price/Unit | Max Pricemit Club Main Stare Bey

Bonaqua Mineral W ater Co F16.400 0.269 0.274 32.40 E34.00

Coca-Cola 0,21 111.360 1.300 1.301 111.36

Gauloizes Cigamettes F8.000 3.000 3.000 E8.00 10.00

[ b [
& Article — Delivered articles on the invoice
& QTY Total — Delivered quantity of all delivery notes in reference to the base unit
¢ Min Price/Unit — Minimum price on the invoice for this article
& Max Price/Unit — Maximum price on the invoice for this article
& Cost centers — Delivered quantity per cost center
V1.0
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Table QTY/Unit

'J Invoice Control _ Ol x|
File Edit Purchase Master Data Help

Dl (@@ 20| | sl | 7 e | 4
Supplier |Eoca-EoIa Softdrinks Invoice D ate |13.05.2DDS [~ ToB/D
Invoice Mo, |?89 Receipt Mo. |
Slit-um Erpenses | Invoice Walue |?23,3452 _
E dit Irwoicel Change Delivery Hotes | [nformation - Invoice Line ltems | Account Assignmenll Devialionsl Dverviewl
¢ Delivery Mote Tatal  ATY/EU i
Article Uit QT Total Min Price/Unit | Max Price/Unit Club I ain Stare Bey
Bonagua Mineral water Cor| Container 181 39,800 4.850 4.930 1.80 33.00
CocaCola 0,21 Case /24 0.2l 10.000 £.240 £.240 10.00
Coca-Cola 0,21 Depozit Casze 24 « [ a.000 10,300 10300 8.00
Gaulnizes Cigarrettes Each 78.000 3.000 3.000 E8.00 1000
| wom [
& QTY Total — Total quantity delivered in reference to the purchase unit
& Min Price/Unit — Minimum price of the purchase unit for this article
& Max Price/Unit — Maximum price of the purchase unit for this article
& Cost centers — Delivered quantity per cost center in the purchase unit
ACCOUNT ASSIGNMENT TAB
-J Invoice Control _ Ol x|
File Edit Purchase Master Data Help
D=4 Sl | wsl & e | il
Supplier |Eoca-EoIa Softdrinks Invoice D ate |13_DE.2DDS [~ TaB/D
Invoice Mo, 723 ReceiptMo. |
Splt-UpErpEtEes | Invoice Yalue |?23.3452 _
Edit Invoicel Change Defivemn Hatez| Infarmation | Invaice Line [tems |Deviations| Dvewiewl
Information | Account Period |5,2DDS Deliver Date |‘|3,05,2UEI3
Add. No. | Add. Date [1305.2003
Type| Cost Center Account Contra Account M oke Yalue VAT WAT % | VAT Code | B/D Code 1 ﬂ
F 1969163 CocaCola Softdrinks 720.8600
T 50039 1959163 CocaCola Softdrinks 24000  7.4300; 1200%
T 50039 1959163 CocaCola Softdrinks 2784700  445600; 16.00%
T 50082 1959163 Coca-Cola Softdrinks 234.0000; 3744007 16.00% =
KT ;l_l
| wom [
¢ Information — Specific to some FiBu systems
& Add. No. — Specific to some FiBu systems
& Account Period — Inventory period relevant to the booking
¢ Add. Date — Specific to some FiBu systems
¢ Delivery Date — Specific to some FiBu systems
¢ Table
In the uppermost line, the total for the supplier account (to be paid) is listed. The following lines
display the assigned accounts and item groups in accordance with the different VAT taxes. In the
lower lines the VAT accounts are displays.
In the above example, the deposit was returned with different VAT tax rates.
V1.0
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¢ Type

= F=Lead-booking, Total amount for the supplier account

= T=Partial booking, Stock value in reference to the account and the item group
= U= Sales tax

Cost center — Specific to some FiBu systems

Account — The account that will be booked to according to the supplier or item group (see Master
Data).

Contra account — Contra account to the charge account

Note — The supplier for the booking

Value — Booking value per account

VAT. — VAT tax on the booking

VAT % — VAT tax rate on the booking

VAT Code — VAT tax code

B/O Code 1 to 8 — For accounting interfaces (customer-specific)

L 2R 4

L 2K 2R 2K 2R 2R 2R 2

OVERVIEW TAB

In the Overview tab you can review saved invoices and close them. Closed invoices are booked to
accounting through the Overview tab. You can also view invoices from History here.

-J Invoice Control Ol x|
File Edit Purchase Master Data Help

Dl(@l@| =] | = | F e | 4
Supplier |Coca-CoIa Softdrinks Invoice D ate |1 3.05.2003 [~ TaB/0
Invoice Ma. |?85 Receipt Mo. |
Sofitup Expenzes | Invoice Yalue I I

Edit Invoicel Chanae Delivery Mates| Information | Invaice Line [tems Account»’-‘«ssignmentl Deviations Dverview |

B/0 | Invoice Date Supplier Irvaice Mo, | Open
™ 12042002 D 45509 000025
s ? . " ? ? " Clozed
[T 11204.2002 M. Drink 2815710 000023 235.6800
[T 13.05.2003 :Mr. Drink 123456783 0oanat 0.0000 Booked
[T :13.05.2003 :Mr. Drink 12345873854 1000002 0.0000
Sorted by
{+ Supplier
" Doz Mo
™ Inwoice Date

Save B/0 Codes |

Book to B/ |

| howm [

Once you have clicked on the Overview tab, all saved but not closed invoices are displayed. Double-
click on an invoice to edit it or open it in order to close it. The form switches to the Edit Invoice tab.

¢ Table

& B/O - If this option is selected, the invoice will be forwarded to accounting.
& Invoice No. — Displays the entered invoice number

& Supplier — Displays the supplier on the invoice

& Invoice No. — Displays the entered invoice number

& Receipt Nr. — Displays the system’s receipt number

& Gross —Invoice’s gross total

V1.0
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Open saved but not yet closed invoices
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Click this button to display invoices that have been closed using the Close

Invoice button. These invoices can be booked in the invoice tab using the Book B/O

Book ta BAO

Booked

Option: Search Invoices (History)

From [p5.2002  te |05.2003

Supplier |M r. Drink,

ak

Select several invoices and click the Book B/O button to book all invoices.

Click here to view booked invoices. The following form displays:

Use this form to display invoices from a defined time period or supplier.

Only booked invoices from accruals in goods received are excluded.

Closed invoices are still included in accruals (see Accruals).

L 4
& Supplier — Sort by supplier
*
L 4

INVOICE OPTIONS

Sort by — Radio buttons for filtering

Doc. No. — Sort by document number
Invoice Date — Sort by invoice date

In Invoice Control you can select Edit | Options from the menu bar to set option for the logged in user.
The user must have the Purchase/Invoice Option right to be able to select Options.

v &utomatic Founding of Invaice

M aximum Deviation % I 0.00%
I awirnuim Deviationl 0.o0

Azsign Rounding-off Difference ta
= Last Positian

* High-value

[ Shaw Contral Dialog on Document Processing

Save |

ZB Invoice Options o [m] 4|

& Default B/O Setting — Select this option to prepare invoices for export to an accounting program.
& Automatic Rounding of Invoice — The invoice will automatically be rounded if there are
discrepancies. Manual corrections are not necessary. Only one article’s price will be rounded.
= Maximum Deviation % — The maximum deviation percentage between the calculated system
total and the manually entered total. If this deviation is exceeded, the invoice cannot be
closed. Totals will be rounded automatically if the discrepancy is less than the maximum

deviation.

= Maximum Deviation — Maximum deviation amount in the system’s currency.

V1.0
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& Assign Rounding-off Difference to
= Last Position —not active
= High-value — The discrepancy is booked to the article with the highest value.

& Show Control Dialog on Document Processing — If this option is enabled, a control window is
displayed when invoices are closed. If the control window has been disabled, it can be reactivated
here if the user has the Invoice Options right.

o

B/O INTERFACE

This module is used to transfer your totals to accounting.

& Important

In order to use the B/O Interface module, users must have the Back Office IFC right.

Please contact MICROS support for detailed information about interfaces, or refer to your manual for
accounting interfaces. Refer to the appropriate documentation for your accounting program.

PURCHASE ANALYSIS

To display purchases concisely, use the various purchase analyses. Purchases can be displayed
based on the individual articles’ purchase prices or by suppliers. You can also run an ABC analysis.

& Important

& To use the Purchase Analysis function you must have the appropriate rights in Purchase Analysis.

Purchase Analysis is selected from the menu bar. Select the following:

Purchase

. Purchase Crders
Price Quotes

Receiving
Shipment Control

Invoice Control
BfC Interface

Purchase A article Purchase Prices
Purchase Skatiskics per Article

BzE Su:-lul?:\%ns

Purchase Statistics per Supplier

BBC Analysis

Price Yariance Skatistics

To run a price comparison of an article from different suppliers, select Article Purchase
Prices.

V1.0
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Form Description

Article Purchase Prices =10 x|
File Edit Purchase Master Data Help
D[2|= @ sl |- | AEEIF ol
<Itemn Group: ILemDnades 4 ater
Adticle |Coca-Cola 0,21
Supplier nit Price/Unit Baze Unit Price/BL |50 Last Order Article Ma.
Deutsche See ZPfandkiste 24 0,21 3,00 £.2400: Liter 1300, 25042002
Deutzche See Depozit Caze 24 # 0,331 3£ 11.0000¢ Liter 1.389 18.08.2002
MICROS-Fidelio Software Del Deposit Caze 24 » 0,331 3£ 10.2960: Liter 1.300 26.04.2002
Mr. Drink, Bottl= 0,21 0.2700: Liter 1350, 28062002
Mr. Drink Bottle 0,021 0.0270: Liter 0027, (25102002
Mr. Drink Case /240 2l £.2400 Liter 13000 1608 2004
Mr. Drink Deposit Case 24 % 0,33 3.£ 10,3000 Liter 1.301;  115.02.2003
Coca-Cola Softdrinks Case /24 0,20 B.2400¢ Liter 1.300 a0.08.2002
Coca-Cola Softdrinks Deposit Caze 24 4 0,331 3£ 10,3000 Liter 1.2 24,07 2002
US Supplies Bottl= 0,21 0.8553 Liter 4277, 118.03.2003
Rungiz Express Liter 1.3000: Liter 1.300 1211.2002
| fow
& <Item Group> — To filter the entry of articles, select an item group here. Only articles belonging to
the selected item group will be displayed.
& Article — Select the articles you want to see the purchase price overview for.
¢ Table
& Supplier — The supplier that delivered this article.
& Unit — Purchase unit this article is was delivered in.
& Price/Unit — Supplier’s last price in purchase unit.
& Base Unit — Article’s base unit.
& Price/BU — Last base unit price of this article from the selected supplier. This information allows
for an exact price comparison for this article.
& SO - Special offer price for this delivery/purchase order.
& Last Order — Date of the last order/delivery of the combination of supplier, article, and purchase
unit.
& Article No. — Supplier’s article number for this combination.
V1.0
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PURCHASE STATISTICS PER ARTICLE

To view deliveries of an article, select Purchase Statistics per Article. The following form displays with
filter options:

Option: Purchase Statistics per Article x|

Time Period IAII Data L]

Cost Center/Store ||
[~ With Sub Cost Centers
[~ Sum up Cost Center/Stores

— Filter
Over Group |
Maijor Group |
Item Group |
Article |
—Use
(¢ Base Units " Units

0K | Cancel I

& Time Period — Select the time period to be displayed.
= All Data — Displays all entries from the first entry up to today.
= Current Business year — Displays all entries for the current business year (see Configuration
| Business Year).
= Current Year — Displays all entries from January 1 of the current year until today.
= Current Month - Displays all entries from the first day of the current month until today.
= Year before — Displays all of last year’s entries.
= Month before — Displays all of last month’s entries.
= User defined — Displays all entries for a user-defined time period.
From — Enter the from date using the calendar button.
To — Enter the to date using the calendar button.
Cost center/Store — Select the cost center/store that you want to see information for. If you want
all purchases displayed, select your business as the cost center.
With Sub Cost Centers — If you have selected a statistical cost center, you must select this
option to display it.
Sum up Cost Centers/Stores — If this option is enabled, one line per transaction type and
supplier will be displayed. If the field is not enabled, every sub cost center will be displayed in
detail.
& Filter
= Over Group - All articles in the selected over group will be displayed.
= Major Group — All articles in the selected major group will be displayed.
= Item group — All articles in the selected item group will be displayed.
= Article — All purchases of this article will be displayed.
& Use Base Units / Units
= Base Units — All articles be displayed in base units.
= Units — All articles will be displayed in preferred units.

* & oo

V1.0
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Form Description

iz Purchase Statistics per Article
File Edit Purchase Masker Data Help

=0l |

= lje=

Huoliday Park Hatel [+] [sum]
01.01.1990 to 13.05.2003
Article: Coca-Cola 0,21

Cost Center/Store t ajor Group |tern Group Article T Supplier Uit QT LE
Holiday Park Hotel  § Softdninks Lemonades /%% Coca-Cola 021 (L i Coca-Cola Sof Liter 111.36 1.3003
Haliday Park Hotel  § Softdrinks Lemonades /W Coca-Cola 021 (R i Deutzche See Liter 31920 1.3221
Haliday Park Hotel  § Softdrinks Lemaonades /% Coca-Cala 0,21 i1 i MICROS-Fidel Liter 79.20 1.3000
Holiday Park Hotel  { Softdninks Lemonades /i Coca-Cola 0,21 (L iMr Drnk Liter 1469 24 1.23960
Haliday Park Hotel | Softdrinks Lemonades /' Coca-Cola 021 (R i M Drink Liter 248448 1.2350
Haliday Park Hotel  § Softdrinks Lemaonades /% Coca-Cola 0,21 iR i Rungis Expreg Liter 20,00 1.3000
Holiday Park Hotel  { Softdninks Lemonades /i Coca-Cola 0,21 (L iUS Supples | Liter 2,048.00 1.3700
Haliday Park Hotel | Softdrinks Lemonades /' Coca-Cola 021 R i US Supplies i Liter 10.00 0.0000

|

L 2K 2R 2K 2R 2% 2R 2R 2R 2R 2R 2% 2% 2% 2% 4

Cost Center/Store — Receiving cost center

Major Group — Article’s major group

Iltem Group — Article’s item group

Article — Article

T — Transaction type, L = Delivery, R = Receipt

Supplier — Article’s supplier to this cost center

Unit — Article’s base unit

QTY — Delivered quantity

AVE - Article’s average price in this cost center and from this supplier

Price — Article’s last purchase price

Min. Price — Minimum price for the combination of article, supplier, and store
Max. Price — Maximum price for the combination of article, supplier, and store
Net — Net total for the deliveries

VAT — VAT tax on the deliveries

Gross — Gross total of the deliveries

V1.0
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PURCHASE STATISTICS PER SUPPLIER

To view the deliveries of one supplier, select Purchase Statistics per Supplier. The following window
displays with filter options:

Option: Purchase Statistics per Supplier ) ‘5]

Time Period IAII Data LI From
o

01.01,1990

20.05.2003

Cost Center/Store |
|~ With Sub Cost Centers
I~ Sum up Cost Center/Stores

— Filter
Supplier |
Over Group |
Major Group |
Item Group |
—Use
{*" Base Units " Units

oK LCancel I

& Time Period — Select the time period to be displayed.
= All Data - Displays all entries from the first entry up to today.
= Current Business year — Displays all entries for the current business year (see System
Configurations).
= Current Year — Displays all entries from January 1 of the current year until today.
= Current Month - Displays all entries from the first day of the current month until today.
= Year before — Displays all of last year’s entries.
= Month before — Displays all of last month’s entries.
= User defined — Displays all entries for a user-defined time period.
From — Enter the from date using the calendar button.
To — Enter the to date using the calendar button.
Cost center/Store — Select the cost center/store that you want to see information for. If you want
all purchases displayed, select your business as the cost center.
With Sub Cost Centers — If you have selected a statistical cost center, you must select this
option to display it.
Sum up Cost Centers/Stores — If this option is enabled, one line per transaction type and
supplier will be displayed. If the field is not enabled, every sub cost center will be displayed in
detail.
& Filter
= Supplier — Only receivings for this specific supplier will be displayed.
= Over Group - All articles in the selected over group will be displayed.
= Major Group — All articles in the selected major group will be displayed.
= Item group — All articles in the selected item group will be displayed.
& Use Base Units / Units
= Base Units — All articles be displayed in base units.
= Units — All articles will be displayed in preferred units.

* oo

*

V1.0
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Form Description

iz Purchase Statistics per Supplier
File Edit Purchase Master Data Help

micros
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=10l x|

Sln| 2|

4

071.071.1330 ko 13.05.2003

Huoliday Park Hatel [+] [sum]

Item Group: Lemonades / W ater

Cost Center/Store Supplier T Aiticle Llrit QTY AVE Frice FAIM F'liztﬂ
Haliday Park Haotel i Coca-Cola Softdrinks iL | Bonagua Mine Liter 716.40 02737 0.2694 i}
Holiday Park Hotel i Coca-Cola Softdinks (L i Coca-Cola 0,2 Liter 111.36 1.3003 1.3000 1.3
Haoliday Park Hatel i Deutsche See R iCocaCola 0,2 Liter 2 3920 1.3221 1.3000 1.3
Haliday Park Hatel i MICROS-Fidelio Softwi L | Coca-Cala 0,2 Liter & 79.20 1.3000 1.3000 1.3
Holiday Park Hotel i br. Diink L iapollinars 1,00 Liter 12.00 0.5300 0.5300 IR
Haoliday Park Hatel i Mr. Drink L iBonaqua Ming Liter 180.00 0.2700 0.2694 nz
Haliday Park Hatel i Mr. Diink F  iBonaqua Mine Liter 72.00 02719 0.2694 02+

<] |

»

Article — Article

L 2R 2R 2R 2R 2R 2R 2% 2R 2% 2R 2% 2R 2% 2R 4

V1.0

Cost Center/Store — Receiving cost center
Major Group — Article’s major group
Item Group — Article’s item group

T — Transaction type, L = Delivery, R = Receipt
Supplier — Article’s supplier to this cost center

Unit — Article’s base unit

QTY — Delivered quantity
AVE — Article’s average price in this cost center and from this supplier

Price — Article’s last purchase price

Min. Price — Minimum price for the combination of article, supplier, and store
Max. Price — Maximum price for the combination of article, supplier, and store
Net — Net total for the deliveries

VAT. — VAT tax on the deliveries
Gross — Gross total of the deliveries

© MICROS-FIDELIO GmbH, 2007
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PURCHASE/RECEIVING DEVIATION PER SUPPLIER

This report shows the deviation between a placed order and the receiving document for orders.

i*,Purchase/Receiving deviation per Supplier il 1Ol x|
File Edit Purchase Master Data Help

D &3] Sl = 4

Option: Purchase/Receiving deviation per Supplier B l]

Cost Center/! Time Period ® From [01.01.1990 [Z]| f | Delivered

To |20.05.2003

T

Cost Center/Store. |

[~ ‘With Sub Cost Centers

Supplier |

Atticle. |

oK Cancel

KI|

2
===

& Time Period — Select the time period to be displayed.

* 6 o0

V1.0

All Data — Displays all entries from the first entry up to today.

Current Business year — Displays all entries for the current business year (see System
Configurations).

Current Year — Displays all entries from January 1 of the current year until today.
Current Month — Displays all entries from the first day of the current month until today.
Year before — Displays all of last year’s entries.

Month before — Displays all of last month’s entries.

User defined — Displays all entries for a user-defined time period.

From — Enter the from date using the calendar button.

To — Enter the to date using the calendar button.

Cost center/Store — Select the cost center/store that you want to see information for. If you want
all purchases displayed, select your business as the cost center.

With Sub Cost Centers — If you have selected a statistical cost center, you must select this
option to display it.

Filter

Supplier — Only receivings for this specific supplier will be displayed.
Articles — All articles in the selected over group will be displayed.
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Records displayed in black: Deviation in quantity
Records displayed in blue: Deviation in price

i s Purchase/Receiving deviation per Supplier

File Edit Purchase Master Data Help

micros

FIDELIO

Europe, Africa & Middle East

D =R 2| S| sl

Time Period: 01.01.1930 - 20.05.2003; Supplier: Mr. Drink; Cost Center/Store: Main Store Beverage [+)

V1.0

Cost Center/Store Supplier Article Unit Ordered Delivered 3
Main Store Beverage Mr. Drink Ballantines 0,71 Bottle 0,71 1.000 0,00C
Main Store Beverage Mr. Drink Bacardi White 0,7 Bottle 0,71 4,000 2,00C
Main Store Beverage Mr. Drink Bacardi White 0,7 Bottle 0,71 5,000 3.00C
Main Store Beverage Mr. Drink Coca-Cola 0,21 Case /24 0,21tr 2,000 1,000
Main Store Beverage Mr. Drink Jagermeister 1L Bottle 0,71 5,000 3,000
Main Store Beverage Mr. Drink Coca-Cola 0,21 Deposit Case 24 » 0,33 2,000 1,00C
Main Store Beverage Mr. Drink Amaretto 70cl Bottle 0,71 5,000 5.00C
Main Store Beverage Mr. Drink Apoliinaris 1,01 Bottle 1,01 4,000 5,00C
Store B £ Mr. Drink A 70cl Bottle 0,71 5,000 3,001
= Mr. Drink 24 ) 240,00C
Mr. Drink 5,000 5,00(
Mr. Drink 1,000 1,000+
E1| >
e
& Cost Center/Store — Receiving cost center
& Supplier — Article’s supplier to this cost center
& Article — Article
¢ Unit — Used unit in this document
¢ Ordered — Ordered quantity in displayed unit
¢ Delivered — Delivered quantity
¢ Dev. Qty — Deviation in Quantity
¢ PO Price — Price used in Purchase Order
& Price - Price used in Receiving
& Dev Value — Deviation in Value
¢ Order Number — Used Order Number
¢ Delivery Note — Used Delivery Number
¢ Delivery Date — Delivery Date
¢ Invoice No — Entered Invoice Number
& Receipt No — Receipt Number
& Invoice Date — Invoice Date

© MICROS-FIDELIO GmbH, 2007
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ABC ANALYSIS

"
Description

The ABC analysis determines which articles made the most revenue, i.e. how many of an article was
sold in a defined time frame. ABC Analysis is also known as the 80 — 20 rule, meaning that 80% of
purchases are made with 20 % of the article.

Price negotiations with suppliers make the most sense for the articles that are strongest in sales.
That's why the ABC analysis is very important.

To run an ABC analysis (of an item group), select ABC Analysis. The following form displays with filter
options:

Option: ABC Analysis x|

Time Period [User-defined =] Fom [14052002
To [13.05 2003

Cost Center/Stare ||
[~ with Sub Cost Centers

<ltem Group> |

Supplier |

[~ Refresh ABC Analysiz

Set Options
’7 * Free Definition = ABC Type 1 " ABC Type 2
C Articles I 70,003 B Articles I 0,003
[~ Wwith nondreentany Articles ID—
[ Only &rticles ordered more than Trlrers |5
ok | Save Options | LCancel |

& Time Period — Select the time period to be displayed.
= All Data — Displays all entries from the first entry up to today.
= Current Business year — Displays all entries for the current business year (see System
Configurations).
= Current Year — Displays all entries from January 1 of the current year until today.
= Current Month - Displays all entries from the first day of the current month until today.
= Year before — Displays all of last year’s entries.
= Month before — Displays all of last month’s entries.
= User defined — Displays all entries for a user-defined time period.

& From — Enter the from date using the calendar button.

& To — Enter the to date using the calendar button.

& Cost center/Store — Select the cost center/store that you want to see information for. If you want
all purchases displayed, select your business as the cost center.

& With Sub Cost Centers — If you have selected a statistical cost center, you must select this
option to display it.

& Refresh ABC Analysis — If the ABC analysis was open while purchases were booked, you can
refresh it by selecting this option.

& Set Options
= Free Definition — If this option is enabled you can define where the A-articles end/the B-

articles begin
V1.0
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= ABC-Type 1 - Not-inventoried articles are included in the analysis; only analysis percentages
can be entered, all other fields are disabled

=  ABC-Type 2 - Articles that have been ordered more than once are included; all other prompts
are disabled

& A-Article — Select the percentage in total purchases, to which the articles are defined as A-
articles. Articles that 70 % of purchases were made with are default A-articles in Materials Control.

& B-Article — Select the percentage in total purchases, to which the articles are defined as A-
articles. Articles that 90 % of purchases were made with are default B-articles in Materials Control.

¢ With non-inventory Articles — Articles that did not appear in inventory lists are also included if
this option is enabled (Master Data | Articles field Do not include in inventory).

& Only articles ordered more than — If this option is enabled you can enter how often the article
was ordered. This way you can filter out articles that were only purchased once at a high purchase
price (e.g. if you ordered caviar for new year’s eve, it could be counted as an A-article; this way it
would not display in the analysis).

g Opens the selected display.

Save Optionz

Saves the free definition filter for analyses at a later time.

Cancel

Cancel the ABC analysis.

Form Description

EEf ABC Purchase Analysis =10l x|
File Edit Purchase Master Data Help
ol @) 2| | | sl o
Rank | %Mo Auticle Purchaszing Furchaszing [+] i R+ 5 5 =ofar Trend
1 14.29% | Coca-Cola 0.2 8,622 8593 8,522 8593 94.30% 94730%; C 7
2 28.57% ! Bonaqua Mineral W ater Cont 1] 2642500 B,887.1003 209% 97.19%: C 7
2 42 86% | Schweppes Bitter Lemon 0,7] 1238.6000 8,025, 7093 1.52% | C ?
4 57.14% Coca-Cola 1.0l 102.3500 9,128,053 1.12% 9983% C ?
3 71.43%  Sprite 1.0 £.1500 9,136,2192 0.093% 9a92%i  C 7
E B5.71% | Apolinaris 1,01 7.0200 5,143,2993 0.09% 100.00%: C 7
7§ 100.00%; Cola in small Bottles 0.3120 91436113 0.00% 100.00%; C 7
ki i
[ hom [
¢ Rank - The individual articles are counted and the resulting numbering is displayed.
& % No. — Article numbering in percentage to all articles (all articles = 100%, this article = x %)
& Article — Article name
& Purchasing — Total purchases of this article within the defined time frame
& Purchasing (+) — The individual purchases are added up.
& % — Purchase value in percent in relation to total purchases. Based on this percentage a

classification is made. (total purchases of all displayed articles= 100 %, purchase of this article = X
%)

% (+) — Purchase (+) total purchases.

S — Classification into A-, B-, and C-articles according to the percentages.

S so far. — Previous classification of this article.

Trend — Displayed + or -. If this article has been ordered often, it is expected to rise in class (+).

L 2K 2R 2K 2

V1.0
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ISSUE REQUESTS

In Issue Requests you can place requests for individual stores to another cost center/store and
manage the cost centers’ units.

& Important

¢ Thelssue Request right under Store must be active to use this module.
¢ Inwhat unit are items transferred between stores?

ermployee of cost center A

request to cost center B

accept request s,

ermployes of cost
center B

biook ransfer

To place an issue request to another store, click on the Edit Issue Request tab.
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Form Description

. Issue Requests [ m]
File Edit Store Master Data Help
Cl@(&lC ] 2[5 7] = fal
‘ Issue Request | I Open
:g:@lManage Stolel
Cost Center/Store | Duner |&dmin
Request From | [~ Ak for Cost CenterdStore [Sssortment anly]
Date 03,05 2003 il
Information |
Fieference Mumber |
A& |Pas|  50H Ease Lnit Auticle ary Fieq OTY Linit AT /AL SME fld S0H
<] i
Mew Paostion Fieorganize Poz Dielete Flag Decline Aecept Fequest |
J_ 1]
& Issue Request — The number that the system assigns to the saved request or assortment name is
displayed here.
& Cost Center/Store — Enter the receiving store
¢ Request From — Enter the delivering store
& Date — Date of the request, this field defaults to today’s date.
¢ Information — Information about the request, this information is displayed later on
& Owner — The user creating the request
& Ask for Cost Center/Store (Assortment only) — If assortments are being created, the cost
center can be prompted for when the assortment is retrieved.
¢ Table
¢ A - Authorized — YES/NO
& POS - Article position in the issue request
& SOH - Current stock on hand for the article that will be delivered, in the article’s base unit
& Base Unit — Article’s base unit
& Article — Article name
¢ QTY - Requested quantity in the purchase unit
¢ Req. QTY - Entered requested quantity
& Unit — Purchase unit that is being requested
¢ QTY/BU - Requested quantity in base unit
& AVE - Average stock price for the article in the dispatching stock locations
¢ Old SOH - Article’s stock on had in the dispatching stock location
& Total — Value of the request for this article (quantity/BU x AVE)
¢ Information — Text-Information
& Article No. — Internal article number (stock article number)
V1.0
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Mew Paosti
—en e |To add articles to a request, click on this button. The following form displays.

Add/Modify Position ] x|

<Item Group> |
Article lFiemy Martin Louis X1
IS Authorisation Level

Unit {Bottle 0,71 gl
ary |2 2| +| D]

Price |520,9200

Total h 041,840

( S0H [7.000

oK | Cancel

<ltem Group> — Enter an article group to filter the display by articles.
Article — Enter the article to be requested

Authorization Level — Displays this article’s authorization level.

Unit — Enter the unit to request.

QTY - Enter the quantity to request (in the previously selected unit)
SOH - actual Stock on Hand is displayed here

L 2K 2R 2% 2R 2K 2

:I Switch to the previous article

|1| Switch to the next article
Ql Do not save changes, enter a new article

& Price - Current average stock price for the store that the request is being issued to. The booking
to the store will be made with the average stock price of the store that is delivering the article.
& Total — Sum of quantity and price

Reorganize Pos . . . . .
. Click here to reorganize the positions of the articles in the requests.

Dielete Flag

Highlighted lines in a request cannot be deleted with this button.

If a request has been created for a button that has the Use Transfer option (Master Data | Cost
Center/Stores) enabled, the request must be accepted. With this function you can determine that the
responsible person for a store must confirm requests and transfers.

Drecl . . .
e Click here to reject an issue request.

Accept . .
P Click here to accept an issue request.

V1.0
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R t
it Click here to book the issue request. The following form displays:

x|
— Status
Period Contral OF. ;I
Autharization Required Mo, ;I

— Document |nfarmation

Request No. |

Cost Center/Store |Elue Pavilon

Request From |Besrgarden

Date [j09.05.2003 2E
— Detailz
Information
— Pritting O ptions
v Print Document % Printer
™ Preview
= PDF File

[~ Don't show this Dialog again

Request LCancel

& Status
= Period Control — Checks the date regarding inventory periods
= Authorization Required — Checks whether authorizations are required for his issue request.
If an issue request includes article that need to be authorized, the articles in question are
displayed when you click on the Information button.
& DocumentInformation
= Request No. - The request number is generated by the system and cannot be changed.
= Cost Center/Store — The receiving cost center for this request.
= Request From — The delivering cost center for this request.
= Date — Change date (can be modifies using the calendar button).
& Details
¢ Information — Information about the request. This information is included in printouts and
can be changed in this form.
¢ Printing Options
= Print Document — If this field is enabled you can select the print-type.
= Printer — Document is printed.
= Preview —Document is displayed in a preview window.
= PDF File — Document is saved to a PDF File.
& Don’t show this Dialog again — Select this option if you do not want this window to display again.
The window can be reactivated in Edit | Options in the menu bar.

V1.0
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If the request is for a unit different from the default unit, click on the magnifying glassgl to changeit.
The following form displays —

[~ Show all Units

Iri |
[ Store zelected Urit

Store Selected Unit az Deafault in
’7 ¥ Store ) Aticle

ok LCancel

& Display all units — Click this button to display all units that are compatible with the base unit for
this article. New purchase units can be created for this article using this from. If this field is not
enabled, only units that this article has been booked in are displayed (see Manage Store).

& Unit — Select the unit that should be booked.

& Store selected unit — New units can also be stored to store management.

& Store - The selected unit is stored as default unit in the store.

& Article — The selected unit is stored as default for this article.

Tip

Use the magic want to speed up creating requests.

If you click on the magic wand 2 on the Edit Issue Request tab, the following form displays:

Generate Issue Request,Transfer/ Assortment il

Cost Center/Store |.-’-'n.nirnatiu:un

From |anling Certer

Azzigned to
’7 " Gen from SOH ' Gen. from Recipe

— Generate fram SOH

Itern Group |

Storage Location |
[~ | Onlwdticles with SOH less thar Minimum
[~ Aticles with SOH less than Optimum

— Generate from Recipe

Recipe |
ary |

] | LCancel |

& Cost Center/Store — Required entry of the receiving cost center

V1.0
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From — Required entry of the delivering cost center

Filter

= Item Group — If you select an item group, only items belonging to that group will be displayed.

= Storage Location — If you select the storage location of the receiving cost center only articles
that are assigned to that storage location will be displayed.

& Only Articles with SOH less than Minimum — Articles with a stock on hand less than or equal

to the minimum amount will be displayed if this option is selected. The selection displays without

guantities in Edit Issue Request. Enter the quantities and save or request the issue request.

L 2R 2

CREATING AND EDITING ISSUE REQUEST ASSORTMENTS

An assortment is a regularly placed issue request with the same articles. Using an assortment can
speed up issue requests for you. Select File | Assortment Mode from the menu bar.

& Important

What articles are being requested?

In what units are the articles delivered from the delivering cost center to the requesting cost
center?

4 Should the assortment be created with the same cost center or should the cost center be user-
defined each time?

*
L 2

Once you have changed to Assortment Mode, the menu bar displays Assortment Mode in red font.
The program switches to the Edit Issue Request tab and the field Issue Request changes to
Assortment. Enter a name for the assortment.

Add articles to the assortment the same way you add articles to an issue request. If you want users to
be prompted for the receiving cost centers when they place a request, enable the Ask for Cost
Center/Store (Assortment Only) option. The following form will display when assortments are
opened:

Option: Select Cost Center/Store ﬂ

Cozt Center/Store IMain Store Beverage

ok LCancel

& Caution

The only difference between creating a request of individual articles and creating an assortment is the
guantity in the assortment should remain 0, in case there are articles you do not want to request at
some point. Articles with O quantity will not be included in the request or printed by the system.

Save the new assortment using the Save button = . The new assortment can be used for ordering.
To leave Assortment Mode, select File | Normal Mode from the menu bar.
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BOOK ISSUE REQUESTS FROM AN ASSORTMENT

To create an issue request using an assortment, select the assortment from the Overview tab and
double-click on it. The form changes back to the Edit Issue Request tab. Here you can enter the
desired quantities and add articles using the New Position button.

Click the Request button to save and place the request.

ISSUE REQUESTS OVERVIEW TAB

When you double-click on the Issue Request shortcut, the module opens in the Overview tab. The
Overview tab displays assortments and issue requests that are still open. Double-click on a line to
switch to the Edit Issue Request and modify a request or assortment.

& Caution

The details in the display depend on the settings in Edit | Options on the menu bar.

Form Description

. Issue Requests -0 x|

File Edit Store Master Data Help

Dlﬁlnll )-r-:_'“—‘lllgl 4|‘I'| ‘%l{'l Azzortrment Mode ﬁl

‘ Aszortment IKate's Agzortment I Agzortment
Edit Izzue Hequestl M anage Storel
&l lzzued Requests, with Status Assortment, Open, For Authanization, Requested, Delivered. Declined
A C Cost Center/Store Request From Document [ate Statug << Info ﬂ
A 0 iClub Main Store Beverage TR-02-08-23-00016 [Cluké 28.02.2003  : Delivered Request with needed au
Club Main Stare Beverage TR-03-02-15-00024 [Mairi 15.02.2003  : Deliversd Created byddrin At 200
Club Mairn Store Beverage TR-02-17-18-00005 [Mairi17.02.2003 i Delvered
Club Main Store Beverage TR-02-12-03-00008 [Mair 17.02.2003 i Delivered
Club b ain Store Food TR-03-02-11-00008 [Mair 11.02.2003  : Declined
Bowling Center Main Stare Beverage TR-02-12-05-00010 [Mairi 09.12.2002  : Declined
Club Mairn Store Beverage TR-02-12-09-00006 [Mair 09122002 i Declined
Club Main Store Beverage TR-02-1212-00013 [Mair 12122002  : Declined
Club Main Stare Beverage TR-02-12-03-00004 [Cluki 03.12.2002  : Declined
M ain Stare Beverage Banquat TR-03-02-26-00034 [Mair} 26.02.2003 Requested
Bowiling Center bain Store Beverage TR-03-02-28-00036 [Bowd 28022003 | Requested
Animation Banquet Beverage TR-03-04-24-00001 [&niné 24.04. 2003 § Requested
kM ain Stare Beverage Banquat TR-03-04-24-00002 [Mair} 24.04.2003 Requested
Bluz Pavilon Eeergarden TR-03-05-09-00001 [Blaesi 09.05.2003 i Reguested
Banquet tain Store Food Food Azzortment 03.17.2002  :Aszsortment Information
tain Store Beverage Test Request Azsortment § 18.17.2002  { Azsortment
Bawling Center Main Stare Beverage Anzelm's Azsortment 30042002 :Azsortment |ch habe Durst
Banguet Main Store Beverage test zave 12022003 i Azzortment
tain Store Beverage Department assottment 15022003 Azsortment
Main Stare Beverage Ligueur Azsortment Banke 05 022002  Azsortment -
-
& Green lines — Saved but still open requests (not yet printed)
& Bluelines — Assortments (see Creating Assortments)
& Black lines — Requests that have already been delivered
* — Requests that have not been delivered yet
¢ Red lines — Requests that still need to be authorized
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A — Authorization; Requests that need to be authorized are marked with an A

C — Delivered requests that were changed are marked with a C

Cost Center/Store — Receiving cost center; if no cost center is defined in an assortment, the user
is prompted for an assortment when it is opened

Request From — The delivering cost center

Document — Document number of the request or assortment name

Date — Date of the request

Status — Displays the status of the request (see colored lines)

Info — Edit information in the requests Info field

Owner — The owner of the request; the assigned purchase manager is displayed
Changed by — The last user to modify the request or authorize it

At — Date of the change.

Created by — Name of the user that created the request or assortment.

At — Creation date.

L 2R 2R 2K 2K 2R 2R 2R 2R 2% SR 2% 2R 2

Double-click on a request to open it. Request that have only been saved (status — open) can still be

modified. If you click on the on the Open button |§_| in the Overview tab, the following form displays:

Option: Search for Requests;/Assortments ﬂ

From [01.05 2003 L2
To [&1 05 2003 L2

— Show Beguestz/dzsortments of Statuz
{* Mot Booked " Booked
v Delivered

v Declined

[v Requested

v ‘Waiting for Authorization

[v Open

v Bzzortment

Tirne Period |{0E

To Cost Center/Store |

From Cozt CenterdStare |

Requestidzzartment |

ok LCancel

& Time Period — Select a time period for the overview
& Show Requests/Assortments of Status
= Not Booked — All requests that have not yet been booked are displayed
= Delivered — Requests that have already been delivered are included in the overview
= Declined — Requests that were not accepted by the purchase manager are displayed
= Requested — All placed requests are displayed
= Waiting for Authorization — Requests that are still awaiting authorization are displayed
= Open - Saved but not placed requests are displayed
= Sortiment — Created assortments are displayed.
= Booked - All delivered and booked assortments are displayed.
& To Cost Center/Store — All requests made and booked to a selected cost center are displayed
& From Cost Center/Store — All requests made from a selected cost center are displayed.
& Request/Assortment Select a specific assortment or request (by system number or assortment
name) to display.
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OPTIONS FOR ISSUE REQUESTS

Select Edit | Options from the menu bar to set user-specific options.

Overview Options x|

— Default Wigw Filker

" Department
v Al

— Default Docurment Types
v Delivered

[+ Declined

[+ Requested

[+ “wfaiting for Autharization
[+ Open

v Assortrment

[+ Show Contral Dialog on Document Processing

] 4 LCancel

In this form you can define which documents are displayed when opening Overview tab.

& Default View-Filter
= User —Onlyrequests that are assigned to the user are displayed
= Department — Only requests for departments that the user is assigned to are displayed
= All - All requests and assortments are displayed
¢ Default Document Types
Delivered — Requests that have already been delivered are displayed
Declined — Requests that have not been accepted by the purchase manager are displayed
Requested — All requests that have been placed are displayed
Waiting for Authorization — Requests that are waiting for authorization are displayed
Open — Saved but not yet placed requests are displayed
Assortment All created assortments are displayed

V1.0
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ACCEPT & DECLINE / TRANSIT OPTION FOR ISSUE REQUESTS

If the user should confirm the delivery of a transfer document from other stores you can activate the

Transit function.
Select Master Data -> Cost Centers, select existing Cost Center (Restaurant)
Click in the check box Using Transit to activate this feature for a store.

-=:Manage Cost Center/Stores N ;lg'lq

File Edit Master Data Help

2~ B 2

| Cost Center/Store [Club Active I
Edit Cost Center/Store |Account Informalionl Non-cash Beneml Uvelviewl
Number |07 Cost Center/Store is
»
Account [Cost Center) ] CostConter

(¢ Store
¢ For Statistics

Assigned to |Bars (statistic)

Taxes |Standard GERMANY

Client |0 [~ Use Sales Prices for Transfers

Contribution %2 | 0,0000 [~ Use for Central Article Prices (Sales)
|~ Close Cost Center/Store on Stock Take I"" Enable Menu Planning

Closed at ] | [~ Cost Center/Store is to budget

[v Using Transit

Address Period Control
& None
" Year
" Half Year
" Quarter

" Month
Company Structure  Week

[ jm [

If you activate this button in a receiving store the following procedure will be activated:

A transfer is created at the source store. Click on “Book” to send this transfer. This document will have

a statement “Status unknown” on the printout.

ﬂd CENTURA Report Builder - c:program files materials Control’.grp’lagbewi1.qrp

Filz Wiew  Prinkt

=]

&) (0]

5

||M|CROS-F|DEL|D DEMO (Jt':irg Trommeschl | Systems Management| Systermadministrat

[Umlagerung 2511.2002 180

Transaction: TRD2-11-2500007 {(Main Store Beverage) 25.11.2002 00:00 (Status unknown)

[ Main Store Beverage | ta [ Club |

[ Article Description | Req [ issued [ Packing Unit [Gity / Base [ Base Unit | AVE [ Storevalue

CocaCola 0,21 120,000 120,0000 Botile 0,21 74,000 Liter 1,28 30,

Total: 304

Report Total: 30.t
g0 | H
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If you open the issue request module you will see the previous booked transfer as delivered.

To check the configuration settings made before you can click on Edit -> Options and check the
documents to show.

Option: Search for Requests/Assortments x|

Time Period

From |01.11.2002

To IS'[H 1.2002

— Show Requests/Assortments of Status
¢+ Not Booked (" Booked
v Delivered
v Declined
Iv Authorised
Jv Waiting for Authorisation
v Open
Iv Requested
I~ Assortment

F—

To Cost Center/Store |

From Cost Center/Store |

Request/Assortment |

0K | LCancel

If you now select the “delivered” document and doubleclick it, you will have the option to accept or
decline it. You will not have the option to change anything on this document. If you can not accept for
example the quantity you can decline the document.

[/ Materials Control - Program Manager (8.0.02 / 6.36) l =l8ix]
Logn Purchase Store Production Result Master Data System
Rlicon  RPlogout | € Refresh § About Systemadministrator / SOLBASE FEDEMOEN MC
Foitizs | =loxi| =
2\ Puchase Orders File Edt Store MasterData Help
S i D[]0 slrl | x| = o[« <[3] 4
& Tranfers I Transfer [TF-02-11-25-00007 (Main Store Beverage] [ Delivered
4 Aricles Manage Store| Fiecuiverments|
& Suppliers ore [Main Store Beverags Ovrer [Bdmin
& Recipes Transfer To. [Cb I™ sk for Gost Center/Store (Assortment only)
S Run/Edit Custom Repots Date [7571 2002 £z il
Information |
A[Pos|  SOH Base Unit Aticle ary Feq. OTY Unit OTY/BU AVE 0ld S0H
1 235300 Liter Coca-Cola 0,21 120,00 120,00 Botle 0.2/ 24,00 1.2840 25152
Purchase
Store
Production
< »
Result ]
b e P P Delete Flag | @ ook |
System =l
| UM —

If you accept the document (and click on accept) the transfer will be booked and the status will be
changed to “Booked Transfer”.

If a store has declined a document it is visible as a declined document in the transfer management.
There it can be changed and “re-send”.
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MANAGE STORE TAB

Because articles are created in base units, the articles should be assigned actually used units in cost
centers so that you can manage them better. Units are defined for each article in each store. The
assigned units are available for internal transfers and inventory. You can also define minimum and
maximum stock of articles in cost centers in this function. Storage locations can also be assigned to
stores in Manage Store.

& Important

¢ With what unit are articles booked between cost centers?
¢ Have minimum and maximum stocks for articles been defined?

& Caution

In the Manage Store tab you can also change the stock on hand and average stock price of an article.
These changes are store as stock modification. Changes should be reviews thoroughly.

To modify stores in the Manage Store tab, users must have the appropriate rights under Store
Options.

Modification rights under Store Options:

¢ Change Control SOH — Define minimum and maximum stock on hand
& Change Storage Locations

& Change SOH — Change current stock on hand

4 Change Unit — Change default storage unit for an article

¢ Change AVE — Change article’s average price in a storage location

& Delete Articles from Store

& Cancel Articles

V1.0
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Click on the Manage Store tab and define the display using the Open button |@| The following form
displays:

Option: Manage Store x|

Cost Center/Store |

Major Group |

Item Group |

Storage Location |

Article |
Mot moved since l— ¥ In selected Stares

~Use
+ Base Units = Units

r Filker
[~ SOH:=0 [~ S0OH < MIM
[~ SOH <0 [~ S0H < OPT
[~ SO0H =0

[~ Only cancelled Articles
[~ Articles w/o Storage Location
[~ With non-inventary Articles

— Sorted by
f* Aticle
(" Storage Location

" Item Group

Ok | LCancel |

L 2R 2R 2

L 2R 2

V1.0

Cost Center/Store — Required field; select the store that you want to manage

Item Group — Select an item group if you only want to view articles belonging to this group

Storage Location — Select a storage location; storage locations are used as sub groups of stores.

For example, the Beverage store contains the storage locations Soft Drink Cold Room, Beer Cold

Room, Wine Storage, etc.

Article — Display individual articles in this store

Not moved since — Calendar function; select the date since which the articles have not been

booked

In selected Stores — If this option is not enabled, articles in the selected store that have not been

moved are not displayed. If this option is enabled, the system will include all movements in the

store.

Use

= Base Units — Display articles in base units

= Units — Display articles in the articles default unit for the store

Filter

=  SOH>0 - Only articles with a stock on hand greater than 0 are displayed

=  SOH <0 - Only articles with a negative stock on hand are displayed

=  SOH =0 - Only articles with a 0 stock on hand are displayed. These are articles that have
been booked to the store; only articles that had a stock on hand value greater than 0 some
point are displayed.

= SOH < MIN - If you are using minimum stock on hand, articles that have a stock on hand
lower than the minimum are displayed.

= SOH <POT - Articles with a stock on hand lower than the maximum are displayed.

= Only cancelled Articles - Only articles that have been set to inactive in Master Data are
displayed

= Articles w/o Storage Location — Articles without an assigned storage location are displayed.
Undefined articles can be assigned quickly this way.

= With non-inventory Articles — Articles that are not used in inventory are displayed.
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& Sorted by
= Article — Alphabetical display of the articles
= Storage Location — Sort by storage location
= Item Group — Articles are displayed by item group

When you click the OK button, the following table displays. In this table you can manage assignments.

Form Description

. Issue Requests [ m]

File Edit Store Master Data Help

Dlel@la SRl | x] u] slv] <] el

“Glill Restaurant With non-inventory Articles: Dizplaged in Base Units; SOH Yalue recalculated with last purchaze
Dvewiewl Edit lezue Bequest
Articlz SOH Baze Unit AYE Tatal MIM SOH FOT S0OH Storage Local
Apple Juice Granmin 1,01 -24.00 Liter 0.8300 21,3600
Bols Grenadine 0,750 378 Liter 42714 160173
Bonagua Mineral ‘W ater Cont 1 -4.80 Liter 0.2733 1.347
Coca-Cola 1,0l 32000 Liter 0.8300 -28 4800
Diiehels &t Beer 0,33 BIEE[  Liter 1.2400 7677100
Fernet Branca 0,71 14.70 Liter 5.9318 871978
Jagermeister 1L 28,62 Liter 10,1536 2601360
b artini Extra Dy 0,750 16.25 Liter h.2348 a5, 0eE2
M artini Rosso 0,750 1.50 Liter h.3200 7.9800
Freray Martin Louis Il 190f  Liter 7441816 1,413 9450
Spiite 1,01 A1ESE  Liter 0.6800 7.9220
Syrup Woodmff 0,51 350 Liter 5.9800 20,9300
Underberg 2l 60.00 Each 0.9300 59,4000
‘wiarsteiner Fils Beer B0I KEG -46.60 Liter 1.2300 57,3180
KN | 2
Articlez wio SOH Storage Location Dielete Flag
J_ 1]
& Article — Article name.
& SOH - Article’s current stock on hand based on the selected unit (base unit or default unit for this
store). To change the SOH, click on the field. A store modification will be noted in inventory.
& Base Unit - This store’s base unit or default unit.
& AVE - Average store price of the article fro the selected unit. The average price can be modified.
A store modification will be created.
& Total — Article’s current stock value.
¢ MIN SOH - Click on this field to modify the minimum stock on hand for this article in the store.
Orders and requests can be created based on the minimum stock on hand.
& POT SOH - The target inventory for an article can be defined here. The stock on hand will be set
achieve target stock on hand when a request is placed.
& Storage Location — Displays storage locations. Click on the Storage Location button
Starage Location .
to change it.
& Last Inventory — Displays the date of the last inventory.
& Evaluation Prices
& S-—Status — 0 =free entry, 1 = Last price, 2 = Average price, 3 = Sales price
V1.0
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% — Extra charge to price for EP1

EP1 - Estimated price of the article, e.g. for inventory evaluation

S — Status — 0 = free entry, 1 = Last price, 2 = Average price, 3 = Sales price
% — Extra charge to price for EP2

EP2 — second evaluation price

Articles w/o SOH X|
Item Giroup |Besr KEG
Article Active
Hannen &l Beer liter
Cancel Article | Brint | Wi | LCancel

Click on the Articles w/o SOH to display the following form —

*006 S0

Iltem Group — Select an item group to filter articles in the display.

Fill — Click on this button to display all articles that have no stock on hand

Cancel Article — Click on this button to cancel articles that have never been booked. The
cancelled articles are set to inactive in Master Data | Articles.

Print — Prints the displayed list.

View Page preview of the list.

Cancel — Exit this window.

Articles displayed in Red are inactive.
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Storage Location | L . . . L
If you highlight a line item and click this button, you can assign it to a storage

location (see Storage Locations).

[ Remove from Starage Location

ok, Cancel

Select a storage location and click OK. To cancel a storage location that has already been assigned,
select the Remove from Storage Location option.

Delate Fl L . . L .
FeE Tl A highlighted article can be removed from a storage location by clicking this button

(user right Delete Articles from Store). If articles are deleted, a modification is noted in inventory.
If you click on the Delete Flag Button, a # displays next to the highlighted line. The article is not

deleted from the storage location until you have saved EJ your changes.

Double-click on a line to change or assign an article’s default unit for the storage location.

Change Unit x|

Stare |

Article |
Base Unit |
Id Uit |

Mews Unit |
QTY/BU |

1 | F | k. Cancel

& Store - Displays the storage location.

& Article — Displays the selected article.

& Base Unit — Display’s the article’s base unit.

¢ Old Unit = The default unit currently assigned to the article in the storage location.

¢ New Unit — Enter the new default unit; only units that are assigned to the article’s base unit are
available.

¢ QTY/BU - Quantity of the new unit in the article’s base unit.
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TRANSFERS

In this module issue requests and transfers between stores can be booked.

& Important

& Touse Transfers the Transfers right must under Store must be active.
¢ Inwhat units are items transferred between stores?

OVERVIEW TAB

When you double-click on the Transfers shortcut, the form opens up in the Overview tab. The
overview displays assortments, saved transfers, and transfers that are still open. To open an individual
transfer in the Edit Transfer tab, double click on a line item.

& Caution

The detail of the display depends on your settings in Edit | Options on the menu bar.

Form Description

. Transfer Management -0l x|
File Edit Store Master Data Help

D2 @] 20 0] =] ] «|e] $]2) 4

| Transfer; | I Open
Dverview |Edit Tlansferl I anage Storel Hequirementsl
All Transfers, with Status Aszortment, Open, For Authorization, Suthonsed, Delivered, Declined
& | C Cost Center/Stare Transfer To Documnent Date ﬂ
Main Store Beverage Club TR-02-11-18-00005 [Mair 17.02.2003
Main Stare Beverage Club TR-03-02-15-00024 [Mair 15.02.2003
Main Stare Beverage Club TR-02-12-05-00008 [Mair 17.02.2003
A iC iMain Store Beverage Chub TR-02-08-29-00016 [Clubi 28.02.2003
Main Store Beverage Bowling Center TR-02-12-09-00010 [Mairi 09.12.2002
Main Store Beverage Club TR-02-12-03-00006 (Mair 09.12.2002
b ain Store Food Club TR-03-02-11-00008 [Mair 11.02.2003
Main Store Beverage Club TR-02-12-03-00004 [Club: 03.12.2002
Main Stare Beverage Club TR-02-1212-00013 [Mair 12.12.2002
A Main Stare Beverage Club LAN204-00024 [Club Fubi 26.04.2002
A Main Stare Beverage Bawling Center TR-02-05-07-00003 [Baow: 0705 2002
I zir Kitchen Club TR-03-02-21-00033 [Mair 21.02.2003 v|
4 I I 3
| HuM -
& Green lines — Saved but not yet booked transfers.
& Bluelines — Assortments (see Creating Assortments)
& Black lines — Requests that have already been delivered. If the receiving store has been defined
as Using Transit, the transfer is only delivered but not booked until the Accept button is clicked.
V1.0
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— Requests that have not been delivered yet.
Red lines — Requests that still need to be authorized.
A - Transfers that have been authorized are marked with an A.
C — Delivered transfers that have been modified are marked with a C.
Cost Center/Store — Transferring cost center/store. If no cost center was specified when the
assortment was made, you will be prompted for one.
Transfer to — Receiving cost center. If no cost center was specified when the assortment was
made, you will be prompted for one.
Document — Document number for the transfer/issue request or assortment name.
Date — Request date
Status — Displays the status of the request (see previous description of colored lines).
Info — Information in the Info field of the transfer or request.
Owner — Owner of the request. The assigned purchase manager is displayed.
Changed by — The last user to modify or authorize this record.
At — Date of the change.
Created by — Name of the user that created this transfer.
At — Creation date.

Double-click on a line to reopen a request/transfer. The form switches to the Edit Transfer tab.
The actual received quantity can still be changed in requests.

Sy
When you click on the Open button 2] in the Overview tab, the following window displays:

Option: Search for Requests;/Assorktments ﬂ

i1

Erom|,31.04. 2003
To [30.04 2003 Ll

— Shiow RequestsAdssartments of Status
f+ Mot Booked " Booked
v Deliversd

[+ Declined

¥ Authorized

¥ “faiting for Autharisation

¥ Open

|¥ Reguested

¥ Azsotment

Tirne Perod (IRl

Tao Cost Center/Store |

From Cost Center/Store |

Request/&ssortment |

Ok LCancel |

& Time Period — Select a time period for the overview
& Show Requests/Assortments of Status
= Not Booked — All requests that have not yet been booked are displayed
= Delivered — Requests that have already been delivered are included in the overview
= Declined — Requests that were not accepted by the purchase manager are displayed
= Requested — All placed requests are displayed
= Waiting for Authorisation — Requests that are still awaiting authorization are displayed
= Open - Saved but not placed transfers are displayed
= Sortiment — Created assortments are displayed.
= Booked - All delivered and booked transfers are displayed.
& To Cost Center/Store — All requests/transfers made and booked to a selected cost center are
displayed
& From Cost Center/Store — All requests/transfers made from a selected cost center are displayed.
V1.0
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Request/Assortment — Select a specific assortment, request, or transfer (by system number or
assortment name) to display

IT TRANSFER TAB

m Description

] =20= 1 =

r

s
e

| ol %9 4

Transfer | | Open

| M anage Sh:nrel Hequirementsl
1

Cost Center/Store | [iwrien IAdmin
Tranzfer To | | sk
Date [25.04.2003 il
Information |
Reference Mumber |
A |Paoz SOH Baze Lnit Article ATY Req. OTY Unit
4] | i
Mew Postion Reorganize Foz Delete Flag | | B ook |
|

*

®00006 o

L 2K 2R 2K 2R 2R 2K 2R 2R 2R 2R 2R 2

<
g
o

Transfer — The issue request number assigned by the system is displayed for saved issue
requests.

Cost Center/Store — Enter the delivering store; stores that have been defined as statistical store
will not be shown for bookings.

Transfer to — Enter the receiving store.

Date — Date of the booking.

Information — Information field.

Owner — The user that created the tranfer; this field cannot be modified.

Ask for Cost Center/Store (Assortment only) — If assortments are being created, the cost
center can be prompted for when the assortment is retrieved.

Table

A — Article must be authorized.

POS - Article position in the transfer.

SOH - Article’s current stock on hand in the sending store, in the article’s base unit.

Base Unit — Article’s base unit.

Article — Article name.

QTY — Requested quantity in the purchase unit.

Req. QTY — Entered requested quantity.

Unit — Purchase unit for this transfer.

QTY/BU — Requested quantity in base unit.

AVE — Average stock price for the article in the dispatching stock location.

Old SOH — Article’s stock on had in the dispatching stock location.
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Total — Value of the request for this article (quantity/BU x AVE).

L 2
¢ Information — Text-Information.
L 2

Article No. — Internal article number (stock article number).

Hew Poztion

Add/Modify Position

<ltem Groups |

Article |

I Authorization Lewvel

[ it |

ary [oooo +| w0

Frice |

Tatal I

oK |

Cancel |

Article — Enter the article to be requested.

Unit — Enter the unit to request.

L 2K 2K 2R 2R 4

il Switch to the previous article

|1| Switch to the next article

Ql Do not save changes, enter a new article

<ltem Group> — Enter an article group to filter the display by articles.
Authorization Level — Displays this article’s authorization level.

QTY - Enter the quantity to request (in the previously selected unit).

To add articles to a transfer, click on this button. The following form displays.

& Price - Current average stock price in the dispatching store. The booking to the store will be

made with the average stock price of the store that is delivering the article.

& Total — Sum of quantity and price

Reorganize Pos

Delete Flag

effect until after the form has been saved.

Decline

can still be modified before it is accepted.

Aocept

until after they have been accepted.

V1.0

Click here to reorganize the positions of the articles in the requests.

Highlighted lines in a request can be deleted with this button. The deletion is not in

Decline the transfer. If the transfer is declined it remains with delivered status and

Accept delivered but not yet saved transfers. Transfers are not considered booked
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Book
o | Click here to book the request/transfer (or press the F10 key). The following form
displays:
x|
Period Contral OF. Ll
Authonization Bequired Mo ;l

— Document Information

Tranzfer |TH -03-05-03-00002 [Animation)

Cogt Center/Store |.-’-'n.nimation

Tranzfer Ta |Eatering

Date [o3.05.2003
— Details
Infarmation |
— Printing O ptions
[ Print Docurnent * Frititer
= Freview
= FDF File

[~ Dan't show this Dialog again

Book Cancel

& Status
= Period Control — Checks the date regarding inventory periods
= Authorization Required — Checks whether authorizations are required for the articles in this
transfer. If an issue request includes articles that need to be authorized, the articles in
guestion are displayed when you click on the Information button.
& DocumentInformation
= Transfer — The transfer number is generated by the system and cannot be changed.
= Cost Center/Store — The dispatching cost center for this transfer.
= Transfer to — Receiving cost center.
= Date — Change date (can be modified using the calendar button).
& Details
= Information — Information about the transfer. This information is included in printouts and can
be changed in this form. You can also enter descriptions of transfers here.
¢ Printing Options
= Print Document — If this field is enabled you can select the print-type.
= Printer — Document is printed.
= Preview —Document is displayed in a preview window.
= PDF File— Documentis saved to a PDF File.
¢ Don’t show this Dialog again — Select this option if you do not want this window to display again.
The window can be reactivated in Edit | Options in the menu bar.

V1.0
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CHANGING UNITS IN A TRANSFER

If you want to create a transfer with different unit, click on the magnifying glassgl in the Add/Modify
Position form. The following form displays:

[~ Show all Unitz

LIt |

[T Stare zelected Uit
Stare Selected Unit az Deafault in
|V % Stare 1 Aticle

] Cancel

& Show all Units — All units that are compatible to the base unit are displayed in the selection form
when you click on this field. New purchase units can be created for this article (see also Manage
Store).

Unit — Select the unit to book.

Store selected Unit — New units can also be stored to Store Management.

= Store — The selected unit is stored as default unit in the storage location.

= Article — The selected unit is stored as default unit for this article.

Tip

Click on the magic wand if you want a quick way to create transfers. You can also use it to call articles
in a recipe and transfer them.

L 2R 2

V1.0
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If you click on the magic wand ;\.J in the Edit Transfer tab, the following form displays:

Generate Issue Request/Transfer/Assortment 5[

Cost Center/Store II:atering

— Generate from SOH

From |.-'l'-.nimatiu:un

Azzigned ko
’V " Gen. from SOH % Gen. from Recipe

Item Group |

Starage Location |
[T Ol dticles with SOH less thar Minimum
[T Aticles with SOH less than Optirmunn

— enerate from Fecipe

Recipe I
oty |

ok Cancel

L 2R 2R 2

Cost Center/Store — Required entry of the receiving cost center.
From — Required entry of the dispatching cost center.
Assigned to

Gen. From SOH Select item group or storage location.
Gen. From Recipe — Select recipe to transfer articles to a recipe.

¢ Generate from SOH

Item Group — here you can select an item group; only articles that belong to the group will be
displayed.

Storage Location — Select the receiving cost centers storage location. Articles that are
assigned to this storage location will be displayed.

Only Articles with SOH less than Minimum — Articles with a stock on hand less than or
equal to the minimum amount will be displayed if this option is selected.

Generate from Recipe

Recipe — Select a recipe to transfer ingredients in this recipe.

QTY - Enter the quantity of the recipe so that article quantities can be created.

The selection is displayed in the Edit Transfer table. Enter the quantities and save or book the transfer.

V1.0
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TRANSFERRING PRODUCTION ARTICLES

A recipe must be created first. This recipe can be used for stock reduction in sales (see Recipes). But
how is the article transferred?

Since only stock articles can be transfers, a so-called PA (Production Article) must be created. A
production article can be linked to a recipe and used for transfers. When this article is used in a
transfer, the following form displays:

Option: Production Articles _' x|
Article FRecipe ATy Frod. ATY S0H
IP Sandwich S andwich IP 5.000 10,000
(] Cancel

Article — Displays the stock article

Recipe — Displays the recipe

QTY — Displays the quantity of recipes to be transferred

Product QTY — Displays the quantity of the recipe that needs to be produced for the transfer. This
field defaults to the complete quantity to be transferred. The system will then “produce” the
internally requested quantity before the transfer. The ingredients are depleted from stock.

If the production quantity is zero, the recipe cannot transfer ingredients. PA articles are used for
this. The quantity can be split up (e.g. QTY 1 = 1 PA article is transferred; 1 x ingredient of the
produced PA article is depleted from the store).

& SOH - stock on hand of the recipe in the dispatching store. This function can only be used if the
dispatching store is defined as follows:

L 2R 2R 2R 4

V1.0
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=181x]

4

File Edit Master Data Help

Dl | =]
‘ Cost Center/Store |Main Kitchen Active |

Edit Cost Center/Store |.-’-‘n.ccount Informationl Mor-cash Benefitl Irventon Settingsl Dvewiewl

Number IS‘I— Cost Cetter/Stare is
™ Cost Center
Account [Cost Center] I
Assianod % Store
sgigned to |Holiday Park Hotel
. I - ™ For Statistics
Taxes |Standard GERMANY

Client ID— [~ Use Sales Prices far Transfers

Contribution % I— [~ Use for Central Article Prices [Sales)

[+ Enable Menu Planning
[~ Close Cost Center/Store on Stock Take F7 Cost Center/Stare is to budget

Clozed at I [~ Using Transit

Addiess [V Batch Processing
[~ Far Booking Deposzits

r Periad Contral
&+ Mane
i Year
¢ Half*rear
" Quarter
" Month
" Wweek

Carpary Structure

| fam

The Enable Menu Planning option must be enabled

V1.0
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BOOKING TRANSFERS OUT OF BATCHES

If one or more articles in the transfer are marked as HACCP articles and the delivering store is marked
as batch processing store the user must select from which batch the articles should be reduced.

When you do a transfer out of the receiving store for a HACCP article the following screen will appear

at booking:

Batch Processing and Booking 0

i~ Statu:

I~ Don't show this Dialog agait

Document Information
Period Control OK. z I Transfer [TR-03-02-15-00023 (Main Kitchen)
Authorisation Required No. Z | Cost Center/Store IMain Kitchen
Transfer To [Dase - Kitchen
Processing Method & FIF0 ol ll| =] Date [i5.022003 |
i~ Detail:
Article/Batch Unit Expiry Date QTY/Batch Unit QTY/Req. Unit Transfer QTY
Beef Fillet kg Kilogram 20.000 20.000
Apples kg Kilogram 12.000 12.000
v Chicken for Wednesday Kilogram 13.02.2003 186,000 186,000 2000
3tes Hiihner Batch Kilogram 13022003 1.000; 1,000
4th Hidhner Batch Kilogram 12.02.2003 7.000: 7,000
5th hidihner Batch Kilogram 13.02.2003 11,000 11,000
Eth chicken Kilograrm 14.02.2003 200,000 200,000
7th Batch Kilogram 14.02.2003 199,000 199,000 S
Y |
i~ Printing Options
[V Print Document " Printer
(+ Preview
" PDF File

Book. I LCancel

The example displays here a transfer for three articles. Beef Fillet and Apples are not marked as
HACCP items. The chicken is marked as HACCP item and the system displays all available batches
which can be used for transferring. The system always places the cursor on the line with the closest
expiry date (FiFo). If needed the user can select a different batch or split up the quantity to multiple

batches.
Click on Book to complete the transaction.

V1.0
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CREATING AND EDITING ASSORTMENT TRANSFERS

An assortment is repeated transfer of the same items. Select File | Assortment Mode from the menu
bar.

& Important

What articles are being requested?

In what unit are articles transferred from the dispatching cost center to the receiving cost center?
Should the assortments always use the same cost centers or should the cost center be user-
defined?

L 2R 2R 2

Once you have switched to Assortment Mode, the menu bar displays Assortment Mode in red font.
The program switches to the Edit Transfer tab and the field Transfer is now Assortment. Enter a
name for the assortment.

Entering articles into an assortment works the same way as creating a transfer. If you want users to be
prompted for a cost center each time they call the assortment, select the Ask for Cost Center/Store
(Assortment only) option.

Option: Select Cost Center /Skore x|

Cost Center/Store  |Main Store Beverage

ok LCancel

& Caution

The only difference between creating a transfers of individual articles and creating an assortment is
the quantity in the assortment should remain 0, in case there are articles you do not want to transfer at
some point. Articles with O quantity will not be included in the request or printed by the system.

Save the new assortment using the Save button = . The new assortment can be used for booking.
To leave Assortment Mode, select File | Normal Mode from the menu bar.

BOOKING TRANSFERS FROM AN ASSORTMENT

To create a transfer from an assortment, select the assortment in the Overview tab and double-click
on it. The form switches to the Edit Transfer tab. Now you can enter the desired quantities and add
articles using the New Position button. Once you have completed your entries, click on the Book
button to book the transfer.

V1.0
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TRANSFER OPTIONS

Select Edit | Options from the menu bar to set user-specific options.

Overview Options x|

— Diefault Wiew Filker

 Department
Al

— Default Document Types
[v Delivered

¥ Declined

v Awuthaorized

v “Waiting for Authorization
[+ Open

[+ Fequested

[ Azzortrment

v Show Control Dialog on Document Processing

ok LCancel

In this form you can define which documents are displayed when opening Overview tab.

& Default View-Filter
= User — Only requests that are assigned to the user are displayed.
= Department — Only transfers for departments that the user is assigned to are displayed.
= All - All transfers and assortments are displayed.
¢ Default Document Types
Delivered — Transfers that have already been delivered are displayed.
Declined — Transfers that have not been accepted by the purchase manager are displayed.
Authorised — Only authorized transfers are displayed.
Requested — All requests that have been placed are displayed.
Waiting for Authorization — Transfers that are waiting for authorization are displayed.
Open — Saved but not yet placed transfers are displayed.
Assortment — All created assortments are displayed.

V1.0
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STORAGE L OCATIONS

Stores/cost centers can be subdivided into storage location. Storage locations are created and named
in this module. Each storage location can be used independently from each cost center.

Articles are assigned to a storage location in the Edit Storage Location tab. If you assign an article to
a non-existent storage location in a store, the system automatically creates that storage location with
the name you entered for it when you assigned the article to it.

& Important

To use Storage Locations, the Storage Location right must be active under Store.

Because an article in a store can only be assigned to a storage location, you use care when
creating storage locations. If an article resides in two places in a store, you should not work with
storage locations.

L 2
L 2

Where are storage locations used?

& Store, Stock on Hand Control

& Transfers using the magic wand

& Store, generating inventory, printing store lists

Form Description

.. Manage Storage Locations _|EI|£|
File Edit Store Master Data Help

s EEEEEEEEEE a
| Storage Location || Active I

Edit Storage Location | Elver\-'iEW|

Infa I

i

& Storage Location — Name of the storage location; e.g. in the beverage department — Beer Walk-
in Fridge, Soft drinks, White Whine, Red Wine, etc.

& Active/lnactive — Once a storage location has been assigned, it can no longer be deleted, but it
can be set to inactive using this button.

¢ Info — Information about this storage location.

V1.0
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Click on the Open button I&| {0 call an overview of all storage locations.

.. Manage Storage Locations

File Edit Store Master Data  Help
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=10l x|

el P = I e

| Storage Location IShelf .

Edit Storage Location  Dwerview |

Active I

il Starage Location

Infi

Changed by

At

Il

Red lines items in the overview are inactive storage locations.

V1.0
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MANAGE BATCH PROCESSING STORE

This function enables the user to control received batches in the stores. As these batches are not
recorded as “normal” articles the user will not see them in Manage Stores or Stock on Hand Control.

& Important

& To use Manage Batch Processing Store, the Manage Batch Processing Store right must be
active under Store.

When do | need Manage Batch Processing Store?
& Stock on Hand Control for articles with expiry dates

Form Description

.. Manage Batch Processing Store - 8] x|
File Edit Store Masker Data Help

MEEEE S A
Ovwerview |
Cost Center/Store Aticle Linit Batch Expiry Date | QTY aTv/BU Baze Unit Item Group Inf ;I
hain Kitchen ChickenEa / Kg Filogram 023813 07.03.03 95,000 95,000 Kilogram teat Poultiy
(Oase - Kitchen ChickenEa / Kg Filogram 023013 07.03.03 5,000 5.000 ¢ Kilogram teat Poulty
kain Kitchen ChickenEa / kg Kilagram 923800 07.03.03 200,000 200,000 ; Kilogram Meat Paulty
b ain Kitchen ChickenEa / Kg Filogram i Bat test 07.03.03 200,000 200,000 ¢ Kilogram teat Poultiy
I ain Store Food Chicken Wingz Filogram wings batch 1 093.03.03 154,000 194,000 Kilogram teat Poultiy
(Oase - Kitchen Chicken ‘wings Filogram wings batch 1 03.03.03 9,000 9,000 ¢ Kilogram teat Poulty
tain Stare Food Coffee Tkg Pallett 24 Box 12 x 1kg | 3rd Coffee receiving | 12.03.03 2,000 576,000 ; Kilogram Colfee
b ain Stare Food Coffee Tkg Pallett 24 Box 12 x 1kg | Coffee 20020210 12.03.03 0,965 278,000 Kilogram Colfes
I ain Store Food Coffee kg Pallett 24 Box 12 x 1kg i 2nd Coffee Delivery { 14.03.03 1.976 BE3.000  Kilogram Coffee
hain Store Food Chicken ‘wings Filogram “wings Batch 2 14.03.03 100,000 100,000 ¢ Kilogram teat Poulty
t ain Kitchen ChickenEa / Kg Filagram 29583 05.04.03 0,000 0,000 ; Kilogram eat Paulty
Oase - Kitchen ChickenEa / Kg Kilagram 29583 05.04.03 20,000 20,000 Kilogram eat Paulty
b zin Kitchen ChickenEa / Kg Kilogram Dubai Batch 17.04.03 0,000 0,000 ¢ Kilograrm teat Poultiy
Oase - Kitchen ChickenEa / g Filogram Diubai Batch 17.04.03 12,000 12.000; Kilogram tdeat Poulty
b ain Stare Beverage : Chicken 'wings Kilagram Diubai Batch 2 17.04.03 2,000 2,000 Kilogram eat Paulty
h ain Kitchen Chicken ‘Wings Kilagram Diubai Bateh 2 17.04.03 3,000 3,000 Kilogram eat Paulty
hdain Store Beverage | Chicken \Wings Kilogram Dubai Batch 3 17.04.03 5,000 5,000 ¢ Kilograrm teat Poultiy
hain Store Beverage : Chicken 'wings Filogram Diubai Batch 4 17.04.03 1.000 1.000 ¢ Kilograrm tdeat Poulty
Main Kitchen ChickenEa / Kg Elogram Dubai Batch 6 17.04.03 120,000 120,000 Kilogram teat Poulty
kain Kitchen ChickenEa / kg Kilagram 89765432345673 18.04.03 120,000 120,000 Kilogram eat Paulty
b ain Kitchen ChickenEa / Kg Kilogram 3453284 20.04.03 100,000 100,000 ¢ Kilogram teat Poultiy
h in Kitchen ChickenEa / Kag Filogram 4187491 01.05.03 12,000 12.000; Kilogram tdeat Poulty
Main Kitchen ChickenEa / Kg Elogram 1208128 02.05.03 121,000 121,000 Kilogram teat Poulty
kain Kitchen ChickenEa / kg Kilagram 12741024 02.05.03 120,000 120,000 Kilogram eat Paulty
b ain Stare Beverage ; Chicken Ea / Kg Kilogram EWrZWOergeUl 12.05.03 100,000 100,000 ¢ Kilogram teat Poultiy
i Store Food Chicken 'wings Kilogram 35923580 24.05.03 3,000 3.000 ¢ Kilograrm tdeat Poultiy
I ain Store Food Chicken 'Wings F.logram 23410934 27.05.03 3,000 3,000 Kilogram teat Poultiy
b ain Stare Food Chicken ‘Wings Kilagram 238742 27.05.03 3,000 3,000 Kilogram teat Paulty s
4 | | »
===
& Cost Center /Store — Name of the Cost Center Store.
& Article — Name of the article booked with expiry date into the Batch Processing Store.
¢ Unit — Unit which was used at booking .
& Batch — Name of the Batch (entered at booking).
& Expiry Date — Expiry date of this batch (entered at booking).
¢ Qty — Quantity in packing units in this batch (on hand).
¢ Qty/BU - Quantity re-calculated in base unit.
¢ Base Unit — Base Unit for the booked article.
¢ Item Group - Item Group of the booked article.

<
g
o
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In the Stock on Hand Control module the current stock on hand of articles and their current values are

displayed.

& Important

& To use Stock on Hand Control, the user right Stock on Hand Control must be active under Store.

Double-click on the Stock on Hand Control shortcut. The following form displays —

Option: S0OH Control

Cost Center/Store ||
[~ with Sub Cost Centers
[ S wp Lozt CenterdStares

b ajor Group |

Iterm Group |

Storage Location I

[~ Only cancelled Articles

[~ Articles wio Storage Loc.
[~ “with noreimeentany Articles

— Show
v Arlicles " Deposits
—Use
f* Baze nitz = Unitz
— Filter
[T S0H:0 [~ SOH < MIM
[T SOH<«D [~ SOH < 0OPT
[T SOH=10

— Sorted by
f* Article

= |tem Group

" Storage Location

{~ Storage Location, [tem Group

Ok

LCancel |

*e OG0

Cost Center/Store — Required field; select the store that you want to see the stock on hand for.
With Sub Cost Centers — Sub cost centers of the selected cost center are included in the table
Sum up Cost Center/Stores — This option is only available if you the With Sub Cost Centers
option is enabled. Sums of the values per cost center/store are listed (no individual article listing).
Iltem Group — Select an item group if you only want to view articles belonging to this group
Storage Location — Select a storage location; storage locations are used as sub groups of stores.

For example, the Beverage store contains the storage locations Soft Drink Cold Room, Beer Cold

Room, Wine Storage, etc.
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Display

= Article — Display individual articles in this store

= Deposit — Because deposits are not articles but purchase units, you can select this button to
display deposits within the stock on hand

Use

= Base Units — Display articles in base units

= Units — Display articles in the articles default unit for the store

Filter

= SOH>0 - Only articles with a stock on hand greater than O are displayed.

= SOH <0 - Only articles with a negative stock on hand are displayed.

= SOH =0 - Only articles with a 0 stock on hand are displayed. These are articles that have
been booked to the store; only articles that had a stock on hand value greater than 0 some
point are displayed.

= SOH < MIN - If you are using minimum stock on hand, articles that have a stock on hand
lower than the minimum are displayed.

= SOH <POT - Articles with a stock on hand lower than the maximum are displayed.

= Only cancelled Articles - Only articles that have been set to inactive in Master Data are
displayed.

= Articles w/o Storage Location — Articles without an assigned storage location are displayed.
Undefined articles can be assigned quickly this way.

= With non-inventory Articles — Articles that are not used in inventory are displayed.

Sorted by

= Article — Alphabetical display of the articles.

= |tem Group - Display articles sorted by their item groups.

= Storage Location — Sort by storage location.

= Item Group - Articles are displayed by item group.

When you click the OK button, the following table displays. In this table you can manage assignments.

Form Description

.. SOH Control =181=l
File Edit Store Help

D& 2] SRl | = i
Cost Center/Stare Article ACT 50H Baze Unit P.Price AVE ﬂ

Grill Restaurant Apple Juice Grannini 1,00 -24.00 Liter 0.8300 089

Grill Restaurant Bals Grenadine 0,750 375 Liter 42714 427

Grill Restaurant Bonaqua Mineral W ater Cont 181 -4.80 Liter 02739 027

Giill Restaurant Coca-Cola 1.0t -32.00 Liter 0.8300 0831

Grill Festaurant Diebels Al Beer 0,331 -635.25 Liter 1.2400 1.241

Grill Restaurant Femet Branca 0.7L 14.70 Liter 5.9953 5,93

Grill Restaurant Jagermeizter 1L 2RE2 Liter 10,4028 1015

Grill Restaurant b artini Extra Dy 0,750 16.25 Liter 52348 et

Grill Festaurant Martini Rosso 0,750 1.50 Liter 5.3200 5.321

Girill Restaurant Fierny Martin Louis =1l 1.90 Liter 7441714 74418

Grill Restaurant Sprite 1,01 -11.65 Liter 0.6800 068

Grill Restaurant Syrup Woodruff 0,51 350 Liter 5.9800 598

Grill Restaurant Underberg 2cl E0.00 Each 0.9500 0,99

Giill Fiestaurant ‘warsteiner Pils Beer 50| KEG -4E.E0 Liter 1.2300 1.23
KIS [

|—r—r—
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Cost Center/Store — Displays the cost center, if you selected the sub cost centers option.
Item Group — Displays item groups if you selected that option.

Article — Lists articles by name

ACT SOH - Actual stock on hand in the selected unit (base unit or unit for this article in this
storage locations).

Base Unit — Unit name.

P. Price — Price that was last booked for this storage location; this can be through a transfer or
through receiving.

AVE - Article’s average price in this storage location.

Total — Stock on hand in the system’s currency; SOH x AVE.

S. Price — Article’s sales price, defined in Master Data | Articles.

EP - Evaluation price.

Total — Stock on hand evaluated by sales price; The sum is SOH x Sales Price.

MIN SOH - Minimum stock on hand (see Manage Store)

POT SOH - Potential stock on hand (see Manage Store).

Storage Location — Individual articles’ storage locations (see Manage Store).

Last Inventory — Date of the last inventory.

Evaluation Prices

S — Status — 0 = free entry, 1 = last price, 2 = average price, 3 = sales price.

% — Extra charge to EP1.

EP1 — Article’s evaluation price; to evaluate inventory, for example.

S — Status — 0 = free entry, 1 = last price, 2 = average price, 3 = sales price.

% — Extra charge to EP2.

EP 2 — Second evaluation price.

~]
Click on the Open button & 1o change the display or view stock for a different store.

Select the gﬁ] or @J button to print or preview the displayed stock on hand.

V1.0
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STOCK MOVEMENT INFORMATION

All article transactions in a store are displayed in this module.

& Important

& To use Stock Movement Information, the appropriate user right must be active under Store.
& Todisplay information, the cost center must be available to the user through the cost center filter.

Double-click on the Stock Movement Information shortcut. The following form displays.

celection x|

From [07.01 2003 4
To [05.05 2003 B4

— Filter
[ Mo Articles

[ wfith Units
[ With Sub Cost Centers

Tirme Perind [0 RY==1

Grouped by INu:u Grouping j

Tranzaction Types
v Transfer In

v Trarsfer Out
[ Delivery Motes
[~ Uszages

[ Irwnices

[T Sales

[ Irwentom Deviations

Ok LCancel |

Cost Center/Store |
Article |

v “wfo Expenses

Time Period — Select the time period to be displayed.

All Data - Displays all entries from the first entry up to today.

Current Businessyear — Displays all entries for the current business year (see System
Configurations).

= Current Year — Displays all entries from January 1 of the current year until today.

= Current Month — Displays all entries from the first day of the current month until today.

= Year before — Displays all of last year’s entries.

= Month before — Displays all of last month’s entries.

= User defined — Displays all entries for a user-defined time period.

From — Enter the from date using the calendar button.

To — Enter the to date using the calendar button.

Grouped by

=  Year - All data is summarized by year

= Month - All data is summarized by month

= Day — All data is summarized by day

= No Grouping — All data is listed in detail

& Cost Center/Store — Required field; select the store that you want to see information for; if you
want to see stock movement for your entire business, select your business as the cost center and
enable the With Sub Cost Centers option.

L 2R 2

L 2R 2R 4
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& Article — Select an article; if you do not select an article, information for all articles in the selected
store will be displayed.
W/o Expenses — Articles / Groups assigned to Expenses can be excluded from this view
Filter
= No articles — Articles are not displayed, only the totals for each transaction type.
= With Sub Cost Centers — Sub cost centers of the selected cost center are included in the
table.
& Transaction Types
= Transfer In — Bookings to the selected store from another store.
= Transfer Out — Bookings from the selected store to another store.
= Delivery Notes — Bookings from a supplier to the store.
= Usages — Charges through usage.
= Invoices — Bookings from a supplier to the store that have already been invoices,
= Inventory Differences — Inventory bookings.

L 2R 2

Form Description

4 Stock Movement Information i [m] 3]
File Edit Store Help
S|z = ]
|Eli|| Restaurant; vom 01.01.2003 biz 09.05.2003; mit Transfer In, Transfer Out
Cost Center/Store or Supplier | Type Date Doc No. Article QTy cos
ain Store Beverage UZ | 20030211 i TR-03-02-11-00010 (Grill Res Bols Grenadine 0,750 0.aa 42714
Main Store Beverage UZ ¢ 20030211 i TR-03-02-11-00010 (Grill Res Femet Branca 0.7L 350 5.9953
ain Store Beverage UZ | 20030211 iTR-03-02-11-00010 (Grill Res Jagemeister 1L E.00 10,4028
I ain Store Beverage Uz | 20030211 i TR-03-02-11-00010 [Grill Res kartini Extra Dry 0,750 5.25 F.3154
b ain Store Beverage UZ ¢ 20030211 : TR-03-02-11-00010 [Gril Res Martini Fogzo 0,750 0.00 53200
K ain Store Beverage Uz @ 200302411 : TR-03-02-11-00010 (Gril Res Martini d"Cra 0,751 E.00 5.0967
ki i

& Cost Center/Store or Supplier — Displays the cost center or supplier for this transaction type.

& Type

= UA - Transferred out; the quantities are displayed as negative quantities because the selected
store is credited with this transaction type

= UZ-Incoming transfers.

= D - Document; entry bookings from a supplier; the booking has not been invoiced yet.

= | -Invoice

Date — Displays the time period for the transaction type by group.

Article — Displays individual articles.

QTY - The quantity for the transaction type and time period.

COS - Average prices of the transactions.

COS Total — Transaction totals.

Sales Price — Gross sales by master data.

Sales Price Total — Gross total of the sales prices from master data.

L 2R 2R 2R 2K 2R 2R 2

~l
Click on the Open button & 10 change the display.

V1.0
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Select the gl or @J button to print or preview the displayed transactions.

V1.0
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ARTICLE HISTORY

In this module the article transactions in a store are displayed.

& Important

& To use Article History, the user right under Store must be active.
& Todisplay information, the cost center must be available to the user through the cost center filter.

Double-click on the Article History shortcut. The following form displays.

Option: Article History X|
Time Period IW vl Fram ID‘I_DE.2DDB ﬁl
To [31.06 2003 E|
Cost Center/Store |
<Iterm Groups |
<Aticle: |
— Tranzaction Types
Al
= Selected Transaction Types
[~ Purchase
[~ Transfer
[ Inventary
[~ Uzage
[~ Sale
[~ Menu
[~ Price Contral
0F. LCancel |

Time Period — Select the time period to be displayed.

All Data - Displays all entries from the first entry up to today.

Current Business year — Displays all entries for the current business year (see System
Configurations).

= Current Year — Displays all entries from January 1 of the current year until today.

= Current Month — Displays all entries from the first day of the current month until today.

= Year before — Displays all of last year’s entries.

= Month before — Displays all of last month’s entries.

= User defined — Displays all entries for a user-defined time period.

From — Enter the from date using the calendar button.

To — Enter the to date using the calendar button.

Cost Center/Store — Required field; select the store that you want to see information for; if you
want to see stock movement for your entire business, select your business as the cost center and
enable the With Sub Cost Centers option.

& <Item Group> - Select the item group to display.

L 2R 2

* o0
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& Article — Select an article; if you do not select an article, information for all articles in the selected
store will be displayed.

V1.0
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& Transaction Types

All — displays all transaction types

Selected Transaction Types

= Purchase — Only purchases of the selected articles is displayed.

= Transfer — Transfers between stores are displayed.

= Inventory — Inventory bookings of the articles are displayed; stock on hand modifications
for articles are displayed as inventory discrepancies.

= Usage - Displays usage bookings.

= Sale — Sales bookings based on recipes are displayed.

Form Description

.@-. Article History =101
File Edit sStore Help
Dlc(@lE] ([ 4l
Article Higtory |
Holiday Park Hotel; From 01.01.1930 to 09.05.2003 ; All Tranzaction Types
Booking Date Type Article AT AYE S Price Document D ate
5/30/2002 7.13:30.767C EK, Bacardi white 0,71 7.000 35714 0.0n
5/30/2002 7.13:30.757C EK CocaCola D2 28.800 1.3000 0o
5/30/2002 7:13:49.327C EK, CocaCola 0,2 5.600 1.3000 0o
34842002 10:25:27 &M EK, J Egemeister 1L 2100 9.9357 0.00
B/19/2002 314130726 INV Dift | Jagemmeister 1L -2.100 9,957 0.00
34842002 10.25:27 &M {EFK, Martini Extra Dry 0, 75L 5.600 5.3143 0.00
£/19/2002 3.13:03:361C INV Diff ; Martini Extra Dry 0,750 -5.600 5.3143 0.00
B/19/2002 3:13:14:9486 INV Diff | Martini Extra Dry 0,751 5,600 5.3200 0.00
] | 2
& Booking Date — Date and time of the displayed transactions.
& Type
= UML - Transfer; a positive quantity is a transfer from another store, a negative quantity is a
transfer to another store.

= EK - Entry booking through a supplier, if negative quantities are displayed, the booking is a
return to this supplier.

» INV Diff — Inventory bookings; the difference between counted and calculated stock on hand
is booked as inventory discrepancies by the system.

= ATG ProdRez — Outward movement of articles by recipe bookings and their sales through the
POS.

& Article — Article name of the booking.

& QTY - Positive quantities are received articles; dispatched articles are displayed as negative
guantities.

& ESP - Cost price of the booking; purchases are listed with the actual cost price of the booking;
dispatched articles and inventory bookings with the average stock price for the selected time
period.

& V-Price — For article sales the sales price of the article in Master Data is displayed (see Master
Data | Articles).

¢ Document Date — Date of the booking document.

¢ Information — Information text.

V1.0
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Click on the Open button @! to change the display.

Select the _é] or L@ﬁl button to print or preview the displayed information.

Double click on a line item to view detailed information.

Article History X|

Type |EK. 1 | » |

Article IJégermeister 1L

Date |3/8/2002 10:25:27 AM

ACT SOH I AVE I

ary AVE Price
| 210 [9.9857 f0.00

COSID14D 2 [39 |4
Supplier kr. Cirink

Delivery Mote 34423 From 07.03.2002
Irveoice 34423 From 07.03.2002

ok LCancel

V1.0
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USAGES

In this module you can book usages, waste, etc. from the stores to pre-defined accounts.
The function is located in the store menu. There you can find a sub menu for setup, booking and
analysis.

Store

Issue Requests
Transfers

Stock on Hand Control
Manage Store
Storage Locations

Manage Batch Processing Store

Stock Movement Information
Article History
Consumption Statistics

Gather Usage
Usage Statistics
Inventory
Stock Taking Usage Groups
TR Usage Over Groups
Authorisation

& Important

& Touse Usages, the user right under Store must be active.
& Todisplay information, the cost center must be available to the user through the cost center filter.
The explanation starts with the last point as the setup must be done first

Usage Over Groups:

BliManage Usage OverGrowps =1a/x]

File Edit Store Help

Dl | 21| %] =] «[*] “[] 4l
| Usage Over Group |[Spoilage -

:Edit Usage Over Grou]:!?l DvervieWI

Position |1

| jm [

V1.0
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Here you can define the usage over group and a sequence for sorting. Such an usage over group
could be “Officer & Entertainment” or “Wastage & Spoilage”.

Usage Groups:
EManage Usage Groups B, ;Iglﬁl

File Edit Store Help
W EREEEEEEE Y
I Usage Group || Active I

Edit Usage Group lnvewiewl

Usage Over Group |
Key |

Account |

| pm

Here you can define the sub group name. Also key and account for some BO systems can be defined
here.

Such usage sub groups could be “Officer”, “Entertainment”, “Wastage” or “Spoilage”.

Gather Usage:

i x]
File Edit Store Help
D@ | SRl || ] o[e “]] 4
I Usage l
Overview EdilUsagaI
Cost Center/Store [Ciub
Usage Group |Spoilage Gr
v T 22! x
Information |
AddAdicle |
AR Article/Recipe aTy Article | '—'il
=R Bacardi 2cl 2 Uit | I
Add Recipe
Recipe |Baileys 2cl
any |5,000
Info |
OK I LCancel I
-
TOTAL 01430 =
KIS I
New Postion I Book I
| UM

Here you can book the usages. After selecting store, group and date you can enter an information for
the complete document. Click on “New Position” and the booking dialog will pop up. Here you can
select if you want to book a stock article or a recipe. When you select a stock article you can enter the
used unit and the stock will be reduced. When you select a sales article you can enter the quantity and
the stock will be reduced for the ingredients of this recipe. Please keep in mind that this only works

V1.0
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fine when Sales location = Production Location. You also can enter a information per record. By
clicking on book you will be able to print a receipt for the transaction. The value will be charged to the
pre-defined account and calculated in the consumptions (Result Reports).

Usage Statistics:

B CENTURA Report Builder - c\program files'materials Control,qep' ¥erbrla.qrp -0
File View Print
§| 44 4| » | d4
Al Shaya Trading Co. W.L.L. Systerns Management Systemadministratar
Usage Statistics 13-12-2002 12:15
Usage from:01.01.19590 to 13.12.2002; Cost Center/Store:Holiday Park Hotel; with Sub Cost/Centers ; with Articles/Recipes

IClub Date ary Unit cos COS Total

Spoilage

Spoilage Gr

A Amaretto 70cl 14.11.2002 10000 Bottle 0,71 ,7000 670

A Coca-Cola 021 18.11.2002 10000 Bottle 0,21 1,2992 130

R A-Scharle 1L 02 14.11.2002 20000 Each 0,2943 058

R A-Scharle 1L 04 19.11.2002 10000 Each 02943 029
Total Spoilage Gr: 8,83

Total Spoilage: 558

Motal Club: 5,00

Usage statistics provides an overview of the booked usages.

V1.0
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INVENTORY

Stocktaking means gathering a cost center’s actual stock and evaluating it. When you take stock, you
can compare the expected and the actual stock and its value for each cost center. In the process of
stock taking, the expected stock is brought to the level of the actual stock. Inventories are generated,
lists are printed, stock is counted, booked, and evaluated.

& Important

To use this function, user rights for inventory under Store must be active. The individual rights will be
described in the following pages.

GENERATING INVENTORIES

& Important

Inventories must be generated so that inventory is defined at a set point in time. This definition
determines whether a day's receipts should still be added or whether the bookings will not be taken
into account until after the inventory.

The time of the inventory should coincide with the period control defined in the cost centers.

To generate an inventory, users must have the rights Inventory — call Module and Inventory —
generate under Store.

To generate inventories for several cost centers/stores, click on the Metaframe tab M=aiame |

. M . . . .
Click on = to define a new inventory. The following form displays:

V1.0
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Load Metaframe |

[rate Llzer
17.02.2003 Adrnin

— lrveentom Time
i+ End of Day - All stock movements included

= Stock Movements on lnventory Date are not included

7 Ireeentony at |23:59
Inventomy D ate IDEI_DE.ZDDS
oK | Bilank | [ |

Inventories that have already been defined are displayed in the table.

¢ Inventory Time
= End of Day — All stock movements included — all bookings on the day of the inventory are
added to the expected stock.
= Stock Movements on Inventory Date are not included — The inventory day’s bookings are
not added to the expected stock.
= Inventory at — Enter a time at which inventory should take place. The receipts of the inventory
date will be added to the expected stock up until this time.
¢ Inventory Date — Enter the date of the inventory into this field.
If you highlight a line in the table and click OK, the line item’s stores are displayed.

If you click on Blank, a new inventory entry is created. (See also Master Data | Inventory Settings.).

Form Description

V1.0
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ﬁi Manage Inventory _I_l- | ﬁl
File Edit Store Help
o= =B gl = =] 2 =] &]#] &
Dvewiewl [Father, Inventor_l,ll [k2m Gmupsl Storage Locationsl Iyentan Histor_l,ll CO5 ag per Stock Take  Metaframe | Stock Taking Listsl
Metaframe Load From 17.2.2003. Not editable. Mew |
Irwentory Date [05 05 2003 |
Cost Center/Stare Inwentary Type | Closing Method  Inventaory Status Inventary Time
__Main Store Beverage Entire Inwentory Setto POT Erraor End of Diay - All stock mo
KN o
LCreate | Refresh Inventony | B ook |

d Loads a new inventory. The inventory status of each cost center/store is displayed.

Date e
I Enter the inventory date

Cost Center/Store — Displays all cost centers that have been defined for inventory (Master Data,
Cost Center/Store | Inventory Settings).

Inventory — Type — Displays the inventory type — Entire; Spot checks can only be defined by
generating an inventory for an individual store.

Closing Method — Displays the defined closing method for not counted articles in this cost center
Inventory Status — Status of the inventory in this store; not defined; created, closed, and in
progress

Inventory Time — Displays the inventory time; if you click on this field you can chose between
End of Day and Stock Movements on Inventory Date are not included (see Generating
Inventories).

*

* 6o o

. . . Creat .
Highlight the desired store and click on the Create button e to generate an inventory.

You still have the possibility to generate an inventory for an individual cost center.

To generate it, click on the New icon Ql The following form displays:
Form Description

V1.0
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Option: Create Inventory ll
Irventary I Inventory Date I |
e Tt — Inwentam Time
ozt Center/Store .
I & End of Day - All stack movements included
Info £ Stock Movementz on Inventary Date are nat included
£ Inventary at I
— Irwentary Type — Clozing Methad
¢ Entire Inventary 7 Spat Check ¢ Set uncounted items ko POT ¢ Set uncountad ikems to zer
¥ Zlltem Groups Selected Item Groups
bl Fiter
I I~ o cancelled Aticles
N [~ o Aarticles with SOH = 0
va
¥ Al Storage Losations 1 | Selected Starage Lacations
|
s
va
(0.4 LCancel

Cost Center/Store — Select the store for which inventory should be taken.
Info — Enter comments about the inventory.
Inventory Date — Enter the inventory date with the calendar function.
Inventory Time
= End of Day — All stock movements included — all bookings on the day of the inventory are
added to the expected stock
= Stock Movements on Inventory Date are not included — The inventory day’s bookings are
not added to the expected stock
= Inventory at — Enter a time at which inventory should take place. The receipts of the inventory
date will be added to the expected stock up until this time.
¢ Inventory Type
= Entire Inventory — All articles of this cost center will be inventoried.
= Store Copy — The expected stock is inherited as actual stock.
= Stock to 0 — The cost center’s stock is set to 0 (e.g. for cost centers that only have costs
booked to them).
= Spot Check — Individual item groups or storage locations are inventoried.
¢ Closing Method
= Setuncounted items to POS — Expected stock of not counted items is inherited as actual
stock.
= Set uncounted items to zero — Cost center’s stock is set to O (e.g. for cost centers that only
have costs booked to them).
& All Item Groups - If this option is not selected, individual item groups can be selected for
inventory.
& All Storage Locations — If this option is not selected, individual storage locations can be selected
for inventory.
& Filter
= W/o cancelled Articles — Inactive articles are not listed for inventory
=  Wi/o Articles with SOH = 0 — Articles with a stock on hand of 0 are not listed for inventory

L 2K 2R 2K 2

Ok

Click this button to generate inventory for the selected storage location. The
generated inventories are displayed in the Overview tab; inventory count sheets can be printed and
inventory counted.

V1.0
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OVERVIEW TAB

& Important

Created and booked inventories are displayed in the Overview tab. The entire processing of
inventories is run in this tab — printing count sheets, counting stock, and booking inventories.

Form Description

Q Manage Inventory ;|g|5|
File Edit Store Help
s | or| 2| = %]Z] a
Overview |Gather Inventoryl [tem Groupsl Storage Locationsl |rwventany Historyl CO% a5 per Stock Takel Metaframel Stock Taking Lists
1+ Open lrventany = Booked lrventary Show Since I30_D4.2003
Inventory Cost Center/Store Date Time Info Inventory Type | Closing Method
IMW-03-05-09-0¢ Sanzi Bar 09.05.2003 Generated with Metaframe Entire Irventory i Set to POT C
IMY-03-05-09-0¢ Beverage ta Food 09.05.2003 Generated with Metafrare Entire Inventony | Set ta zera C
[« | i
Fiefresh [nwventory Control Actions Delete Inventary Mobile Solutions Book |
[_1_1_|
¢ Radio buttons
& Open Inventory — Displays all inventories that have not been booked yet
& Booked Inventory — Displays booked inventories and inventory corrections
& Show Since — Enter the date range for the display
¢ Table
& Inventory — The system assigns consecutive number to the inventory that includes the creation
date
& Cost Center/Store — Displays the store that the inventory was generated for/booked to
¢ Date - Inventory date
& Time-If All stock movements included was selected for the inventory time, the time is set to
23 -59. If Stock Movements on Inventory Date are not included was selected. The time is set
to 0 —00.
¢ Info — Information about the inventory; this field displays whether the inventory was created in
Metaframe; stock corrections are displayed as information about booked inventories.
& Inventory Type — Displays the selected inventory type
& Status - Displays the status; created, in progress, or closed.
¢ Created at — Date and time the inventory was created
¢ Refreshed till — Date of the inventory generation
& Changed/Booked — Date and time the inventory was last updated
V1.0
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fHeties '"Venm’d To update inventory. The expected stock of storage items are updated while the
discrepancies are resolved. Bookings after generation of inventories are added to the expected stock.

Contral Actions L . . .
Control table of the storage location is called. All in progress bookings for this

storage location are displayed. (See also Control Actions)

Delete Inventany

Deletes a generated inventory.

o2 L Edit inventory using handhelds.

Book . .
= Close a counted and processed inventory (see Booking Inventory).

PRINT STOCK TAKING LISTS

& Important

There are several ways to print a stock taking list. You can define lists by store and print them. You
can also sort lists by item groups or storage locations and print these. Items can be further sorted
within the Isits (alphabetical or by article number). The right to change inventory lists is set by selecting
Inventory — edit.

DEFINING STOCK TAKING LISTS

Double click on the inventory for a store in the Overview tab and change to the Stock Taking Lists tab.

Form Description

V1.0

© MICROS-FIDELIO GmbH, 2007 Store Page 234 of 330



MC s MICros’ | FIDELIO

Europe, Africa & Middle East

% Manage Inventory o [m] P

Filz Edit Store Help
D~ (@@l SRl | o ] 2 ] %]~ -

Elverviewl Gather Inventc-ryl [tem Group&l Storage Locationsl [rrveitary Historyl 05 az per Stock Take| Metaframe  Stock Taking Lists

Stock Take List [Systemiists |

Beerlist L1 L2 hB L4 sl Al L7 La K] Item &
i Sufts List ;

Bracardi white 0, Mobie List Fiura / Tequila

Tabak Liste

Al Shaya

all ez

List?

Lists

Liztd

< | 0

Inelude Exclude

I—r—r—

Stock Take List — Displays the lists available for stock taking

Table

Article — Articles that are defined for inventory in the selected store.

L1to L9 - List assignment. The list can be sorted as you wish by numbering lines.
Iltem Group — The item group this article is assigned to.

L 2R 2R 2R 2R 4

Inzlude

Highlighted lines/articles can be added tot he list using this button.

Exclude

Exclude an article from this list.

After adding an article to a list, click on the Save button EJ

To give lists unique descriptions, select Edit | Options from the menu bar.

V1.0
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Form Description

Stock Take Lists Setup x|
Lizt | Abbreviation M arne
o L0 Syztemlizte
1 L1 B eerlist
2 il2 Softs List
3 iMB M iobile List
4 L4 Tabak. Liste
b AL Al Shava
B ial All ltems
7 OiLY List?
a2 L8 Listd
9 L3 List3

Lizt uzed far Mobile [ryventany |3

ak Cancel

List —List numbers

Abbreviation — User-defined abbreviation for the list.

Name — User-defined name.

List used for Mobile Inventory — Select a list to be counted using handhelds.

L 2K 2R 2R 2

General stock taking lists can be printed using Inventory; the defined lists can be printed in the Stock
Taking module.

V1.0
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PRINTING GENERAL STOCK TAKING LISTS

Select an inventory in the Overview tab and click on thel&l or @I button.

A list of all available stock taking lists displays.

Inventory Printouts i x|

GELLUANETEESTock Take List [with Article Number)

Information [Sorted by Article Number

Over Group |

Maijor Group |

Item Group |

Storage Location |

— Evaluation by
o AVE
" Price
¥ EER
{ SERZ

— Sorted by
& Article
" Item Group, Article
" Storage Location, Aticle

" Storage Location, Item Group

[ Show POT-SOH
|~ Copy to Clipboard
[~ Save as PDF for ‘Web Client

OK Cancel

L 2
L 2

Report Name — Select the stock take list or evaluation
Information — Displays information about the selected list

Lists can be filtered; only the filtered data is printed.

L 2K 2K 2R 2% 4

V1.0

Over Group — Select the over group that lists should be printed for.
Major Group — Select a major group.

Iltem Group — Select an item group.

Storage Location — Select a storage location within this store.
Evaluation by

= AVE - Average store price

= Price - Last article price.

= EP1 - Evaluation price 1 for this article in this store.

= EP2 - Evaluation price 2 for this article in this store.
Sorted by

= Article — Alphabetical sort order

= |tem Group, Article — Sort articles alphabetically within item groups.

= Storage Location, Article — Sort by storage location, then alphabetically
= Storage Location, Item Group — Sort by storage location and by item group within the

storage location.
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Options

= Show POT SOH - Shows potential Stock on Hand on the count sheets

= Copy to Clipboard — Copies the information to the Windows Clipboard.

= Save as PDF for Web Client — Saves the count sheet in PDF format in a pre-defined
directory for the web application.

PRINTING DEFINED STOCKTAKING LISTS FROM THE STOCK TAKING MODULE

Select an inventory in the Overview tab and click on the Print @ or Print Preview &l button. The
following form displays:

Print Stock Take List x|

Stock Take List |38

Item Group |

Storage Location |

— Grouped by
& Maone
£ ltemn Group
£ Storage Location

— Sorted by
s Article
 Article No.., Article

W Usze Stock Take List Sorting

Ok | LCancel |

L 2R 2R 2K 2

Stock Take List — Select the defined group from the drop-down list.

Item Group — Selection of an individual item group.

Storage Location — Selection of a storage location.

Grouped by

= None — No subgroups within the stock take list

= Item Group — Sort order within the item groups; article names are included in the printout.
= Storage Location — Sort order based on storage location and stock take lists.

Sorted by

= Article — Alphabetical sort order.

= Article No. Article — Sort by article number.

= Use Stock Take List Sorting — If numbered lists have been defined, this sort order is printed.

T . .
Example of an inventory stock take list

V1.0
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|stock Take List: Systemliste Main Store Beverage {INV-03-04- | 14-05-2003 02:54 |
[ Art. No. | Article Packing | On Hand
Apallinaris 1,01 Bottle 1,01
Liter
Apple Juice Grannini 0.2 Case /24 0 330
Bottle 0,21
Liter
Ashach Brandy 70cl Bottle 0,71
Liter
Ayerna 0,71 Bottle 0,71
Liter
Bacardi White 0,71 Bottle 1 5]
Bottle 1,01
Bottle 0,75
Bottle 0,71
Bottle O 21
& List description — The heading of the list displays the name of the cost center, the inventory date,
and the print date.
& Art.No. - User-defined article number
& Article — Article name
& Packing - Article’s units in this store
4 On Hand - Field to enter the counted quantity per unit of the article

CONTROL ACTIONS

& Important

Before you can take stock, you should check for open bookings in the store. This way you can ensure
that all inventory bookings have been processed, i.e., closed. A store’s expected stock can only be
calculated if all receipts have been booked. To do this, you should update the inventory, since the
bookings still need to be added to the expected stock calculation after an inventory has been
generated.

. . . . . Contral Acti
Select a store’s inventory in the Overview tab and click on the Control Actions oriTe e

button.

PURCHASING TAB

Form Description

V1.0
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Cost Center/Store: Beverage to Food / Inventory: INY-03-05-09-0091 ¥onn | ﬂ

Purchasing | Storel F'roductionl Salesl

Tranzfer Type Type | Document D ate Information
Dielivery Motes not Booked ¢ Ok Al Delivern notes Booked
Orders open Ol Mo open Orders
Delivery Motes without [nvoie Ok Al Delivern Motes in [nvoices

Frint | Wigw | Cancel |

Red lines — Store bookings that are included to calculate the expected stock of an inventory

Green lines — No further action necessary; all bookings have been completed

Black lines — Bookings that are still open but have no effect on the stock on hand

Transfer Types

= Delivery Notes not booked — Saved but not booked goods received that are relevant to this
inventory. If the receipts were booked after inventory, the expected stock of an article changes
for this inventory.

= Orders open — Open orders with a delivery date before completion of inventory. You should
check whether all goods received have been booked or if these orders are still outstanding.

= Delivery Notes without Invoice — Delivery notes that have not been invoices yet. Invoices
that have not been booked (i.e. forwarded to accounting) are not displayed.

¢ Type
= F - Store bookings that need to be booked.
= OK - Bookings have been made.
= W - Bookings that should be checked.

¢ Document Date — Displays the document date of this booking.

¢ Information — Document information used to call and post-book this document.

L 2R 2R 2K 2

STORE TAB

Form Description

V1.0
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Cost Center/Store: Beverage to Food / Inventory: INV-03-05-09-0091 yom 09 ﬂ

Purchazing | F'ru:u:luu:tiu:unl Salesl

Transfer Tupe Type | Document 0 ate Infarmation
Transgfers not Booked Ol All Tranzfers Booked

Oher Uzages: naot Booked Ok, All ather Usages Booked

Frint | Wi | Cancel

Red lines — Store bookings that are included to calculate the expected stock of an inventory
Green lines — No further action necessary; all bookings have been completed

Black lines — Bookings that are still open but have no effect on the stock on hand

Transfer Types

= Transfers not booked — Saved but not booked transfers that are relevant to this inventory.
= Other Usages not Booked — Displays not booked withdrawals from this store.

Type

F — Store bookings that need to be booked.

OK — Bookings have been made.

W — Bookings that should be checked.

Document Date — Displays the document date of this booking.

Information — Document information used to call and post-book this document.

* L 2K 2R 2R 2

L 2R 2

PRODUCTION TAB

Form Description

V1.0
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Cost Center/Store: Beverage to Food [ Inventory: INY-03-05-09-0091 ¥om 0 5[
Tranzfer Type Type | Document Date Information
Meru not produced Ok All Menus produced
Print | Wiew | Cancel

* L 2K 2R 2K 2

L 2R 2

V1.0

Red lines — Store bookings that are included to calculate the expected stock of an inventory.

Green lines — No further action necessary; all bookings have been completed.

Black lines — Bookings that are still open but have no effect on the stock on hand.

Transfer Types

= Menu not produced - Inventory related menu production from Menu Planning (customer-
specific).

Type

= F - Store bookings that need to be booked.

= OK - Bookings have been made.

= W —Bookings that should be checked.

Document Date — Displays the document date of this booking.

Information — Document information used to call and post-book this document.
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SALES TAB

Form Description

Cost Center/Store: Beverage to Food / Inventory: INY-03-05-09-0091 ¥om 09.05 ﬂ
Transfer Tope Type | Docurment Date Infarmation
Orders not delivered Ok All Orders delivered
Revenuesz not Booked Ok All Revernues Booked
Print | Wiew | Cancel

Red lines — Store bookings that are included to calculate the expected stock of an inventory
Green lines — No further action necessary; all bookings have been completed

Black lines — Bookings that are still open but have no effect on the stock on hand
Transfer Types

= Orders not delivered — Price quotes that have been requested for sales articles.
= Revenues not booked — Sales data that has not been booked yet.

Type

= F - Store bookings that need to be booked.

= OK - Bookings have been made.

= W - Bookings that should be checked.

¢ Document Date — Displays the document date of this booking

¢ Information — Document information used to call and post-book this document.

& Caution

Before you continue working on inventory, you should also check the system for accruals or invoices
that have been booked to inventory (see Purchase | Accruals).

L 2R 2R 2 2

*

Inventory History can be called to control stock movement.

V1.0
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INVENTORY HISTORY TAB
Select an item group within the selected inventory and click on the Information button

Informati s ; i
rommsten This will automatically take you to the Inventory History tab.

Form Description
1; Manage Inventory ;lglil

File Edit Store Help
a1 =1 e e S I P 4

Elverviewl Gather Inventc-ryl Iterm Group&l Storage Locations  Inventary Histary |CEIS az per Stock Takel Metaframel Stack T aking Li$ts|
Inwentory [INY-03-05-09-0091 Date [5/3/2003
Cost Center/Stare IBeve[age to Food Status Il:[eated
Article Laszt Inwentory FOT ACT [reviation Trskln Trsb.Out | Purchasing|  Sales Uzage Iﬂ i
Bacardi White 071 15.02.2003 1.5 0.00 1.75
KIS 11
I
& Table header
¢ Inventory — System assigned inventory number.
¢ Date - Inventory date.
& Cost Center/Store — Called cost center.
& Status - Inventory status (in progress or created).
¢ Table
& Article — Group’s article name.
¢ Last Inventory — Date and time of the last inventory of this article.
& POT - Potential stock in the last inventory.
& ACT - Actual stock in the last inventory.
¢ Deviation — Inventory deviation in the last inventory.
& Trsf. In —Goods received through transfers since the last inventory.
& Trsf. Out — Goods withdrawn through transfers since the last inventory.
& Purchasing — Purchases of this article.
V1.0
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Sales — Sales through recipe usage.

Usage — Usage of this article since the last inventory.

Production — Production usage of this article.

Inv.Corr. — Stock corrections through inventory (e.g. change of stock on hand using Manage
Store).

POT - Actual stock on hand (potential stock).

Calc. POT -

ACT - Counted stock on hand of the generated inventory

Deviation — Difference between calculated and actual stock on hand

L 2K 2R 2K 2

L 2R 2R 2K 2

Double-click on an article to see a detailed display of all bookings.

Inventory History - Detailed Information ﬂ
Auticle |Bacardi white 0,71 From |2/16/2003
Opening Stock [1.250 To [5/9/2003
Booking Date Type ATy ANE S .Price POT Price SOH Daocument [ ate
2M15/2003 B8 22027C MV Diff 1.260 nooo:  2A5/2003
[« | *
Cancel |

ENTERING STOCK

& Important

The counted stock on hand must be entered into the system. You can do this in the Inventory module
or in the Stock Taking module. When you enter the counted quantities in the inventory modules, you
can see more information about articles (system stock and prices), but you cannot call the sort order of
lists. If you use the Stock Taking module, you can call the stock taking lists and enter quantities. This
way you can edit the defined lists for every article.

If a user only enters stock and has no rights to any other inventory functions, this user should only
have the Inventory — edit right.

V1.0
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ENTERING INVENTORY IN THE INVENTORY MODULE

When you double-click on an inventory in the Overview tab, the form switches to the Item Groups tab.

{g Manage Inventory - | I:Ilil

File Edit Store Help
) | ] %2 Eal

]l IS e] =T
| Storage Locationsl |reentony Historyl COS az per Stock Takel Metaframel Stock Taking Listsl

o

Uvewiewl Gather [rventary ilte

Irverkory |INV-E|3-DE-DS-EIDS1 Date |5£9£2003 Irfarmnation |
Cost Center/Stare |Beverage to Food Statuz |Created

I Bateh (rwentan Mode

Item Group Deviation[AVE) Edited

Fiurn / Tequila 000! 0.00¢

0.00 0.00 0.00 0.00% —

I 1|

Table Heading

Inventory — System assigned inventory number.

Date — Inventory date.

Cost Center/Store — Called cost center.

Status — Inventory status (in progress or created).

Table

Item Group - Lists the item groups in this store

ACT - Displays the values of the already entered stock. The values in the column are only
updated, if you double-click on the inventory line in the Overview tab or click on the Refresh
Inventory button.

POT - Potential stock value calculated by the system for this store.

Deviation (AVE) — Difference between potential value and actual value based on the average
price.

¢ Edited — Percentage of the counted articles in relation to all articles in this group.

L 2R 2K 2K 2R 2R 2R 2 2

L 2R 4

|nformation

Select an item group in the table and click on the Information button to receive the
inventory history of the articles in this group.

V1.0
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Double-click on an article group to switch to the Gather Inventory tab I All articles in
the selected item group are displayed. Articles with defined units are displayed and you can enter the
counted stock.

Form Description
1; Manage Inventory ;lglil

File Edit Store Help
=] 27| 2 || %]z a

D@l @ SRl

Olverview Iterm Groupsl Storage Locationsl Irventary Historyl COS az per Stock Takel Metaframel Stack Taking Listsl
Ireeentany |INV-DS-DE-DS-DDS‘I Drate |5£9£2DD3
Cost Center/Stare IBeve[age to Food Status Il:[eated
[ Bateh[rventan Mode
Storage Location | Add Article |
iz G |F|um ¢ Tequila Add Unit | Delete from Store
D | Article Mo. Article S0OH Total | ACT SOH Lnit ACT/BU Base |
- Bacardi white 0,71 Bottle 1,51 0.000; Liter
[ Battle 1,01 0.000} Liter
| Battle 0,751 0,000 Liter
Il Battle 0,71 0,000 Liter
I Bottle 0,21 0.000] Liter
- Liter 0.000; Liter Tatal
<0 | -]
Header 1

Inventory — System assigned inventory number.

Date — Inventory date.

Cost Center/Store — Called cost center.

Status — Inventory status (in progress or created).

Header 2

Storage Location — Displays the selected storage location
Item Group - Displays the selected item group

L 2R 2R 2K 2R 2R 2R 2 2

Add Article

Articles that weren’t booked to this storage location can be added to inventory
using this button.

V1.0
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Add Unit
o | Select an article and click on this button. The following form displays:

Inventory - Additional Positions ' 5[

Article |Bacard White 0,71

-
[
[

Init ACT SOH AVE Tatal S5.Price EF1 EF 2

i o i i i |

Additional Unit |

Include | Exclude Save Cloze

Select another unit for this article in the Additional Unit field and click the Include button. Save your
entry.

Delete from Stare

Click on this button to delete highlighted articles.

L 2K 2R 2K 2R 2R SR 2R 2R 2R 2R 2R 2R 2

Table

D — Marks deleted items

Article No. — Number assigned to articles in Master Data.

Article — Article name

SOH Total — Total of the entered stock on hand

ACT SOH - Enter the counted stock on hand for this article.

Unit — Lists this article's units in the store. The actual stock on hand must be entered based on
units.

ACT/BU — Quantity of the entered stock on hand in base unit (not total stock on hand).

Base Unit — Article’s base unit.

POT SOH - Calculated potential stock on hand of this article in relation to its base unit.

AVE - Store’s average price for the article.

P. Price — Article’s last purchase price.

Blue lines — Sum of the entered quantities in the individual article’s base unit. If stock is entered
into this line, it always applies to the base unit and is added up.

Once you've entered stock, you must save your entries using the Save button EI

If storage locations have been defined, you can change to the Storage Locations tab where you will
see a list of stock in the storage locations. Here you can also double-click on a storage location to
switch to the Gather Inventory tab and enter the appropriate quantities.

V1.0
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Form Description

1; Manage Inventory
File Edit Store Help

=10l x|

NMEEEERNE

Elverviewl Gather Inventc-ryl Iterm Groups

o
......

72| %14

Ireventany IINV-D3-05-DS-DDS1 Date |5/9/2003
Cast Center/Stare IBeve[age to Food Statuz Il:[eated

[~ Batehrventon Mode

wentony Historyl COS az per Stock Takel Metaframel Stack T aking Li$ts|

Storage Location ACT POT Deviation[&WE) ﬂ
0.00 0.00
al
.00 .00} .00 =]
i

L 2K 2R 2R 2R 2R 2R 2% 2R 2 2

V1.0

Header

Inventory — System assigned inventory number

Date — Inventory date

Cost Center/Store — Called cost center

Status — Inventory status (in progress or created)

Table

Storage Location — List of defined storage locations.

ACT - Value of the entered stock for this location.

POT - Potential stock value.

Deviation (AVE) — Difference between potential and actual stock.
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Once an inventory has been selected and double-clicked on, the article definitions/list filters display

(see Printing general stock taking lists).

Once you have selected the appropriate list, switch to the form to enter inventory.

Form Description

{g Stock Taking =10l |
File Edit Store Help

) =20 =) A EEREE 4|

Overview G ,.\Jl Itern Groupsl Storage Locationsl Szt Teke L IA" Iterms

Inventory IINV-DS-DE-DS-DUS‘I Date |5.-"8.-"2003
Cast Center/Store [Beverage to Food Status IEreated
Stock Take List Al Iterns [B]; &l ltem Groups; ANl Storage Locations; Sorted by Stock Take List, Article;
8] Aticle Mo. Article ACT SOH Unit ACT/BU Base Lnit

Header

Table

units.

L 2R 2R 2K SR 2R 2R 2R 2R 2R 2R 2R 2% 2R 2K 2% 2K 2

D — Marks deleted items
Article No. — Number assigned to articles in Master Data.
Article — Article name

ACT SOH - Enter the counted stock on hand for this article.
Unit — Lists this article's units in the store. The actual stock on hand must be entered based on

Stock Take List — Displays the selected list.

Inventory — System assigned inventory number

Date — Inventory date

Cost Center/Store — Called cost center

Status — Inventory status (in progress or created)
Description — List of the display filter options selected.

into this line, it always applies to the base unit and is added up.

V1.0

ACT/BU — Quantity of the entered stock on hand in base unit (not total stock on hand).

Base Unit — Article’s base unit.

POT SOH - Calculated potential stock on hand of this article in relation to its base unit.

Blue lines — Sum of the entered quantities in the individual article’s base unit. If stock is entered

© MICROS-FIDELIO GmbH, 2007
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&' Caution

Stock for articles that were entered in the Inventory module are not included in the display of actual
stock on hand.

Defined lists can also be called by item group and storage location. Switch to the appropriate tab and
double-click on the line item you want to open.

& Caution

Once all stock has been entered, the inventories should be updated. You should also check for open
bookings in a cost center. This way you can insure that all inventory bookings have been
processed/closed. See Control Actions

BOOKING INVENTORY

& Important

After an inventory has been booked, no more bookings are possible. You should make sure that no
bookings need to be done before the end of an inventory.

You can check the inventory evaluation before completion (end-stock lists and COS according to
inventory).

Switch to the Metaframe tab in the Inventory module to book the inventories for all storage locations.
Highlight the appropriate inventory and click on the Book button.

Or

. . . . . Baak
Highlight an inventory in the Overview tab and click on the Book button - | A prompt

displays. Click on Yes.

Materials Control - 8.0.02 ]

@ Do wou really want to close this inventory 7 It could not be changed anymore after clasing !

Yes | | Mo I

When closing an inventory task a dialog will pop up. Here the user must confirm that the control
actions are checked. Otherwise the inventory task con not be booked.

Inventory Control Actions 1 x|

[~ inventory Control Actions done and approved

MK LCancel

V1.0
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All items that were not recorded through stock taking are closed by definition of the cost center (COS
setto 0 or COS according to potential COS).

If receipts relevant to inventory have not been booked yet (Control Actions), the inventory is not
booked.

INVENTORY EVALUATION

Select the Booked Inventory option in the Overview tab to see a list of booked inventories. Double-
click on an inventory to switch to the COS as per Stock Take tab. The following form displays:

Inventory Options x|

Lizt Comprezzed to

" MNone

k. Cancel

If you select Major Group, the accounts for accounting are displayed based on groups. If you select
None, the major groups and their item groups will be displayed.

Form Description

ﬁ Manage Inventory oy ]S
File Edt Store Help
Dl (@l Rl | ] ] < || <]« 4|
Dvewiewl Gather Inventor}ll [kerm Groupsl Storage Locat\onsl Irverton History COS as per Stock Take |Metaframe| Stock Taking Lists
| I Date |1/2/1900
Cost Center/Store rvene I e I I
|Blue Pavilon | |4/30/2002 |
Account I ajor Group Account Item Group Opening Stock | Purchase Accuals Transfers Cloging !ﬂ
Beer 5003 Beer Bottles 0.000 0.000
Besr 5004 Beer KEG 0.000 0.000
Spirilz 5088 “wéhigkey & Whisky 0.000 22.890 ;
Spiritz 5041 Liqueurs 0.000 128426 1.
Spirits B071 Furn / Tequila 0.000 2500 E0.648 1
Spiritz 5087 “ermouth / Sherry / Po 0.000 47.880 37.302
Softdrinks 50339 Lemonades / \Water 0.000 8868
Softdrinks 5038 Juices 0.000 0.000
TOTAL 0.000 50,380 0.000 258134 2=
KIS o]
—r—r—
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Header

Cost Center/Store — Store for this inventory

Date — Inventory time frame; start and end date of the inventory period

Table

Account - If item groups were selected, the account for accounting of this item group is listed
here.

Item Group — Item group name for this line

Opening Stock — Value of the stock at the beginning of inventory

Purchase — Purchase bookings of this item group fro this inventory. Only invoices that have been
forwarded to accounting (book B/O) are considered purchase.

Accruals — Booked goods received that have not been booked to accounting over invoicing.
Transfers — Transfers between cost centers/stores. Sent transfers bookings for a group are
displayed as negative numbers, received transfers as a positive number.

Closing Stock — Value of the entered stock in this inventory.

COS - Cost of sales per article group.

Total Line — Sum of the columns.

CLOSING STOCK LISTS

Closing stock lists are also called from the Overview tab. Select an inventory and click on the Print

@ or Page Preview |&I button. A list of available lists displays.

Inventory Printouks

Report Hame |31

Information |

Qver Group |

tajor Group |

Item Group I

Storage Location |

— Evaluation by
e AVE
" Price
" EF1
" EP2

— Sorted by
i+ Article

{ ltem Group, Srticle
{" Storage Location, &ricle

{~ Storage Location, [bem Group

[~ Copy to Clipboard

ok LCancel

L 2
L 2

Report Name — Select the stock take list or evaluation
Information — Displays information about the selected list

Lists can be filtered; only the filtered data is printed.

V1.0
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Over Group — Select the over group that lists should be printed for.
Major Group — Select a major group.

Item Group — Select an item group.

Storage Location — Select a storage location within this store.
Evaluation by

= AVE - Average store price

= Price - Last article price.

= EP1 - Evaluation price 1 for this article in this store.

= EP2 - Evaluation price 2 for this article in this store.

L 2K 2R 2R 2% 4

V1.0
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& Sorted by
= Article — Alphabetical sort order
= [|tem Group, Article — Sort articles alphabetically within item groups.

= Storage Location, Article — Sort by storage location, then alphabetically

mICros

~ILC

ELIO

Europe, Africa & Middle East

= Storage Location, Item Group — Sort by storage location and by item group within the
storage location.

List example

Stock take list —

Stock take list with article numbers

For articles

IStock Take List: Blue Paviilon {INV-03-04-30-0089-30.04.2003 |

09-05-2003 11:04

| Art.No. | Article

Packing

On Hand

Bacardi White 0,71

Bottle 151

Bottle 1,01

Bottle 0,75

Bottle 0,71

Bottle 0,21

Liter

Ballantines 0,71

Bottle 1,01

Bottle 0,71

Liter

Bonagua Mineral Water Cant 18]

Container 18

Liter

Coca-Cola 021

Deposit Case 24 x 0.3

Case /24 0 Zltr

Bottle 0,02

Bottle 0,21

Liter

Coca-Cola 1,00ty

Bottle 1,01

Liter

Stock of inventory

Istock of Inventory: Blue Paviilon (INV-03-04-30-0089-30.04.20 |

05-05-2003 11:05

Art.No. Article SOH Packing AVE Value

1231 4Amaretto 70cl nog Liter 0,007 059
13Apple Juice Grannini 1,01 -004 Liter 0,001 -004
BacardiWhite 0,71 014 Liter 0,004 063
Ballantines 0,7 004 Liter 0,007 023

Bonagua Mineral Water Cont 181 -001 Liter 0,000 000,
Coca-Cola 0,21 007 Liter 0,0 0049
Coca-Cola 1,01 -001 Liter 0,001 -001

Diehels Alt Beer 0,331 -001 Liter 0,001 -001
G33Fernet Branca 0,70 noj Liter 0,006 017]

B4R agermeaister 1L no4 Liter 0,011 051

15 4Martini Extra Dry 0,761 016 Liter 0,004 a5

Snrite 1,01 ood Liter 0,001 000,
Warsteiner Pils Beer 501 KEG -001 Liter 0,001 -001
SOH Value Total 299.85]

V1.0
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linventory deviation: Blue Paviilon (INV-03-04-30-0089-30.04.2 |

MICROS - FIDELIO
Materials Control

Inventory deviation by Value

Valuation of Inventory deviation

Between ACT SOH and POT SOH

mICros

FIDELIO

Europe, Africa & Middle East

09-05-2003 11:06

At Mo Article Base Unit ACT POT Difference | Value
12313Amaretto 70c| Liter a.400 a.400 0.0 0.00
13Apple Juice Grannini 1,01 Liter -4.340 -4.340 0.00 0.00
Bacardi White 0,71 Liter 17.600 17.600 0.0 0.00
Ballantines 0,71 Liter 3500 3500 0.0 0.00
Bonagua Mineral Water Cont 18| Liter -1.44008 -1.44008 0.00 0.00
Coca-Cola 0,21 Liter G.800 G.800 0.00 0.00
Coca-Cola 1,00 Liter -0.600 -0.6000 0.00 0.00
Diehels Alt Beer 0,331 Liter -[0.GRD -[0.6R 0.0 0.00
E33Fernet Branca 0,7L Liter 2.800 2.800 0.00q 0.00
BAHJagermeister 1L Liter 4.820 4.820 0.00 0.00
154Martini Extra Dy 0,750 Liter 16.000) 16.000) 0.00 0.00
Sprite 1,01 Liter -0.100 -0.100 0.00 0.00
Warsteiner Pils Beer 50l KEG Liter -0.9010 -0.900 0.00 0.00
Difference Total | 0.00

AUTHORISATION

Articles that have a high value can be classified with an authorization so that they can only be ordered
or transferred by users with a high authorization level. Users with lower authorization levels than the
articles to be ordered must run an authorization of the order.

&Impo

rtant

& To use the Authorisation module, the Authorisation right must be active.
& A user that authorizes orders or articles should be assigned to a higher authorization level.

Avrticles and users can be created with authorization levels. This function ensures that articles cannot
be ordered or transferred by all users.

If authorization articles were ordered by a user with a low authorization level, this order displays in the
Overview tab in Purchase and is not sent to the supplier when the Order button is clicked on.

V1.0
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E2Manage Authorisation -0l x|

File Edit Store Help

O |ﬁ| nl | 'L:_flrl | gl ;_’I - |"| '%l -/’l ['our Max, Authorisation Level is 4 ﬁl

Ovwerview | |zsue Hequestl rder Hequestl

AL Requests Type Date lzsued | Date Meeded | ALT ALT User ALZ2 | AL3| ALY ALS ALE
£ : TR-03-04-30-00007 (&nimation) ISSUEREQ. 30.04.2003 130042003 | PAsubi200304-3 [ I I i i
3 1i03-00277 ORDER 12.02.2002 12022002 i [ Inbinlintintin

¥ Show &l Bequests =1
Authorize

I—r—r—

If transfers are made by a user with a low authorization level, the following message displays during
booking:

Materials Control - 8.0.02 i x|

Q Issue not booked, but saved - it contains some items with higher Authorisation Level. Please review,

V1.0
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The booking displays as not authorized in the Overview tab in Transfers.

Transfer Management L o =] ]
File Edit Store Master Data Help
Di(@@] 2] [E x| w6 o« <[ o)
| Transfer | I Open Transfer
dit Transferl Manage Slorel Hequirementsl
Al Transfers, with Status Assortment, Open, For Authorisation, Authorised, Delivered, Declined

A|lC Cost Center/Store Transfer To Document Date Status << Info i]
Animation Beergarden TR-03-05-07-00005 [&nin: 07.05.2003  : Delivered

A Main Store Beverage Bowling Center TR-02-05-07-00003 (Bow: 07.05.2002 : Delivered Ich habe Durst

A, Main Store Beverage Club TR-03-05-06-00001 (Mairi 06.05.2003 :Delivered
Animation Beergarden TR-03-05-07-00006 [&nin: 07.05.2003 : Delivered
Main Store Beverage Club TR-03-04-17-00022 [Mairi 17.04.2003 : Delivered Created byddmin At 200!
Bowling Center Club TR-03-04-22-00024 (Bow:i 22.04.2003 :Delivered Created by&idmin At 200:

A Banquet Main Store Beverage TR-03-02-26-00034 (Mairi 26.02.2003 : For Authorisation

A Main Store Beverage Club LA0204-00024 (Club Rubi 26.04.2002 | For Authorisation : no more on stock

A Main Store Beverage Club TR-03-05-14-00010 [Mairi 14.05.2003 : For Authorisation
Club Bowling Center TR-03-05-06-00002 (Clubi 06.05.2003 : Open Transfer
Banquet Beverage Animation TR-03-05-07-00004 (Ban¢ 07.05.2003 :Open Transfer
Banguet Beverage Animation TR-03-05-07-00003 (Bané¢ 07.05.2003 : Open Transfer
Main Store Beverage Bowling Center 1-03-02-28-00036 (Bowi 28.02.2003 :Requested

A Main Store Beverage Club TR-03-04-24-00026 [Clubi 24.04.2003 i Requested

Main Store Food Banquet Food Assortment 08.11.2002 :Assortment ¢ Information i
— S = e e e et LI_J
===

Users with a higher authorization level can open this booking in the Authorization module and clear it
for booking.

Form Description

E Manage Authorisation o =] |
File Edit Stare Help
i} ||i = =B EI ;_’I B I r'I % | 7 I [¥our Ma. Authorisation Level is 4 ﬁl

Overview |Issue F!aquestl Order, F\equesll

AL Requests Type Date Issued | Date Mesded | AL1 ALT User AL2|ALI|ALL | ALS | ALE
6 : TR-03-04-30-00007 [&nimation] ISSUERER 30.04.2003 130042003 N Amubi2003-04-3 T I T [T
3 i03-00277 ORDER 12022003 12022003 ([ CiCific

¥ Show &l Requests

&
Autharise

===

The logged in user’s authorization level displays in the top header _[Your Max. Authorisation Level is 6

V1.0
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OVERVIEW TAB

Requests are only displayed if the Show All Requests optionIF =how Al Requests s enapled.

AL - Displays the highest authorization level of an article in the request.

Requests — Document number of the request.

Type

= Issue Request — Transfer or purchase request.

= Order — Purchase order

Date Issued — Booking date

Date Needed — Document date of the booking

AL 1to AL 6 — Displays the authorization level. All levels that have already been authorized are
marked with a .

L 2K 2R 4

L 2K 2R 4

[~ Show Uszer Mames
displayed.

il
Authorise | if this button is clicked, the request is cleared up the authorization level of the user. If the

request contains articles with a higher authorization, this also needs to be authorized by a user.

If this option is enabled, the users that have authorized the individual levels are

Double-click on an issue request in the Overview tab to switch to the Issue Request tab, where you
can view the detail for the request.

EManage Authorisation O] x|

File Edit Store Help

O |@| Hl | ‘—r-:_f“—‘ | El Ff_’l /_lil ilil |Youl Faw. Authorization Level is 4 ﬁl

| [Mrder Hequestl

Request |TH-E|3-D4-3IJ-DDEID? [Animation] Transfer Date I30_D4.2003

To Cost Center/Store |Beerga[den

From Cost Center/Store IAnimation

Infarmation |‘I 23456

A | Pos S0OH Baze Unit Article ATY Req. OTY LIt ATY AU AWE 5. Price Old
B 1 Liter Remy Martin Louis # 2.000 2.000; Bottle 0,71 1.400 7441714 0.00
2 Each Freight 4.000 4.000:Each 4.000 0.0000 0.00
4 | i
B
Authorize
I
¢ Request — Document number of the booking
& To —Receiving cost center
& From Cost Center/Store — Dispatching cost center/store
¢ Information — Information on the document
¢ Transfer Date — Date of the transfer
¢ Table
& A - Atrticle’s authorization level
¢ Pos - Position on the document
& SOH - Article’s current stock on hand in the dispatching location
¢ Base unit — Article’s base unit
& Article — Article name
V1.0
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QTY — Quantity of the article to be booked. Changes to the quantity are possible.
Req. QTY — Entered quantity on the original document

Unit — Booked article unit

QTY/BU — Quantity in base unit

AVE — Average article price in the dispatching store

S. Price — Article’s assigned sales price

Old SOH — Current stock on hand in the receiving store

Total — Value of the booking

Total (S. Price) — Value of the booking based on the sales price
Information — Article information

Article No. — Internal article numbers

L 2R 2R 2K 2R 2% 2R 2% 2% 2R 2% 4

Double-click on an order to switch to the Order Request tab and view document details for the order.

E!Manage Authorisation -1O] x|

File Edit Store Help

Dl@l El | = EI ;_’I - |"-'| Ql —/"I 'vour Maw, Authorisation Level is 4 ﬁl

Dvewiewl |ssue Fequest D t|
Order IiD3-DEI2?‘? Internal Mote ﬂ
AL Pos | Article Mo, Article a7y Unit * Date PricesUnit | Digcount Tatal ﬂ
301 EBacardi *hite 0,71 3.00f Bottle 071 [T i13.02.2003 250008 0.00% 7.501
2 b artini Extra Doy 0,751 3.00} Bottle 0,751 [~ i13.02.2003 39500 0.00% 11.5970
[ P TOTAL | Ik L=
[ ] i
B
Authorize
l—r—r—

Order — Document number of the booking.

Internal Note — Information about the booking.

Table

AL — Article’s authorization level.

Pos — Position on the document.

Article No. — Supplier’s article number for the ordered article.
Article — Article name.

QTY - Ordered quantity.

Unit — Article’s purchase unit.

% —

Date — Order’s delivery date

Price/Unit — Price of the order in relation to the base unit
Discount — Discount on the order

Total — Sum of the articles on the order

Information — Article information

Cost Center/Store — Store receiving this order

Supplier — Supplier for the order

Cost Unit —

Cost Unit -

Base Unit — Article’s base unit

Price/BU - Price in base unit

Last Price — Article’s last purchase price

2" Price - New price according to the purchase unit

Valid from — New price of the purchase unit is valid from this date.
Valid to — New price of the purchase unit is valid until this date

L 2R 2K 2K 2R 2R 2R 2K 2R 2R 2R 2R 2R 2R 2% Zha 2R % 2R 2% 2R 2% 2R 2% 4

<
g
o
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Production

Master sales data and revenue calculation are managed in Production. If you are working with a POS
interface you should first check with support before making changes to configurations because these
can affect results.

Sales articles (products) are calculated and modified based on recipes. Please note that product
master data also needs to be created based on business guidelines.

i

RECIPES

In Materials Control, recipes are the link between articles that are in storage and the products that are
sold. Through recipes, the exact quantity of articles to use is assigned to recipes and depleted from
stock the moment it is booked. Recipes are also used to calculate sales prices.

& Important

¢ Touse the Manage Recipes function, the Recipes right under Production must be active. To save
arecipe, the Save Recipes right must be active.

4 Because you can use base recipes in other recipes, you should create them first.

After opening the Recipes module, the following form displays:

Form Description

& Manage Recipes = 3]
File Edit Production Master Data Help
M= e e e e R v b 4
Recipe | Active [~ Private
Partiong | Ccos CoS % MU % Ch CM % Met 5.Frice
I 100 | 0.000 | | | | | |
| 100 | 0.000 | I I I I I
Edit Recipe |F‘|oduclion Instluctionsl Nulnentl Mise en placal F‘loductsl Dptionsl Dvelviawl
Recipe Group | Prod. Adicle | “fgight/Part I 0.000 ar.[Net]
Maior Group | I I 0.000
Production Article | il | Gross Weight I 0.000
Companent Type
’7 + Article " Recipe " Expenze ‘ < Item Group > |
Recipe Components Delets Flag Adticle |
Poz| T Campanent POT OTY | Unit | Text | Loss | ACT ATY | QTY/BU BU AVE Cos Wwieight
K| i
[ _1_|

¢ Recipe — Recipe description. If you want to create a new recipe, enter the description/name for
the new recipe. If you always work with a POS connection i.e. the sales articles are sent to the
POS via transfer of master data you can call a master data list from this field.
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m Quantities of portions from this recipe. Click on this button to enter or change the
number of portions that a recipe produces or to receive the ingredients to make a recipe for a certain
number of portions.

Change Portion QTY x|

Enter new Portionz BT,

Partionz

[v Change alzo Becipe Component

ok LCancel

* o

*
*
*

Portions — Enter the desired portion quantity

Change also Recipe Component — If this option is enabled the ingredient quantity is recalculated
to produce the desired amount of portions.

COS - Calculated cost of sales of this recipe. The sum of the individual entries of recipe
ingredients. You cannot edit the cost of sales. The prices of individual components are calculated
based on your settings in Options (Last Purchase Price or Default Store).

COS % — Cost of sales in percentage to the net sales price. You can change the cost of sales in
percent and display a new sales price that way.

MU% — Markup in percent; if you calculate your sales prices based on the markup, you can enter
the desired percentage here to have the system calculate it for you

CM - Contribution margin for this article = net sales price minus cost of sales. To see the desired
amount for the contribution margin you can edit this field; the system will recalculate the sales
price.

CM% — Contribution margin in percent

Net — Article’s net sales price.

S.Price — Gross sales price.

Calculations for a portion are displayed in the top line; in the bottom line you can see the calculations
for the entered portions.

EDIT RECIPE TAB

The following is a description of how to create a recipe.
First select the name for the recipe from the top field or enter a new name.

L 4

V1.0

Recipe Group — To run a recipe book, recipes should be divided into groups (e.g. base recipes,
side dishes, sauces, etc., see Production | Recipe Groups). With this list you can assign a recipe
to a group.

Major Group — Here you can assign the recipe to a major group (see Master Data | Major

Groups).
Production Article — This field is only used for the Catering module.

Prod. Article

— Wi th this button you can assign a recipe to a sales article, i.e. you can view
the data for the POS article. For a Description, see Production | Products.

Weight/Port — Total weight of a portion based on the weight of the articles (see Master Data
Articles).

Gross Weight — If a percentage markup was added to the weight, this field displays the total
weight. When more than one portions are being calculated, the weight for the total recipe is
displayed here.
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Radio button Component Type

= Article — The ingredient to be added is an article that is also purchased. If this option is
enabled, the left column displays a choice of articles.

= Recipe - Select this option if you want to add a recipe to the recipe. The field headings
change to <Recipe Group> and Recipe and you can select from available recipes.

= Expense - Articles that have expenses assigned to them can be added to the recipe. The
field title changes to Cost.

<ltem Group>or <Recipe Group> — In this field you can select a filter for the recipes or articles.

Article, Recipe or Cost — Selection of recipe components.

Delete Flag| _ cjick this button to remove articles from a recipe. The article must be highlighted before

you

L 2
*
L 2

L 2R 2

L 2R 2R 2R 2R 2R 2R 2K 2K N 4

*

V1.0

click the button. Changes do not come into effect until the recipe has been saved.

Table Description

Pos — Article’s position in the recipe.

T — Component type; if the component is an article, an A is displayed, if it is a recipe, an R is
displayed.

Component — Article or recipe name

POT QTY - Enter the quantity of this article that is used in the recipe (in relation to the entered
portion amount).

Unit — Enter the article’s unit (base unit). If you click on this field you can change the units to one
of the assigned sub units (e.qg. liter to centiliter, kilogram to gram).

Text — Enter informational text for the article’s unit (10 characters).

Loss — Enter the loss factor in percent (waste, over pouring, etc.)

The loss is added to the ACT QTY.

ACT QTY - Quantity including loss factor

QTY/BU - Quantity in the article’s base unit

BU — Article’s base unit

AVE - Article’s last purchase price for cost of sales calculation

COS - Cost of sales of the article for this recipe (quantity times purchase price)

Weight — The weight this article is used in (see Master Data | Articles). The displayed weight is in
relation to the recipe’s total weight. Portion articles that use the base unit Each can be recipied by
their weight i.e. the quantity can be checked.

Note — Additional text field for the article.
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g‘ Click this button to assign a picture to a product so that users can see how the finished product
should look. The following form displays —

O || E él .\ EDnmlmﬂ?Q

(
I

g] Assign a new picture from a list
~~

&| Display saved pictures

= Save a newly assigned picture

Placement of the picture in the display window
ﬂ] Placement of the picture in the display window

Enlarge the picture

& Zoom - Enlarge the picture by a percentage

Page 264 of 330
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PRODUCTION INSTRUCTIONS TAB

B Manage Recipes - 1O x|
File Edit Production Master Data Help

= T = e I e i R 21 4l
Recipe | Achive I [~ Private
Partions Cos COS % MU % CM CM % Met S Frice
| 1.00 | 0000 | | | | | |
| 1.00 | 0000 | | | | | |
Edit Recipe P' E|Nutrient| Mize en placel F'mduc:tsl Dptionsl Dvewiewl
o I Toread Wieight/Fort. | nooo | ar.[Met]
Barcode [Batch) |
Prep. Time [S000) I
Prep. Time [F500] I
Ingredients Filling Time I
[—
-
Production Instructions Serving |nstructions
[— -
[~ [~
I

& To read - If this option is enabled, the Production Instructions tab displays when Recipes is
opened.

Weight/Port. — Displays the calculated weight per portion, based on the specified weight of
individual articles in the recipe.

Prep. Time (900 Watt) — Information field; recipe’s/article’s preparation time at 900 watt.
Prep. Time (750 Watt) — Information field; recipe’s/article’s preparation time at 750 watt.
Filling Time — Information field for the time it takes to set up the serving.

Info — Additional information

Ingredients — List of ingredients that are not included in the recipe. These articles are not
depleted from stock.

Production Instructions — Instructions on how to produce the serving/recipe

*

* G600

V1.0
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To access the Nutrient tab in Recipes, the Import Nutrient Catalogue BLS right under

Nutrients must be active.

B Manage Recipes
File Edit Production Master Data Help

] [=] 3

0| Q| )] Slralm] x| w8l « || 7| &l

Recipe |Sandwich IP

Active | I Frivate
Ch

= Detail el [for |

Partionz Cas Cos % MU % CM % Mt S.Price
| 1,00 | 0204 | 0,00z | 100,00% | -0.204 | 0,00z | 0,000 |
| 1.00 | 0204 | 0,00% | 100,00% | 0204 | 0,00% | 0,000 | 0,000

Mutrient Mutrient Group
Kilak alarien fked éEnergie
Kilajoule 2,110,000 k) Energie
Brateinheit 3.271:BE Broteinheiten
Eiweiss 19,3359 Zuzammenzetzungen
Fett 29921:iqg Zusammensetzungen
K.ohlenhydrate 392608 4g Zusammenzetzuhgen
Alkohol 0.000%g Zuzarmmenzetzungen
Calcium 338,100 mg Mineralstoffe
Phasphar 337.900% mg Mireralstoffe
Eizen 1637 img Spurenslemente

===

The recipe’s nutrients are generated and displayed based on the article’s assigned nutrients.

Radio buttons

Unit — Nutrient unit.

L 2R 2R 2K 2R 2R 2R 2 2

V1.0

Overview — Displays total nutrients
Detail — Displays the nutrients of individual articles in the recipe
Table Description (Overview)

Nutrient — Displays the nutrient based on article contents.
QTY — Nutrient quantity. The nutrients of individual recipe ingredients are added up.

Nutrient Group — Group that the nutrient is assigned to.
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Table Description (Recipe Detail)

=

File Edit Production Master Data Help

D|=|@| @ SlRm x| = - || =[] 2] 4

Recipe |[Sandwich IP Active I [ Private
Portions Cos COS % MU % CM CM % Net S.Price
| 1,00 | 0,204 | 0,00% | -100,00% | 0,204 | 0,00% | 0,000 |
| 1,00 | 0,204 | 0,00% | -100,00% | 0,204 | 0,00% | 0,000 | 0,000
Edit Recipel Production Instructions Nutrient IMise en placel Produclsl Uplionsl Dvewiewl
C Overview (& Detait Detail Info |
Name QTY/BU |Base Unit| MNutirent | Kilokalorien [ke Kilojoule [kJ] | Broteinheit [BE  Eiweiss [g] Fett[g] |Kohle ﬂ
Brot, Toast kg 0,080000: Kilogram § B314011 202,400 848,000 3176 5,891 2,670
Butter KG 0,010000; Kilogram ; Q610000 74,100 310,100 0,005 0,067 8,320
Tomatoes kg 0,030000: Kilogram ; G561011 5100 21,900 0,066 0,285 0,063
Lettuce 0,200000; Each G105111 2,400 9,800 0,018 0,250 0,044
Cheese Gouda 0,040000: Kilogram : M402700 146,800 614,000 0,000 8,880 12,400
Salami KG 0,020000: Kilogram § 143000 73,200 306,200 0,006 3,965 6,425
v
Summe 504,000: 2.110,000 3.271 19,339 23,921 —
KIS B
===

Name — Article in the recipe.

QTY/BU - Quantity of this article used in the recipe.

Base Unit — Base unit of the article used in the recipe

Nutrient — Displays the article’s individual nutrients and nutrient quantities

L 2K 2R 2R 2

. Detailinf A . . - .
Clicking on the ﬂl button will display the nutrients assigned to the highlighted article. You
can modify the assigned nutrients in this form as well.

Link Nutrients to Article x|
[IBls = Mame ﬂ Mutrient oy Unit
=3 Brotund Kleingeback Yollkerrbrot Bl
#-[E] Andere und ohne Ang Wallkormbrot mit Butterrnilch B11
ERE/ollombrot Wallkormbrot mit Gewdirzen B11
#-[E] Brat (Graubraot, Schwa Wallkormbrot mit J oghurt B11
- [E] WeiBbrat, Feinbrot Wallkormbrot mit K.efi B11
#-[E] Wollkombritchen (Klei | |Volkombrot mit Kleie Bl
i#-[E] Bréitchen, (Kleingehéc Wallkormbrot mit Kiimmel B11
#-[E] Knéckehrot Wallkormbrot mit Leinzamen B11
- [E] Spezialbrote/ -britche_| | Valkarmbrat mit Malz Bli
#-[E] Broterzeugnisse Wallkorrbrat mit M andeln B11
i#-[E] Fertiggerichte auf Brot Wallkorrbrot mit Milch E11
& Ceralien, Getreide und Ga | Valkambrot mit Milcheiweid Bl
-1 Dauerbackwaran, Kuchen | Yalkambrot mit Mahn Bl
{0 Eierund Eierpradukte, Tei | Yallkambrot mit Rosinen Bl
{1 Friichte, Obstund -arzeugr | Vallkaembret mit S auermilch Bl
&1 Gemiise und Gemiiseerze | Vallkambrat mit Sesam Bl
-] Hiilsenfriichte (reife), Scha . |Velkombrot mit Soja Bl
‘F'I---ﬁ \a"nnnfﬂrier'hn | nhnnqmn: \;‘jhmhmr mit Snnnenhlimenk ermen R"I LI_I _}I
0K Save | Save Az I [elete | LCancel |

& First column — Select the group to assign the article to.

V1.0
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& Second column — Displays a selection of articles from the food nutrient list.
& Third column — Displays the nutrients of the selected article per 100 gram.

MISE EN PLACE TAB

The Mis en place list can only be displayed if a default store has been selected in the Options tab (see
Recipes | Options).

B Manage Recipes

=10l

File Edit Production Master Data Help

Dlz(@l | slnl ||| ] 4
Recipe | Achive I [~ Private
Partions Cos COS % MU % CM CM % Met S Frice

| 1.00 | n.ood | | |
| 1.00 | 0000 | | | | | |
Edit Hecipel Production Instructionsl [ utrient M' |F'mduc:ts| Dptionsl Dvewiewl

Shows Mize en place | [~ w/oCOS

Article Fecipe FOT QTY Base Lnit ANE COS Taotal | QTY/Recipe
KN 2
I

Show Mize en place . . . .
P After clicking this button the quantities for the selected number of portions are

calculated and displayed.

w/o COS - The cost of sales/article prices are not included in the display if this option is enabled.
Table

Article — Lists the articles necessary to the recipe

Recipe — Displays the recipe that uses this article.

POT QTY — Necessary quantity of the article in its base unit.

Base Unit — Article’s base unit.

AVE - Article’s base unit in its default storage location (Options).

COS Total — Total cost of sales for the calculated quantity of the article.

QTY/Recipe — The amount of portions that this quantity makes.

L 2R 2R 2R 2R 2% 2R 2R 2% 2
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RECIPE OPTIONS TAB

B Manage Recipes

File Edit Production Master Data Help

=10l

== = e 1 e s R 4|
Recipe | Achive I [~ Private
Partions Cos COS % MU % CM CM % Met S Frice
| o0 [ oo | | | | |
| o0 [ oo | | | | |
Edit Hecipel Production Instructionsl Nutrientl Mize en placel Products D jElDVewiewl
[ Caleulate COS with r— Default Parameters
" Last Purchase Price
Tar |Standard GERMAMNY
[ ternu Plan Calz with Articls Prices
{+ Default Store — Parameter for Creating Products
|Main Store Beverage Item Group
r— Use Picture
* Picture 1
i Picture 2
= Picture 3
Save Optiohs
I

¢ Calculate COSwith

= Last Purchase Price — The recipe’s articles are evaluated with the last purchase price and
the cost of sales is generated using it. The last purchase price is also displayed in the article’s

master data.

= Menu Plan Calc with Article Prices — The article’s price is used as a basis to generate menu

plans in the Catering module.

= Default Store - If this option is selected, a store must be defined to calculate the cost of
sales. The cost of sales is then calculated with this storage location’s average price. If the
default storage location does not have a price for an article, the last purchase price is used for

calculations.

Tip

The options to calculate the cost of sales are user defined so that the assigned cost center’s prices

can be displayed for every user that needs to calculate recipes.

& Use Picture — Radio button, select the picture to use as default for this recipe.
& Default Parameters —

& Tax — Select the sales tax rate.

& Parameters for Creating Products

& Item Group — Select the item group for creating products.

V1.0
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RECIPE OVERVIEW TAB

Once you have clicked the Open button Bﬂ], the following form displays:

Option: Search for Recipe El
Recipe I
Recipe Group I
Major Group |
Sorted by
{* Recipe

{~ Becipe Group, Recipe
" Major Group, Recipe

ok Cancel

& Recipe - Select an individual recipe or POS product.

& Recipe Group — Select an individual recipe group if you only want products belonging to this
group to be displayed.

& Major Group — Select a major group.

¢ Sorted by

& Recipe — Recipes and products are sorted alphabetically.

& Recipe Group, Recipe — Display is grouped by recipe groups, then alphabetically within the
groups.

& Major Group, Recipe — Sort by major groups, then alphabetically.

V1.0
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Table Description

B Manage Recipes
File Edit Production Master Data Help

=10 %]

D@ | Sl | | 2 [ ]

Recipe | Active I [~ Piivate
Partions cos COs % MU % Chd Ch % Met 5.Frice
| 1.00 | 0,000 | | | | | |
| 1.00 | 0,000 | | | | | |
Edit Flecipel Production Instructionsl Nutrientl Mize en placel Productsl Optians D
Fi) Recipe Recipe Group tajor Group Partion Lozs cos
KIS i
—r—r—
& A — Marks inactive articles.
& Recipe — Recipe or product name.
& Recipe Group — Recipe group that this recipe is assigned to.
& Major Group — Assigned major group.
& Portion — Number of calculated portions for this recipe.
& Loss - Loss value for this recipe
& COS - Calculated cost of sales of this recipe for the displayed amount of portions.
¢ Info — Information field.
& Changed by — Name of the user that last modified this record.
& At - Date of the last change made.
V1.0
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To delete a recipe, highlight the recipe and click theil button. All of this recipe’s current
assignments are displayed. Once all assignments have been deactivated, the recipe can be deleted.

Option: Delete Recipe X|
In Recipe
Recipe
tezt
directly in Product
Product FPLLI [ty Cost Eaﬂ
2 Kl Schweinerlicken 12022 1 Grill Bestaurant
2 Kl Schweinericken 12022 1§ Blue Pawilon
2 Kl Schweineriicken 12022 1iMeeting Café -
| _"I_I
Delete |
[Fa] - Article
Article Product PLLI
KN i
Delete Al DeleteLink |
[elete Becipe Cancel

L 4

In Recipe — All recipes that use this article are displayed. The link to the article must be deleted

from the recipe manually.

& directly in Product — Products that are assigned to the recipe; this link can be removed using the

Delete button.

& (PA)-Article — Assigned production articles; these can also deleted using the Delete All or Delete

Link buttons.

Once all links have been deleted, the recipe can be deleted using the Delete Recipe button.

V1.0
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£

PRINT RECIPES

In the Print Recipes module you can see a detailed display of recipes and print them out. You can also
update the cost of sales figures here.

& Important

& To use the Print Recipes module the Print Recipes right under Production must be active. If the

cost of sales should be included in the display/printout, the Print Recipes with Cost right must be
active.

Once you have double-clicked on the Print Recipes shortcut, the following options window displays:

Option: Print Recipes ﬂ

— Print

& Dvervievs " Detailed

— Filker

Recipe Group |

Major Group |

Fecipe |

— Sarted by

{+ Recipe Group " Major Group

[~ Mew Page for Recipe Group/M ajor Group

[T Fefresh COS
ok Cancel
& Print
= Overview — The recipes are displayed as overview (see Print Recipe | Table Overview).
= Detailed — The recipes are displayed/printed out with the individual ingredients
& Filter
= Recipe Group — Select a recipe group to printout/display of recipes belonging to one group
only.
= Major Group — Select a major group if you want to print only recipes belonging to the selected
major group.
= Recipe — Select an individual recipe.
& Sorted by
= Recipe Group — The display is sorted by recipe groups.
= Major Group — The Display is sorted by major groups.
& New Page for Recipe Group/Major Group — A new page is started for each group.
& Refresh COS - The cost of sales is updated based on current prices.
V1.0
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Table Overview

&% Print Recipe
File Edit

=101 %]

il

Production Master Data Help

Sl =

Sarted by Recipe Group, COS nat refreshed e 003
Recipe Group/Major Group Recipe Cos Changed by At Eﬂ

Cocktails Auzlagen 0.000: Systemadminiztrator 22.07.2002  : Swvstems:
Cocktails TEST 0.000: Systemadminiztrator 29102002 Swvstems:
Cocktails Test Rezept B6.736 : Systemadminiztrator 02.05.2003  : Svstem:
Cocktails Test Sales [tem 0.000: Systemadminiztrator 27112002 Svstem:
Cocktails Test Sales [tem 2 0.000¢ Systemadministrator 27112002 Svstem:
Cocktails test] 0.000¢ Systemadministrator 02.05.2003  : Svstem:
Eigenprodulte EF Mudeltezig Syztemadminiztratar 16042002 i Syztems:
Eigenprodulte EF Mudelteig Ska 0,240 Spztemadministrator 18.04.2002 i Syztems:
Eigenprodulte rmizzing 3038 Syztemadminiztratar 11.06.2002 i Suztems:
Getranke A-5Schorle 1L 0,2 0,148 Spztemadministrator 09122002 i Suztems:
Getranke A-5Schorle 1L 0,3 0.242: Spztemadministrator 21022003 i Svztems:
Getranke A-5Schorle 1L 0,4 0.294 : Spztemadministrator 0B11.2002 i Suztems
Getranke Altbier FL 0.409: Syztemadministrator 270582002 i System:
Getranke Amaretto 2ol 0.140: Syztemadministrator 20.06.2002 i System: =

LI—I"I_I..'.'..I.. [T S | PR P | L T el T PP AP PR R R AT N innT I"...I.ll—l

Recipe Group/Major Group — The recipe group that this recipe belongs to.

Recipe — Recipe name.

COS - Current cost of sales of this recipe (Print Recipes with Cost right required).
Changed by — Name of the user that last modified this record.

At — Date of the last change made.

Created by — Name of the user that created this record.

At — Date of creation.

Info — Information about this recipe that was entered in Recipes | Production Instructions.

Example of areport in Overview mode

Sorted by Recipe Group, COS not refreshed

L 2R 2R 2K 2R 2R 2R 2 2

Cocktails

[Recipe [ COS  Jchanged by Jat [created by [at [Info

Auslagen 0.00 Systermadministr 07/22/2002 Systernadministrat 07 /22/2002

TEST 0.00 Systermadministr 10/22/2002 Systernadministrat 10/29/2002

Test Rezept 6.78 Systermadministr 05/02/2003 Systernadministrat 10/24/2002

Test Sales ltem 0.00 Systemadministr 11/27/2002 Systernadministrat 11/27/2002

Test Sales ltem 2 0.00 Systemadministr 11/27/2002 Systernadministrat 11/27/2002

testl 0.00 Systemadministr 0502/2003 Systemadministrat 05/02/2003

Eigenprodukte

Recipe [ ©o5  Jchanged by @ [created by [at [Infa

EP Mudelteig Systemadministr 04/16/2002 Systemadrministrat 04/16/2002

EP Mudelteig kg 0.24 Systemadrministr 04/18/2002 Systernadministrat 04/16/2002

missing 3038 Systemadministr 06/11/2002 Systeradministrat 06/11/2002
V1.0
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Table Details

&% Print Recipe o ] S

File Edit Production Master Data Help

Sl = 4

Sarted by Recipe Group, COS nat refreshed e 003
Recipe T Component FOT QTY | Unit Test Losz | ACT OTY | QATY/BU ﬂ
A-Schorle 1L 0.2 A Lhpple Juice Grannini 1,01 16,0005 ol 15.000 0150
A i Bonagua Mineral W ater Cont 5000 cl 5000 Q.050:]
A-5chorle 1L 0,3 A Apple Juice Grannini 1,00 200,000 ml choppec10.00%: 220000 Q220i]
&, i Bonagua Mineral water Cont 1000008 ol 10.000 IRITIH
A hpple Juice Grannini 1,01 2.000: cl 5.00% 2100 00211
A-5chorle 1L 0.4 A hpple Juice Grannin 1,01 3000006 ol 30,000 0.200:]
&, i Bonagua Mineral Wwater Cont 100000 cl 10.000 010o0:l
Althier FL &, i Diebels Al Beer 0,331 0,330 1t 0330 0.330:1
Amaretto 2ol A i Amaretio T0cl 20005 cl 2000 0020zl
Apfelkam 2el A& iApple - Ko Schnaps 20005l 2000 0o020:1
Apfelsaft 0.2 A i Apple Juice Grannini 0.2] 20.000: ¢l 20.000 0.200:1
Apfelzaft 1L 0.2 A {Apple Juice Grannin 1,00 200000 cl 20.000 0.200:
Apfelzaft 1L 0.3 A {Apple Juice Grannin 1,00 30,000 cl 30.000 0.300: 1
Apfelzaft 1L 0.4 A Apple Juice Grannin 1,00 40,000 ol 40.000 0.400: |
Ashach 1L & fhshach Brandy 70cl 1.000: It 1.000 1.000: 1+
K| _'I_I

& Recipe — Recipe name.

¢ T-A=Article; R = Recipe

¢ Component — Recipe ingredients

¢ POT QTY - Quantity of the article used in this recipe

& Unit — Unit of the article used in this recipe.

& Text — Information text entered for the unit.

& Loss - Loss entered for the article.

& ACT QTY - Actual quantity of the article (POS QTY minus Loss).

¢ QTY/BU - Used actual quantity in the article’s base unit.

& BU - Article’s base unit.

& AVE - Article’s price. If a default storage location was defined for price management, this storage
location’s average price is displayed. If recipes are evaluated based on the last purchase price,
the last purchase price is displayed.

& COS - Article’s cost of sales price in the recipe based on the quantity used.

& Note — Recipe notes about this article.

& Pos - Article’s position number in the recipe.

V1.0
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Getranke

A-Schorle 1L 0,2

[T] Adticle / Recipe [ POT Gty ] Unit | [ Loss [ ACT Gty | QTYBU ] BU [ AVE ] COos |

A Apple Juice Grannini 1,01 15.00 «l 15.00 0.15Liter 0.g9 0.13

A Bonagua Mineral Water Cont 18 200 «l 5.00 0.05Liter 0.27 0.0
Total COS 0.13

A-Schorle 1L 03

[T] Adticle / Recipe [ POT Gty [ Unit [ [ Loss [ ACTGQty | QTY BU | BU [ AVE ] cOS |

A Apple Juice Grannini 1,01 20000 ml choppe 10.00% 220.00 0.22Liter 0.89 0.20

A Bonagua Mineral Water Cont 18 1000 «l 10.00 0.10Liter 0.27 0.03

A Apple Juice Grannini 1,01 200 5.00% 210 0.02Liter 0.89 0.02
Total COS 0.24

i

RECIPE GROUPS

Recipe groups are created in order to divide recipe into subgroups. The arrangement of groups occurs
the same way as in a cookbook. In Recipe Groups, groups can be created, modified, and deleted (i.e.
cancelled if they have already been used in the system). If you are working with a POS interface, you
should create a recipe group for new products (recipes) to make working with sales articles easier.

& Important

& To use the Recipe Groups function, the Recipes Group right under Production must be active.
4 You should think about how you want to structure the groups before you create them since there

are only two hierarchical levels — recipe groups and recipes.

.
Example or recipe groups

Production items
= Soups
= Appetizers
= Seafood dishes
= Meatdishes
= Beverages

If a POS is linked to the system, you need a group called New Recipes. This group should not be
changed. Later on you will find new products that have been transferred from the POS in the New

Recipes group.

V1.0
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Form Description

B Manage Recipe Groups = |EI|E|
File Edit Production Master Daka Help

Dl@|@r| Slrle] 2] s 2 =] =] 4

Recipe Group || Active I

Edit Recipe Group |I:I'-.-'en-'iewl

Group Ma. |

Group Mame |

7

L 2R 2

Recipe Group — Enter the recipe group’s name.
Active — As long as there is no link to another master data, you can delete the recipe group (use

the il button to do this). Once the recipe group is linked to another master data (data flow), you
cannot delete it but you can deactivate it.

Deactivated master data can be reactivated by clicking the Active/lnactive button and saving the
changes.

Group No. — Some lists are broken down by group number and group name. For example, you
can use the group number to print a Mis en Place list. The group name will display as a header.
The group numbers and names are user-defined.

Group Name — The group name linked with the group number (e.g. Saucier, Entremetier,
Patissier).

V1.0
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=
Click on the Open button to see an overview of all existing recipe groups.

B Manage Recipe Groups : = |EI|E|
File Edit Production Master Daka Help

] [=21= 1 e = e ] I i K 4
| Recipe Group | Active I

il Recipe Group Graup M. Garoup Mame Changed

i

Table Description

A — Active or inactive

Recipe Group — Recipe group name

Group No. — Assigned group number.

Group Name — Group number’s name.

Changed by — Name of the user that last modified this record.
At — Date of the last change made.

L 2R 2R 2R 2% 2% 2R 2
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With this module you can find recipes that contain a specific article as an ingredient and replace article

in a recipe with different articles.

& Important

& To use the Search Recipe Components module, the Find contained Items right under Production

must be active.

After double-clicking on the Search Recipe Components shortcut, the following form displays:

a Search Recipe Components
File Edit Production Master Data  Help

=101 %]

sln|

Auticle | Feplace &rticle |
Recipe |
Fecipe POT ATY ACT ATY B aze Lnit

Table Description

L 2R 2R 2R 2R 2% 2R 2

Base Unit — Article’s base unit.

V1.0

Article — Selection field; select the article that you want to search for in recipes.
Recipe Selection field; select a recipe to find within recipes where it is used as a sub recipe.

Recipe — Name of the recipe that contains the selected recipe or article.
POS QTY - The quantity of the article used in this recipe (not including loss).
ACT QTY - Total quantity of the article used in this recipe (including loss).
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Highlight the recipe you want to change in the table and click on the Replace

Article button. The following form displays:

Replace Article in selected Recipes x|

Aticle |

Factar I 1

ok | Cancel

& Article — Enter the new article for the highlighted recipe.

L 4

V1.0

Factor — If the existing article is being replaced with an article in a different unit or a different
guantity should be used, enter the change factor into this field.
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~

PRODUCTS

Items that are sold through the POS are called products. Products are automatically created in
Materials Control through a connection to the POS via interface.

& Important

& To access the Products module, the Generate Products from Recipes under Production must be
active. To use the Products module, a user must have the Products right under Production.

The following text describes editing products in the Recipes module.

. . Product .
Once you have created a recipe, click on the Products button oruEs A new form displays

the product’s links to sales cost centers. The recipe’s link to the product transmitted by the POS is not
created until you click on the Products button.

Form Description

[ x|
Article/Fecipe .
’71’“ Aiticle {* Recipe _| I_l 2l Fipdi
Product Name [ /2 Avocado
< Recipe Group > [Mew Recipes
Short Mame |1 /2 fvocado ¥ Active
Eecipe |1.-"2 Avocado j aTy |—1
Product Group INon Alcoholic Beverages
Coszt Center/Stare - Schema—————————
’7(‘ Cost Center/Stare £+ Schema Delste Schema FLU I'IUD'I 7 Met free PLU
Froduct - Schemal
Sateslooation Prices |Barcodes| Dptionsl Ealculationl
Store Sales Location [~ Fix Percertages
Grill Bestaurant Grill Restaurant I— I— I—
Blue Pavilon Blue Pavilon slrisa] L0 100.00 5 Frice & I 100.00
Mesting Café Meeting Café 5. Price 2 I |1 00.00  5.Price 7 I |1 00.00
gamf : gamf 5 5 Price 3 I I'I 00.00 5 Price 8 I |1 00.00
anzi Bar anzi Bar
Bowling Center Baowling Center 5 Frice 4 I |1 00.00 | 5.Price3 I I-I to.oa
Club Club S.Frice & I I'I 0000 5.Price 10 I I'I 00.00
Banguet Bangquet
Save | LCancel |

Article/Recipe — Displays whether the selected product is an article or a recipe. Sales articles can
be defined as products directly.

<Recipe Group> — Recipe groups that are linked to this product through the POS.

Recipe — Recipe name

Cost Center/Store - Schema — Radio buttons; select whether the production type and sales
location should be user-defined or can imported from an existing schema.

Production Location — If the Cost Center/Store option is enabled, the production location for
this recipe must be entered here. The combination of production location and sales location
determine from which store the sales articles are booked when booking invoices.

* G060 o
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Sales Location — Enter the location where this product will be sold.

Schema - If the Schema button is enabled, you can select a product that you want to copy the
sales and production locations from.

Table

Store — Displays the production location or cost center that sales articles from this recipe are
booked from.

& Sales Location — Displays the sales locations that this product is sold at.

*e oo

Delete Schema . .
Use the Delete Schema button to delete the entire assignment of sales and

product location for an article. If you only want to delete an individual combination you can do this by
deleting a recipe and then the individual sales locations.

Product Name — Sales article’s name in the POS.

Short Name — Abbreviation of the POS article name

Active — If this option is enabled, the product can be rung up in the POS.

QTY — Quantity of products for this recipe

Product Group — Select a product group.

PLU — Sales article’s unique product number.

Next free PLU — Select a new number that has not been assigned yet. Numbers that have already
been assigned are displayed in red font.

L 2R 2R 2R 2R 2% 2R 2

PRICES TAB

Prices |Barcu:udes| Dptinnsl Ealculatiu:unl

[~ Fix Percentages
5.Price 1 {0.00 [10000 S Pices | [100.00
5.Price 2 | I'I 00.00 5. Price 7 | {100.00
5.Price 3 | {10000 5 Price 8 100.00
S Price 4 | {10000 S Piced| [100.00
5.Price 5 | {10000 5.Price 10 | [100.00

& S-Price 1t010 — Product’s sales prices.

BARCODES TAB

In this form you can enter barcodes for the products so that they can be scanned with a scanner at the
register.

Frices :EletiDnSI [Calzulation

Barcode 1 |

Barcode 2 |

Barcode 3 |

Barcode 4 |

Barcode 5 |

V1.0
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Enter the sales article’s (product’s) barcode in the POS.

OPTIONS TAB

F'ric:esl Barcodes | Ealculatiu:unl

Tare I
2nd T ax I

[ “Weight Article
[~ Discount

& Weight Article — If a product is stored as a weight article it can be weight on a connected scale
and priced by actual quantity.

Discount — Product’s discount definition.

Tare — If a product has been defined as a weight article you should also enter the product’s tare
weight so that only the additional weight is calculated.

& 2" Tax — A second tax rate needs to be defined for discount entries.

L 2R 2

RECIPES PRODUCTS TAB

i Manage Recipes =8|
File Edit Production Master Data Help
D @ | Sl | <] ee| - || 7| 2 |
Recipe I‘I.-"2 Ayocado Active | I~ Private
Portions cos Cos % ML 2 Ch CM % Met 5. Price
| 1.00 | 0.000 | 0.00% | 0.00% | 0.000 | 0.00% | 0.000 | 0.000
| 10.00 | 0.000 | 0.00% | 0.00% | 0.000 | 0.00% | 0.000 | 0.000
Edit Hecipel Production Inslrucliunsl Nulrienll Mize en place Dpliunsl Dverviewl
Sales Name 1 Sales Mame 2
= =
= =
Ficture 1 | Picture 3 |
Picture 2 |
—Wigy
[ Baze [ Prices [ Barco v Calculation [ Information Calculate |
FLU Product Short Mame Sales Location 5.Price 1 Met cos Chd
10017142 Avocado 1/2 Avocado Eanquet 0.00 0.00 0.00
10017£1/2 &vocado 142 Avocado Blue Paviilon 950 214 214
10017142 Avocada 1/2 Avacadon Bowling Center 000 0.00 000
10017 £1/2 Avocado 142 Avocado Club 0.00 0.00 0.00
10017£1/2 Avocado 1/2 Avocado Girill Fiestaurant 0.00 0.00 0.00
10017142 Avocado 1/2 Avacadon teeting Café 000 0.00 000
10017 £1/2 Avocado 142 Avocado Oasiz 0.00 0.00 0.00
10017 1/2 Avocado 142 Avocado Sanzi Bar 0.00 0.00 0.00
KT i3
I—r—r—

& Sales Name 1 - Enter an additional sales article name
& Sales Name 2 - Enter a second additional sales article name
& Picture 1to 3 - Assign pictures to the product
& View — Define the table display
= Base - Store, sales location, quantity, F/S, weight, tare, discount, product group, fixed, A/R
= Prices — Sales price 1 to 10 including markup in percent
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= Barcode-Barcode 1to5
= Calculation
= Information - Linked recipe.
Table - Calculation
PLU — Sales article number in the POS
Product — Product name
Short Name — Abbreviation of the product name
Net — Product’s net purchase price per sales location
COS - Cost of sales for this product in the corresponding production location
CM — Contribution margin (net sales price minus cost of sales)
MU — Mark up in percent (Contribution margin times 100 divided by cost of sales)
COS% — Cost of sales in percent (cost of sales times 100 divided by net sales price)
Created by — Name of the user that created this record.
At — Date of creation.
Changed by — Name of the user that last modified this record.
At — Date of the last change made.
Table - Base
Store — Product’s production location.
Sales Location — Product’s sales cost center
QTY - Quantity of products for this recipe
E/D — Active or inactive
Weight — Displays whether or not the product is a weight article.
Tara —Weight that needs to be subtracted from a weight article.
Discount — Displays the discount.
Product Group — Product group that the product is assigned to.
Fix Key — Used for some POS fix-keys at the register.
A/R — A = Article or R = recipe that is used for this product.

Table - Price

S.Price 1to 10 - Displays the price scale from 1 to 10
% — Displays the percent mark up in the price scale.

*o 0 oo

Table - Barcode
Barcode 1to 5 — Product’s barcodes.

Table - Information

Sales Location — Product’s sales cost center
A/R — A = Article, R = Recipe

Article/Recipe — Article or recipe hame.

After double-clicking on the Products shortcut, the following form displays:

V1.0
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< Manage Products ) =] P24
File Edit Production Master Data Help

=2 1= L e ) e R R |

Edit Products IS_I,Jnc:hronize Sales Locationsl Product Price with Walidation Datel Dptionsl

| Wi
[ ¥ Baze I~ Prices [~ Bacode [ Calculation [ Info
PLU Product Shart Mame Store S ales Location ATY |E/D|wei
[« | i
Mew Product Change Store | Price " alidation Calculate Changes | Delete |

Click on the Open button |E| to edit products.

Tip

Use this form to filter the display of products. Updating the form to display all products may take a
while due to the large number of products (sales articles time quantity of sales cost centers).

Form Description

Option: Search for Products |

Aticle ||

Recipe |

Sales Location |

Store |

Product Group |
Product |
PLU From/to | |

Show Products
= Al
" Only activated
" Only deactivated

k. Cancel

& Article — Select an article that is used in a product through a recipe.
& Recipe — Select a recipe that is used in products.

V1.0

© MICROS-FIDELIO GmbH, 2007 Production Page 285 of 330



MC s MICros’ | FIDELIO

Europe, Africa & Middle East

Sales Location — Select a sales location or sales cost center.

Store — Select a production location from which recipe ingredients are booked.
Product Group — Select a product group.

Product — Select an individual product.

PLU From/to — Enter PLU numbers if you only want PLU numbers

Show Products

= All — All products that are filtered using the selected options are displayed.
=  Only activated — Only active products are displayed.

= Only deactivated — Only inactive products are displayed.

L 2K 2R 2R 2% 2R 2

EDITING PRODUCTS

= Manage Products 10| x|
File Edit Production Masker Daka  Help

D|2|@| 3] SlE[EE e x| ] <[s] 4

Edit Products |Synchronize Sales Locationsl Praduct Price with ¥ alidation Datel Dptionsl
k)l Products; Wiew
’7 [v Base [~ Prices [ Bacode [ Calculation [~ Info
FLU Product Short Mame Stare Sales Location ATy |E/D \pﬂ
10017142 Avocado 142 Awocado Banquet Banquet 1iW i
10017142 dwocado 1/2 Awocado Blue Pavilon Blue Pavilon 1iW i
10017142 dwocado 1/2 Awocado Bovaling Center Bovaling Center 1iW i
10017142 Avocado 142 Awocado Club Club 1iW i
10017142 dwocado 1/2 Awocado Grill Restaurant Grill Restaurant 1iW i
10017142 dwocado 1/2 Awocado teeting Café teeting Café 1iW i
10017142 Avocado 142 Awocado Dasis Dasis 1iW i
10017142 Avocado 142 Awocado SanziBar SanziBar 1iW i
100171 :1./2 dwvocado 663 142 Awocado Banquet Banquet 1iW i
100171 :142 dwocado BE3 1/2 Awocado Blue Pavilon Blue Pavilon 1iW i
100171 :142 dwocado BE3 1/2 Awocado Bovaling Center Bovaling Center 1iW i
100171 :142 dwocado BE3 1/2 Awocado Club Club 1iW i -
LI_I A1 71 L1 87 A inmnde CE2 107 Avimmmde [ = PR [ = PR 1 I-._’i_l
Mew Product Change Stare Price Y alidation Calculate Changes | Delete |

I

If an entry for a product is changed in one of the table’s fields, these changes are copied to the other
sales locations.

Possible changes in the table for all products — PLU, product, short name, quantity, and barcodes.
Changes for a product for only sales location — E/D and prices.

Double-click on a product to view the calculation for this sales article.

V1.0
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Calculate Product x|
Product I'I.n-'2 Avocado @I&I LI_I‘ _|'.' LI
Salez Location IBanquet PLL I‘l oy

i I Pririt i
5.Piice {n.00 Cantribution kargin ] 1517
WAT (000 IEI.EID

Net [0.00 DBDQ/

Service Charge IEI.EIEI COs %
Bew. Tax IEI.EIEI 000
Cos I

] | Refrezh | LCancel

Changes in the calculation

Changes in the calculation are not inherited by the product. By changing the contribution margin, mark
up, and cost of sales in percent the sales price is recalculated.

Table Description see Recipes | Products

. I M ew Product |
Function Description

After clicking on this button a form displays in which you can create new products (see Products
description).

Change Store |

Function Description
With this button you can change the origin store of recipe ingredients. If products were called out of

individual product groups or a sales location you can quickly change the booking from a store.
Highlight lines in the table and then click on the Change Store button.

Set New Store El

Store ||

ok Cancel |

Select the store from the selection field and click on OK. He store in the highlighted lines is changed.

Price W alidati . - . e
fice algeen |— No function for hospitality. You can define a validity time frame for product

prices. The price validity, however, is only of importance to POS systems that use a dual-way interface
(product transfer to the register).

Calculate

|— No function for hospitality. Sales prices are recalculated based on the defined
price schema.

V1.0
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. - Changes |
Function Description

Apply Changes il

[~ Mew Product Group I

[~ Change [~ Setfctive Flag
[~ Change [~ Setiweight Flag
[~ Change [~ SetDiscount Flag
[~ Change [~ SettenuFlag

Ok LCancel |

Product groups can be changed for highlighted lines. The individual flags can be activated or
deactivated using this function.

Delete

|— Once you have deleted a product you no longer have access to it. The following
prompt displays before you delete it:

Materials Control - 8.0.02 =]

Do wou really want bo remove these products From the system, This could not be rolled back. The products will only be
available For reports and analysis |

V1.0
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PRINT PRODUCTS

In the Print Products module you can get a detailed view of products and print them. You can also
update the cost of sales prices here.

& Important

& To use this module, the right Print Products under Production must be active.

Double-click on the Print Products shortcut. The following form displays:

Option: Print Products x|
Typ
|V i+ F'n:uduct i~ Sales Location i~ Store
[~ Saorted by PLU [~ Refresh COS

[T Show deleted Products

— Filter

Sales Location

Stare

bl ajor Group

Praduct Group

ok | LCancel

¢ Type
= Product — Alphabetical sort order
= Sales Location — Sort by sales location.
= Store - Sort by production location = store.

Sorted by PLU - Sort by PLU numbers.

Show deleted Products — Deleted products are included in the display.
Refresh COS - The cost of sales for recipes and products is recalculated.
Filter

= Sales Location — Select a sales location to see or print all of its products.
= Store — Select a store to see all of its products.

= Major Group — Select a major group.

= Product Group — Select a product group.

L 2K 2R 2R 2
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% Print Products
File  Edit

Production  Master Data  Help

=10l x|

&l o)

4|

-

Product -» Production Location -» Sales Lozation; Sorted by Product Do Lpdate |
Product FLU Store Sales Location S Price
142 Swocado 10m7 Banguet Banguet 0.00
1/2 Awocado 1o0my Blue Pawvilon Blue Pavilon 380
1/2 Avocado 10017 Bowling Center Bowling Center 0.00
1/2 Avocado 10017 Club Club 0.00
1/2 Avocado 10017 Grill Restaurant Grill Restaurant 0.00
1/2 Awocado 1o0my i eeting Café Meeting Café 0.00
1/2 Avocado 10017 Dasis Dasis 0.00
1/2 Avocado 10017 Sahzi Bar Sangi Bar 0.00
1/2 dwocado BE3 100171 Banguet Banguet 0.00
1/2 Awocado BE3 100171 Blue Pawvilon Blue Pavilon 0.00
1/2 Awocado BE3 100171 Bowling Center Bowling Center 0.00
1/2 Awocado BE3 100171 Club Club 0.00
1/2 Avocado BE3 100171 Grill Restaurant Grill Restaurant 0.00
1/2 Awocado BE3 100171 i eeting Café Meeting Café 0.00
1/2 Awocado BE3 100171 Dasis Dasis 0.00
1/2 Awocado BE3 100171 Sahzi Bar Sangi Bar 0.00
2kl Schweineriicken 12022 Banguet Banguet 0.00
p 2 kI Schweinericken 12022 Blue Pavilon Blue Pavilon D.DE

Table

PLU - Displays the sales PLU
Product — Product name.

Store — Displays the production store.

S. Price — Default sales price.

VAT = Vat amount.
Net — Net amount.

CM - Contribution margin.

L 2K 2K 2% 2R 2% 2R 2R 2% 2R 2R 2% 2K 2% 2% 4

COS % — Cost of sales in percent.

V1.0

Top field — Display of the filter options selected.

Sales Location — Displays the product’s sales location.

Serv. Charge — Service charge based on the tax key created in Master Data | Taxes.

Bev. Tax — Beverage tax based on the tax key created in Master Data | Taxes.

COS - Cost of sales for the store based on the store’s average price.

MU — Calculated mark up in percent according to cost of sales and net sales price.
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[ PLU | [ S-Price [ VAT [ Sales-Met | Serv.Chrg | Bev.Tax |
[ Sales Location [ [5 [ PC [ mu | cos%u |

10017 142 Avocado 0.00 0.00 0.00 0.00
Banguet Banguet 0.00 0.00% 0.00%

10017 142 Avocado 2.50 1.3 g.19 0.00 0.00
Blue Paviilon Blue Paviilon 8.18 0.00% 0.00%

10017 142 Avocado 0.00 0.00 0.00 0.00 0.00
Bowling Center Bowling Center 0.00 0.00% 0.00%

10017 142 Avocado 0.00 0.00 0.00 0.00
Club Club 0.00 0.00% 0.00%

10017 142 Avocado 0.00 0.00 0.00 0.00 0.00
Grill Restaurant Grill Restaurant 0.00 0.00% 0.00%

10017 142 Avocado 0.00 0.00 0.00 0.00 0.00
Meeting Cafe leeting Cafe 0.00 0.00% 0.00%

10017 142 Avocadao 0.00 0.00 0.00 0.00 0.00
Oasis Oasis 0.00 0.00% 0.00%

10017 142 Avocado 0.00 0.00 0.00 0.00 0.00

i

PRODUCT GROUPS

Product groups are a collection of products and an important instrument to analysis.

& Important

To use the Product Groups module, the Product Groups right under Production must be active.

&' Caution

Because there is a link to the POS interface through product groups, you should contact support

before making any changes.

V1.0
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EDIT PRODUCT GROUP TAB

¥ Manage Product Groups ;IEIEI

File Edit Production Master Daka Help

D@l @] =0 (=] o =] 2 | ][] a

Product Group I Active I

Edit Product Group |Elvewiew|

Digzount Type I [~ Main Component

Analysiz Group |

FOS Mo I

Calculate with

% Contribution Margin [CH] € Mark-up 2 (MU  COS %
POT kM b
Contribution Margin [CH] | | | [T ictive
M ark-up 2 (U] | | | [T Active
COS % | | | [T active

—rr—

¢ Product Group — Product group name.

& Discount Type — Tool for order management (customer-specific)

¢ Main Component — Too for managing menu plans (customer specific)

& Analysis Group — Several product groups can be summarized for analysis purposes. The
revenue from these product groups is displayed as a result in one line. The consolidation takes
place under the same name. All alphanumerical characters and symbols can be used. The name
of the analysis group must be the same in all product groups. A blank entry also counts as an
entry. Product groups that have no entries in their data fields are also consolidated.

¢ POS No. — Number of the product group name in the POS.

& Calculate with — This function is no longer active in Materials Control since products are
transferred from the POS.

& Manage the calculation basis under Products

& Contribution Margin (CM) — Calculation with a fixed contribution margin for products in this
group.

& Mark-up % (MU) — Calculation with a fixed mark-up in percent

& COS % - Calculation with a fixed cost of sales in percent.

& POT, Min, Max — Enter the calculation values.

& Active — Calculations are only made for products in this group if this option is enabled.

V1.0
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OVERVIEW TAB

¥ Manage Product Groups ;IEIEI

File Edit Producktion Master Daka  Help

| Product Group | e

il Praduct Group Calculate with POT Ch kIM Ch

i

A — Active or inactive.

Product Group — Name of the product group.

Calculate with — Displays the calculation parameters.

POT CM, MIN CM and MAX CM - Displays the calculation factors.

POT MU, MIN MU and MAX MU - Displays the calculation factors.

POT COS %, MIN COS % and MAX COS % - Displays the calculation factors.
Act. CM, Act. MU, Act. CU% - Enter the active settings.

Main Component — Displays whether it is a main component for menu planning.
Discount Type — Discount type for task management.

Analysis Group — Name of the consolidated group.

POS No. — Group’s POS number.

Changed by — Name of the user that last modified this record.

At — Date of the last change made.

L 2R 2R 2R 2K 2K 2R 2% 2R 2R 2% 2% 2% 4
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Sales are entered manually in the Gather Sales module if there is no POS interface or if additional
sales need to be recorded.

& Important

To use this module, the Sales right must be active.

E2i Gahter Sales — =]
Fil= Edit Production Master Data Help

I Oweryiew I

D || =] 2] S|aE we| | o]« ]|

Custanmern I\.-"erkauf

Cost Center/Stare |

Agsortment |

Price List [Price List 1

<Product Group: |

D ate |5.-"EI.-"2DDE

<Major Groups |

Fraduct |

Foz PLU Product

B-tenge

Metta WKP | BruttoWKP | WKP Gesamt il

-

Surmme

KN

Delete Flag |

1l

E ook |

I—r—1r—

L 2K 2K 2% 2R 2% 2R 2R 2R 2% R 2R 2R 2R 2% JEER 2% 2R 2

Customer — Sales; this entry cannot be modified.
Cost Center/Store — Select the sales cost center to record sales for.

Assortment — Possible selection of a sales assortment to simplify recording sales (see Product
Asortments). Only assortments available to the selected Store are displayed.

Price List — Price display; Price List 1 is cannot be modified.

Date — Enter the date of the sales.

<Major Group> — Possible selection of a major group to filter the products.
<Product Group> - Possible selection of a product group to filter the selected products.
Product — A PLU number can be entered into the white field; product names can be selected from

the selection fields.

Table Description

Pos — Position number on the document.
PLU — Sales article’s product number.
Product — Product name.

Ord.Qty — Enter the quantity sold.
COS — Product’s cost of sales.

Net — Product’s individual net price
S.Price — Gross sales price.

Net Total — Sale’s total net price.
VKP 100% — Gross sales price.
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Book.

| Sales are not booked in the system as transactions until you click on this button.

OVERVIEW TAB

B2 Gahter Sales o ] e |

File Edit Production Master Data Help

D|=(QE) S(R[E = | +lv] $[] 4

Giahter Sales | " §

Diacument Met Grossz FOT Gross WaT

Book |

I—r—r—

Saved but not booked sales are displayed in the Overview tab. Double-click on a line item to switch
back to the Gather Sales tab and book the sales using the Book button.

Table Description

Document —Document number automatically assigned by the system.

Net — Document’s net total.

Gross — Gross total of the saved sales.

POT Gross — If sales were not booked with default prices, the total is displayed in default price.
VAT — VAT tax amount.

L 2R 2R 2K 2R 2R 2
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PRODUCT ASSORTMENT

Assortments can be created for sales that occur on a regular basis so that you can record them more
quickly.

& Important

To use the Product Assortment module the appropriate user right under Sales must be active.

Form Description

EZl Manage Product Assortments = |EI|1|
File Edit Production Master Data Help
D& 2] SlraE x| | «|v| <]7] 4

Edit Product Aszortment I Overview I

Sortiment |l Price List |
Cost Center/Store | Group I [T Use Fast Entry [~ netSel
<Major Group> | Product |
<Product Group:> | PLU |
Fos FLL Product E-kenge B rutko WEP Infa ﬂ

Summe =

Delete Flag |

I—r—r—
& Assortment — Name of the assortment.
& Cost Center/Store — Select the cost center that you want to create an assortment for.
& <Major Group> - A major group can be selected to filter the product selection.
¢ <Product Group>— A product group can be selected to filter the product selection.
& Price List — Select a price list to evaluate the products.
& Group — Select a recipe group. Sales can be combined using the group assignment.
& Use fast entry — Customer-specific.
¢ netSell — Customer-specific.
& Product — Select the products that you want this assortment to contain.
¢ PLU - Product selection by product number.
& TableDescription
& Pos —Position number on the document.
¢ PLU - Product number.
¢ Product - Product name.
¢ Ord.QTY — Product quantity for this sale. When creating an assortment, quantities should be
saved with as zero so that unchanged quantities are not booked when a sale is booked.
& S.Price — Displays the product’s or the sales list’s price.
¢ Info — Enter information about this article into this field.
V1.0
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|_ﬂ_ Once the assortment has been saved it can be called for booking in Sales.

OVERVIEW TAB

E=l Manage Product Assortments o ] B34
File Edit Production Master Data  Help

DR 6| SlRE sl | o] <4 4

Edit Product Azzortment
Agzartment Changed by At Created by At Sales Location
Softdrinks Admin T/24,/2002 8:58:1; Admin T/24/2002 8.56:% Chub
Urmzatz Club Rubin Admin 9/26/2002 2:33:4 Adrin 34972002 10:25:5% Chub
Wihiskey & Whisky Admin 12A10/2002 355 Admin 5A1/2002 10:26:4 Chub
K1 i
[Hiwmer, |
I

All saved assortments are displayed in the Overview tab. By double-clicking on a line item you can
switch to the Edit Product Assortment tab to modify an assortment.

Table Description

Assortment — Assortment name.

Changed by — Name of the user that last modified this record.

At — Date of the last change made.

Created by — Name of the user that created this record.

At — Date of creation.

Sales Location — Cost center to which the sale should be booked.

L 2K 2R 2K 2R 2R 2
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SALES ANALYSIS

Sales analyses can be called using the menu bar drop-down.

Pio5 Syskems L“g k

Sales Article Statistics

Sales Tax Analysis
Sales per Activity Type

Menu Engineeting

In the sales analyses you can see an overview of booked sales revenue.

& Important

To use Sales Analysis the appropriate user rights must be active.

Sales Overview

After selecting Sales Overview from the Sales Analysis menu, the following form displays —

Form Description

Option: Sales Overview El

— Filker

Tirme Period Il:urrent Farith j Fram I':"I-':'E-EDEI3 LE
To [31 05 2003 £

Grouped by IMu:unth j

Sales Location ||

[T 'With Sub Cost Centers

%r' Customers % Sales Location

Cuztomer Group |

Customer I

ok | LCancel

& Time Period — Select the time period to be displayed —

V1.0

All Data - Displays all entries from the first entry up to today

Current Business year — Displays all entries for the current business year (see System
Configuration).

Current Year — Displays all entries from January 1 of the current year until today
Current Month — Displays all entries from the first day of the current month until today
Year before — Displays all of last year’s entries
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= User defined — Displays all entries for a user-defined time period

& From - Enter the from date using the calendar button
& To — Enter the to date using the calendar button
¢ Grouped by
= Year Year’s revenue is summarized.
= Quarter — Revenue is summarized by quarter.
= Month — Monthly revenue is displayed by sales location.
=  Week — Revenue per week is displayed.
= Day - Daily revenue is displayed.
= No Grouping — All revenue is displayed in one sum.
& Sales Location — Select the sales cost center to display.
*

option is enabled.
& Filter
= Customers — Customer-specific; sort by customer.
= Sales Locations — Sort by sales location.
= Customer Group — Customer-specific, request module.
= Customer — Customer-specific, request module.

Table Description

With Sub Cost Centers — The sales cost center is displayed along with its sub cost centers if this

E=] Sales Overview o ] 9]
File Edit Production Masker Data Help
S| =| 4
Beverage to Food;
From 07.01.2002 to 31.12.2002 Grouped by Month
“t'ear Group Sales Location Mett Revenue | Grozz Revenue OFT Gross cos ﬂ
=
- Total 000 0.00: 0.00; 00000
KIS n
& Year - Displays the revenue year.
& Group — Displays the selected grouping option. One line displays per month, day, week, etc.
depending on the selected option.
& Sales Location — Displays the sales cost center.
¢ Nett Revenue — Net revenue of this sales location for the specified time period.
& Gross Revenue — Sales location’s gross revenue.
& OPT Gross — Displays the potential gross revenue.
& COS - Cost of sales based on the recipe (pot. Cost of sales).
& From - Start date of the revenue time period.
¢ To — End date of the revenue time period.
V1.0
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Use the _éj button to print the sales overview. A prompt displays, asking you if you want the report to
be printed with subtotals.

SALES ARTICLE STATISTICS

After selecting Sales Article Statistics from the Sales Analysis menu, the following form displays:

Form Description

Option: Product Sales Statistics x|
Time Period | Current Morth | From [o1.052003 £
To [31.05.2003 L
Cost Center/Stare |
[~ “with Sub Cost Centers [~ Sum up Cost Center/Stores
<[tem Groups | [T Auticles
<Product Groups: | [+ Products
<Maijor Groups | Girouped by
f* Mone
<hssartment> I = ItemProduct Group
<Price Lizt> | " Major Group
<Customer> | " Date
hiticle> | dticle Mo, I
<Recipe: I PLL I
ok | Cancel |

L 2R 2R 2R 2R 2% 2K R 2R 2R 2R 2

<
g
o

Time Period — Select the time period to be displayed —

= All Data — Displays all entries from the first entry up to today

= Current Business year — Displays all entries for the current business year (see System
Configuration).

= Current Year — Displays all entries from January 1 of the current year until today

= Current Month — Displays all entries from the first day of the current month until today

= Year before — Displays all of last year’s entries

= Month before — Displays all of last month’s entries

= User defined — Displays all entries for a user-defined time period

From - Enter the from date using the calendar button

To — Enter the to date using the calendar button

Sales Location — Select the sales cost center to display.

With Sub Cost Centers — The sales cost center is displayed along with its sub cost centers if this

option is enabled.

Sum up Cost Center/Store — Sales are only displayed for the highest-level cost center.

<ltem Group>— An item group can be selected to filter the display.

<Product Group> - A product group can be selected to filter the display.

<Major Group>— A major group can be selected to filter the product selection.

<Assortment>— One of the sales cost center’s assortments.

<Price List> - Select a price schema to display (request module only).

<Customer> — Select a customer (request module only).
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<Article>— Select an article that has been defined as a product.
<Recipe> — Select a recipe that has been defined as a product.
Articles — Display selected articles.

Products — Display selected products.

Grouped by

= None - Sales are not displayed consolidated.

Iltem/Product Group — Sort and consolidate by product group and name.
Major Group — Sort and consolidate by major group

Date — Sort and consolidate by revenue date and display the date.
Article No. — Select an article by article number.

PLU - Select a product by article PLU.

L 2K 2R 2R 2R 4

Table Description

k& Sales Article Statistics i ] A
File Edit Production Master Data  Help
= =Nl g;-||’;.|E| [~ Show AILOTY ﬁ|
Sales Location Mo Article/Product ary 5. Price Met Tatal Grogs Total
Al I
—rr—

& Sales Location Displays the sales location.
¢ No. - PLU number of the sold product.
& Article/Product Name of the sold product.
¢ Date — Product’s revenue date (only displayed if the display is grouped by date).
¢ QTY - Quantity sold of the product hat was sold in the selected sales location during the selected

time period.

S. Price — Product’s sales price.

Net Total — Product’s total net revenue.

Gross Total — Product’s total gross revenue.

COS - Product’s cost of sale based on the recipe.

COS - Total cost of sales for the displayed sale.

CM - Product’s costing margin based on the recipe and the net sales price.
CM Total — Contribution margin for the displayed sale.

MU — Actual markup in percent (markup percent on the cost of sales to calculate the net sales
price).

POT MU - Mark-up according to recipe.

Grouped by — Displays the selected grouping.

L 2% R 2R 2R 2R 2K 2R 2R 2K 2

V1.0
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To print the sales article analysis, select File | Print or File | Preview from the menu bar. The following

list selection displays:

Option: Print Article Statistics

Lizt

S ales Report

Cancel

List Examples

Sales Report

Report can only be called if the display was not grouped by date.

Grill Restaurant (+) From 01.11.2002 to 31.05.2003

Grill Restaurant

Article | msp [ orsp | aQy | Net | Gross

Coca Cola 0,2 1.379 1 500 4.00 552 6.40
Coca Cola 0,4 2556 3.000 3.00 776 9.00
Farta 0,2 1.379 1 500 3.00 414 4.50
Cola Light 0,2 FL 1.379 1 500 3.00 414 4.50
vizzser 0,25 FL 1379 1 500 1.00 1.38 160
Fachinger 0,25 1 466 1.700 1.00 147 1.70
wiasser 0,75 FL 2672 3100 1.00 257 310
A-Scharle 1L 0.2 1379 1 500 2.00 276 320
A-Scharle 1L 04 2586 3.000 2.00 s17 £.00
Apfelsaft 1L 0,2 1 636 1.900 1.00 164 1.90
Apfelzatt 1L 04 3103 3500 1.00 310 350
O-Saft 1L 0,2 1810 2100 1.00 1.1 210
O-Saft 1L 04 3448 4.000 1.00 345 4.00
Grapefruit 0,2 1510 2100 1.00 1.1 210
Warsteinet 0.5 3276 3500 £5.00 18017 209.00
Afthier FL 1.897 2.200 77.00 14603 169.40

[ [ 157.00] 373.02] 432.70|

[ Total Cost Center | 157.00] 373.02] 432.70|

[ Grand Total| 157.00] 373.02] 432.70|

Revenue per sales location and article is displayed. If the display was grouped, sums in the selected

groups are displayed.

*
Hour).

L 2R 2R 2R 2

Happy Hour).

*

potential mark-up are displayed in the list.

V1.0

Gross Sales Report — Displays gross sales values with cost of sales.
Gross Sales Report, Detailed Prices — Displays different prices.

Net Sales Report — Displays sales articles by net price with potential cost of sales.
Net Sales Report, Detailed Prices — Sales report in which different net prices are displayed (e.qg.,

Sales Report, Detailed Prices — Sales report in which different prices are displayed (e.g., Happy

Sales Report Contribution — Articles’ gross and net revenue, potential contribution margin, and
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No | Article | Oty [ Gross | Gross 100 ] Disc. | Pot.COS | PotMU 100 | PotMU |
31001 Coca Cola 0,2 400 640 640 [0] 07t G7489% 67480%
31003 Coca Cala 0,4 3.00 ann ann 0.00 1.07 626.46% 626.45%
31004 Fanta 0,2 300 480 480 000 000 0.0n% 0.0n%
32015 Cola Light 0,2 FL 200 480 480 0.00 0.00 0.00% 0.00%
32017 Wasser 0,25 FL 1.00 1.80 1.80 0.00 0.00 0.00% 0.00%
32018 Fachinger 0,25 1.00 1.70 1.70 .00 0.00 0.00% 0.00%
32019 Wasser 0,75 FL 100 210 210 000 000 0.0n% 0.00%
22020 A-Schorle 1L 0,2 200 220 220 0.00 0.28 237.07% 837.07%
32022 A-Schorle 1L 0,4 200 .00 .00 0.00 0.58 778.50% 778.50%
32023 Apfelsaft 1L 0,2 1.00 1.80 1.80 0.0 018 82019% B820.19%
32075 Apfelsaft 11 0.4 100 aB0 aB0 000 036 TTUTE% 771 7E%
32026 0-Zaft 1L 0,2 1.00 210 210 0.00 0.00 0.00% 0.00%
32028 O-3af 1L 0,4 1.00 400 400 0.00 0.00 0.00% 0.00%
33002 Grapefruit 0,2 1.00 210 210 .00 0.00 0.00% 0.00%
35002 Warsteiner 05 5500 209.00 20800 000 000 0.01% 0.00%
26002 Altbier FL 77.00 169.40 163.40 0.00 21.51 363.48%  363.48%

[ | 157.00] 432.70] 432.70] 0.00] 34.71] 074.81%]  974.81%|
[ Grill Restaurant | 157.00] 432.70] 432.70] 0.00] 34.71] 074.81%]  974.81%|
[ Grand Total| 157.00] 432.70] 432.70] 0.00] 34.71] 074.81%]  974.81%|

& Article’s gross revenue — Gross 100 = Revenue without discount

& Account Report — Net revenue for the individual cost centers (sub cost centers).

SALES TAX ANALYSIS

Options Description

Option: Sales Tax Analysis

Time Period IMnnth befare

-

From [01.04.2003 Q
To [30.04.2003 Q

Cost Center/Stare I

[~ with Sub Cost Centers
[~ Sum up Cost Center/Stores

Cuztomer Group |

Custarner |

Cancel

x|

& Time Period — Select the time period to be displayed —
= All Data — Displays all entries from the first entry up to today
= Current Businessyear — Displays all entries for the current business year (see System

Configuration).

= Current Year — Displays all entries from January 1 of the current year until today

= Current Month — Displays all entries from the first day of the current month until today
= Year before — Displays all of last year’s entries

= Month before — Displays all of last month’s entries
= User defined — Displays all entries for a user-defined time period

L 2K 2

V1.0

From - Enter the from date using the calendar button
To — Enter the to date using the calendar button
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option is enabled.
& Sum up Cost Center/Store — Sales are only displayed for the highest-level cost center.

MICROS - FIDELIO
Materials Control

micros

Sales Location — Select the sales cost center to display.
With Sub Cost Centers — The sales cost center is displayed along with its sub cost centers if this

FIDELIO

Europe, Africa & Middle East

& <Customer Group> - Select a customer group (request module only).
& <Customer> - Select a customer group (request module only).

Table Description

ki sales Tax Analysis
File Edit Production Master Data Help

] =21 = e e

Client Sales Location VAT M ajor Group Revenue WO T Bev.j
0 Blue Pavilon 16.00% F Beverage POS 145,20 2003
| FTOTAL 145.20 2003 =
A 0
I
¢ Client — Account management client.
& Sales Location — Sales cost center.
& VAT% — Sales major group’s VAT tax.
& Major Group - Displays the revenue major group.
& Revenue — Major group’s gross revenue in the sales location.
¢ VAT. - VAT tax amount.
& Bev. Tax % — Beverage tax percentage rate for this revenue group.
& Bev. Tax Beverage tax amount
Blue Paviilon {+) From 01.11.2002 to 30.04.2003
[Company 0 |
Blue Paviilon |
VAT= | 16.00%,
Maijor Group [ BewTx % | Revenue [ | Bev.Tax |
Beverage FOS 0.00% 14520 20.03 0.00
Total VAT | 145.20] 20.03] 0.00|
[ Total Cost Center | 145.20] 20.03] 0.00|
| Total Client | 145.20] 20.03] 0.00]
[ Grand Total | 145.20] 20.03] 0.00|
V1.0
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SALES PER ACTIVITY TYPE

Sales can be summarized to an activity type (request module only). These sales can then be
displayed and/or printed by activity type.

Options Description

Option: Sales per Activity Type El

— Filter

Time Periad | Current Month = From [01.05. 2003 LE
To [31.05 2003 LE

Grouped by IMu:unth j

Cozt CenterdStaore |

[~ “With Sub Cost Centers

" Customers {* Sales Location

Customer Group |

Custamer |

[ nBa I

ok LCancel

& Time Period — Select the time period to be displayed —

L 2K R 2R 2R 2R 2 2

V1.0

All Data — Displays all entries from the first entry up to today

Current Businessyear — Displays all entries for the current business year (see System
Configuration).

Current Year — Displays all entries from January 1 of the current year until today
Current Month — Displays all entries from the first day of the current month until today
Year before — Displays all of last year’s entries

Month before — Displays all of last month’s entries

User defined — Displays all entries for a user-defined time period

From - Enter the from date using the calendar button

To — Enter the to date using the calendar button

Grouped by — Group the displayed data summarized by year, quarter, month, week, or day.
Sales Location — Select the sales cost center to display.

With Sub Cost Centers — The sales cost center is displayed along with its sub cost centers if this
option is enabled.

Customer Group — Select a customer group (request module only).

Customer — Select a customer group (request module only).
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Table Description

E= sales per Activity Type ] 54|
File Edit Production Master Data Help
%l @.l D?l ﬁl
Elue Pavilon;
Fram 01.01.1330 ta 09.05 2003 Grouped by Month
Year Group Activity Tyupe Sales Location Mett Revenue | Gross Revenue ﬂ
200231 Yerkauf Uber K.azze BAR Blue Pavilon 11199 1.299.10
2002 2 Yerkauf Uber K.azze BAR Blue Pavilon Q.00 Q.00
2002 4 Blue Pavilon 9254 107.70
2002: 4 Verkauf Lber K.azze BAR Blue Pavilan B00.ES 580.80
20021 6 Yerkauf Lber K.azse BAR Blue Pavilan 1,752.41 2,032.80
2003: 2 Yerkauf Lber Kazse BAR Blue Paviilan 12517 145.20
—+ {Total 3591.021 416560 =
KIN &
& Year - Displays the revenue year.
& Group - Displays the customer groups.
& Activity Type — Only sales via POS in Materials Control since no activity types are recorded
through the request module.
& Sales Location — Cost center in which the revenue was made.
& Net Revenue — Cost center’s net revenue.
& Gross Revenue — Cost center’s gross revenue.

Example — Report by Activity type

Blue Paviillon; From 01.01.1990 to 09.05.2003 Grouped by Maonth

(2002 -1 | Oty Pax | cos | HetRev | Gross Rev |
Verkauf ilher Kasse BAR
Blue Paviilon 0 5.39 1,119.91 1,299.10
Verkauf iiher Kasse BAR 0 5.39 1,119.91 1,299.10
Total 0 5.39 1,119.91 1,299.10
002 - 2 | Oty Pax | cos | HetRev | Gross Rev |
Verkauf iiher Kasse BAR
Blue Pavilan 0 0.0o0 0.oo 0.0o
Verkauf iiher Kasse BAR 0 0.00 0.00 0.00
Total 0 0.00 0.00 0.00
V1.0
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ARTICLE POTENTIAL USAGE

The Article Potential Usage list shows you the result of the stock reduction through your recipes.

Options Description

Option: Article Potential Usage i x|

Time Period ZA[{sEE v From J01.01.1930

T n}

22.06.2003

Cost Center/Store |Holiday Park Hotel
v With Sub Cost Centers

Dver Group |

Major Group |

Item Group |

Aticle |

[~ Summarized
Use
(" Base Units
" Units

0K Cancel

& Time Period — Select the time period to be displayed —

= All Data — Displays all entries from the first entry up to today

= Current Businessyear — Displays all entries for the current business year (see System
Configuration).
Current Year — Displays all entries from January 1 of the current year until today
Current Month — Displays all entries from the first day of the current month until today
Year before — Displays all of last year’s entries
Month before — Displays all of last month’s entries
= User defined — Displays all entries for a user-defined time period
From - Enter the from date using the calendar button
To — Enter the to date using the calendar button
Cost Center/Store — Select the cost center to display.
With Sub Cost Centers — The cost center is displayed along with its sub cost centers if this
option is enabled.
Over Group — Select a specific over group to display.
Major Group — Select a specific major group to display
Iltem Group — Select a specific item group to display.
Article — Select a specific stock article to display.
Summarized — Summarize per article.
Use Units / Base Units — you can select in which unit the stock article should be displayed.

L 2R 2R 2R 2R 2% SR 2R 2R 2% 4

V1.0
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=10l

File Edit Production Master Daka  Help
D E] 2] S5 sl 4
Time Period; 01.01.19390 - 22.05.2003; Cost Center/Store; Holiday Park Hatel [+] ; Detailed.
Cost Center/Store | Revenue Date | Booking Date Article Lt ATY AVE Value Product j
Grill B estaurant 230.02 060202 JEgermeizter 1L Liter 0,180 9,990 1,798 Jagermeister 2cl
Grill Restaurant 230m.02 04.04.02 */ arsteiner Filz Beer B0 KEE Liter 11.000 1.230 13,530 Warst. Radler 0,25
Grill Restaurant 23.0.02 04.04.02 Sprite 1,01 Liter 2,750 0,680 1,870 Warst. Radler 0,25
Blus Paviilan 230.02 04.04.02 Coca-Cala 1,0l Liter 0,200 0.850 0,170 Coca Cala 0,2
Blue Pavillon 23.0.02 04.04.02 Coca-Cola 1,00 Liter 0,400 0,850 0,340 Coca Cola 0.4
Blue Paviilon 23m.o02 04.04.02 “Warsteiner Pilz Beer 501 KEE Liter 0,500 1.230 0615 Warsteiner 0,25
Blue Paviilon 230m.02 04.04.02 "/ arsteiner Filz Beer B0 KEE Liter 0.400 1.230 0,492 " arst. Radler 0,25
Blue Paviilon 230m.02 04.04.02 Sprte 1,01 Liter 0,100 0,680 0,088 Warst. Radler 0,25
Blue Paviilan 23.0.02 04.04.02 Dicbels Al Beer 0,331 Liter 0.5&0 1.240 0,818 Altbier FL
Blue Pavilon 23.0.02 04.04.02 Jagermeister 1L Liter 0,180 16,043 2,888 Jagermeister 2cl
Grill Restaurant 23.0.02 18.04.02 ‘warsteiner Fils Beer 50l KEE Liter 3,600 1,230 4. 428 Warst. Radler 0,25
Gril Restaurant 23.01.02 18.04.02 Sprite 1,01 Liter 0,300 0,630 0612 Warst. Radler 0,25
Grill Restaurant 23.0m.02 18.04.02 Sprte 1,01 Liter 0,900 0,680 0E12Warst. Radler 0,25
Gril Restaurant 23.01.02 18.04.02 iarsteiner Pils Beer 501 KEE Liter 3,600 1,230 4,428 Warst. Radler 0,25
Grill Restaurant 23m.o2 18.04.02 Sprite 1.01 Liter 0,300 0,680 0E12 'Warst. Radler 0,25
Grill Restaurant 23.0.02 18.04.02 ‘warsteiner Fils Beer 50[ KEE Liter 3,600 1,230 4. 428 Warst. Radler 0,25
Gril Restaurant 23.01.02 18.04.02 Sprite 1,01 Liter 0,400 0,630 0,612 Warst. Radler 0.25
Grill Restaurant 23.0.02 18.04.02 * arzheiner Fils Beer 50| KEE Liter 3,600 1.230 4,428 Warst. Radler 0,25
Grill B estaurant 23m.02 18.04.02 Warsteiner Pilz Beer 501 KEE Liter 19,800 1.230 24 384 Dwfarst. Radler 0,25
Gril Restaurant 23.01.02 18.04.02 Sprite 1,00 Liter 4,950 0,630 3,366 Warst. Radler 0,25
Giill Festaurant 230.02 18.04.02 Dicbelz Al Beer 033 Liter 25410 1.240 31.508 Altbier FL LI
[
& Cost Center Store — Name of the Cost Center where the goods are reduced.
& Revenue Date — Date where the revenue was created.
& Booking Date — Date where the revenue was booked.
& Article — Article which was reduced from store.
4 Unit — Unit in which the quantity is displayed.
¢ Qty —reduced quantity.
& AVE - Average price.
& Value -total value.
& Product — Product which was sold.
Article Potential Usage example
[article Potential Usage - Detailed \ 22.05-2003 11:02 |
Time Period: 01.01.1990 - 22.05.2003; Cost Center/Store: Holiday Park Hotel (+) ; Detailed.
Cost Center: Grill Restaurant
[ Article [ Unit [ Product [Revenue Date[Booking Date] QTY | AVE [ value |
Jagermeister 1L Liter Jagermeister 2cl 23.01.2002 05022002 0,180 G550 1,798
Warsteiner Pils Beer 501 KEG Liter Warst. Radler 0,25 23.01.2002 04.04.2002 11,000 1,230 13530
Sprite 1,01 Liter Warst. Radler 0,25 23.01.2002 04.04.2002 2750 0E80 1,870
Cost Center: Blue Paviilon
[ Article [ Unit [ Product [Revenue Date[Booking Date]  QTY [ AVE [ wvalue |
Coca-Cola 1,00t Liter Coca Cola 0,2 23.01.2002 04.04.2002 0,200 0,350 0,170
Coca-Cola 1,0t Liter Coca Cola 04 23.01.2002 04.04.2002 0,400 0,550 0,340
Warsteiner Pils Beer 501 KEG Liter Warsteiner 0,25 23.01.2002 04.04.2002 0,500 1,230 0E1&
Warsteiner Pils Beer 501 KEG Liter Warst. Radler 0,25 23.01.2002 04.04.2002 0,400 1,230 0,492
Sprite 1,01 Liter Warst. Radler 0,25 23.01.2002 04.04.2002 0,100 0580 0,068
Diebels Alt Beer 0,33 Liter Althier FL 23.01.2002 04.04.2002 0,660 1,240 0,318
Jagermeister 1L Liter Jagermeister 2cl 23.01.2002 04.04.2002 0,180 16,043 2.8aa
Cost Center: Grill Restaurant
V1.0
© MICROS-FIDELIO GmbH, 2007 Production Page 308 of 330




o MICROS - FIDELIO b .
Materials Control mlcros

FIDELIO

Europe, Africa & Middle East

MENU ENGINEERING

The Menu Engineering list shows you which articles made the most revenue or achieved the highest
contribution margin. The results can help you analyze your food and beverage menus and initiate
sales producing measures.

Options Description

Option: Menu Engineering Analysis ﬂ

Time Period | Current Month x| Fom [or.052003 [Z
To [51.05.2003 LE

Cost Center/Stare ||
[T “ith Sub Cost Centers

[~ Aricle v Products

[bem Eroum

Product Group

Over Group

b ajar Group

Azzartment

Custamer

ok Cancel

L 2R 2R 2R 2R 2K 2R 2% R 2% 2R 2% 4

Time Period — Select the time period to be displayed —

All Data — Displays all entries from the first entry up to today

Current Businessyear — Displays all entries for the current business year (see System
Configuration).

Current Year — Displays all entries from January 1 of the current year until today
Current Month — Displays all entries from the first day of the current month until today
Year before — Displays all of last year’s entries

Month before — Displays all of last month’s entries

User defined — Displays all entries for a user-defined time period

From - Enter the from date using the calendar button

To — Enter the to date using the calendar button

Sales Location — Select the sales cost center to display.

With Sub Cost Centers — The sales cost center is displayed along with its sub cost centers if this
option is enabled.

Article — Enable this option if the list should be based on articles.

Product — Display all products (recipes).

Iltem Group - If you selected the Article option, you can select an item group to display here.
Product Group — Select a product group.

Over Group — Select an over group to display.

Major Group — Select a major group.

Assortment — Select a sales assortment.

Customer — Select a customer (request module only).
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Table Description

E& Menu Engineering Analysis - |I:I|5|
File Edit Production Master Data Help

8| [ Tawes ir]
5 Mo,

ArticleProduct ATy S Price Cos Chd Feverue ﬂ
32020 &-Schaorle 1L 0,2 5.00 1.90 0.148 1.49 9.50
32022 AScharle 1L 0.4 12.00 360 .234 281 4320
: : 10.00: [0.000¢ 159.00¢
36002 : Altbier FL 2.00 2.20 0.410 1.48 4.40
16002 ; Apfelstridel 12.00 3.00 [0.000 2583 36.00
36013 Berlin, weilk griin 2.00 2.20 0.000 1.89 4.40
3001 § Coca Cala 0,2 1.00 1.60 0.170 1.21 1.60
3003 Coca Cala 0.4 1.00 3.00 0.240 225 300
32015 Cola Light 0.2 FL 1.00 1.60 0.000 1.38 1.60
32016 Cola Light 0.4 FL 1.00 3.00 0.000 253 3.00
12009 Cordon Bleu 2.00 9.50 0.000 2139 19.00
004 Farta 0,2 1.00 1.60 0.000 1.38 1.60
1006 Fanta 0.4 1.00 3.00 0.000 253 .00
12017 ; Filetspitzen 2.00 11.00 0.000 9.42 22.00
120071 § Hokifilet 10.00 820 [0.000 707 g2.00
52003 Jagermeister 2cl 3.00 1.60 0.3 1.06 14.40
36007 | Kirner Lus 1,650.00 2.20 0.000 1.90 3.630.00
12003 Lachsmedallion 2.00 12.00 0000 1034 2400 Ll
- Total L 1.776.00 2020 416560
4 2
—rr—
& Article/Product — Name of the article or product.
¢ QTY - Sold quantity of the article within the defined time period.
& S. Price — Gross sales price.
& COS - Cost of sales price according to recipe.
¢ CM - Article’s contribution margin at net sales price.
& Revenue - Total gross sales price.
& COS Total — Total potential cost of sales.
¢ CM Total — Expected contribution total for the sold quantity.
& COS Total % — Potential cost of sales in percent.
& Sales Mix — Total sold quantity of the article in relation to the total amount of all sold articles, in
percent.
& Classification

= Grouping of articles by — Sorts articles by stars, plow horses, puzzles, and dogs.
= Stars — high margins, high sales

= Plow Horses — high sales, low margins

= Puzzles - high margins, low sales

= Dogs - low margins, low sales

If the contribution margin is below the average contribution margin of all articles, it is rated low.
In all reports the menu engineering and cost analyses can be printed. In the cost analysis sales are

classified based on the cost of sales, in the menu engineering analysis sales are classified based on
costing margin and sales quantities.

V1.0
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By double-clicking on an article you can simulate changes in sales and view the effects on, for
example, price changes.

k& Menu Engineering Analysis ) [m]
File Edit Production Masker Data Help

D|Eir|EI|I| S| aE] we| r Taes 4

Ma. Article/Product oy S.Price Cas Chd Reverue ﬂ
320208 A-Schorle 1L 0,2 5.00 1.90 0148 1.49 9.80
32022 A-Schorle 1L 0,4 12.00 360 0.294 2.8 43.20
3 s zcho. 0,25 10,00} 0.000} { 9,00
36002 Altbier FL 2.00 220 0410 1.48 4.40
16002 | Apfelztrudel 12.00 3.00 0.000 289 36.00
36013 Berlin, weil grin 2.00 2.20 0.000 1.89 4.40
007 iCoca Cola 02 1.00 1.60 0170 1.21 1.60
31003 Coca Cola 0,4 1.00 3.00 0.340 225 .00
32015 Cola Light 0,2 FL 1.00 1.60 0.000 1.38 1.60
320M6; Cala Light 0,4 FL 1.00 3.00 0.000 259 3.00
12009 Cordon Bleu 2.00 9.580 0.000 8119 13.00
31004 :Fanta 0,2 1.00 1.60 0.000 1.28 1.60
1006 Fanta 0.4 1.00 3.00 0.000 259 3.00
12011 Filetzpitzen 2.00 11.00 0.000 943 22.00
12001 : Hokifilet 10.00 8.20 0.000 w.or a2.00
52003 ;) agermeister 2cl 9.00 1.60 0.3 1.06 14.40
36007 § Kirner Lus 1,660.00 220 0.000 1.90 263000
12003 Lachzrmedallion 2.00 12.00 0.000 10.34 24.00 LI

- Tatal © 177600 202)  41E560 =

4

]
I

& Calculating Schema
= Constant Price Only the sold quantities can be changed.
= Constant QTY — Another sales price can be simulated.
= Constant Contribution — Quantity and sales price can be changed.

If other quantities or prices are simulated for articles, these articles are marked in the table and report
with an asterisk.

.. Menu engineering example

[Menu Engineering 14.05-2003 10:56 |

Holiday Park Hotel (+)
From 01.01.1990 to 14.05.2003

[ Product [ Sal.gty | SalPrice | PotCOS | Pot Contrib. | Gross Rev. [Pot COS Tot. [Pot Contr. Tof Sales-Mix % | c1 [ cz [ Classif |
112 Avocado 1107 00 515 0,00 445 5711,00 0,00 4592375 1,54% Star
Blancscharle 0,25 97800 2,70 0,00 233 2.643,30 0,00 227871 1,53% L H Star
Biaticla 2 103500 250 0,00 216 258750 0,00 2230560 172% L H Star

*  Blattsalat mit roten Tue 1.200,00 8,00 0,00 640 9.500,00 0,00 828000 200% L H Star
Bliitenponl 945,00 3,00 0,00 258 2535,00 0,00 244397 157% L H Star
warsteiner 05 4/080,00 367 0,00 316 1487400 000 1280852 678% L H Star
Blanc 0,2 973,00 3,20 0,00 278 3.132,80 0,00 270069 163% L H Star
Bananenspit 102500 4,20 0,00 362 4.305,00 0,00 371,21 1,70% L H Star
s-Scharle 1L 04 1.705,00 3,59 0,29 2,51 5.117 60 501 51 477218 253% H H Star
Aptelstrudel 102500 3,00 0,00 2,58 3.075,00 0,00 2 550,56 1,70% L H Star
Blue Lagune 945,00 2,80 0,00 2,50 2.740,50 0,00 2362 50 157% L H Star
Apfelsatt 1L 0,2 1.805,00 2,20 018 172 396590 321,29 3087 59 300% H H  Plowhorss
B.Leman 1L 0,2 973,00 2,40 0,00 207 234960 0,00 202552 163% L H  Plowharse
A-Schorle 1L 0,2 664 1012,00 1,80 0,00 154 1.822,80 0,00 1657 59 168% L H  Plowharss
B.Leman 1L FREI 506,00 0,27 0,00 0,23 135,00 0,00 116,38 084% L H  Plowharss
Aptelimus 1.046,00 1,70 0,00 147 177,20 0,00 153293 174% L H  Plowharss
2 Kl Schweinericken 520,00 1,49 0,00 1,28 774,00 0,00 67,24 08E6% L H  Plowharss
Sptebesin 025 102300 2,20 0,00 1,40 2.250,60 0,00 184017 170% L H  Plowharss
Ballartines 2cl 1.344,00 2,20 0,12 178 2,857 40 163,57 238591 223% L H  Plowharss
A-Srhnrle 1113 RRO 1 AR nn 21 ' 172 2 R4 1 ' 177931 177 1 H  Plrwhorss

V1.0
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Results

The Results module delivers the control reports for business management.

il

COST CENTER COMPARISON

In this module you can see the results for all cost centers within the selected cost center in
comparison. The results can be views consolidated or per cost center.

& Important

& Touse Cost Center Comparison, the user right Cost Center Comparison under Results must be
active.

& Caution

You should first update results using System | Data Administration | Refresh Result before you run
reports in the Results module.

After double-clicking on the Cost Center Comparison shortcut, the following form displays:

Form Description

Option: Cost Center Comparison il

From [oT052003 L
To [31.05.2003 Q

Tirne Period |{BO0G= e (e

Cost CenterdStare |
[~ “with Sub Cost Centers

ok Cancel

& Time Period — Select the time period to be displayed —

= All Data — Displays all entries from the first entry up to today

= Current Business year — Displays all entries for the current business year (see System
Configuration)

= Current Year — Displays all entries from January 1 of the current year until today

= Current Month - Displays all entries from the first day of the current month until today

= Year before — Displays all of last year’s entries

= Month before — Displays all of last month’s entries

= User defined — Displays all entries for a user-defined time period

From — Enter the from date using the calendar button

To — Enter the to date using the calendar button

Cost Center/Store — Select the cost center/store to display.

With Sub Cost Centers — The cost center is displayed along with its sub cost centers if this

option is enabled.

L 2K 2% 2R 4
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Compressed Table Description

] Cost Center Comparison = |EI|5|
File Edit Result Help
[ |ﬁr|F| | %Ilﬁlrl @l Show IEDmparisan [+] j ﬁ-l
Lewvel Cozt Center/Store Grozz Revenuel+] | Met Bevenue+] | Total Recering(+] | Consumption[+] Prafit |
0 Blue Pavilon 4,1E5.60 3.591.03 308.51 9E5
A i
I—rr—
¢ Show

= Comparison (+) = Sums are displayed per super ordinate cost center.

= Detailed Comparison = No sums for sub cost centers are displayed in the super ordinate
cost centers.

Table

Level — Displays the hierarchy level of the cost center. 0 means that it is at the highest level in the

hierarchy (see also Master Data | Cost Centers/Stores).

Cost Center/Store — Cost center name.

Gross Revenue — Cost center’s gross total, i.e. the sum per super ordinate cost center.

Net Revenue — Cost center’s net total of the cost center, i.e. the sum per super ordinate cost

center.

Total Receiving — Purchasing and Transfers from and to this store.

Consumption — Consumption depends on the cost center’s definition (store or cost center in

master data). The consumption is derived from inventory discrepancies, other usage, and potential

cost of sales.

Profit Cont. — Contribution margin (net revenue minus consumption).

Expenses — Costs below contribution margin 1; the bookings that were booked through an

expense item group.

L 2K 2

*e S0 0

L 2R 2

V1.0
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Detailed Table Description

] Cost Center Comparison = |EI|5|

File Edit Result Help
C@|=3] =105 el Show 4l
Lewel Cozt Center/Store Grozz Revenue Met Revenue Total Receving Conzsumption Profit
0: Blue Pavilon 41E5.60 3h91.03 308.51 9ER 3
A i
I—rr—

¢ Show

= Comparison (+) = Sums are displayed per super ordinate cost center.

= Detailed Comparison = No sums for sub cost centers are displayed in the super ordinate
cost centers.

Table

Level — Displays the hierarchy level of the cost center. 0 means that it is at the highest level in the

hierarchy (see also Master Data | Cost Centers/Stores).

Cost Center/Store — Cost center name.

Gross Revenue — Cost center’s gross total, i.e. the sum per super ordinate cost center.

Net Revenue — Cost center’s net total of the cost center, i.e. the sum per super ordinate cost

center.

Total Receiving — Purchasing and Transfers from and to this store.

Consumption — Consumption depends on the cost center’s definition (store or cost center in

master data). The consumption is derived from inventory discrepancies, other usage, and potential

cost of sales.

Profit Cont. — Contribution margin (net revenue minus consumption).

Expenses — Costs below contribution margin 1; the bookings that were booked through an

expense item group.

Other Usage —Usage that was booked through depletion.

Inv. Diff. — Inventory discrepancies according to stock taking.

POT COS - Calculated cost of sales through POS bookings.

Purchase — Goods received according to bookings.

Transfers — Transfers between stores.

*ee oo

L 2R 4

L 2K 2R 2K 2% R 2R 2

V1.0
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v
DAILY COST

Daily cost control of your businesses cost centers.

& Important

micros

FIDELIO

Europe, Africa & Middle East

& To use the Daily Cost module the Daily Food right under Results must be active.

& Caution

You should first update results using System | Data Administration | Refresh Result before you run

reports in the Results module.

Double-click on the Daily Cost shortcut. The following form displays:

Form Description

Option: Daily Food

Tirme Period [0 e A =alls

From [01.05.2003 Q
To [31.05.2003 Q

Cozt CenterdStare |
[T 'wfith Sub Cost Centers

ak

Cancel

& Time Period — Select the time period to be displayed —

= All Data — Displays all entries from the first entry up to today
= Current Business year — Displays all entries for the current business year (see System

Configuration)

Year before — Displays all of last year’s entries
Month before — Displays all of last month’s entries

= User defined — Displays all entries for a user-defined time period

From — Enter the from date using the calendar button
To — Enter the to date using the calendar button

L 2 2K 2R 2R 4

option is enabled.

V1.0

Cost Center/Store — Select the cost center/store to display.
Cost Center/Store — Select the cost center/store to display.
With Sub Cost Centers — The cost center is displayed along with its sub cost centers if this

Current Year — Displays all entries from January 1 of the current year until today
Current Month — Displays all entries from the first day of the current month until today

© MICROS-FIDELIO GmbH, 2007
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Daily Food Table
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4 paily Food =10 x|
File Edit Result Help
r |E”‘-| lj,'| | Silal g| Shaw  [Daily Food =] ﬁl
Date Grozs Revenue | Met Revenue Cohzunmption ALCT COS Other Uzage [ v ChiE. FOT EDSﬂ
22.01.2002 982410 846005 205,32 305,32 0.00 0.00 38
05,02, 2002 0.00 0.00 0.00 0.00 0.00 0.00 [
22,02, 2002 0.00 000 0.00 0.00 0.00 000 [
08 03 2002 0.on 000 0,00 000 0.on 000 [
23 042002 000 0.00 0.0 000 000 0.00 i
07.05.2002 0.00 0.00 0.00 0.00 0.00 0.00 [
18.06.2002 £,057.80 5,222.24 405,00 48508 0.00 0.00 46
29,08 2002 0.00 000 0.00 0.00 0.00 000 [
0102 2003 43270 aran? 3471 3471 0.on 000 !
11 02 2003 000 0.00 0.0 000 000 0.00 i
14.02.2003 0.00 0.00 0.00 0.00 0.00 0.00 [
I
-] 16,314.60 14,064.31 90591 905,91 000 0.00! 905
KIS B
l—r—r—
& Date - Date of the displayed revenue and expenses.
& Gross Revenue — Day’s gross total according to the POS and recorded sales.
& Net Revenue — Net Total
¢ Consumption — Consumption depends on the cost center’s definition (store or cost center in
master data). The consumption is derived from inventory discrepancies, other usage, and potential
cost of sales.
& ACT COS - Inventory discrepancy plus potential cost of sales
& Other Usage — Usage that was booked through withdrawals.
¢ Inv. Diff. — Inventory discrepancies according to stock taking.
& POT COS - Calculated cost of sales through POS bookings.
& Total Receiving — Purchasing and Transfers from and to this store.
& Purchase - Goods received according to bookings.
& Transfers — Transfers between stores.

V1.0
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micros
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4 paily Food =10 x|
File Edit Result Help
r | E"-| |j,'| | S\ g| e I D il Food [+ ﬁl
Date Grozs Revenue | Met Revenue Cohzunmption Consumption & Frafit Cont. Frafit Cont. % Eonsumptionﬂ
22.01.2002 982410 846005 205,32 4.55% 8,083.72 o5 455 4 55%
05,02, 2002 0.00 0.00 0.00 0.00 4,553
22,02, 2002 0.00 000 0.00 0.00 4,553
08 03 2002 0.on 000 0,00 0.on 4 B3
23 042002 000 0.00 0.0 000 4 B
07.05.2002 0.00 0.00 0.00 0.00 4,553
18.06.2002 £,057.80 5,222.24 405,00 9,30% 473636 o0, 7 5363
29,08 2002 0.00 000 0.00 0.00 E.36%
0102 2003 43270 aran? 3471 931% 338 31 o0 B9 E 443
11 02 2003 000 0.00 0.0 000 E 443
14.02.2003 0.00 0.00 0.00 0.00 B.443
-] 16,314.60! 14,064,321 905.97 | E.44%i 13,158.40! g3 56%! =]
KIS B
l—r—r—
& Date - Date of the displayed revenue and expenses.
& Gross Revenue — Day’s gross total according to the POS and recorded sales.
& Net Revenue — Net Total
¢ Consumption — Consumption depends on the cost center’s definition (store or cost center in
master data). The consumption is derived from inventory discrepancies, other usage, and potential
cost of sales.
& Consumption % — Consumption percent towards the net total.
& Profit Cont. — Profit contribution 1.
& Profit Cont. % — Profit contribution in percent towards the net total.
& Consumption % (+) — Consumption percent of the net total, accumulated over days.
& Profit Cont. (+) — Profit contribution accumulated over days.
& Profit Cont. % (+) — Profit contribution to the net total, accumulated over days.
V1.0
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GROUP ANALYSIS

In Group Analysis you can create the standard evaluation of a short-term income statement,

comparison of revenue and usage, contribution margins, mark-ups, also in percent of the net total. In
addition to the usages, various detailed results of different calculation methods for consumption can be

displayed.

& Important

To use the Group Analysis module the user right Group Analysis under Results must be active.

/g

Caution

You should first update results using System | Data Administration | Refresh Result before you run
reports in the Results module.

Double-click on the Group Analysis shortcut. The following form displays:

Form Description

Option: Group Analysis

x|

From [01.01.2003 Q
To 31122003 Q

Time Period

Cozt Center/Stare I
[~ with Sub Cost Centers

ok LCancel

& Time Period — Select the time period to be displayed —

L 2K 2R 2R 2% 4

All Data — Displays all entries from the first entry up to today

Current Business year — Displays all entries for the current business year (see System
Configuration)

Current Year — Displays all entries from January 1 of the current year until today
Current Month — Displays all entries from the first day of the current month until today
Year before — Displays all of last year’s entries

Month before — Displays all of last month’s entries

User defined — Displays all entries for a user-defined time period

From — Enter the from date using the calendar button

To — Enter the to date using the calendar button

Cost Center/Store — Select the cost center/store to display.

Cost Center/Store — Select the cost center/store to display.

With Sub Cost Centers — The cost center is displayed along with its sub cost centers if this

option is enabled.

To call individual reports, click on thea next to Show and select an analysis.

V1.0
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Major Group Analysis Table

micros

2 Group Analysis
File Edit

Result

Help

FIDELIO

Europe, Africa & Middle East

=10l x|

(=21 ] = e

Show MaiorGruupAnaI}lSij

4

b ajor Group Met Revenue Conzumption Profit Cant. ACT MU | Congumption 3 Profit Cont, % Tateﬂ
Beverage POS 12 315 00 805 40 12009107 1325 65% Rk 92 99%
S pirits 0,00 0.00 0,00
Food POS 11493 0.00 11493 0,00 100,00%
| Total 14,0643 | 505,90/ 13158411 145252% E.443%! 9356% -
2 o
I
& Major Group — Group name.
& Net Revenue — Major group’s net total.
& Consumption — Group’s contribution total according to cost center/store definition.
& Profit Cont. — Profit contribution.
¢ ACT MU — Mark up in percent to consumption.
& Consumption % — Consumption in percent of net total.
& Profit Cont.% — Profit contribution in percent of net total.
& Total Receiving — Total purchases and transfers.
& ACT COS - Actual cost of sales through sales with inventory discrepancy correction.
V1.0
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2 Group Analysis =10l =]
File Edit Result Help
C 2|22 slr] | el Show el
b ajor Group Met Revenue Conzumption Other Usage Com. COS Com. MU % | Com. COS % ﬂ
Beverage POS 12 315 00 805 40 0.0 90540 1,325 ERX 70%
S pirits 0,00 0.00 0,00 0.00
Food POS 11493 0.00 0.00 0.00 0.00%
| Total 1406431 505,90/ 0.00: 905.90: 145252 B.443 =
2 o
I—r—r—
& Major Group — Group name.
& Net Revenue — Major group’s net total.
& Consumption — Group’s contribution total according to cost center/store definition.
& Other Usage — Usage that was booked through depletion (waste).
& Corr. COS - Corrected cost of sales; consumption minus usual consumption.
¢ Corr. MU % — Mark-up in percent to the corrected cost of sales to receive the net sales price,
based on consumption calculation in view of the inventory discrepancy and other usages.
& Corr. COS % — Actual cost of sales in percent of the net total after considering Other Usage.
¢ Inv. Diff. — Inventory discrepancies according to stock taking.
& POT COS - Calculated cost of sales through POS bookings.
¢ POT MU - Mark-up in percent to the potential cost of sales that were calculated through POS
bookings.
V1.0
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2 Group Analysis

File Edit Result Help

=10l x|

(=21 ] = e

Show

i ajor Group List

4

b ajor Group Met Revenue Consumption | Total Receiving ACT COS Other Uzage Inv.Diff.Lﬂ
Beverage POS 12 315 00 805 40 0.00 805 40 0.00
S pirits 0,00 0.00 1,952 55 0,00 0,00 [
Food POS 11493 0.00 0.00 0.00 0.00 [
| Total 14,064.31 505.90! 1,952,551 905,90 0.00! =
2 o
I—r—r—
& Major Group — Group name.
& Net Revenue — Major group’s net total.
& Consumption — This groups consumption according to cost center/store definition.
& Total Receiving — Total purchases and transfers.
& ACT COS - Cost of sales according to stocktaking, potential cost of sales, and other usage.
& Other Usage — Usage that was booked through depletion (waste).
¢ Inv. Diff. — Inventory discrepancies according to stocktaking.
& Purchase — Packing slip bookings of this group into the appropriate store.
& POT COS - Calculated cost of sales through POS bookings based on recipes.
& Transfers — Transfers between stores.
V1.0
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Major Group Tax List Table

2 Group Analysis =10l =]
File Edit Result Help
[ | ﬁ'l Bl | | %I @l b I El U M sjor Group Tax Lish ﬁl
b ajor Group Grogz Revenue WA T Bew. T Serv.Charge Met Revenue Eansumptiﬂ
Beverage POS 14,981 40 2 (R 40 0.0 0.00 12 315 00 a0
S pirits 0,00 0.00 0,00 0.00 0,00
Food POS 1,333.20 183.89 0.00 0.00 11493
| Total 16,314,560 225029 000! 0.00! 14,064.31 a0
2 o
I—r—r—
& Major Group — Group name.
& Gross Revenue — Major group’s revenue
& VAT — VAT tax contained in the gross revenue
& Bev. TAX - Beverage tax contained in the gross total.
& Serv. Charge — Service charge contained in the gross total.
& Net Revenue — Major group’s net total.
& Consumption — Group’s consumption according to cost center/store definition.
& Profit Cont. — Profit contribution 1 in the group.
¢ ACT MU — Mark up in percent to consumption.

V1.0
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2 Group Analysis

File Edit

Result

Help

=10l x|

(=21 ] = e

b ajor Group

Grozs Revenue

Show
W T

Bew Tk

Serv.Charge

Met Revenue

4

Beverage POS

14,381.40

2.0EE.40

0.00

0.00

12,915.00

Conzumpti ﬂ
90

Spirits

.00

.00

.00

.00

.00

Food POS

1,333.20

183.89

0.00

0.00

1,149

Total

16,314,560

225029

0.00}

0.00!

14,064.31

a0

rr

»

1 1_1

® G000 0600009000

V1.0

Major Group — Group name.
Gross Revenue — Major group’s revenue
VAT — VAT tax contained in the gross revenue
Bev. TAX — Beverage tax contained in the gross total.
Serv. Charge — Service charge contained in the gross total.

Net Revenue — Major group’s net total.

Consumption — Group’s consumption according to cost center/store definition.
Profit Cont. — Profit contribution 1 in the group.
ACT MU — Mark up in percent to consumption.

Profit Cont.% — Profit contribution in percent of net sales price
Inv. Diff. — Inventory discrepancies.

POT MU - Mark-up in percent to the potential cost of sales that were calculated through POS
bookings.
Purchase — Goods received according to packing slips.
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Over Group Analysis

2 Group Analysis =10l =]
File Edit Result Help
C 2|22 slr] | el Show el
Ower Group M ajor Group Grozz Bevenue WaT Bew. Thx Serv.Charge ﬂ
Beverage Beverage POS 14,981.40 206640 0.o0 0.00
Beverage Spirits 0.00 0.00 0.00 0.00
Food Food POS 1.333.20 183.89 0.00 0.00
| Tatal 16,314.60] 2,250,29; 0.00; 0,00
2 o
—r—r—
& Over Group - The over group that the major group is assigned to.
& Major Group — Group name.
& Gross Revenue — Major group’s revenue
& VAT - VAT tax contained in the gross revenue
& Bev. TAX - Beverage tax contained in the gross total.
& Serv. Charge — Service charge contained in the gross total.
& Net Revenue — Major group’s net total.
& Consumption — Group’s consumption according to cost center/store definition.
& Profit Cont. — Profit contribution 1 in the group.
¢ ACT MU — Mark up in percent to consumption.
& Profit Cont.% — Profit contribution in percent of net sales price
¢ Inv.Diff — Inventory discrepancies.
¢ POT MU - Mark-up in percent to the potential cost of sales that were calculated through POS
bookings.
& Purchase — Goods received according to packing slips.
V1.0
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oE

MAJOR GROUP LISTS

Major Group lists display purchases, transfers, and other usage for each major group by cost

center/store.

& Important

& To use this module the user right Major Group List under Results must be active.

& Caution

You should first update results using System | Data Administration | Refresh Result before you run

reports in the Results module.

Sy
To open the tables, click on the E'.I button. The following form displays prompting you for a selection

of individual purchase, transfer, or consumption lists.

Form Description

Option: Major Group Lisks

From [oT05.2003 L

Tirne Period [t i

x|

To [3T052003 L]

Cost CenterdStare |
[~ “with Sub Cost Centers

ok Cancel

& Time Period — Select the time period to be displayed —
= All Data — Displays all entries from the first entry up to today

= Current Business year — Displays all entries for the current business year (see System

Configuration)

Year before — Displays all of last year’s entries

Month before — Displays all of last month’s entries

= User defined — Displays all entries for a user-defined time period
From — Enter the from date using the calendar button

To — Enter the to date using the calendar button

Cost Center/Store — Select the cost center/store to display.

Cost Center/Store — Select the cost center/store to display.

L 2K 2R 2R 2% 4

option is enabled.

V1.0

Current Year — Displays all entries from January 1 of the current year until today
Current Month — Displays all entries from the first day of the current month until today

With Sub Cost Centers — The cost center is displayed along with its sub cost centers if this
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Purchase Table Description

E= Major Group Lists
File Edit Result Help

FIDELIO

Europe, Africa & Middle East

= L el = e

ind

Purchase |Transfers| Other Usagel

Cost Center/Stare M ajor Group Met WAT Gross

Grill Restaurant Spirits -1, 76773 28472 -2,052 45

Tatal -1.767.73 -284.72 -2.052.45

Cost Center/Store — Name of the selected cost center and included sub cost centers.

Major Group — Group name.

VAT — Tax amount.
Gross — Gross purchase amount.

2
L 2
& Net — Net purchase of this cost center for this major group.
L 2
L 2

¢
Transfers Table Description

E=| Major Group Lists
File Edit Result Help

I [l 3

N R T

Purchaze i1

From Cost Center/Store | To Cost Center,/Store b ajor Group out

B alance ﬂ

From Cost Center/Store — Selected cost center.
Major Group — Group name.

IN — Sum of the received articles.
Balance — Total charge or credit to this store.

L 2R 2R 2R 2R 2R 2

<
g
o

To Cost Center/Store — Receiving or transferring cost center

OUT - Sum of the transferred articles, based on the transferring store’s average price.
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Other Usage Table

E=] Major Group Lists oy ] 1|

File Edit Result Help
i il

== @ sl

s

Purcha&el Transfers D

Cost CenterdStore Uzage Group b ajor Group caos ﬂ

L

Cost Center/Store — Selected cost center.

Usage Group — Group of other usage (depletion).

Major Group — Group name.

COS - Credit to the group according to the net average price.

5

F&B RESULT

L 2R 2 2% 4

In this module you can view the results for all cost centers under the selected cost center in
comparison. Results can be displayed by per cost center or cumulative.

& Important

To use the F&B Result function, the user right F&B Result under Result must be active.

& Caution

You should first update results using System | Data Administration | Refresh Result before you run
reports in the Results module.

V1.0
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)
To open the tables, click on the El button. The following form displays:

Form Description

Option: F&E Result x|

Time Period [2003 From [07.01.2003 [z
=
To [311z2003 LE

Cost Center/Stare |
[~ “with Sub Cost Centers

ok Cancel

& Time Period — Select the time period to be displayed —

L 2R 2R 2% 4

All Data — Displays all entries from the first entry up to today

Current Business year — Displays all entries for the current business year (see System
Configuration)

Current Year — Displays all entries from January 1 of the current year until today
Current Month — Displays all entries from the first day of the current month until today
Year before — Displays all of last year’s entries

Month before — Displays all of last month’s entries

User defined — Displays all entries for a user-defined time period

From - Enter the from date using the calendar button

To — Enter the to date using the calendar button

Cost Center/Store — Select the cost center/store to display.

With Sub Cost Centers — The cost center is displayed along with its sub cost centers if this

option is enabled.

V1.0
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Major Group Table Description

% F&B Result . 0] x|
File Edit Result Help
[ |ﬁr|F| | %I@lrl El Show |FEB Result - Major Group j ﬁl
M ajor Group Jan 03 Feb 03 kar 03 Apr 03 bl ay 03 Jun 03 Jul 03
Beverage POS 0.00 43270 0.00 .00 0.00 .00 0.00
Gross Revenue 000 43270 000 0.aa 000 0.aa 000
AT 0.00 5968 0.00 0.00 0.00 0.00 0.00
Met Reverie 0.00 7302 0.00 0.0 0.00 0.0 0.00
- By, TAX 0.00 0,00 0.00 0,00 0.00 0,00 0.00
Beverage POS 0.00 4.7 0.00 0.00 0.00 0.00 0.00
Sipirits 0.00 0.0 0.00 0.0 0.00 0.0 0.00
- Sum POT COS 0.00 347 0.00 0.00 0.00 0.00 0.00
Profit Cont, 0.00 3383 0.00 0,00 0.00 0,00 0.00
- 5um 0.00 0.0 0.00 0.0 0.00 0.0 0.00
Profit Cart, 2 0.00 3383 0.00 0.00 0.00 0.00 0.00
- 5um 0.00 0.0 0.00 0.0 0.00 0.0 0.00
Frofit Cort, 3 0,00 3383 0,00 0,00 0,00 0,00 0,00
- Sum 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Prafit Cant. 4 0.00 2383 0.00 0.0 0.00 0.0 0.00
- Sum 0,00 0,00 0,00 0,00 0,00 0,00 0,00
Profit Cont, 5 0.00 3383 0.00 0,00 0.00 0,00 0.00
- Sum 0.00 0.0 0.00 0.0 0.00 0.0 0.00
Frofit Cort, & 0.00 3383 0.00 0,00 0.00 0,00 0.00
2 2
I—r—r—
& Major Group - List of major groups that have been booked to this store.
¢ Months - Displays the months in the business year.
& Year — Sum of the year.
& Gross Revenue — Sum of the major group revenues to total gross total of the month.
& VAT - Sum of VAT tax.
¢ Net Revenue — Total net total.
& Bev. TAX - Sum of beverage tax.
¢ Sum POT COS - Sum of expenses according to cost center definitions and by assignment of
articles to the profit contribution.
& Profit Cont. — Profit contribution 1 (Net Revenue minus the costs of Profit Contribution 1)
& Profit Cont.2 to Profit Cont.6 — List of major groups that have been assigned to Profit
Contributions 1 to 6 (see Master Data | Major Groups).
V1.0
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4 F&B Result Y ] A

File Edit Result Help

(=21 ] = e

Ower Group Jan 03 Feb 03 b ar 03 Apr 03 bl ay 03 Jun 03 Jul 03

Beverage 0.00 43270 0.00 0.0 0.00 0.0 0.00
Gross Revenue 000 43270 000 0.aa 000 0.aa 000
AT 0.00 5968 0.00 0.00 0.00 0.00 0.00
Met Reverie 0.00 7302 0.00 0.0 0.00 0.0 0.00
- By, TAX 0.00 0,00 0.00 0,00 0.00 0,00 0.00
Beverage 0.00 4.7 0.00 0.00 0.00 0.00 0.00
-Sum POT COS 0.00 47 0.00 0.0 0.00 0.0 0.00
Profit Cont, 0.00 3383 0.00 0.00 0.00 0.00 0.00
Operating Profit 0.00 3383 0.00 0,00 0.00 0,00 0.00

2 2

I—r—r—

& Over Group - List of over groups based on the assigned major groups.

¢ Months - Displays the months in the business year.

& Year — Sum of the year.

& Gross Revenue — Sum of revenues to total gross total of the month.

& VAT - Sum of VAT tax.

¢ Net Revenue - Total net total.

& Bev. TAX - Sum of beverage tax.

¢ Sum POT COS - Sum of expenses according to cost center definitions and by assignment of

articles to the profit contribution.

Profit Cont. — Profit contribution 1 (Net Revenue minus the costs of Profit Contribution 1)
Operating Profit — Sum of revenue minus Profit Cont. 1 to Profit Cont. 6.

Sum POT COS - Sum of expenses according to cost center definitions and by assignment of
articles to the profit contribution.

Profit Cont. — Profit contribution 1 (Net Revenue minus the costs of Profit Contribution 1)
Operating Profit — Sum of revenue minus Profit Contribution 1 to Profit Contribution 2

L K 2R 4

L 2R 2
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