
 
 
 
 
 
 
 
 

PCA Hiring Forms 
(To be sent to the F.I. Department) 

What does the Fiscal Intermediary (F.I.) Department do? 

 Approve to Pay 

 Pay Taxes 

 Pay Workers’ Compensation 

 Pay Unemployment 

 Process Legal Forms needed for you to become a business 

 Process Payment when a PCA attends Orientation 

Forms to send to the F.I. Department when hiring a PCA: 

 W-4 

 I-9 

 PCA Signature Form 

 Direct Deposit Application 

 Electronic Timesheet (if appropriate) 

Go to: http://tempusunlimited.org/form-generator 

Fax, mail or drop prior to your PCA’s first day of work. 

Paperwork can also be filled out online with PaperWorker 

Go to: https://paperwork.masscp.org/ 

Completing New Hire Paperwork online will help to eliminate errors. 

Fax: 

1 (800) 359-2884 

Address: 

Tempus Unlimited, Inc. 
600 Technology Center Drive 

Stoughton, MA 02072 

http://tempusunlimited.org/form-generator
https://paperwork.masscp.org/
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